Hernando County School Board
Mission Statement
The Hernando County School District Collaborates with parents and other community stakeholders
to effectively prepare all students for a successful transition into a diverse and changing world.

WORKSHOP
Workshop
1-14-20
2:00 PM
1-14-20 Workshop–
CALL TO ORDER
2:00 PM Meeting called to order on January 14, 2020 at District Office-Board Room, 919 North Broad Street,
Brooksville, FL.
Attendee Name
Title
Status
Arrived
Gus Guadagnino
Board Member
Present
2:01 PM
Susan Duval
Board Chair
Present
2:04 PM
Linda K. Prescott
Vice Chair
Present
2:02 PM
Jimmy Lodato
Board Member
Present
2:02 PM
Kay Hatch
Board Member
Present
2:03 PM
The School Board Workshop was called to order on Tuesday, January 14, 2020 at 2:04 P.M., in the School Board
Room, 919 N. Broad Street, Brooksville, FL 34601, with Ms. Susan Duval, Chairperson, presiding, Mrs. Linda
Prescott, Vice Chairperson, and members, Mr. Gus Guadagnino, Mrs. Kay Hatch and Mr. Jimmy Lodato, present.
Also present were, Mr. John Stratton, Superintendent; Mr. Dennis Alfonso, School Board Attorney.

PRESENTATIONS
1.

Agenda Item (ID # 4170)
Provide Information Regarding the Implementation of the Partial Student Facing Device Refresh Plan

Joe Amato, Supervisor of TIS came forward to present this item.
Mr. Stratton asked for this item to be on the next board meeting for a vote.
RESULT:
2.

TENTATIVE APPROVAL

Agenda Item (ID # 4159)
Informational Presentation with Intent to Purchase PowerSchool Employee Records

Michael Maine, Senior Recruiter, and Ray Pinder, Director of Human Resources came forward to present this
item.
Mrs. Prescott mentioned there was an error on page 2 regarding the number of schools and asked for it be
fixed.
3.

Agenda Item (ID # 4158)
Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1
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Minutes

School Board

January 14, 2020

Lisa Becker, Executive Director of Business Services came forward to present this item. The board made
various suggestions.

GENERAL COUNSEL
ADDENDUM ITEMS
GOOD OF THE ORDER/BOARD DISCUSSION
School Board Comments

ADJOURNMENT
The board adjourned at 4:08 P.M.
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Workshop
1-14-20
2:00 PM
1-14-20 Workshop
Agenda Item #4170
Title
Provide Information Regarding the Implementation of the Partial Student Facing Device Refresh
Plan
Executive Summary
The Supervisor of Technology and Information Services, on behalf of the Superintendent of
Schools, will be providing information on the implementation of the plan to refresh a percentage
of the student facing devices (computers).
Board Action Requested
Provide Information Regarding the Implementation of the Partial Student Facing Device Refresh
Plan
My Contact
Joseph G. Amato
Supervisor of TIS
(352) 797-7006 Ext 102
amato_j1@hcsb.k12.fl.us
2018-23 Strategic Focus Area
Pillar 1: Student Achievement
Financial Impact
$0.00, cost for this agenda item.
Attachments:
ITEM 1.a:
ITEM 1.b:
ITEM 1.c:
ITEM 1.d:
ITEM 1.e:
ITEM 1.f:
ITEM 1.g:

Student Refresh Board Presenation FINAL
Partial Replacement Purchase Tech Plan V1.3 12-12-2019
HP Elitedesk 705 G4 35W Spec Sheet
HP EliteDisplay E243 Spec Sheet
HP Quick Release Bracket Spec Sheet
Budget Sheet-Refresh
Budget Sheet-DCP Refresh

Joseph G. Amato

2019/2020 Student Facing Device Refresh Update

January 14, 2020
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1.a

Machine Type
Three vendors (Dell, HP and Lenovo) and several models were considered and evaluated
as well as differing form factors.
HP chosen due to pricing, performance, feature set, build quality, ease of repair and value
adds. Machines are current special priced at approximately $704.56 per unit representing
great value for the money spent.
Specifications:

AMD Ryzen 5 Pro 2400 GE Processor
8 GB DDR4 Ram
256 Gb SSD Drive
Self Maintainer Status
Wi-Fi and Wired Networking
Win 10 Institutional 64Bit
HP 22.5” Flat Screen LCD Display
Security Mounting Bracket
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Value Adds
Vendor to load District provided images and join machines to our domains.
Vendor will supply deployment services and collection and palletizing of obsolete
equipment for disposal with removal of packing material.
Three (3) year pickup and return service warranty.
Self Maintainer Status:
•
•
•
•
•

No participation fees;
We maintain the machine and receive warranty reimbursements;
Free shipment on in-warranty parts;
Purchase out of warranty parts at a discount; and,
Access to HP Database and Certification for District techs.
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Deployment Plan
All testing lab and intensive reading and math classrooms in all high
schools will be refreshed and all obsolete devices replaced.
The majority of all middle school testing labs and intensive reading
and math classrooms will have all obsolete devices replaced.
If funding allows all middle school labs and intensive reading and math
classrooms will have the obsolete devices refreshed and replaced.
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Proposed Roll Out
Depending upon manufacturer production and availability, we
anticipate delivery of machines to the District to start in February,
2020.
Machines will be delivered imaged and joined to domain, thereby
greatly reducing the time needed to deploy them for student use.
Scheduled roll out and deployment anticipated to commence in
February 2020.
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NOV. 13, 2019

PARTIAL REPLACEMENT PURCHASE
TECHNOLOGY PLAN
2019-2020

PRESENTED BY: JOSEPH G. AMATO
SUPERVISOR OF TECHNOLGY AND INFORMATION SERVICES
SCHOOL DISTRICT OF HERNANDO COUNTY
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1.b

1.b

Conﬁden al

The Hernando County School District’s last district-wide computer replacement was in 2008 u lizing a
lease op on from Dell. While we have been successful in replacing Teacher laptops in 2017, and staﬀ
devices in 2018, the equipment used by students in classrooms, labs and for tes ng, was ﬁrst introduced
to the market in 2003 and last produced in 2009 and is obsolete. We have students in the district who
entered Kindergarten in 2008 who are now gradua ng high school who have used the same Dell
computers that en re me.
With laptops and desktops that were end of life in 2011, students and teachers experience diﬃcul es
performing even the simplest of tasks using this equipment, as it no longer meets minimum
speciﬁca ons for ready, tes ng and most online curriculums. Currently these devices barely meet the
minimum standard for State tes ng, however with an cipated increase in the minimums they will soon
be unusable for this important func on.
It is not possible to upgrade or enhance these devices by adding more memory or other methods since
their duo core processors are more than thirteen (13) genera ons out of date and incapable of running
current programs and systems. Further this compounds another issue, Windows 7 is going to end of life
at the end of January 2020, and these systems are not capable of running Windows 10. In tes ng
upgrading them to Windows 10 performance was so substandard that the process of boo ng them up
for use which should take a few moments o en stretched to thirty (30) or more minutes. Addi onally
many machines are experiencing hardware (memory slots, capacitors etc.) failures making it impossible
to upgrade memory or other components.
Not being able to upgrade these devices to Windows 10 creates a signiﬁcant security threat for our
network and data. If we con nue to use Windows 7 a er support has ended, our devices will s ll
func on, but we will immediately become more vulnerable to security risks and viruses, and that threat
will increase exponen ally as me passes. Security holes in the opera ng system will no longer be
patched and exploits will be used to circumvent our security and ﬁrewalls. Basically it will be wai ng
un l we are breached, not a ques on if we will be breached.
In order to meet the current and future demands placed upon teachers and students, it is impera ve the
District provide them with the technology needed for them to succeed. At this juncture, TIS proposes a
four (4) year refreshment cycle for devices (student, teacher and staﬀ) or a non-op mal six (6) year
refresh (to spread costs), in addi on another seven year (7) cycle of refreshment of servers and other
infrastructure as needed. The four year cycle creates a ﬁve (5) year plan in that every ﬁve (5) years
devices are replaced in turn. This will allow the District to move toward the stated goal of one device per
student.
Technology is a rapidly changing environment, and as a result systems and devices become obsolete at
a rapid pace, and quickly become unusable for their intended purpose. There are several diﬀering
Technology Models to be considered and several ﬁnancing models as well. We will address each to follow.

DEVICE STANDARDIZATION AND PROPOSED LAPTOPS AND WORKSTATIONS
In order to con nue standardiza on and the concurrent economies of scale and cost savings advantage
to bulk purchasing, we would like to adopt a standardized and limited set of devices that are available to
the schools for purchase. These devices are all tes ng or other standards compliant, and are as follows:

Nov. 13, 2019

Par al Replacement Purchase Technology Plan

1

ITEM 1.b: Partial Replacement Purchase Tech Plan V1.3 12-12-2019 (4170 : Presentation of Partial Student Facing Device Refresh)

PARTIAL REPLACEMENT PURCHASE TECHNOLOGY PLAN
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Conﬁden al

ITEM 1.b: Partial Replacement Purchase Tech Plan V1.3 12-12-2019 (4170 : Presentation of Partial Student Facing Device Refresh)

Student Laptop

HP Probook x360 11 G1 EE
Pentium N5000 processor with 4 GB memory
128 Gb SSD
Gorilla Glass Touchscreen convertible
Pickproof and Spill Resistant Keyboard
Wi-Fi and Wired Networking Onboard
Eight (8) Hour Battery Life
Current Price per Unit: $520.43
HP Probook 450 G5
i-5 8th Generation processor with 8 GB memory
128 Gb SSD
15.6” HD Antiglare LED
Pickproof and Spill Resistant Keyboard
Wi-Fi and Wired Networking Onboard
Eight (8) Hour Battery Life
Current Price per Unit: $706.63

Desktop Worksta on

HP EliteDesk 705 G4
AMD Ryzen 5 PRO 2400 GE processor
8 GB memory
256 Gb SSD
HP 22.5” Flatscreen LED Display
Wi-Fi and Wired Networking Onboard
Current Price per Unit: $655.56

Nov. 13, 2019
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1.b

Conﬁden al

Anywhere Cart AC Plus
36 Configurable Bays
Smart Charging System
Lockable
Current Price per Unit: $1,396.51 (Pre-wired)

Of course the devices will need periodic upda ng as newer models are introduced and older devices
rendered end of life and discon nued, also as District needs change. All pricing is subject to change and
any bulk order/bundling could result in discoun ng, and will need to be quoted at the me of purchase.

COST ANAYLSIS FOR $2,000,000.00 BUDGET
Replacement of High School Lab Devices
Student Desktops

1,446 @ $704.56/unit =

$ 1,018,793.76

Breakdown by School
2019
School
Count
CHS
153
NCTHS
241
WWHS
230
SHS
339
HHS
273
Endeavor
210
Total
1446
Replacement of High School Intensive Reading Devices
Student Intensive Reading Desktops

306 @ $704.56/unit =

Total Student Replacement Cost Es mate

$ 215,595.36
$ 1,234,389.12

The above will leave a balance of $756,610.88 that can be used for priori zed purchases for K8, Middle
and Elementary Schools. At current pricing the following addi onal devices can be purchased:
Student Desktops

Nov. 13, 2019
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Conﬁden al

As can be seen from above, a er refreshing all High School labs and intensive reading classroom devices
there is an addi onal sum of $756,610.88 remaining that can be used to purchase addi onal devices. At
this juncture TIS recommends that this sum be combined with the greatly reduced Digital Classroom Plan
(DCP) funds the District has received to purchase addi onal student use tes ng machines for refresh.
While the DCP has been greatly reduced, we will have approximately $109,428.47 to combine with the
remaining sum leaving a balance of $866,039.35.
Con nuing to priori ze based upon need and tes ng, it is recommended that these addi onal devices
being used to replace obsolete machines in Middle School and K8 tes ng labs and if possible Middle
School and K8 intensive reading and math classrooms. Currently there are obsolete devices in Middle
School and K8 labs and intensive rooms as follows:
School
WWK8
FCMS
WHMS
DPMS
EK8
CK8
PMS

Machine Type
Desktop
Laptop
Desktop
Laptop
Desktop
Laptop
Desktop
Laptop
Desktop
Laptop
Desktop
Laptop
Desktop
Laptop

Lab

Intensive Reading
135
95
132

Intensive Math
21
30

106
93
172

54
21
14

107

28

28

28

21

32

72

14
32

21

In total we need 1,338 devices to replace all lab and intensive classroom devices in all middle schools.
We currently will have funds as follows:
Student Desktops

1,229 @ $704.56/unit =

$ 865,904.24

As such we are short 109 devices to replace all middle school labs and intensive classrooms. The
addi onal cost to replace these devices is $76,797.04, beyond the projected budget of $2,000,000.00
plus $109,428.47 in DCP funds.
All lab and intensive devices will be replaced with desktop devices.
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ADDITIONAL DEVICE DEPLOYMENT PLAN

1.c

Datasheet

HP EliteDesk 705 35W G4 Desktop
Mini PC

Get outstanding power that meets your
budget requirements with the performance,
security, manageability, and expandability of
the HP EliteDesk 705 Desktop Mini.

HP recommends Windows 10 Pro.
Windows 10 Pro1
AMD Ryzen™ Processor2

Meet the mighty Mini
Create panoramic views of static and dynamic imagery on up to 7 daisy-chained
displays from one PC with a 35W AMD Ryzen™ PRO Processor2 and optional
discrete AMD Radeon™ graphics.3
Streamlined for the Office of the Future
Take your footprint down to near zero with a PC that mounts securely behind an HP
EliteDisplay4, or place it almost anywhere with HP accessories.3 Reduce display
connection clutter with a single short USB-C™ cable5 and rear I/O ports.
Expansion that extends your investment
Maximize PC life as your business needs change with an optional3 serial port for
legacy devices or VGA, HDMI, Display Port™ or USB-C™ DisplayPort™ Alt-Mode for
displays.
Built-in security and manageability
Get a highly secure and manageable PC that has the self-healing protection of HP
Sure Start Gen46, and easily manage devices through Microsoft through Microsoft
System Center Configuration Manager with HP Manageability Integration Kit.7
Featuring
Be productive in any situation with Windows 10 Pro and powerful security,
collaboration, and connectivity features from HP.
Protect your PC with the hardware-enforced self-healing protection of HP Sure Start
Gen4 that automatically recovers the BIOS.
Keep your critical applications and processes running even if malware tries to shut
them down with the self-healing protection of HP Sure Run.
Quickly and securely restore PCs to the latest image using a network connection
with optional HP Sure Recover.
Help protect your PC from websites, attachments, malware, ransomware, and
viruses with hardware-enforced security from HP Sure Click.
The HP Manageability Integration Kit helps speed up image creation and
management of hardware, BIOS, and security through Microsoft System Center
Configuration Manager.
Keep data out of reach and defend against theft, attacks, and unauthorized users
with HP Client Security Manager Gen4.
ITDMs can quickly help create, improve, and secure custom Windows images with
HP Image Assistant Gen3.
Rest easy with a PC that goes the distance and is designed to pass HP Total Test
Process and MIL-STD 810G testing.
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Ultra-small, enterprise ready

1.c
Data sheet | HP EliteDesk 705 35W G4 Desktop Mini PC

HP recommends Windows 10 Pro.

Available Operating Systems

Windows 10 Pro 64 – HP recommends Windows 10 Pro.1
Windows 10 Pro 64 (National Academic only)2
Windows 10 Home 641
Windows 10 Home Single Language 641
FreeDOS

Processor family8

7th Generation AMD A10 APU processor (A10-9700E); 7th Generation AMD A6 APU processor (A6-9500E); AMD Athlon™ PRO
processor; AMD Ryzen™ 3 PRO processor; AMD Ryzen™ 5 PRO processor; 6th Generation AMD A6 APU processor (A6-8570E); 6th
Generation AMD A10 APU processor (A10-8770E); 6th Generation AMD A12 APU processor (A12-8870E)

Available Processors3,35,37

AMD Ryzen™ 3 PRO 2200GE Quad-Core with Radeon™ Vega 8 Graphics (3.2 GHz base clock, up to 3.6 GHz max boost clock, 384 KB
L1 cache, 2 MB L2 cache, 4 MB L3 cache); AMD Ryzen™ 5 PRO 2400GE Quad-Core with Radeon™ Vega 11 Graphics (3.2 GHz base
clock, up to 3.8 GHz max boost clock, 384 KB L1 cache, 2 MB L2 cache, 4 MB L3 cache); AMD Athlon™ PRO 200GE APU Dual-Core
with Radeon™ Vega 3 Graphics (3.2 GHz base clock, 192 KB L1 cache, 1 MB L2 cache, 4 MB L3 cache); AMD PRO A6-9500E APU DualCore with Radeon™ R5 Graphics (3 GHz base clock, up to 3.4 GHz max boost clock, 1 MB L2 cache); AMD PRO A10-9700E APU QuadCore with Radeon™ R7 Graphics (3 GHz base clock, up to 3.5 GHz max boost clock, 2 MB L2 cache); AMD PRO A12-8870E APU QuadCore with Radeon™ R7 Graphics (2.9 GHz base clock, up to 3.8 GHz max boost clock, 2 MB L2 cache); AMD PRO A10-8770E APU
Quad-Core with Radeon™ R7 Graphics (2.8 GHz base clock, up to 3.5 GHz max boost clock, 2 MB L2 cache); AMD PRO A6-8570E APU
Dual-Core with Radeon™ R5 Graphics (3 GHz base clock, up to 3.4 GHz max boost clock, 1 MB L2 cache)

Chipset

AMD B350 FCH

Form factor

Mini

Maximum memory

32 GB DDR4-2933 SDRAM
Transfer rates up to 2933 MT/s.

Memory slots

2 SODIMM

Internal storage

500 GB up to 1 TB 7200 rpm SATA 7
up to 500 GB SATA SED 7
up to 500 GB 7200 rpm SATA FIPS SED 7
500 GB up to 1 TB 5400 rpm SATA SSHD 7
128 GB up to 512 GB SATA SSD 7
256 GB up to 512 GB SATA SED Opal 2 SSD 7
256 GB up to 512 GB SATA FIPS SSD 7
256 GB up to 512 GB PCIe® NVMe™ SSD 7
256 GB up to 1 TB PCIe® NVMe™ TLC M.2 SSD 7
up to 256 GB PCIe® NVMe™ SED Opal 2 TLC M.2 SSD 7

Available Graphics

Integrated: AMD Radeon™ R5 Graphics
Discrete: AMD Radeon™ RX 560X Graphics (4 GB GDDR5 dedicated)12,38

Audio

Conexant CX20632 codec, universal audio jack, headset and headphone front ports (3.5 mm), multi-streaming capable

Expansion slots

1 M.2 2230; 1 M.2 2230/2280 (1 M.2 slot for WLAN and 1 M.2 2230/2280 slot for storage.)

Ports and Connectors

Front: 1 headphone; 1 headset connector; 1 USB 3.1 Gen 1; 1 USB 3.1 Gen 1 (charging); 1 USB 3.1 Type-C™ Gen 213
Rear: 1 external antenna connector; 1 power connector; 1 RJ-45; 2 DisplayPort™ 1.2; 4 USB 3.1 Gen 1
Optional: 1 DisplayPort™ 1.2; 1 HDMI 2.0; 1 serial; 1 USB 3.1 Type-C™ Gen 1 (DisplayPort™); 1 VGA

Input devices

HP Conferencing Keyboard; HP USB Business Slim Keyboard; HP USB Keyboard; HP Wireless Business Slim Keyboard and Mouse
Combo; PS/2 Business Slim Keyboard; HP Wireless Collaboration Keyboard12; HP USB 1000 dpi Laser Mouse; HP USB Antimicrobial
Mouse; HP USB Hardened Mouse; HP USB Optical Mouse; HP USB Premium Mouse9,12

Communications

LAN: Realtek RTL8111EPH GbE WLAN: Realtek 802.11a/b/g/n/ac (1x1) and Bluetooth® 4.2 Combo; Intel® Dual Band Wireless-AC
9260 802.11ac (2x2) and Bluetooth® 5 M.2, non-vPro™; Intel® Dual Band Wireless-AC 8260 Wi-Fi 5 (2x2) PCIe® and Bluetooth® 4.2
Combo ;

Drive Bays

One 2.5" HDD 15

Environmental

Operating temperature: 10 to 35°C; Operating humidity: 10 to 90% RH

Available Software

Absolute Persistence module; HP Hotkey Support; HP Noise Cancellation Software; HP Recovery Manager; HP Secure Erase; HP
Support Assistant; Native Miracast Support; HP Wireless Wakeup; Buy Office (sold separately); HP LAN-Wireless Protection; HP Sure
Recover; Windows Defender; HP JumpStarts 4,18,19,21,22,24,25

Security management

DriveLock; Hood sensor; HP BIOSphere; HP Client Security Suite Gen 4; HP Credential Manager; HP Device Access Manager; HP
Password Manager; HP Power On Authentication; HP Security Manager; HP Spare Key; HP Sure Run; HP Sure Start Gen4; Master Boot
Record Security; Power-on password (via BIOS); Pre-boot Authentication; RAID configurations; SATA port disablement (via BIOS);
Setup password (via BIOS); Support for chassis padlocks and cable lock devices; Trusted Platform Module TPM 2.0 Embedded
Security Chip shipped with Windows 10 (Common Criteria EAL4+ Certified)(FIPS 140-2 Level 2 Certified); USB enable/disable (via
BIOS)6,28,29,30,31,32,33,34

Management features

HP BIOS Config Utility (download); HP Client Catalog (download); HP Cloud Recovery; HP Driver Packs (download); HP Management
Integration Kit for Microsoft System Center Configuration Management Gen 2; HP System Software Manager (download); Ivanti
Management Suite; Update BIOS via Cloud or Network (BIOS feature)5,26,27,36

Power

65 W external power adapter, up to 89% efficiency, active PFC; 150 W external power adapter, up to 89% efficiency, active PFC16

Dimensions

17.7 x 17.5 x 3.4 cm

Weight

1.26 kg (Exact weight depends on configuration.)

Energy efficiency compliance

ENERGY STAR® certified; EPEAT® 2019 registered where applicable10

Environmental specifications

Low halogen11
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HP EliteDesk 705 35W G4 Desktop Mini PC Specifications Table

1.c

HP recommends Windows 10 Pro.

Data sheet | HP EliteDesk 705 35W G4 Desktop Mini PC

HP EliteDesk 705 35W G4 Desktop Mini PC
Accessories and services (not included)
Simplify cable management when mounting your HP Desktop Mini with the HP DM VESA Power Supply Holder
Kit, which attaches to your HP Desktop Mini Security/Dual VESA Sleeve v2 (2JA32AA) to reduce cable clutter
from the PC’s power supply cable and brick.
Product number: 1RL87AA

HP B300 PC Mounting Bracket

Customize an altogether better solution with the HP B300 PC Mounting Bracket, which lets you attach your HP
Workstation, HP Desktop Mini, HP Chromebox or select HP Thin Client directly behind select 2017 and 2018 HP
EliteDisplays and HP Z Displays.1
Product number: 2DW53AA

HP Desktop Mini Security/Dual
VESA Sleeve v2

Wrap your HP Desktop Mini PC in the HP Desktop Mini Security/Dual VESA Sleeve v2 to securely mount it—with
or without an Expansion Module1—behind your display, position the solution on a wall, and lock it down with
the integrated security bracket and optional HP Ultra-Slim Cable Lock.
Product number: 2JA32AA

HP Wireless Slim Business
Keyboard

Enjoy easy data entry and wireless connectivity with the HP Wireless Business Slim Keyboard, designed to
complement the 2015 class of HP Business PCs.
Product number: N3R88AA

HP Master Keyed Cable Lock
10mm

Help keep your notebook safe in the office and high-traffic areas by tethering it to a secure surface with the HP
Master Keyed Cable Lock 10mm, designed specifically for ultra-thin profile notebooks.
Product number: T1A63AA

HP 3-year Next Business Day
Onsite Optional Customer Self
Repair Desktop/Workstation
Only Hardware Service

Receive 3 years of next business day onsite repair from an HP-qualified technician for your computing device,
if the issue cannot be solved remotely. For more information on Care Pack services, please visit
www.hp.com/go/cpc.
Product number: UE379E
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HP DM VESA Power Supply
Holder Kit

1.c
Data sheet | HP EliteDesk 705 35W G4 Desktop Mini PC

HP recommends Windows 10 Pro.

HP EliteDesk 705 35W G4 Desktop Mini PC
Messaging Footnotes
automatically updated, which is always enabled. ISP fees may apply and additional requirements may apply over time for updates. See http://www.windows.com.
2 Multi-Core is designed to improve performance of certain software products. Not all customers or software applications will necessarily benefit from use of this technology. Performance and clock frequency will vary depending on
application workload and your hardware and software configurations. AMD’s numbering is not a measurement of clock speed.
3 Sold separately or as an optional feature.
4 Display sold separately. Requires HP B300 or B500 PC Mounting Bracket for Monitors, sold separately. See display QuickSpecs for bracket guidance.
5 Short USB-C™ cable included with PC configured with optional USB-C™ DisplayPort™ Alt-Mode port.
6 HP Sure Start Gen4 is available on HP Elite and HP Pro 600 products equipped with 8th generation Intel® or AMD processors. On AMD processors, only Intrusion Detection is supported.
7 HP Manageability Integration Kit can be downloaded from http://www.hp.com/go/clientmanagement.
8 HP Sure Run is available on HP Elite products equipped with 8th generation Intel® or AMD processors.
9 HP Sure Recover is available on HP Elite PCs with 8th generation Intel® or AMD processors and requires an open, wired network connection. Not available on platforms with multiple internal drives or Intel® Optane™. You must back up
important files, data, photos, videos, etc. before using HP Sure Recover to avoid loss of data.
10 HP Sure Click is available on most HP PCs and supports Microsoft® Internet Explorer and Chromium™. Supported attachments include Microsoft Office (Word, Excel, PowerPoint) and PDF files in read only mode, when Microsoft Office or
Adobe Acrobat are installed.
11 HP Client Security Manager Gen4 requires Windows and 8th generation Intel® or AMD processors or later.
12 HP Total Test Process testing is not a guarantee of future performance under these test conditions. Accidental damage requires an optional HP Accidental Damage Protection Care Pack.

Technical Specifications Footnotes
1 Not all features are available in all editions or versions of Windows. Systems may require upgraded and/or separately purchased hardware, drivers, software or BIOS update to take full advantage of Windows functionality. Windows 10 is

automatically updated, which is always enabled. ISP fees may apply and additional requirements may apply over time for updates. See http://www.windows.com/.
2 Some devices for academic use will automatically be updated to Windows 10 Pro Education with the Windows 10 Anniversary Update. Features vary; see https://aka.ms/ProEducation for Windows 10 Pro Education feature information.
3 Multi-core is designed to improve performance of certain software products. Not all customers or software applications will necessarily benefit from use of this technology. Performance and clock frequency will vary depending on
application workload and your hardware and software configurations. AMD’s numbering is not a measurement of clock speed.
4 Native Miracast Support: is a wireless technology your PC can use to project your screen to TVs, projectors, and streaming.
5 HP Driver Packs: not preinstalled, however available for download at http://www.hp.com/go/clientmanagement
6 HP BIOSphere: HP BIOSphere Gen4 requires Intel® or AMD 8th Gen processors. Features may vary depending on the platform and configurations.
7 For storage drives, GB = 1 billion bytes. TB = 1 trillion bytes. Actual formatted capacity is less. Up to 30 GB (for Windows 10) of disk is reserved for system recovery software.
8 NOTE: Your product does not support Windows 8 or Windows 7. In accordance with Microsoft’s support policy, HP does not support the Windows 8 or Windows 7 operating system on products configured with Intel® and AMD 7th generation
and forward processors or provide any Windows 8 or Windows 7 drivers on http://www.support.hp.com
9 USB Antimicrobial Mouse: Not available in all regions; HP USB Hardened Mouse: Not available in all regions.
10 Based on US EPEAT® registration according to IEEE 1680.1-2018 EPEAT®. Status varies by country. Visit www.epeat.net for more information.
11 External power supplies, power cords, cables and peripherals are not Low Halogen. Service parts obtained after purchase may not be Low Halogen.
12 Sold separately or as an optional feature.
13 (1) USB 3.1 Type-C™ Gen 2: Fast charging.
15 One 2.5" SATA HDD: Sold separately or as an optional feature.
16 150 W external power adapter, up to 89% efficiency, active PFC: when ordered with a discrete graphics card.
18 HP Secure Erase: for the methods outlined in the National Institute of Standards and Technology Special Publication 800-88 "Clear" sanitation method.
19 Absolute Persistence module: Absolute agent is shipped turned off, and will be activated when customers activate a purchased subscription. Subscriptions can be purchased for terms ranging multiple years. Service is limited, check with
Absolute for availability outside the U.S. The Absolute Recovery Guarantee is a limited warranty. Certain conditions apply. For full details visit: http://www.absolute.com/company/legal/agreements/computrace-agreement. Data Delete is an
optional service provided by Absolute Software. If utilized, the Recovery Guarantee is null and void. In order to use the Data Delete service, customers must first sign a Pre-Authorization Agreement and either obtain a PIN or purchase one or
more RSA SecurID tokens from Absolute Software.
21 HP Support Assistant: requires Windows and Internet access.
22 Windows Defender: Windows Defender Opt In, Windows 10, and internet connection required for updates.
24 HP Sure Recover: is available on HP Elite PCs with 8th generation Intel® or AMD processors and requires an open, wired network connection. Not available on platforms with multiple internal storage drives, Intel® Optane™. You must back up
important files, data, photos, videos, etc. before use to avoid loss of data.
25 HP Recovery Manager: available for a limited time on certain models.
26 HP Management Integration Kit for Microsoft System Center Configuration Management Gen 2: HP Manageability Integration Kit can be downloaded from http://www8.hp.com/us/en/ads/clientmanagement/overview.html
27 Ivanti Management Suite: subscription required.
28 HP Client Security Suite Gen 4: requires Windows and Intel® or AMD 8th generation processors.
29 HP Password Manager: requires Internet Explorer or Chrome or FireFox. Some websites and applications may not be supported. User may need to enable or allow the add-on / extension in the internet browser.
30 HP Sure Start Gen4: is available on HP Elite and HP Pro 600 products equipped with 8th generation Intel® or AMD processors.
31 Trusted Platform Module TPM 2.0 Embedded Security Chip shipped with Windows 10 (Common Criteria EAL4+ Certified)(FIPS 140-2 Level 2 Certified): Firmware TPM is version 2.0. Hardware TPM is v1.2, which is a subset of the TPM 2.0
specification version v0.89 as implemented by Intel Platform Trust Technology (PTT).
32 RAID configurations: is optional and does require a second hard drive.
33 HP Sure Run: is available on HP Elite products equipped with 8th generation Intel® or AMD processors.
34 HP Drive Lock is not supported on NVMe drives.
35 AMD Ryzen™ PRO CPU requires discrete graphic card attached.
36 HP Cloud Recovery is available for HP Elite and Pro desktops and laptops PCs with Intel® or AMD processors and requires an open, wired network connection. Note: You must back up important files, data, photos, videos, etc. before use to
avoid loss of data. Detail please refer to: https://support.hp.com/us-en/document/c05115630.
37 Max Boost clock frequency performance varies depending on hardware, software and overall system configuration.
38 As of 2019, AMD Radeon™ RX 560 is renamed to AMD Radeon™ RX 560X.

Sign up for updates hp.com/go/getupdated
© Copyright 2019 HP Development Company, L.P. The information contained herein is subject to change without notice. The only warranties for HP products and services are set forth in the
express warranty statements accompanying such products and services. Nothing herein should be construed as constituting an additional warranty. HP shall not be liable for technical or editorial
errors or omissions contained herein.
AMD, Radeon, Ryzen, and the AMD logo and any combination thereof are registered trademarks of Advanced Micro Devices, Inc. ENERGY STAR is a registered trademark owned by the U.S.
Environmental Protection Agency. USB Type-C™ and USB-C™ are trademarks of USB Implementers Forum. Adobe PDF is a trademark of Adobe Systems Incorporated. DisplayPort™ and the
DisplayPort™ logo are trademarks owned by the Video Electronics Standards Association (VESA®) in the United States and other countries. Thunderbolt is a trademark of Intel Corporation or its
subsidiaries in the U.S. and/or other countries. All other trademarks are the property of their respective owners.
4AA7-2746EEAP, September 2019
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1 Not all features are available in all editions or versions of Windows. Systems may require upgraded and/or separately purchased hardware, drivers, software or BIOS update to take full advantage of Windows functionality. Windows 10 is
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QuickSpecs

HP EliteDisplay E243 23.8-inch Monitor

Technical Specifications

1.

Power light

LED:
fully powered = white
sleep mode = amber
sleep timer mode = flashing amber

2.

Menu

Press to open the OSD menu, select a menu item from the OSD, or close the OSD menu.

3-5.

Function
buttons

Use these buttons to navigate through the OSD menu based on the indicators next to the buttons that
are activated while the OSD menu is open.

6.

Power button

Turns the monitor on or off.
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QuickSpecs

HP EliteDisplay E243 23.8-inch Monitor

1.
2.
3.
4.
5.
6.
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Technical Specifications

Power connector
DisplayPort™ 1.2 (input)
HDMI 1.4
VGA
USB 3.0 upstream port
USB 3.0 downstream port
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HP EliteDisplay E243 23.8-inch Monitor

Models

1FH47AA/1FH47A8/1FH47AC/1FH47AS

Panel

Type
Viewable Image Area
(diagonal)
Panel Active Area
(W x H)
Panel Type
Resolution
Aspect Ratio
Viewing Angle (typical)
Brightness (typical)*
Contrast Ratio (typical)*
Dynamic Contrast Ratio (typical)*
Response Time (typical)* ,***
Pixel Pitch
Backlight Lamp Life
(to half brightness)
Color Support**
Color Gamut
Surface Hardness
Flicker Free
Low Blue Light Capable

23.8-inch IPS, Micro Edge LED Backlit
60,45 cm (23.8 in) widescreen; diagonally measured

Anti-Glare

Yes

52,7 x 29,65 cm (20.75 × 11.67 in.)
IPS
1920 x 1080 @ 60 Hz
16:9
Up to 178° horizontal/178° vertical (10:1 minimum contrast ratio)
250 cd/m²
1,000:1
10,000,000:1
5ms
0. 2745 mm
30,000 hours minimum
Up to 16.7 million colors with the use of FRC technology
NTSC 72%, 94% sRGB
3H
Yes
Yes, user selectable in OSD menu

*All performance specifications represent the typical specifications provided by HP's component
manufacturers; actual performance may vary either higher or lower.
** With the use of FRC technology.
***Product default is 14ms response time and can be adjusted to as low as 5ms in the display menu. See user
guide for more information.
User Controls

On Screen Display
(OSD) User Controls
Monitor Control Buttons or
Switches
User-Assignable Function Buttons
Languages

Signal Interface/
Performance

Horizontal Frequency
Vertical Frequency
Native Resolution
Preset VESA Graphic Modes (noninterlaced)

Maximum Pixel Clock Speed

Brightness, Contrast, Color Control, Input Control, Image Control,
Power Control, Menu Control, Management, Language, Information,
Exit
Menu/OK, Minus ("-")/Down/Information, Plus ("+") /Up/Viewing Mode
Menu, Exit/Back/Next Input Port, Power
Yes, 10
10 (English, Spanish, German, French, Italian, Netherlands,
Portuguese, Japanese, T-Chinese and S-Chinese)
30-80 kHz
50 - 60 Hz
1920 x 1080 @ 60 Hz
640 x 480 @ 60Hz
720 x 400 @ 70 Hz
800 x 600 @ 60 Hz
1024 x 768 @ 60 Hz
1280 x 720 @ 60 Hz
1280 x 800 @ 60 Hz
1280 x 1024 @ 60 Hz
1440 x 900 @ 60 Hz
1600 x 900 @ 60 Hz
1680 x 1050 @ 60 Hz
1920 x 1080 @ 60 Hz
170 MHz
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HP EliteDisplay E243 23.8-inch Monitor

Technical Specifications
Default Color Temperature

Neutral (6500)

Connector Types

DisplayPort™
HDMI
VGA
HDCP support
Audio
USB Version

(1) DisplayPort™ 1.2
(1) HDMI 1.4
(1) VGA
Yes, HDMI and DisplayPort™
N/A
3.0

Cables Included

USB Ports
Video Cables Included
USB Cables Included

(3) USB 3.0 ports (2 downstream and 1 upstream)
(1) VGA 1,8 m (5.9 ft), (1) DisplayPort™ 1,8 m (5.9 ft)
(1) USB B to A cable 1,8 m (5.9 ft)

Power

Power Supply

Internal

Input Power

100 – 240 VAC at 50/60 Hz

Typical Power1
Maximum Power2
Energy Saving/Standby Mode
Power Cable Length

21 W
38 W
0.5 W
1,9 m (6.2 ft)

USB Port
Specifications

DIMENSIONS AND WEIGHT
Mechanical

Dimensions (W x D x H)

Unpacked w/stand
(highest setting)
Unpacked w/o stand
(head only)
Packaged

Weight

Head Only
Unpacked
Packaged

53,88 x 20,49 x 46.3 cm
(21.21 x 8.07 x 18.23 in)
53,88 x 32,19 x 4,53 cm
(21.21 x 12.67 x 1.78 in)
62 x 40 x 27.3 cm
(24.41 x 15.75 x 10.75 in)
3,08 kg (6.79 lb)
5,59 kg (12.32 lb)
8,08 kg (17.81 lb)

MONITOR FEATURES
Plug and Play
Color
Cable Management

Detachable Stand
Tilt Range
Swivel Range
Display height
adjustment:
Pivot Rotation

Yes
Silver on facing bezel, side frame, column stand and foot; black on rear
cover and stand center trim
Yes, integrated into column stand. Effortlessly route cables through
the column stand for easy management of power, video, and USB
cables.
Yes, ships detached
–5° to + 23° vertical
45°L to 45°R
Adjustment Range: 150 mm
Yes, 90° clockwise and counter-clockwise

VESA Mounting

Yes, 100 mm with integrated mount

Security Lock-Ready

Yes

Temperature - Operating
Temperature - Non-operating
Humidity - Operating
Humidity - Non-operating

5° to 35° C (41° to 95° F)
–20° to 60° C (-4° to 140° F)
20% to 80% Relative Humidity non-condensing
5% to 95%, 38.7° C max wet-bulb

ENVIRONMENTAL
Specifications
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QuickSpecs

HP EliteDisplay E243 23.8-inch Monitor

OPTIONS
(Each sold
separately)

Altitude - Operating
Altitude – Non-operating
White LED Backlights
CCFL Panel
Arsenic-Free Display Glass
Low Halogen3
Mercury-Free Display Backlights

0 to 5,000 m (0 to 16,404 ft)
0 to 12,192 m (0 to 40,000 ft)
Yes
No
Yes
Yes (except cables)
Yes

HP Single Monitor Arm —
BT861AA

The flexible design of the HP Single Monitor Arm provides a seemingly
endless range of display adjustments with an amazing 13 inches of lift,
50 degrees of tilt, and 360 degrees of pan and rotation – all at your
fingertips -- helping you stay comfortable and productive throughout
the day.

HP B300 PC Mounting Bracket —
2DW53AA

Attach your HP Workstation, HP Desktop Mini, HP Chromebox or select
HP Thin Client directly behind select 2017 and 2018 HP EliteDisplays
and HP Z Displays with the HP B300 PC Mounting Bracket.7

HP S100 Speaker Bar — 2LC49AA

Add rich stereo sound to select 2017 and 2018 HP ProDisplays, HP
EliteDisplays, and HP Z Displays7 without crowding your desk with the
HP S100 Speaker Bar, which fits neatly underneath the display head
and connects through USB.

HP HDMI Standard Cable Kit —
T6F94AA

Use the cable to connect your desktop to your standard HDMI devices
and displays.

HP Quick Release Bracket —
EM870AA6

An easy-to-use, VESA-compliant, LCD monitor mounting solution that
allows you to quickly and securely attach an LCD monitor to a variety of
stands, brackets, arms or mounts. For more information, refer to this
product's QuickSpecs document.

HP Integrated Work Center for
Desktop Mini and Thin Client —
G1V61AA

Designed to provide convenient access to the Desktop Mini and
select Thin Clients to help maximize the use of limited desk space
without compromising performance or productivity. It will support
many HP 17 to 24-inch diagonal LCD monitors, with VESA standard
mounting brackets. For more information, refer to this product's
QuickSpecs document.
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HP EliteDisplay E243 23.8-inch Monitor

Technical Specifications
Eco-Label Certifications &
declarations

This product has received or is in the process of being certified to the following approvals and
may be labeled with one or more of these marks:
• IT ECO declaration
• US ENERGY STAR®
• TCO Certified Edge
• Based on US EPEAT® registration according to IEEE 1680.1-2018 EPEAT®. Status varies
by country. Visit http://www.epeat.net for more information.

Energy Consumption
(in accordance with US
ENERGY STAR® test method)
Normal Operation
Sleep
Off
Heat Dissipation*
Normal Operation
Sleep
Off

Additional Information

Packaging Materials

115VAC, 60Hz
16.5 W
0.1 W
0.1 W

100VAC, 50Hz
16.7 W
0.1 W
0.1 W

115VAC, 60Hz
230VAC, 50Hz
100VAC, 50Hz
56 BTU/hr
55 BTU/hr
57 BTU/hr
0.3 BTU/hr
1 BTU/hr
0.3 BTU/hr
0.3 BTU/hr
1 BTU/hr
0.3 BTU/hr
*NOTE: Heat dissipation is calculated based on the measured watts, assuming the service level
is attained for one hour.
•

This product is in compliance with the Restrictions of Hazardous Substances (RoHS)
directive - 2002/95/EC.
• This HP product is designed to comply with the Waste Electrical and Electronic
Equipment (WEEE) Directive – 2002/96/EC.
• This product is in compliance with California Proposition 65 (State of California; Safe
Drinking Water and Toxic Enforcement Act of 1986).
• This product is in compliance with the IEEE 1680.1 (EPEAT) standard, see
www.epeat.net
• Plastics parts weighing over 25 grams used in the product are marked per ISO 11469
and ISO1043.
• This product contains 33.9% post-consumer recycled plastic (by wt.)
• This product is 99% recycle-able when properly disposed of at end of life.
External:
PAPER/Paper
1290 g
Internal:

RoHS Compliance

230VAC, 50Hz
16.2 W
0.2 W
0.2 W

PLASTIC/Polystyrene Expanded – EPS

369 g

PLASTIC/Polyethylene Expanded - EPE

57 g

HP, Inc. is committed to compliance with all applicable environmental laws and regulations,
including the European Union Restriction of Hazardous Substances (RoHS) Directive. HP’s goal is
to exceed compliance obligations by meeting the requirements of the RoHS Directive on a
worldwide basis. By July 1, 2006, RoHS substances will be virtually eliminated (virtually = to
levels below legal limits) for all HP electronic products subject to the RoHS Directive, except
where it is widely recognized that there is no technically feasible alternative (as indicated by an
exemption under the EU RoHS Directive).
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HP EliteDisplay E243 23.8-inch Monitor

Technical Specifications
This product does not contain any of the following substances in excess of regulatory limits
(refer to the HP General Specification for the Environment at
http://www.hp.com/hpinfo/globalcitizenship/environment/pdf/gse.pdf):
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Asbestos
Certain Azo Colorants
Certain Brominated Flame Retardants – may not be used as flame retardants in plastics
Cadmium
Chlorinated Hydrocarbons
Chlorinated Paraffins
Formaldehyde
Halogenated Diphenyl Methanes
Lead carbonates and sulfates
Lead and Lead compounds
Mercuric Oxide Batteries
Nickel – finishes must not be used on the external surface designed to be frequently
handled or carried by the user.
Ozone Depleting Substances
Polybrominated Biphenyls (PBBs)
Polybrominated Biphenyl Ethers (PBBEs)
Polybrominated Biphenyl Oxides (PBBOs)
Polychlorinated Biphenyl (PCB)
Polychlorinated Terphenyls (PCT)
Polyvinyl Chloride (PVC) – except for wires and cables, and certain retail packaging has
been voluntarily removed from most applications.
Radioactive Substances
Tributyl Tin (TBT), Triphenyl Tin (TPT), Tributyl Tin Oxide (TBTO)

Packaging

HP follows these guidelines to decrease the environmental impact of product packaging:
• Eliminate the use of heavy metals such as lead, chromium, mercury and cadmium in
packaging materials.
• Eliminate the use of ozone-depleting substances (ODS) in packaging materials.
• Design packaging materials for ease of disassembly.
• Maximize the use of post-consumer recycled content materials in packaging materials.
• Use readily recyclable packaging materials such as paper and corrugated materials.
• Reduce size and weight of packages to improve transportation fuel efficiency.
• Plastic packaging materials are marked according to ISO 11469 and DIN 6120
standards.

End-of-life Management and
Recycling

Hewlett-Packard offers end-of-life HP product return and recycling programs in many
geographic areas. To recycle your product, please go to: http://www.hp.com/go/reuse-recycle
or contact your nearest HP sales office. Products returned to HP will be recycled, recovered or
disposed of in a responsible manner.
The EU WEEE directive (2002/95/EC) requires manufacturers to provide treatment information
for each product type for use by treatment facilities. This information (product disassembly
instructions) is posted on the Hewlett Packard web site at: http://www.hp.com/go/recyclers.
These instructions may be used by recyclers and other WEEE treatment facilities as well as HP
OEM customers who integrate and re-sell HP equipment.
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HP EliteDisplay E243 23.8-inch Monitor

Technical Specifications
For more information about HP’s commitment to the environment:
Global Citizenship Report
http://www.hp.com/hpinfo/globalcitizenship/gcreport/index.html
Eco-label certifications
http://www.hp.com/hpinfo/globalcitizenship/environment/productdesign/ecolabels.ht
ml
ISO 14001 certificates:
http://h20195.www2.hp.com/V2/GetDocument.aspx?docname=c04755842
and
http://www.hp.com/hpinfo/globalcitizenship/environment/pdf/cert.pdf

WHAT’S IN THE BOX?
What’s in the box?

Other

Monitor and Accessories

HP EliteDisplay E243 23.8-inch Monitor, AC power cord, HDMI cable
(1.8 m length), VGA cable, DisplayPort™ 1.2 cable, USB B to A cable.

Documentation

CD, documentation

Software included

HP Display Assistant

User Guide Languages

English, Arabic, S. Chinese, T. Chinese, Czech, Danish, Dutch, Finnish,
French, German, Greek, Hungarian, Italian, Japanese, Kazakh, Korean,
Norwegian, Polish, Brazilian Portuguese, Russian, Slovenian, Spanish,
Swedish and Turkish.
English, Arabic, S. Chinese, T. Chinese, Czech, Danish, Dutch, Finnish,
French, German, Greek, Hungarian, Italian, Japanese, Kazakh, Korean,
Norwegian, Polish, Brazilian Portuguese, Russian, Slovenian, Spanish,
Swedish and Turkish.
China

Warranty Languages

Country of Origin

CERTIFICATION AND COMPLIANCE
Certification and
Compliance
Compatibility
Service and Warranty

ENERGY STAR, EPEAT 2019 Registered4, CEL Grade 2, Microsoft WHQL Certification (Windows 7,8
and 10), TCO Certified Edge, SmartWay Transport Partnership (NA SKU), CE, CB, MSIP, Mexico COC,
ICES, ISO 9241-307, TUS-GS, cTUVus, ISC, CCC, VCCI, FCC, BSMI, WEEE, RCM, ErP, S-mark
Compatible with platforms using the VESA standard video modes. Recommended for use with HP
products.
Protected by HP, including a 3 year standard limited warranty. Optional HP Care Pack Services are
extended service contracts that extend your protection beyond the standard warranties. 5
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HP EliteDisplay E243 23.8-inch Monitor

Technical Specifications

The information contained herein is subject to change without notice. The only warranties for HP products are set forth in the
express limited warranty statements accompanying such products. Nothing herein should be construed as constituting an
additional warranty. HP shall not be liable for technical or editorial errors or omissions contained herein.
DisplayPort™ and the DisplayPort™ logo are trademarks owned by the Video Electronics Standards Association (VESA®) in the
United States and other countries.
Microsoft and Windows are registered trademarks or trademarks of Microsoft Corporation in the U.S. and/or other countries.
ENERGY STAR is a registered trademark owned by the U.S. Environmental Protection Agency.
1.
2.
3.
4.
5.
6.

7.

Default Power is measured with factory defaults, including factory default brightness and USB ports loaded at 25% of maximum.
Maximum Power is measured with monitor at maximum brightness and with USB ports loaded at 100% of maximum.
External power supplies, power cords, cables and peripherals are not Low Halogen. Service parts obtained after purchase may not
be Low Halogen.
Based on US EPEAT® registration according to IEEE 1680.1-2018 EPEAT®. Status varies by country. Visit http://www.epeat.net for
more information.
Service levels and response times for HP Care Pack Services may vary depending on your geographic location. Service starts from
date of hardware purchase. Restrictions and limitations apply. See http://www.hp.com/go/cpc for details.
The HP Quick Release has been designed to support a maximum of up to 24 lbs (10.9 kg) for all devices mounted. Because mounting
surfaces vary widely and the final mounting method and configuration may vary, mounting fasteners are not supplied (other than
the VESA-compliant screws). HP recommends that you consult with a qualified engineering, architectural or construction
professional to determine the appropriate type and quantity of mounting fasteners required for your application and to ensure that
your mounting solution is properly installed to support applied loads.
Sold separately. See product QuickSpecs for exact device and display compatibility.

c05616510 — DA 16036 —Worldwide —Version 6 — May 28, 2019

Page 9

ITEM 1.d: HP EliteDisplay E243 Spec Sheet (4170 : Presentation of Partial Student Facing Device Refresh)

Copyright © 2019 HP Development Company, L.P.

1.d

QuickSpecs

HP EliteDisplay E243 23.8-inch Monitor

Technical Specifications
Change log
V1 To V2
V1 To V2

October 9, 2017
October 19, 2017
February 20, 2019
May 28, 2019

V2 to V3
V3 to V4
V4 to V5
V5 to V6

Update “Integrated VESA Mount” and “(included)” removed from in the box and Monitor
features sections respectively.
Update Environmental Data table added
Update Dimensions changed on Unpacked w/stand section
Update HDMI cable (1.8 m length) added to what is in the box? section
Update EPEAT
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eDatasheet

Use the HP Quick Release Bracket 2 to
attach your HP Desktop Mini to an HP
display[1] and a variety of stands, arms
or wall mounts.[2] The failsafe "SureLock" mechanism snaps the PC securely
in place, and can be further secured with
a theft-deterrent security screw.
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HP Quick Release Bracket 2 (6KD15AT)

1.e
eDatasheet | HP Quick Release Bracket 2 (6KD15AT)

Specications

Minimum dimensions (W x D x H) 167 x 130 x 17.9 mm
Weight

0.49 kg

Weight

1.1 lb

Package dimensions (W x D x H)

184 x 147 x 55 mm

Package weight

0.69 kg

Warranty

Your Option Limited Warranty is a one (1) year (HP Option Limited Warranty Period) parts replacement warranty on
any HP-branded or Compaq-branded options (HP Options). If your HP Option is installed in an HP Hardware
Product, HP may provide warranty service either for the HP Option Limited Warranty Period or the remaining
Limited Warranty Period of the HP Hardware Product in which the HP Option is being installed, whichever period is
the longer but not to exceed three (3) years from the date you purchased the HP Option.

What's in the box

HP Quick Release Bracket; Screws (for attachment to VESA compliant monitor mounts); One Quick Release "locking"
screw

Generated by Dynamic Collateral Tool – (ww-en) – Jul 15, 2019 11:52 AM UTC+0000
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Minimum dimensions (W x D x H) 6.57 x 5.12 x 0.7 in

1.e
eDatasheet | HP Quick Release Bracket 2 (6KD15AT)

Accessories and services
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No Recommended Accessories and Services
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Messaging Footnotes
Technical Specications Footnotes

Learn more at
www.hp.com
Copyright © 2017 HP Development Company, L.P. The only warranties for HP products are set forth in the express limited warranty statements
accompanying such products. Nothing herein should be construed as constituting an additional warranty. HP shall not be liable for technical or
editorial errors or omissions contained herein.
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Workshop
1-14-20
2:00 PM
1-14-20 Workshop
Agenda Item #4159
Title
Informational Presentation with Intent to Purchase PowerSchool Employee Records
Executive Summary
The Senior Recruiter, on behalf of the Superintendent of Schools, is presenting information on
PowerSchool Employee Records for tentative approval for purchase and final vote by the Board.
PowerSchool offers Employee Records, a direct solution for Human Resource Employee
Records Management. The purpose is to streamline our HR Department workflow's and give
new hires a smooth on-boarding experience with an intuitive process management product that
helps us move towards being paper-free, productive, and audit-ready. Secure personnel record
keeping and documentation is essential, yet managing the varied checklists and processes is
burdensome. Currently, all new employees receive an email with over 40 documents attached.
These documents must be filled out by hand or electronically and then emailed back or brought
in, when they arrive to HR for their on-boarding appointment. Our HR staff is then responsible
for processing and tracking all required forms manually during the on-boarding cycle.
With Employee Records we can work to ensure forms are completed and approved correctly,
with configurable workflow's and checklists for each department. HR staff will be able to put
their focus back on supporting quality educators and staff and focus on building relationships and
sharing school and district culture with new hires instead of tracking down forms; thereby
increasing overall efficiency! Research shows, that a quality and streamlined on-boarding
experience leads to invested employees and an increased retention rate.
With PowerSchool's Employee Records we can automate reminders to employees so we are not
spending time tracking down missing forms. Completed forms are forwarded to the appropriate
people and or departments for review and signatures with ease.
All documents and files are easily searchable and filed automatically to their desired destination.
Comprehensive security settings, mean we will be able to control who can access what and
eliminate the need to scan and upload paper copies of all on-boarding documents. Employee
Records will also help to reduce the security risk of misplaced and or lost personnel documents
by providing us with a digital paper trail and user-friendly reports and dashboards that will help
to ensure we are always compliant and audit-ready.
Eliminating printing and copying of employee-related documents cut costs by at least 50 percent.
Source: 2016, Hobson & Company, Talent Management's ROI in Education
Process Management
Easily facilitate all aspects of new hire on-boarding, beginning of school year, leave, and
employee exit processes.

2

Workshop
1-14-20
2:00 PM
Contract Renewal Management
Take the leg work out of the annual contract process with electronic contracts for employees to
review and sign. With contract reporting, easily see who's signed and who needs a reminder then
send it right from within the report.
Workflow's and E-Forms
Build and customize electronic forms for seamless, paper-free filing; including FMLA
documents, policy forms, leave requests, etc. Configurable workflow's fit our district's needs so
completed forms are forwarded to the right people.
Digital Storage
Transform the way we store employee documents. Comprehensive security settings give us
control over access while securing sensitive employee information.
Employee Submissions
Invite staff to complete documentation electronically. E-forms, e-signatures, and alerts make it
easy to submit paperwork. The electronic paper trail keeps staff in the loop, so nothing gets
misplaced or misfiled.
Reporting
User-friendly reports and dashboards show us at a glance if employee documentation is missing
and let's us take action right from within the report.

The first year cost of PowerSchool Employee Records will be $37,560.00. Each year thereafter,
the renewal cost will be $28,860.00.
The first year cost is higher because of professional services and setup fees.
Board Action Requested
Informational Presentation with Intent to Purchase PowerSchool Employee Records
My Contact
Michael Maine
Senior Recruiter
(352)797-7070 x101
maine_m@hcsb.k12.fl.us <mailto:maine_m@hcsb.k12.fl.us>
2018-23 Strategic Focus Area
Pillar 2: People
Financial Impact

2

Workshop
1-14-20
2:00 PM
$37,560 is the cost of this agenda item. See attached budget sheet. The cost for the previous
fiscal year was $0.
Attachments:
ITEM 2.a:
ITEM 2.b:
ITEM 2.c:
ITEM 2.d:
ITEM 2.e:

PowerSchool Unified Talent Employee Records Flyer
Standard Addendum Board Ready 121019
Data Security Agreement Board Ready 121019
Updated PowerSchool Quote Board Ready 121019
Updated Budget Sheet

Unified TalentTM

Employee Records
S IMP L I FY P R OCESS MANAG EMEN T,
E X PA N D H U M AN PRO DUCT I V I T Y

Focus on life in the employee lifecycle, not paperwork—with PowerSchool
Unified Talent TM (TalentEd) Employee Records.
Streamline HR workflows and give new hires a smooth onboarding experience with
an intuitive process management product that helps you be paper-free, productive,
and audit-ready.

Save Time with
Automated Workflows

Always Know Your
Staff’s Status

Ensure forms are completed and approved
correctly—with configurable workflows and
checklists. Don’t let your HR staff waste
precious time on paperwork. Put the focus
back on supporting quality educators
and staff.

Eliminate the headache and uncertainty of
the annual contract renewal process by going
digital. Get a quick pulse on who’s returning
next year—so you can be prepared.

Improve the
Onboarding Experience
Focus on building relationships and
sharing school culture with new hires
instead of chasing down forms. Better
onboarding leads to more invested
employees and better retention.

Stay Audit-Ready
Reduce the security risk of lost personnel
documents with a central system that gives
you a digital paper trail. User-friendly reports
and dashboards help ensure you’re always
compliant and audit-ready.

"

Onboarding and orientation
have taken on a whole
new light. We’ve gotten
so much unsolicited
positive feedback.

"

JASON E. ROMERO
Associate Superintendent of Human Resources,
Del Mar Union School District, CA
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PowerSchool Unified Talent TM (TalentEd) Employee Records

Eliminating printing and copying of employee-related
documents cut costs by at least 50 percent.
Source: 2016, Hobson & Company, Talent Management’s ROI in Education

Process Management
Easily facilitate all aspects of new hire onboarding,
beginning of school year, leave, and employee
exit processes.

Contract Renewal Management
Take the legwork out of the annual contract process
with electronic contracts for employees to review
and sign. With contract reporting, easily see who’s
signed and who needs a reminder—then send it right
from within the report.

Configurable workflows to manage talent processes

Digital Storage
Transform the way you store employee documents.
Import, file, route, search, and purge with ease.
Comprehensive security settings give you control over
access while securing sensitive employee information.

Workflows and E-Forms
Build and customize electronic forms for seamless,
paper-free filing—including FMLA documents, policy
forms, leave requests, and more. Configurable
workflows fit your district’s needs so completed
forms are forwarded to the right people.

Employee Submissions
Invite staff to complete documentation electronically.
E-forms, e-signatures, and alerts make it easy to
submit paperwork. The electronic paper trail keeps
staff in the loop, so nothing gets misplaced or misfiled.

Reporting
User-friendly reports and dashboards show you at a
glance if employee documentation is missing and let
you take action right from within the report.
Contract management

Make talent processes more productive with PowerSchool today!

Visit www.PowerSchool.com or call 1-877-873-1550
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Approved as to Form

Nancy McClain Alfonso

General Counsel, HCSB
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Approved as to Form

Nancy McClain Alfonso

General Counsel, HCSB
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PowerSchool Group LLC
150 Parkshore Dr., Folsom, CA 95630
Quote #: Q-290501 - 2

Quote Expiration Date: 1/25/2019
Prepared By: David Michalove

Customer Contact: Michael Maine

Customer Name: Hernando County School District

Title: Senior Recruiter

Enrollment: 22,069

Address: 919 North Broad Street

# of Schools: 15.00

City: Brooksville

Contract Term: 36 Months

State/Province: Florida

Start Date: 2/4/2019

Zip Code: 34601

End Date: 2/3/2022

Phone #: (352) 797-7070

Product Description
License and Subscription Fees

Quantity

Unit

Unit Price

Extended Price

Unified Talent (TalentEd) Records

22,069.00

Students

USD 0.80

USD 17,710.00

Unified Talent (TalentEd) Records Contracts

22,069.00

Students

USD 0.31

USD 6,900.00

UT Records Data Export Custom

1.00

Each

USD 0.00

USD 0.00

UT Records Data Import Custom

1.00

Each

USD 0.00

USD 0.00

UT Records Integration

1.00

Each

USD 0.00

USD 0.00

UT Applicant Tracking Active Directory
Integration

1.00

Each

USD 250.00

USD 250.00

Unified Talent (TalentEd) Sync

22,069.00

Students

USD 0.18

USD 4,000.00

License and Subscription Totals: USD 28,860.00
Professional Services and Setup Fees
UT Records Implementation Full Service
Remote

22,069.00

Students

USD 0.31

USD 6,900.00

UT Records Data Import Bulk File Tool

1.00

Each

USD 1,800.00

USD 1,800.00

Unified Talent (TalentEd) Sync
Implementation

1.00

Each

USD 0.00

USD 0.00

Professional Services and Setup USD 8,700.00
Fee Totals:

Quote Total

Year One Total

USD 37,560.00

Annual Ongoing Fees

Unified Talent (TalentEd) Records

22,069.00

Students

USD 0.80

USD 17,710.00

Unified Talent (TalentEd) Records Contracts

22,069.00

Students

USD 0.31

USD 6,900.00

UT Records Data Export Custom

1.00

Each

USD 0.00

USD 0.00

UT Records Data Import Custom

1.00

Each

USD 0.00

USD 0.00
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UT Records Integration

1.00

Each

USD 0.00

USD 0.00

UT Applicant Tracking Active Directory
Integration

1.00

Each

USD 250.00

USD 250.00

Unified Talent (TalentEd) Sync

22,069.00

Students

USD 0.18

USD 4,000.00

Annual Ongoing Fees Total:

USD 28,860.00

Fees for subsequent years within the term bound by the Start Date and End Date detailed on this quote will be equal to the ‘Annual Ongoing
Fees’ amount uplifted by 3.0% in each following year.

On-Going PowerSchool Subscription/Maintenance & Support Fees are invoiced at then current rates & enrollment per terms of the
Licensed Product and Services Agreement, which may be subject to an annual increase after the first year for non-multi-year contracts
and/or enrollment increases.
Any applicable state sales tax has not been added to this quote. Subscription Start and expiration Dates shall be as set forth above,
which may be delayed based upon the date that PowerSchool receives your purchase order.
In the event that this quote includes promotional pricing, such promotional pricing may not be valid for the entire period stated on this
quote.
All invoices shall be paid within thirty (30) days of the date of invoice.
All purchase orders must contain the exact quote number stated within. Customer agrees that purchase orders are for
administrative purposes only and shall not impact the terms or conditions reflected in this quote and the applicable
PowerSchool Licensed Product and Services Agreement.
This quote is subject to and incorporates the terms and conditions of the PowerSchool Licensed Product and Services Agreement
found at https://www.powerschool.com/customer-contract-terms-and-conditions-us-6-2-17/

THE PARTIES BELOW ACKNOWLEDGE THAT THEY HAVE READ THE AGREEMENT, UNDERSTAND IT AND AGREE TO BE
BOUND BY ITS TERMS.
POWERSCHOOL GROUP LLC

Hernando County School District

Signature:

Signature: ______________________________

Printed Name: Gregg Clevenger

Printed Name:_____________________________

Title: Chief Financial Officer

Title: _____________________________________

Date: 12-3-2019

Date: _____________________________________

Approved as to Form
Nancy McClain Alfonso
General Counsel, HCSB

Page 2 of 2

ITEM 2.d: Updated PowerSchool Quote Board Ready 121019 (4159 : Presentation with Intent to Purchase PowerSchool Employee Records)

2.d

Budget Information: Either Section A or B

MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION.
(For Donations, use Section B)

A. Item Currently Budgeted Account Name
Account Number

Original
Approved
Budget
$

1100

7730

3510

Fund

Function

Object

Budget
Amendments

+
-

48,845.00

Human Resources General Fund

$

Expenditures /
Encumbrances
To Date

-

$

9, 825.75

Current
Available
Budget

=

$

39,019.25

40100

9300
Cost Center
Present
Request

-

$

37,560.00

Project

Sub Project

Remaining
Balance
Available

=

$

1,459.25

B. Item Currently Not Budgeted Funding Source
Account Name
Account Number
Fund
Amount $

Function

Object

Cost Center

Project

Sub Project

ITEM 2.e: Updated Budget Sheet (4159 : Presentation with Intent to Purchase PowerSchool Employee
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Workshop
1-14-20
2:00 PM
1-14-20 Workshop
Agenda Item #4158
Title
Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1
Executive Summary
The Executive Director of Business Services, on behalf of the Superintendent, requests the Board
to review and give tentative approval for the School Board policy updates. The updates include
the following sections:
Section 0000 - Bylaws
Section 1000 - Administration
Section 2000 - Program
Section 3000 - Instructional
Section 4000 - Support Staff
Section 5000 - Students
Section 6000 - Finances
Section 7000 - Property
Section 8000 - Operations
Section 9000 - Community Relations
These are all policies that had updates as per NEOLA Vol. 20 No.1. All of these policies are
contained in their respective sections.
Board Action Requested
Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1
My Contact
Lisa Becker
Executive Director of Business Services
(352)797-7000 Ext. 402
becker_l@hcsb.k12.fl.us
2018-23 Strategic Focus Area
Pillar 5: Fiscal Responsibility & Organizational Effectiveness
Financial Impact
Insert Financial Impact Here
Attachments:

3

Workshop
1-14-20
2:00 PM
ITEM 3.a:
ITEM 3.b:

Vol. 20 No. 1 - Workshop
Budget Sheet No Financial Impact
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Title

DEFINITIONS

Code

po0100 mm11.12.19

Status
Adopted

August 28, 2018

Last Revised

August 27, 2019

0100 - DEFINITIONS
Whenever the following items are used in these bylaws, policies, and administrative procedures, they shall have the
meaning set forth below:
Administrative Procedures
A statement, based on policy, usually written, which outlines and/or describes the means by which a policy
should be implemented and which provides for the management cycle of planning, action, and assessment or
evaluation.
Agreement
A collectively negotiated contract with a recognized bargaining unit.

Anti-Semitism
A certain perception of the Jewish people, which may be expressed as hatred toward Jewish
people, rhetorical and physical manifestations of anti-Semitism directed toward a person,
his/her property, or toward Jewish community institutions or religious facilities. AntiSemitism is treated identically to discrimination motivated by race. Examples of acts
considered anti-Semitism are set forth in F.S. 1000.05.
Apps and Services

Apps and services are software (i.e., computer programs) that support the interaction of wireless
communication devices over a network, or client-server applications in which the user interface runs in a web
browser. Apps and services are used to communicate/transfer information/data that allow students to
perform actions/tasks that assist them in attaining educational achievement goals/objectives, enable staff to
monitor and assess their students' progress, and allow staff to perform other tasks related to their
employment. Apps and services also are used to facilitate communication to, from, and among and between
staff, students, parents, Board members, and/or other stakeholders and members of the community.
Board
The School Board of Hernando County Florida.
Bylaw
Policy of the Board for its own governance.
Chairman

1
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The presiding officer of the Board. (See Bylaw 0163)

All children who have attained the age of six (6) years or who will have attained the age of six (6) years by
February 1st of any school year or who are older than six (6) years of age but who have not attained the age
of sixteen (16) years, except as otherwise provided in Florida statute, are required to attend school regularly
during the entire school term. F.S. 1003.21
District
The School District. When referencing the local School District, School District will be capitalized.
District-Based Noninstructional Administrators
Included in this classification are persons with District-level administrative or policymaking duties who have
broad authority for the management of policies and general School District operations related to the
noninstructional program.
Such personnel often report directly to the Superintendent and supervise other administrative employees.
This classification includes assistant, associate, or deputy superintendents and directors of major
noninstructional areas, such as personnel, construction, facilities, transportation, data processing, and
finance. (F.S. 1012.01[3, b])
Due Process
The safeguards to which a person is entitled in order to protect his/her rights.
Full Board
Authorized number of voting members entitled to govern the District.
Information Resources
The Board defines information resources to include any data/information in electronic, audio-visual or
physical form, or any hardware or software that makes possible the storage and use of data/information.
This definition includes but is not limited to electronic mail, voice mail, social media, text messages,
databases, CD-ROMs/DVDs, web sites, motion picture film, recorded magnetic media, photographs, digitized
information, or microfilm. This also includes any equipment, computer facilities, or online services used in
accessing, storing, transmitting, or retrieving electronic communications.
Major Tangible Personal School Property
Means any tangible personal property, of a nonconsumable nature, owned by the Board which has a
capitalized value equal to or greater than the value defined in Florida statute and a normal life expectancy of
one (1) year or more. (F.S. 274)
May
Is used when an action by the Board or its designee is permitted but not required.
Meeting
Is any gathering which is attended by or open to all the members of the Board, held with the intent on the
part of the members of the body present to discuss or act as a unit upon the specific public business of that
body. All meetings shall comply with Florida laws (Sunshine Law).
Minor Tangible Personal School Property
Those items which are tangible, of a nonconsumable nature, with a life expectancy of one (1) year or more
and with a value less than that amount defined in Florida statute. (F.S. 274)
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Means either or both parents of a student, any guardian of a student, any person in a parental relationship to
a student, or any person exercising supervisory authority over a student in place of a parent (F.S. 1000.21).
Both parents will be considered to have equal rights unless a court of law decrees otherwise.
Policy
A general, written statement by the Board which defines its expectations or position on a particular matter
and authorizes appropriate action that must or may be taken to establish and/or maintain those
expectations.
Principal
The principal shall be the administrative and supervisory head of the school to which assigned by the Board
and shall be responsible for the enforcement of all Board regulations and Florida State statutes which pertain
to the office. In policy, "Principal" implies the authority to delegate responsibilities to appropriate staff
members unless prohibited by law or Board policy. F.S. 1001.41, 1012.28
Property
All buildings, grounds, and other real or personal school property belonging to, held by, or used by the Board
shall be termed to be school property.
Real Property
That portion which is used as a site or school plant for purposes of carrying out the school program. This
includes any equipment which is permanently attached to or is an integral part of the building or site.
Rule
A statement of general applicability that implements, interprets, or prescribes law or policy, or describes the
procedures or practice requirements of the District. As used in this document, the term "rule" and "policy"
shall have the same definition.
School Property Custodian
The custodian of school property is the person to whom responsibility for the custody of property under
his/her control has been delegated by the Superintendent or the Board. This is not to be confused with the
building custodian who is responsible for cleaning and maintaining the building and grounds.
Shall
This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies
a required action.)
Social Media
Social media are online platforms where users engage one another and/or share information and ideas
through text, video, or pictures. Social media consist of any form of online publication or presence that
allows interactive communication, including, but not limited to, text messaging, instant messaging, websites,
web logs (“blogs”), wikis, online forums (e.g., chat rooms), virtual worlds, and social networks. Examples of
social media include, but are not limited to, Facebook, Facebook Messenger, Google Hangouts, Twitter,
LinkedIn, YouTube, Flickr, Instagram, Pinterest, Skype, and Facetime. Social media does not include sending
or receiving e-mail through the use of District-issued e-mail accounts. Apps and web services shall not be
considered social media unless they are listed on the District’s website as District-approved social media
platforms/sites.
Student
A person who is officially enrolled in a school or program of the District.
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As a Constitutional Officer under the Florida Constitution, the superintendent is the chief executive officer of
the School District. In policy, "Superintendent" implies the authority to delegate responsibilities to
appropriate staff members unless prohibited by law.
Technology Resources
The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile
telephones, smartphones, web-enabled devices, video and/or audio recording equipment, projectors,
software and operating systems that work on any device, copy machines, printers and scanners, information
storage devices (including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB
thumb drives and memory chips), the computer network, Internet connection, and online educational
services and apps.
Textbook
This word is used to describe the learning material duly adopted and required as standard work for the study
of a particular subject. It may be bound and printed with a hard or soft cover, or it may be electronic, e.g.,
computer software, interactive videodisc, magnetic media, CD ROM, computer courseware, on-line service,
electronic medium, or other means of conveying information.
Vice-Chairman
The Vice-Chairman of the Board.
Wireless Communication Devices
Wireless communication devices ("WCDs") include computers, laptops, tablets, e-readers, cellular/mobile
phones, smartphones, and/or other web-enabled devices of any type.
Work Session or Work Shop
A meeting called by the Board Chairman, superintendent, or a majority of the Board for the purpose of
exploring matters that constitute the business of the District.
Statutory and Code of Notations - A. Citations to Florida statute are noted as F.S. B. Citations to the rules of the
State Board of Education are noted as F.A.C. (Florida Administrative Code) C. Citations to the Federal Register are
noted as F.R. D. Citations to the Code of Federal Regulations are noted as C.F.R. E. Citations to the United States
Code are noted as U.S.C.
Revised 8/27/19
© Neola 2019

Legal

F.S. 274
F.S. 1001.21
F.S. 1001.41
F.S. 1003.21
F.S. 1012.01(3, b)
F.S. 1012.28

Last Modified by Maggie Martin on November 12, 2019
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TRAVEL AND PER DIEM

Code

po0147.1 lb11.6.19

Status
Adopted

August 27, 2019

0147.1 - TRAVEL AND PER DIEM
Members of the School Board have a duty to promote the best interests of the District and are expected to engage
in meaningful professional development to enhance their leadership abilities and fulfill their responsibilities. In doing
so, members of the Board may need to travel from time-to-time in the county, out of the county, and/or out of the
State.
Members of the Board seeking reimbursement for travel must utilize District-approved forms.
Out-of-County Travel (Within the State of Florida)
Travel outside the county that exceeds $500.00 requires prior approval by the Board to confirm that such travel is
for official business of the District and complies with rules of the State Board of Education.
If prior approval at a Board meeting is not possible in time to attend a meeting, and the total cost of travel
will exceed $500.00, the Chairman may grant approval contingent upon Board approval at the next meeting.
Out-of-State Travel
Any request by a member of the Board member to travel outside of Florida must include an itemized list detailing all
anticipated travel expenses including, but not limited to, the anticipated costs of all means of travel, lodging, and
subsistence. The public shall have an opportunity to speak on any member of the Board specific travel agenda item
prior to the Board taking action on whether to approve or deny the travel request.
Travel Costs Paid or Reimbursed from Federal Funds
Travel payment and reimbursement provided from Federal funds must be authorized in advance and must be
reasonable and consistent with the District’s travel policy and administrative guidelines. For travel paid for with
Federal funds, the travel authorization must include documentation that demonstrates that (1) the participation in
the event by the individual traveling is necessary to the Federal award; and (2) the costs are reasonable and
consistent with the District’s travel policy.
To the extent that the District’s policy does not establish the allowability of a particular type of travel cost, the
rates, and amounts established under 5 U.S.C. 5701-11, ("Travel and Subsistence Expenses; Mileage Allowances")
must apply to travel under Federal awards.
© Neola 2019
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F.S. 1001.39
F.S. 1011.051
F.A.C. 6A-1.056
2 C.F.R. 200.474

Last Modified by Lisa Becker on November 6, 2019
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Status
Adopted

June 13, 2017

1120 - EMPLOYMENT OF ADMINISTRATORS
The School Board recognizes that it is vital to the successful operation of the District that administrative positions
created by the Board be filled with highly qualified and competent personnel.
The Board shall approve the employment, determine the compensation, and establish the term of employment for
each administrator employed by the Board. Approval shall be given only to those candidates for employment
recommended by the Superintendent. Administrators shall recommend to the Superintendent the best qualified
administrative applicant available.
Any administrative staff member's misstatement of fact material to qualifications for employment or the
determination of salary shall be considered to constitute grounds for dismissal.
A candidate shall be disqualified from employment in any administrative position that requires direct contact with
students if the candidate is ineligible for such employment under F.S. 1012.315.
To be eligible for employment in an administrative position requiring certification, an individual must be of good
moral character and hold a valid certificate issued pursuant to Florida law and the rules of the State Board of
Education. A copy of the certificate shall be filed with the District.
In addition, the Board shall allow an individual with a temporary certificate in educational leadership to be eligible
for administrative positions for which State certification in educational leadership is required. Pursuant to State law
and rules adopted by the State Board of Education, an individual must earn a passing score on the Florida
Educational Leadership Examination, document three (3) years of successful experience in an executive
management or leadership position, and hold a bachelor's degree or higher from an accredited institution of higher
learning to qualify for a temporary certificate in educational leadership. A person who is employed under a
temporary certificate in educational leadership must be under the mentorship of a State-certificated school
administrator during the term of the temporary certificate.
The employment of administrative staff members prior to approval by the Board is authorized when their
employment is required to maintain continuity in District operations. Employment shall be recommended to the
Board at a regular or special meeting.
The Superintendent shall also conduct employment history checks of those candidates selected for administrative
positions. The employment history check shall include, but not be limited to, contacting any previous employer and
screening the candidate through the use of the screening tools described in State law. If contact with (a) previous
employer(s) cannot be made, the Superintendent shall document the efforts made to do so.
F.S. 1012.33 states that "the first ninety-seven (97) days of an initial principal's or supervisor's contract is a
probationary period. During the probationary period, the employee may be dismissed without cause or may resign
from the contractual position without breach of contract."
All administrators shall become familiar with the policies of the Board and other policies, regulations, memoranda,
bulletins, and handbooks that pertain to their duties in the District. Any administrator employed by the Board who
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Members of the administrative staff are required to have a cell phone, be able to be reached by cell phone, and
provide updated contact information to their supervisor immediately.

General Knowledge Examination Assistance
Any employee who does not achieve a passing score on any subtest of the general knowledge
examination will be provided information regarding the availability of State-level and District-level
supports and instruction to assist him/her in achieving a passing score. Such information will include,
but is not limited to, State-level test information guides, School District preparation resources, and
preparation courses offered by State universities and Florida college system institutions.

© Neola 2013
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1121.01 - CRIMINAL BACKGROUND AND EMPLOYMENT HISTORY CHECKS
The safety of its students is of paramount importance to the District. Consistent with this concern for student safety,
and in compliance with Florida law, the District requires that, prior to initial employment, or re-employment if there
has been a break in service, all candidates for all administrative positions shall be subject to a criminal background
check to determine eligibility for employment. No individual, prior to receiving clearance to work from the Human
Resources Department, shall receive any salary or other compensation or be allowed on School District property to
provide services.
The application for employment shall inform the applicants that they are subject to criminal background and
employment history checks.
The cost of the background screening related to initial employment or re-employment after a break in service will be
borne by the candidate for employment.
Fingerprints of candidates for employment or re-employment if there has been a break in service shall be submitted
to the Florida Department of Law Enforcement (FDLE) for statewide criminal and juvenile records checks and to the
Federal Bureau of Investigation (FBI) for Federal criminal records checks. Also a review of the Department of
Education's (DOE) Certification and Professional Practices Disciplinary databases will be conducted. A person who is
found ineligible for employment under F.S. 1012.315, or otherwise found through background screening to have
been convicted of any crime involving moral turpitude as defined by rule of the State Board of Education, any crime
related to fraud or theft, felony possession of a concealed weapon, misdemeanor drug and/or paraphernalia
offenses, misdemeanor battery/assault or cruelty to or neglect of animals, shall not be employed in any position. All
other offenses and those outside of the timelines will also be considered. A pattern of behavior or an extensive
criminal record may also render the applicant ineligible. A pattern of 3 DUIs in the last ten years or 4 DUIs in a
lifetime will make the applicant ineligible. For purposes of this policy, "convicted" means that there has been a
determination of guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, regardless of whether
adjudication is withheld, and includes an adjudication of delinquency of a juvenile as specified in F.S. 943.0435.
Individuals whose fingerprints have not been retained by the FDLE must be re-fingerprinted and re-screened upon
re-employment or re-engagement to provide services as an administrative staff member in order to comply with the
law.
Furthermore, before employing an administrator in any position that requires direct contact with students, the hiring
administrator shall conduct employment history checks of each of the candidate's previous employee(s), screen the
candidate through use of the educator screening tools described in F.S. 1001.10(5), and document the findings. If
unable to contact a previous employer, the hiring administrator shall document efforts to contact the employer (F.S.
1012.27(6)).
Pursuant to State law, all administrators employed by the District must self-report arrests for any and all offenses
regardless of the level of the charges within forty-eight (48) business hours. Failure to report arrests and/or
convictions as required by this policy shall be grounds for termination of employment. (see AP 1121.01).
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Applicants for employment are required to self-report any criminal history as required by the security portion of the
School District's employment application. Failure to self-report criminal history as required is considered falsification
of the application which will result in the termination of employment or otherwise cause the application to be denied.
Applicants may re-apply under this section in one (1) year.
Additionally, the fingerprints of all administrators who are employed by the District and have no break in service
must be re-submitted to the FDLE and to the FBI every five (5) years so that subsequent statewide criminal and
juvenile records checks and Federal criminal records checks can be completed as required by law.
The cost of this subsequent background screening will be borne by the Board.
The information contained in reports received from the FDLE and the FBI is confidential.
Although permissible by State law, the District will not share information received as the result of the criminal
background check with other school districts.
Furthermore, if information received as a result of the criminal history records check indicates that a certificated
administrator has been convicted of certain crimes enumerated by law, the Superintendent must report this
information to the Florida Department of Education per Policy 8141 - Mandatory Reporting of Misconduct by
Certificated Employees.
Revised 2/27/18
© Neola 2017
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F.S. 435.09
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1122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

General Statement
The School Board does not discriminate on the basis of race,(including anti-Semitism [as defined in Bylaw
0100]), ethnicity, color, national origin, sex (including sexual orientation, transgender status, or gender identity),
disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law),
religion, military status, ancestry, or genetic information which are classes protected by State and/or Federal law
(collectively, "protected classes") in its programs and activities, including employment opportunities.
It is the legal obligation and the policy of the Board to employ only those persons who are best qualified, with or
without reasonable accommodations.
Further, nothing in this policy shall be construed to abridge the rights of students or school employees that are
protected by the First Amendment to the Constitution of the United States.
The Superintendent shall appoint compliance officer(s) whose responsibility it will be to require that Federal and
State regulations are complied with and that any inquiries or complaints are dealt with promptly in accordance with
law. The Superintendent shall also require that proper notice of nondiscrimination for Title II, Title VI, and Title VII
of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation
Act of 1973, Americans with Disabilities Act of 1990, and the Age Discrimination in Employment Act will be provided
to staff members and the general public. Any sections of the District's collectively-bargained, negotiated agreements
dealing with hiring, promotion, and tenure will contain a statement of nondiscrimination similar to that in the Board's
statement above.
District Compliance Officer(s)
The following persons are designated as the Compliance Officer(s) (COs)and shall also serve as the District's Section
504 Compliance Officer/ADA Coordinator and Title IX Coordinator:
Employee-Related ComplianceEquity Issues:
Ray Pinder, Director of Human Resources
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
pinder_r@hcsb.k12.fl.us
Matthew Goldrick, Supervisor of Professional Standards
Phone: 352-797-7019
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us
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Awilda Fonte
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
fonte_a@hcsb.k12.fl.us

Student-Related ComplianceEquity Issues:
Jill Kolasa, Director of Student Services
Phone: 352-797-7022
1036 Varsity Drive
Brooksville, Florida 34601
kolasa_j@hcsb.k12.fl.us
The name(s), title(s), and contact information of this/these individual(s) will be published annually in the staff
handbooks and/or on the School District's website.
Complaint Procedures
If an employee person believes that s/he has been subjected to unlawful discrimination, s/hethe person may utilize
the following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and
equitable resolution of the matter. Nothing contained in this policy is intended to interfere with the rights of any
individual to pursue a complaint of unlawful harassment or retaliation with the U.S. Department of Education's Office
for Civil Rights ("OCR"), the Florida Commission on Human Relations ("FCHR"), or the Equal Employment
Opportunity Commission ("EEOC").
In accordance with Federal and State law, employees will be notified of their right to file an internal complaint
regarding an alleged violation, misinterpretation, or misapplication of Federal and/or State law. In addition,
employees will be notified of their right to file a complaint with the OCR, FCHR, or EEOC.U.S. Department of
Education's Office for Civil Rights, the Florida Commission on Human Relations, or the Equal Employment
Opportunity Commission.
Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have
given rise to the complaint, and offer possible solutions to the dispute. The complaint must be filed with a
compliance officer within the time limits specified below. The compliance officer is available to assist individuals in
filing a complaint.
Internal Complaint Procedure
The following internal complaint procedure is available to employees for the prompt and equitable resolution of
complaints alleging discrimination that is prohibited in this policybased upon disability. This complaint procedure is
not available to unsuccessful applicants. Use of the internal complaint procedure is not a prerequisite to the pursuit
of other remedies, including the filing of a complaint with the OCR, FCHR, or EEOC.U.S. Department of Education's
Office for Civil Rights, the Florida Commission on Human Relations, or the Equal Employment Opportunity
Commission.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the
problem with the compliance officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file
a formal written complaint with the compliance officer. The written complaint must contain the name and
address of the individual or representative filing the complaint, be signed by the complainant or someone
authorized to sign for the complainant, describe the alleged discriminatory action in sufficient detail to inform
the compliance officer of the nature and date of the alleged violation, and propose a resolution. The
complaint must be filed within thirty (30) calendar days of the circumstances or event giving rise to the
complaint, unless the time for filing is extended by the compliance officer for good cause.
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include a hearing). This complaint procedure contemplates informal, but thorough investigations, affording all
interested persons and their representatives, if any, an opportunity to present witnesses and other evidence
relevant to the complaint. The compliance officer will provide the complainant with a written disposition of
the complaint within ten (10) work days. If no decision is rendered within ten (10) work days, or the decision
is unsatisfactory in the opinion of the complainant, the employee may file, in writing, an appeal with the
Superintendent.

D. The Superintendent will, within ten (10) work days of receiving the written appeal, conduct a hearing with all
parties involved in an attempt to resolve the complaint.

E.
The Superintendent will render his/her decision within ten (10) work days of the hearing.

F. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.
G. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the
person’s pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights or the filing
of a court case. Use of this internal complaint procedure is not a prerequisite to the pursuit of other
remedies.
If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what
corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.
Filing a Complaint with OCR/FCHRFlorida Commission on Human Relations/EEOC
At any time, if an employee believes that s/he has been subjected to unlawful discrimination, s/hethe individual may
file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR"), the Florida Commission on
Human Relations (FCHR), or the Equal Employment Opportunity Commission ("EEOC").
Retaliation
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates
as a witness in an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce,
intimidate, threaten or interfere with any individual because the person opposed any act or practice prohibited by
this policymade unlawful by Section 504 or the ADA, or because that individual made a charge, testified, assisted or
participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual
exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or
protected by those laws.
Training
The compliance officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Federal and State law, and are informed of the Board's policies and practices
with respect to fully implementing and complying with the requirements of Federal and State law.
Notice
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the compliance officers
will be posted throughout the District, and published in the District's recruitment statements or general information
publications as required by Federal and State law and this policy.
Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including, but not limited to:

A. all written reports/allegations/complaints/statements;
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B. narratives of all verbal reports/allegations/complaints/statements;

D. any written documentation of actions taken by District personnel;
E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;

G. dated written determinations to the parties;
H. dated written descriptions of verbal notifications to the parties;
I. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

J. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
Revised 2/27/18
Revised 8/28/18
Revised 8/27/19
© Neola 2018

Legal

F.S. 110.1221
F.S. 250.481
F.S. 760.01
F.S. 760.10
F.S. 1000.05
20 U.S.C. 1681 et seq., Title IX
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 701 et seq., Rehabilitation Act of 1973
42 U.S.C. 2000e, et seq., Civil Rights Act of 1964
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 12112, Americans with Disabilities Act of 1990
29 C.F.R. Part 1635
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act

Last Modified by Lisa Becker on December 10, 2019
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1130 - APPOINTMENT, ASSIGNMENT, TRANSFER, AND PROMOTION OF ADMINISTRATORS
The School Board believes that the appropriate placement of qualified and competent staff is essential to the success
of the District.
Appointment and Assignment
The Superintendent shall submit written recommendations with regard to the appointment and assignment of
administrators for Board action.
The Board shall act not later than three (3) weeks following the receipt of State mandated testing scores and data,
including school grades, or June 30th, whichever is later, on the Superintendent's nominations of supervisors,
principals, and members of the instructional staff.
In accordance with State law, the Board may reject the Superintendent's recommendations for initial appointment
and assignment, or re-appointment and assignment, for good cause.
The Board authorizes the Superintendent to temporarily reassign employees when the Superintendent determines
that it is in the employee’s and/or School District’s best interest(s).
The Superintendent shall seek Board approval for any temporary reassignment that will exceed fifteen (15) school
days.
Promotion and Transfer
Pursuant to State law, the Superintendent's primary consideration in recommending an individual for promotion
must be the individual's demonstrated effectiveness pursuant to F.S. 1012.34.
When need be, the Superintendent shall submit written recommendations with regard to the promotion or transfer
of administrative staff for Board action.
In accordance with State law, the Board may reject the Superintendent's recommendation for the transfer or
promotion of an administrative staff member for good cause.
Required Reporting
The Superintendent must annually notify the parent of any student who is assigned to a school with an
administrator having two (2) consecutive annual performance evaluation ratings of unsatisfactory, two (2) annual
performance evaluation ratings of unsatisfactory within a three (3) year period, or three (3) consecutive annual
performance evaluation ratings of needs improvement or a combination of needs improvement and unsatisfactory.
The Superintendent shall also comply with all other reporting requirements set forth in State law.
Duties, Days, and Hours
The Superintendent shall communicate the duties, days, and hours of the various classifications of administrators.
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generally accepted administrative duties such as supervision of bus loading zones, chaperoning students, and
other reasonable duties as may be assigned by the administrator's immediate supervisor. Failure to perform
such duties in an acceptable manner shall constitute a violation of an administrator's contract and just cause
for disciplinary action.

B. Administrative staff are responsible for student control and supervision at any location on campus or during
school- sponsored activities.

C. Administrators shall not permit their family or friends by their presence to interfere with performance of their
duties during working hours.
Employment and Supervision of Relatives (Nepotism)

For purposes of this policy, a "relative" is an individual included within the definition of "relative" set forth
in F.S. 112.3135, which includes the following individuals: father, mother, son, daughter, brother, sister,
uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law,
daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother,
stepsister, half-brother, or half-sister.
Neither the superintendent nor a Board member may appoint or employ a relative to work under their
direct supervision.
These limitations do not apply to employees appointed or employed before the election or appointment of
the superintendent or a Board member.
Administrators may not nominate for employment, or directly supervise, relatives at the same work location. The
administrator of any District entity or office shall disclose to the Superintendent any relative for whom the
administrator is responsible with respect to employment decisions, payroll authorization, or job performance
evaluations. All employees shall disclose to the Superintendent, the names of all relatives working at the same work
location. Failure to immediately make such disclosures shall be grounds for disciplinary action, up to and including
termination.

Work location is defined to include payroll cost center or any administrative unit under the direct supervision of a
permanent employee of the District.
"Relative" means an individual who is related to the supervisor as father, mother, son, daughter, brother, sister,
uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law,
brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother,
half-sister, grandfather, grandmother, or grandchild.
© Neola 2019

Legal

F.S. 112.3135
F.S. 1001.32
F.S. 1012.22
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1362 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the School Board to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity
sponsored by the Board.
The Superintendent will vigorously enforce its prohibition against discriminatory harassment on the basis of
race, (including anti-Semitism [as defined in Bylaw 0100]), ethnicity, color, national origin, sex (including
sexual orientation, transgender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait),
pregnancy, marital status, age (except as authorized by law), religion, military status, ancestry, or genetic
information which are classes protected by State and/or Federal law (collectively, "protected classes") (hereinafter
referred to as unlawful harassment), and encourages those within the School District community as well as third
parties, who feel aggrieved to seek assistance to rectify such problems. The Superintendent will direct site
administrators to investigate all allegations of unlawful harassment and in those cases where unlawful harassment is
substantiated, immediate steps will be taken to end the harassment, prevent its reoccurrence, and remedy its
effects. Employees who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary
action.
For purposes of this policy, "School District community" means students, administrators, teachers, staff, as well as
Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the
Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District
property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or
seeking to do business with, the Board, and other individuals who come in contact with members of the School
District community at school-related events/activities (whether on or off School District property).

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that
are protected by the First Amendment to the Constitution of the United States.
Other Violations of the Anti-Harassment Policy
The Superintendent will also take immediate steps to impose disciplinary action on employees engaging in any of
the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
has participated as a witness in a harassment investigation.
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C. Disregarding, failing to investigate adequately, or delaying the investigation of allegations of unlawful
harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict
physical hurt or psychological distress on one (1) or more students or employees and that bullying is based upon
sex, race, (including anti-Semitism)color, national origin, religion, or disability, that is, characteristics that are
protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or
pervasive enough to create an intimidating, hostile, or offensive educational environment; cause discomfort or
humiliation; or unreasonably interfere with the individual's school performance or participation. This unlawful
harassment may include, but not be limited to, the following:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
F. cyberbullying;
G. physical violence;
H. theft;
I. sexual, religious, or racial harassment;
J. public humiliation; or
K. destruction of property.
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or
written, verbal or physical conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her
property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or
benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual
harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature,
when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.
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B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational
C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance;
of creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with
one's ability to participate in or benefit from a class or an educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite
gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that
may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's
body, dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes, or
innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls or texts.

E. Sexually suggestive objects, pictures, videotapes, audio recordings, or literature placed in the work or
educational environment, which may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or
has the effect of creating discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history.

I. Consensual sexual relationships where such a relationship leads to favoritism of a subordinate employee with
whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.

J. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that
does not involve conduct of a sexual nature.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based and gender-based
conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an
individual's employment, or such that it creates a hostile or abusive employment or educational environment.
NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual conduct with
a student may also be guilty of a crime.
Sexual Cyberharassment
Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate
through electronic means to another person a sexually explicit image of a person that contains or conveys the
personal identification information of the depicted personto an internet website without the depicted person's
consent, contrary to the depicted person's reasonable expectation that the image would remain private, for no
legitimate purpose, with the intent of causing substantial emotional distress to the depicted person. Evidence that
the depicted person sent a sexually explicit image to another person does not, on its own, remove his/her
reasonable expectation of privacy for that image. Sexual cyberharassment may be a form of sexual harassment.
Race/Color Harassment (Including Anti-Semitism)
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Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working, and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial
slurs, nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.
Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is based upon a certain perception of the Jewish people, which
may be expressed as hatred toward Jewish people, rhetorical and physical manifestations of anti-Semitism directed
toward a person, his/her property, or toward Jewish community institutions or religious facilities.
Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's religion or creed and when the conduct has the purpose or effect of interfering with the individual's work
or educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
National Origin Harassment
Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's national origin and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is directed at the characteristics of a person's national origin,
such as negative comments regarding customs, a manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's disability and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as
negative comments about speech patterns, movement, physical impairments or defects/appearances, or the like.
Such harassment may further occur where conduct is directed at or pertains to a person's genetic information.
Pregnancy Harassment
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's pregnancy and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's pregnancy and condition of
pregnancy.
Reports and Complaints of Harassing Conduct
Members of the School District community and third parties, which includes all staff, are encouraged to promptly
report incidents of unlawful harassing conduct to an administrator, supervisor, or other School District official so that
the Superintendent may address the conduct before it becomes severe, pervasive, or persistent. Any administrator,
supervisor, or other District official who receives such a complaint shall file it with the Professional Standards Office
within five (5) business days.
Members of the School District community or third parties who believe they have been unlawfully harassed by
another member of the School District community or a third party are entitled to utilize the Board's complaint
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process that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the
complaining individual's employment or participation in educational or extra-curricular programs unless the
complaining individual makes the complaint maliciously or with the knowledge that it is false. While there are no
time limits for initiating complaints of harassment under this policy, individuals should make every effort to file a
complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are
available.
If, during an investigation of reported act of bullying and/or harassment in accordance with Policy 5517.01 –
Bullying and Harassment, the principal or his/her designee believes that the reported misconduct may have created
a hostile work environment and may have constituted unlawful discriminatory harassment based on sex, race
(including anti-Semitism), color, national origin, religion, or disability, the principal or his/her designee will report
the act of bullying and/or harassment and their findings to one of the Compliance Officers who shall investigate the
allegation in accordance with this policy. The Professional Standards Office shall keep the Professional Standards
Office informed of the status of the process and the next steps needed to resolve the matter.
Anti-Harassment Compliance Officers
The following individuals serve as "Anti-Harassment Compliance Officers" for the District and shall also serve as the
District's Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinators. They are hereinafter referred to
as the "Compliance Officers".
Employee Related Equity Issues:
Ray Pinder, Director of Human Resources
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
pinder_r@hcsb.k12.fl.us
Matthew Goldrick, Supervisor of Professional Standards
Phone: 352-797-7019
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us
Student-Related Equity and 504 Issues:
Jill Kolasa, Director of Exceptional Student Support Services
Phone 352-797-7022
1036 Varsity Drive
Brooksville, Florida 34601
kolasa_j@hcsb.k12.fl.us
Staff ADA Coordinator:
Awilda Rodriguez-Fonte, Manager of Risk, Benefits, and Compliance
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601

fonte_a@hcsb.k12.fl.us

The names, titles, and/or contact information of the persons presently serving as Compliance Officers may change
from time to time, and such changes shall be deemed technical corrections within the meaning of Bylaw 0131.1 and
shall be made pursuant to that bylaw.

Duties and Responsibilities
A Compliance Officer will be available during regular school/work hours to discuss concerns related to unlawful
harassment, to assist staff, other members of the School District community, and third parties who seek support or
advice when informing another individual about "unwelcome" conduct, or to intercede informally on behalf of the
individual in those instances where concerns have not resulted in the filing of a formal complaint and where all
parties are in agreement to participate in an informal process.
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Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this
policy, to report such observations to a site administrator within two (2) business days and begin an investigation.
Thereafter, the site administrator or designee must contact the student, if over age eighteen (18) or the student's
parents if under the age eighteen (18), within two (2) business days to advise s/he/them of the intent to investigate
the alleged misconduct, including the obligation of the compliance officer or designee to conduct an investigation
following all the procedures outlined for a formal complaint.
Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member of the
School District community or a visitor to the District or to receive complaints which are initially filed with a school
building administrator. Upon receipt of a complaint either directly or through a school building administrator, the
Compliance Officer will begin either an informal or formal process (depending on the request of the member of the
School District community alleging harassment), or the Compliance Officer will designate a specific individual to
conduct such a process. In the case of a formal complaint, the Compliance Officer will prepare, after consultation
with Superintendent, recommendations for the Superintendent or will oversee the preparation of such
recommendations by a designee. All members of the School District community must report incidents of unlawful
harassment which are reported to them to a Compliance Officer within two (2) calendar days of learning of the
incident.
Investigation and Complaint Procedure
Any employee or other member of the School District community or visitor to the District who believes that s/he has
been subjected to unlawful harassment may seek resolution of his/her complaint through either the informal or
formal procedures as described below. Further, a process for investigating claims of harassment and a process for
rendering a decision regarding whether the claim of legally prohibited harassment or retaliation was substantiated
are set forth below. The site administrator will be the first level of review for all formal complaints for that site
unless s/he is the subject of the complaint at which point the first level will be their immediate supervisor.
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available. Once the
formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within thirty
(30) calendar days of the complaint being received). If further time is needed the site administrator must request an
extension that can be granted for good cause by a Compliance Officer. If the Compliance Officer investigates then
the extension must be granted by the Superintendent.
The formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education, Office for Civil
Rights (OCR), the Florida Civil Rights Commission on Human Relations (FCHR), or the Equal Employment
Opportunity Commission (EEOC).
Formal Complaint Procedure
This formal complaint process is not intended to interfere with the rights of an employee, other member of the
School District community, or third party to pursue a complaint of unlawful harassment with the United States
Department of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment
Opportunity Commission.
An individual who believes s/he has been subjected to offensive conduct/harassment hereinafter referred to as the
"complainant", may file a formal complaint, either orally or in writing with a principal &/or the Compliance Officer.
Due to the sensitivity surrounding complaints of unlawful harassment and retaliation, time lines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available.
All formal complaints must include the following information to the extent it is available: the identity of the
individual believed to have engaged in, or engaging in, offensive conduct/harassment/retaliation; a detailed
description of the facts upon which the complaint is based; a list of potential witnesses; and the resolution sought by
the complainant.
If the complainant is unwilling or unable to provide a written statement including the information set forth above,
the site administrator shall ask for such details in an oral interview. Thereafter the site administrator will prepare a
written summary of the oral interview, and the complainant will be asked to verify the accuracy of the reported
charge by signing the document.
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Upon receiving a formal complaint, the site administrator will consider whether any action should be taken in the
investigatory phase to protect the complainant from further harassment or retaliation including but not limited to a
change of work assignment or schedule for the complainant and/or the alleged harasser. In making such a
determination, the site administrator should consult the complainant to assess his/her agreement to any action
deemed appropriate. If the complainant is unwilling to consent to any change that is deemed appropriate by the site
administrator, the site administrator may still take whatever actions s/he deems appropriate in consultation with the
Compliance Officer.
Within ten (10) business days of receiving a formal complaint, the site administrator or a designee will initiate a
formal investigation to determine whether the complainant has been subjected to offensive
conduct/harassment/retaliation.
Simultaneously, the site administrator will inform the individual alleged to have engaged in the harassing conduct,
hereinafter referred to as the "respondent", that a complaint has been received. The respondent will be informed
about the nature of the allegations and a copy of these administrative procedures and the Board's anti-harassment
policy shall be provided to the respondent at that time. The respondent must also be informed of the opportunity to
submit a written response to the complaint within two (2) business days.
Although certain cases may require additional time, the site administrator or a designee will attempt to complete an
investigation into the allegations of harassment/retaliation within thirty (30) calendar days of receiving the formal
complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any
other witness which is reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the site administrator or the designee shall compose a written report which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence
and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
complainant has been subject to unlawful harassment. The site administrator's recommendations must be based
upon the totality of the circumstances, including the ages and maturity levels of those involved. In determining if
discriminatory harassment or retaliation occurred, a preponderance of evidence standard will be used. The report
shall be submitted to the Compliance Officer for review with the Superintendent.
Absent extenuating circumstances, within fifteen (15) business days of receiving the report, the Superintendent
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or
request further investigation. A copy of the Superintendent's final decision will be delivered to both the complainant
and the respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information
that is to be gathered, and such additional investigation must be completed within fifteen (15) business days. At the
conclusion of the additional investigation, the Superintendent must issue a final written decision as described above.
The decision of the Superintendent shall be final.
The Superintendent reserves the right to investigate and resolve a complaint or report of unlawful harassment
regardless of whether the member of the School District community or third party alleging the unlawful harassment
pursues the complaint. The Superintendent also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Superintendent.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the complainant, the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal
obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. All
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records generated under the terms of this policy and related administrative procedures shall be maintained as
confidential to the extent permitted by law. Confidentiality, however, cannot be guaranteed. All complainants
proceeding through the formal investigation process will be advised that their identities may be disclosed to the
respondent.
During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of
the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose
any information that s/he learns or that s/he provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records which are considered
student records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner
consistent with the provisions of the Federal and State laws.
Sanctions and Monitoring
The Superintendent shall vigorously enforce the Board's prohibitions against unlawful harassment by taking
appropriate action reasonably calculated to stop the harassment and prevent further such harassment. While
observing the principles of due process, a violation of this policy may result in disciplinary action up to and including
the discharge of an employee. All disciplinary action will be taken in accordance with applicable State law and the
terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those
involved. In those cases where unlawful harassment is not substantiated, the Superintendent may consider whether
the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).
Where the Superintendent becomes aware that a prior remedial action has been taken against a member of the
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or
who has participated as a witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen
(18) is a victim of child abuse or neglect to immediately report that knowledge or suspicion to the Department of
Children and Family Services. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the
complainant, a report of such knowledge must be made in accordance with State law and Board policy.
If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.
Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
Mandatory Reporting of Misconduct by Certificated Employees
The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
Education and Training
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In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy and shall provide training for
District students and staff where appropriate.
Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including, but not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports/allegations/complaints/statements;
C. a narrative of all actions taken by District personnel;
D. any written documentation of actions taken by District personnel;
E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;

G. dated written determinations to the parties;
H. dated written descriptions of verbal notifications to the parties;
I. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

J. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
Revised 8/28/18
Revised 2/5/19
Revised 8/27/19
© Neola 2018
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20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004,
as amended (commonly known as the Individuals with Disabilities Act)
42 U.S.C. 2000d et seq.
42 U.S.C. 2000e et seq.
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973
29 C.F.R. Part 1635
29 U.S.C. 6101, The Age Discrimination Act of 1975
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act National
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Adopted

June 13, 2017

Last Revised

August 27, 2019

1430.03 - SICK LEAVE
Administrators who are appointed to work full time shall earn one (1) day of paid sick leave for each month of
employment. Earned sick leave shall be pro-rated in proportion to the number of hours employed per day. Sick
leave may not be used before it is earned and credited.

A. Accrual
1. Four (4) days of earned sick leave credit shall be annually advanced at the end of the first full month
of employment of each contract year, and one (1) day of sick leave will be advanced at the end of
each successive month of employment. However, each employee is entitled to earn no more than one
(1) day of sick leave times the number of months of employment during the year of employment.

2. An employee who is in an active pay status, including leave with pay, shall earn sick leave for each
month in which s/he receives pay for one (1) day more than half the number of work days during that
month.

3. An employee who is on leave without pay during a month shall earn sick leave for that month if s/he
has worked one (1) day more than half the number of work days during that month.

4. If the employee terminates his or her employment and has not accrued the four (4) days of sick leave
available to him/her, the School Board may withhold the average daily amount for the days of sick
leave used but unearned by the employee.

5. Sick leave shall be cumulative from year to year.
B. Use
1. An employee taking sick leave shall notify the appropriate supervisor and file a leave of absence form
before beginning the leave, if possible. In an emergency, the certificate of absence may be filed within
five (5) working days following return to duty.

2. Sick leave may be taken for the following reasons:
a. when the employee is unable to perform his/her duty in the school on account of personal
sickness, accident, disability, or extended personal illness, and consequently has to be absent
from his/her work;

b. for the illness or death of the employee's spouse, child, father, mother, brother, sister, other
close relative, or member of the employee's own household;

29

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

3.a

BoardDocs® PL

Page 2 of 3
3.a

c. as personal leave with pay for up to six (6) days per fiscal year; and

C. Transfer
1. From Other Public Schools
Sick leave may be transferred from other public schools in Florida funded through the Florida
Education Finance Program. Transferred days may only be credited in a number equal to the number
of days earned in this District.

2. To Family Members
An employee may authorize transfer of accrued sick leave to his/her spouse, child, parent, or sibling,
who is also a District employee, provided that the transfer relates to one of the reasons set forth in
Paragraph (B)(2) herein.
The personnel administrator approving the leave may require documentation of the recipient's
relationship to the authorizing employee.
(F.S. 1012.61[2, e, 1])

3. To Other Board Employees
An employee may donate (i.e., authorize transfer of) his/her accrued sick leave to another Board
employee, provided that the transfer relates to the catastrophic personal illness or disability of the
employee, maternity, or catastrophic illness or death of an immediate family member of the employee
requesting leave donation. Immediate family member is defined as spouse, dependent child, or
parent. The authorizing employee must retain at least ten (10) days of sick leave, as of the time of
donation under this policy.
The recipient must provide documentation from the treating physician of the illness, accident, or
injury for which leave is needed.
The recipient must anticipate the need for at least ten (10) days of sick leave in order to receive
transfers under this policy.
Any transferred sick leave that is not used as anticipated shall be returned to the authorizing
administrator, upon the recipient’s return to work. In the case of multiple donors, the unused leave
will be returned pro-rata to each donor.
The person receiving the transfer may not use the donated sick leave until s/he has exhausted all of
his/her own accrued leave time, including sick, vacation, and compensatory time.
Donated sick leave shall have no value for terminal pay.
(F.S. 1012.61[2, e, 2])

D. Terminal Pay for Sick Leave
Upon the retirement or death of an employee, s/he, or his/her beneficiary, will be paid for sick leave
accumulated through the end of the last full month worked, but not including the last partial month worked.
Sick leave accrued after June 30, 2004 shall be compensated at no more than the daily rate of pay applicable
at the time the sick leave was earned; sick leave accrued before June 30, 2004 shall be compensated at the
daily rate of pay applicable at the time of retirement.
Terminal pay may not exceed an amount determined as follows:
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1. during the first three (3) years of service, no payment shall be made

3. during the next three (3) years of service, no payment shall be made
4. during the next three (3) years of service, the daily rate of pay multiplied by fifty percent (50%)
times the number of days of accumulated sick leave

5. during and after the 13th year of service, the daily rate of pay multiplied by 100% times the number
of days of accumulated sick leave.
Revised 8/28/18
Revised 8/27/19
© Neola 2012
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F.S. 402.22
F.S. 1001.41
F.S. 1001.42(5)
F.S. 1001.43(11)
F.S. 1012.22
F.S. 1012.23
F.S. 1012.61
F.S. 1012.62
F.S. 1012.66

Last Modified by Lisa Becker on December 10, 2019
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2271 - ARTICULATION AND ACCESS TO FLORIDA COLLEGE SYSTEM INSTITUTIONS
Postsecondary Enrollment Programs
The School Board recognizes the value to students and to the District for students to participate in programs offered
by accredited colleges and universities. The Superintendent will annually develop/revise articulation agreements
jointly with postsecondary institutions to provide a comprehensive articulated acceleration program including, but
not limited to, dual enrollment and early admission programs.
The Board will approve participation by secondary students who meet the State Board of Education's criteria, to
enroll in approved postsecondary programs while in attendance in the District. Secondary students may also
participate in career dual enrollment that will enable them to earn industry certification. Students will be eligible to
receive secondary credit for completing courses contained in any of these programs. Such credit may count toward
graduation requirements if listed on the dual enrollment equivalency list annually distributed by the Florida
Department of Education.
No student may participate without the written consent of parents and the high school principal.
Annually all secondary school students and their parents shall be informed of the options available to the students
for dual enrollment as an educational option and mechanism for acceleration.
The postsecondary education institution will assign a letter grade for the student's work in the course, and the
District will be responsible for posting dual enrollment course grades as assigned by the postsecondary institution to
the high school transcript. The Superintendent shall also establish procedures for the proper entry on a student's
transcript and other records of his/her participation in a postsecondary program.
The District shall deny high school credit for any portion of postsecondary courses which are taken during the period
of a student's expulsion. Any District student who is expelled is not eligible for enrollment or continuation in
postsecondary courses during the period of expulsion except as determined by mutual agreement between the
District and the college or university.
Collegiate High School Program
The Board, in conjunction with Florida College System institutions, shall establish one (1) or more collegiate high
school programs. When creating a collegiate high school program, the Board shall execute a contract with a local
Florida College System institution that contains all the requirements set forth in F.S. 1007.273. The program shall
be established at a mutually agreeable location. Each contract must be executed by January 1st of each school year
for implementation during the next school year.
The Board may execute a contract to establish a collegiate high school program with a State university or an
institution that is eligible to participate in the William L. Boyd, IV, Florida Resident Access Grant Program, that is a
nonprofit independent college or university located and chartered in this State, and that is accredited by the
Commission on Colleges of the Southern Association of Colleges and Schools to grant baccalaureate degrees. Such a
university or institution must meet the requirements specified under F.S. 1007.273.
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Collegiate high school programs in the District shall provide an option for participating public school students in
grades 11 or 12 for at least one (1) full year to earn Career and Professional Education (CAPE) industry certifications
pursuant to F.S. 1008.44 and to successfully complete thirty (30) credit hours through the dual enrollment program
under F.S. 1007.271 toward the first year of college for an associate degree or baccalaureate degree while enrolled
in the program.
Students participating in a collegiate high school program must enter into a student performance contract which
must be signed by the student, the parent, and a representative of the District and the applicable Florida College
System institution, State university, or other institution participating pursuant to State law. The performance
contract shall include the schedule of courses, by semester, and industry certifications to be taken by the student,
student attendance requirements, and course grade requirements.

Career Pathways Agreements Between Career Centers and Florida College System Institutions
Any career center operated by the Board with a service area that overlaps with another
career center operated by a Florida college system institution will enter into a career
pathways agreement. The career pathways agreement will:
1. outline certificate program completion requirements and any licenses or industry
certifications that must be earned before enrolling in an associate degree program;
2. specify that articulated college credit will be awarded in accordance with the agreement
upon initial enrollment in the associate degree program;
3. guarantee college credit toward an aligned associate degree program for students who
graduate from a career center with a career or technical certificate and meet specified
requirements in accordance with the terms of the agreement;
4. specify that regional agreements may not award less credit than the amount guaranteed
through existing statewide articulation agreements.
On or before May 1st of each year, the Board will submit its career pathways agreements to the
FLDOE.
© Neola 2014

Legal

F.S. 1007.27
F.S. 1007.271
F.S. 1007.273
F.S. 1008.44

Last Modified by Maggie Martin on December 11, 2019
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2410 - SCHOOL HEALTH SERVICES
School Health Services
The School Board shall cooperate with the Hernando County Health Department to address all school health matters
as required by the School Health Services Act (F.S. 381.0056). The District, including the school health advisory
committee, and the Hernando County Health Department shall jointly develop a school health services plan
approved by the Board. The Student Services Procedures Manual and the Student/Parent Elementary and Secondary
Handbook should be referenced.
The "school health services plan" will describe the services to be provided, the responsibility for the provision of the
services, the anticipated expenditures to provide the services, and evidence of cooperative planning by the District,
including the school health advisory committee, and the Hernando County Health Department. Each school health
advisory committee must, at a minimum, include members who represent the eight (8) component areas of the
Coordinated School Health model as defined by the Centers for Disease Control and Prevention.
The Superintendent, in addition to the school health advisory committee, shall develop the school health services
plan jointly with the Hernando County Health Department and submit it to the Board for approval.
The school health services plan will be completed biennially and approved and signed by the Superintendent, Board
Chairperson, Hernando County Health Department medical director or administrator, and the Department of Health's
district administrator. The school health services plan shall be reviewed each year for the purpose of updating the
plan. Amendments shall be signed by the Superintendent and the Hernando County Health Department medical
director or administrator.
The school health services plan is to include, at a minimum, provisions for all of the following:

A. health appraisal;
B. records review;
C. nurse assessment;
D. nutrition assessment;
E. a preventive dental program;
F. vision screening;
G. hearing screening;
H. scoliosis screening; at the appropriate age;
I. growth and development screening;
J. health counseling;
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K. referral and follow-up of suspected or confirmed health problems by the Hernando County Health
L. meeting emergency health needs in each school;
M. county health department personnel to assist school personnel in health education curriculum development;
N. referral of students to appropriate health treatment, in cooperation with the private health community
whenever possible;

O. consultation with a student's parent or guardian regarding the need for health attention by the family
physician, dentist, or other specialist when definitive diagnosis or treatment is indicated;

P. maintenance of records on incidents of health problems, corrective measures taken, and such other
information as may be needed to plan and evaluate health programs; except, however, that provisions in the
plan for maintenance of health records of individual students must be in accordance with F.S. 1002.22;

Q. health information which will be provided by the school health nurses, when necessary, regarding the
placement of students in exceptional student programs and the reevaluation at periodic intervals of students
placed in such programs;

R. notification to the local nonpublic schools of the school health services program and the opportunity for
representatives of the local nonpublic schools to participate in the development of the cooperative health
services plan;

S. immediate notification to a student's parent, guardian, or caregiver if the student is removed from school,
school transportation, or a school-sponsored activity and taken to a receiving facility for an involuntary
examination pursuant to F.S. 394.463;

T. budget and staffing information;
U. number and levels of public and nonpublic schools and number of student served;
V. communicable disease policies;
W. immunization policies;
X. initial school entry health examination policy;
Y. health services reporting procedure;
Z. advisory committee activities and membership; and
AA. School District and county public health unit personnel responsible for coordinating health services.
The school health services plan will describe employing or contracting for all health-related staff and the supervision
of all school health services personnel regardless of funding source.
Protocols for supervision of school health services personnel shall be described in the school health services plan to
assure that such services are provided in accordance with statutory and regulatory requirements and professional
standards. These shall be kept on file at the District and the Hernando County Health Department.
Decisions regarding medical protocols or standing orders in the delivery of school health services are the
responsibility of the Hernando County Health Department medical director in conjunction with the Board, school
health advisory committee, the District medical consultant, or the student's private physician.
Notification of Involuntary Examinations of Students
The principal or the principal's designee shall immediately notify a parent of a student who is removed from school,
school transportation, or a school-sponsored activity and taken to a receiving facility for an involuntary examination
pursuant to F.S. 394.463. The principal or the principal's designee may delay notification for no more than twenty-
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Mental Health Services
Mental health counseling services, case management services, and human and social services may be provided to
students at a school site under mutual agreements with community-based public or private agencies. Each service
provided shall be on a case-by-case basis with prior written approval of the student's parent or guardian.
The Superintendent shall work to assist schools in providing information to children and families by providing a
directory of referral sources for professional mental health services for children and families in need of such
services. All schools should reference the "Referral Sources for Children and Families Manual" for licensed Mental
Health Professionals. The following information should be listed in the directory:

A. the location of a Referral Sources Manual
B. information on mental health referral
C. information on substance abuse referrals
D. phone numbers and addresses of mental health providers
E. a copy of the District's release letter for obtaining assistance
F. additional resource for outpatient/inpatient services
G. inpatient unit services for District children and adolescents
H. employee assistance programs and contacts
© Neola 2015

Legal

F.S. 39.201
F.S. 232.032
F.S. 381.0056
F.S. 394.463
F.S. 1002.20
F.S. 1002.22
F.S. 1003.22
F.S. 1003.453
F.A.C. 64D-3.011
F.A.C. 64F-6.002

Last Modified by Jill Kolasa on December 11, 2019

36

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

four (24) hours after a student is removed if the principal or principal's designee deems the delay to be in the
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2421 - CAREER AND TECHNICAL EDUCATION
The School Board recognizes that education is a function of both knowledge and the application of knowledge.
Education that ties abstract ideas to practical applications also prepares students to use their minds, as well as
preparing them to be citizens, parents, and members of a civilized culture. Career and technical education and
academic education are complementary, rather than exclusive.
Career and technical education will provide experiences that complement and reinforce academic concepts that are
particularly amenable to contextualized learning in a distinct career area and provide occupationally specific skills.
The Board shall provide career and technical education program offerings that include, but are not limited to:

A. job preparatory courses designed to provide students with the competencies necessary for effective entry
into an occupation;

B. exploratory courses designed to give students initial exposure to skills and attitudes associated with a broad
range of occupations in order to assist them in making informed decisions regarding their future academic
and occupational goals;

C. practical arts courses designed to teach students practical generic skills which, although applicable in some
occupations, are not designed to prepare students for entry into an occupation;

D. career education instruction which is designed to strengthen and integrate basic academic skills and
career/technical skills and occupational awareness;

E. accelerated career and technical programs such as vocational dual enrollment designed to enable high school
students to earn elective credit toward graduation and postsecondary credit toward an A.S. degree or a
technical certificate.
Any effort to recruit students to participate in a particular career and technical program shall follow applicable State
and Federal laws regarding provision of information.
Once developed, the Superintendent shall submit the career and technical education curriculum to the Board for
approval, and then submit it to the Department of Education. This curriculum shall be updated annually, submitted
to the Board for approval, and then re- submitted to the Department of Education.
Career and technical education program offerings are available to middle and high school and adult students without
regard to race (including anti-Semitism), color, national origin, sex (including sexual orientation, transgender status,
or gender identity), age, disability (including HIV, AIDS, or sickle cell trait), pregnancy,, or marital status, age
(except as authorized by law), religion, military status, ancestry, or genetic information which are classes protected
by State and/or Federal law. The Superintendent is to ensure that application forms for cooperative education
programs contain a notice of nondiscrimination. The notice of nondiscrimination shall be part of the application
forms provided to employers.
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Career and Professional Academies; Career-Themed Courses
The District shall offer career and professional academies at the middle and high school levels, and at least two (2)
career-themed courses. A "career and professional academy" is a research-based program that integrates a rigorous
academic curriculum with an industry-specific curriculum aligned directly to priority workforce needs established by
the regional workforce board or the Department of Economic Development. Students completing career and
professional academy programs must receive a standard high school diploma, the highest available industry
certification, and opportunities to earn postsecondary credit if the academy partners with a postsecondary institution
approved to operate in the state.
A "career-themed course" is a course, or a course in a series of courses, that leads to an industry certification
identified in the CAPE Industry Certified Funding List pursuant to rules adopted by the State Board of Education.
Career-themed courses have industry- specific curriculum aligned directly to priority workforce needs established by
the regional workforce board or the Department of Economic Development. Students completing a career-themed
course will be provided opportunities to earn postsecondary credit if the credit for the career-themed course can be
articulated to a postsecondary institution approved to operate in the State.
The Board expects career and professional academies offered in the District's high schools to provide rigorous and
relevant career- themed courses that articulate to postsecondary-level coursework and provide students with the
opportunity to receive a standard high school diploma, the opportunity to earn industry certification, the opportunity
to attain the Florida Gold Seal Vocational Scholars award, and the opportunity to earn postsecondary credit.
The Board further expects that students who successfully complete the curriculum of the Career and Professional
Academies that are established at the middle school level may have the opportunity to earn an industry certificate,
high school credit, and participate in career planning, job shadowing, and business leadership development
activities.
The Board encourages the Superintendent to forge partnerships with local businesses in the development of career
and professional academies. These partnerships will help prepare students for the State's workforce needs, as well
as help attract, expand, and retain targeted, high-value industry and jobs in the community.
The District's career and professional academies should increase student academic achievement and graduation
rates through integrated academic and career curriculum. Each middle school career exploration program, middle
and high school career, and professional academies leading to industry certification, and high school graduation
requirements shall be aligned.
Each career and professional academy and career-themed course at the high school level must:

A. provide a rigorous standards-based academic curriculum integrated with a career curriculum; consider
multiple styles of student learning; promote learning by doing through application and adaptation; maximize
relevance of the subject matter; enhance each student’s capacity to excel; and include an emphasis on work
habits and work ethics.

B. include one or more partnerships with postsecondary institutions, businesses, industry, employers, economic
development organizations, or other appropriate partners from the local community. Such partnerships with
postsecondary institutions shall be delineated in articulation agreements and include any career and
professional academy courses or career-themed courses that earn postsecondary credit. Such agreements
may include articulation between the secondary school and public or private two (2) year and four (4) year
postsecondary institutions and technical centers. Such partnerships must provide opportunities for:

1. instruction from highly skilled professionals who possess industry-certification credentials for courses
they are teaching;

2. internships, externships, and on-the-job training;
3. a postsecondary degree, diploma, or certificate;
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4. the highest available level of industry certification;

C. promote and provide opportunities for students enrolled in a career and professional academy or a careerthemed course to attain, at minimum, the Florida Gold Seal Vocational Scholars award pursuant to F.S.
1009.536.

D. provide instruction in careers designated as high-skill, high-wage, and high-demand by the regional
workforce development board, the chamber of commerce, economic development agencies, or the
Department of Economic Opportunity.

E. deliver academic content through instruction relevant to the career, including intensive reading and
mathematics intervention required by F.S. 1003.428, with an emphasis on strengthening reading for
information skills.

F. offer applied courses that combine academic content with technical skills.
G. provide instruction resulting in competency, certification, or credentials in workplace skills, including, but not
limited to, communication skills, interpersonal skills, decision-making skills, the importance of attendance
and timeliness in the work environment, and work ethics.
Each career and professional academy at the middle school level must:

A. lead to careers in occupations designated as high-skill, high-wage, and high-demand in the CAPE Industry
Certified Funding List approved under rules adopted by the State Board of Education.

B. integrate content from core subject areas.
C. integrate career and professional academy or career-themed course content with intensive reading and
mathematics pursuant to F.S. 1003.428.

D. coordinate with high schools to maximize opportunities for middle school students to earn high school credit.
E. provide access to virtual instruction courses provided by virtual education providers legislatively authorized
to provide part-time instruction to middle school students. The virtual instruction courses must be aligned to
State curriculum standards for middle school career and professional academy courses or career-themed
courses, with priority given to students who have required course deficits.

F. provide instruction from highly skilled professionals who hold industry certificates in the career area in which
they teach.

G. offer work based learning opportunities.
H. provide personalized student advisement that includes a parent-participation component.
An adult student who is enrolled in an apprenticeship program that is registered with the Department of Education in
accordance with F.S. Chapter 446, Job Training, is exempt from the provisions of F.S. 1004.91 relating to career
preparatory instruction.
Industry Certification in Industry-Certified Career Education Programs
Post-secondary and secondary schools offering career-themed courses, career and professional academies and postsecondary adult vocational courses shall enable students in such programs to earn industry certification in an
industry that is:

A. within an industry that addresses a critical local or Statewide economic need;
B. linked to an occupation that is included in the workforce system's targeted occupation list; or
C. linked to an occupation that is identified as emerging.
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Collection of and Accounting for Expenditure of Block Tuition and Other Fees for Career Centers
Secondary Career and Technical Education Course Fee
Career and technical course fee, as listed in the Board-approved fee schedule, is $5 per year for middle school and
$24 per year for high school per program. This is the maximum allowable fee. The student, upon registering, is
expected to agree to pay the fee. These fees may be used to cover the cost of materials, supplies, and dues.
Students who are unable to pay the fees may submit a request to the school asking for a fee waiver.
The annual per student activity fee may not cover all expenses associated with student participation in individual
activities; therefore, additional fees to cover expenses, including (but not limited to) materials, supplies, equipment,
travel, membership dues, and other purchased services may be assessed by school principals.
Post-Secondary
The standard tuition of $2.92 per contact hour for residents and nonresidents and the out-of-state fee shall be $9.91
per contact hour. For adult general education programs, block tuition of $45.00 per half year or $30.00 per term
shall be assessed.
All funds received from block tuition shall be used only for adult general education programs as per the Suncoast
Technical Education Center Handbook.
The determination of resident status for tuition purposes in career centers shall be made in accordance with State
law.
Waiver of Tuition and Fees for Certain Individuals
Certain individuals may qualify for a waiver of tuition and/or other fees. The following consist of the Board's tuition
and other fee waivers.

A. Tuition shall be waived for undergraduate college credit programs and career certificate programs for each
recipient of a Purple Heart or another combat decoration superior in precedent who meets the requirements
of State law.

B. Out-of-state fees for career centers for the following:
1. Students who are undocumented for Federal immigration purposes and:
a. attended a secondary school in Florida for three (3) consecutive years immediately before
graduating from a high school in Florida;

b. apply for enrollment in an institution of higher education within twenty-four (24) months after
high school graduation; and

c. submit an official Florida high school transcript as evidence of attendance and graduation.
2. An honorably discharged veteran of the United States Armed Forces, the United States Reserve
Forces, or the National Guard who physically resides in Florida while enrolled in the career center; or
entitled to and uses educational assistance provided by the United States Department of Veterans
Affairs for a quarter, semester, or term beginning after July 1, 2015, who physically resides in Florida
while enrolled in the career center.

3. A person who is an active duty member of the Armed Forces of the United States residing or stationed
outside of Florida. Tuition and fees charged to a student who qualifies for this out-of-state wavier may
not exceed tuition and fees charged to a resident student.
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Career Pathways Agreements Between Career Centers and Florida College System Institutions
Any career center operated by the Board with a service area that overlaps with another career
center operated by a Florida college system institution will enter into a career pathways
agreement. The career pathways agreement will:
1. outline certificate program completion requirements and any licenses or industry
certifications that must be earned before enrolling in an associate degree program;
2. specify that articulated college credit will be awarded in accordance with the agreement
upon initial enrollment in the associate degree program;
3. guarantee college credit toward an aligned associate degree program for students who
graduate from a career center with a career or technical certificate and meet specified
requirements in accordance with the terms of the agreement;
4. specify that regional agreements may not award less credit than the amount guaranteed
through existing statewide articulation agreements.
On or before May 1st of each year, the Board will submit its career pathways agreements to
FLDOE.

Dual Enrollment Agreements Between District Career Centers and District High Schools
Any career center operated by the Board shall enter into a dual enrollment agreement with each high
school in any District it serves. The agreement will:
1. identify the courses and programs that are available to students through career dual enrollment and
the clock hour credits that students will earn upon completion of each course and program;
2. delineate the high school credit earned for the completion of each career dual enrollment course;
3. identify any college credit articulation agreements associated with each clock hour program;
4. describe how students and parents will be informed of career dual enrollment opportunities and
related workforce demand, how students can apply to participate in a career dual enrollment
program and register for courses through his/her high school, and the postsecondary career
education expectations for participating students;
5. establish any additional eligibility requirements for participation and a process for determining
eligibility and monitoring the progress of participating students;
6. delineate costs incurred by each entity and determine how transportation will be provided for
students who are unable to provide their own transportation.
On or before August 1st of each year, the Board will submit its agreements to FLDOE.
Strategic Plan to Address Local and Regional Workforce Demands
Florida statutes require each Board to develop, in collaboration with regional workforce boards, economic
development agencies, and postsecondary institutions approved to operate in the state, a strategic three (3) year
plan to address and meet local and regional workforce demands. If involvement of a regional workforce board or an
economic development agency in the strategic plan development is not feasible, the Board, with the approval of the
Department of Economic Development, shall collaborate with the most appropriate regional business leadership
board.

41

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

Any career center operated by the Board shall, within the nonresident student enrollment systemwide, prioritize the
enrollment of a veteran who is granted an out-of-state fee waiver pursuant hereinabove over any other student who
is granted an out-of-state fee waiver under this policy.
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The strategic plan must describe in detail provisions for the efficient transportation of students, the maximum use of
shared resources, access to courses aligned to State curriculum standards through virtual education providers
legislatively authorized to provide part- time instruction to middle school students, and an objective review of
proposed career and professional academy courses and other career-themed courses to determine if the courses will
lead to the attainment of industry certifications included on the CAPE Industry Certified Funding List pursuant to
rules adopted by the State Board of Education.
The strategic three (3) year plan shall be constructed and based upon the elements set forth in F.S. 1003.491. Each
strategic plan shall be reviewed, updated, and jointly approved every three (3) years by the School District, regional
workforce boards, economic development agencies, and State-approved postsecondary institutions.

Maintenance of Records for Workforce Education Programs Funded with State Appropriations
If the District receives state appropriations for workforce education, it will maintain adequate and accurate records
including a system to record District workforce education funding and expenditures, to maintain the separation of
postsecondary workforce education expenditures and secondary workforce education expenditures. These records
will be submitted to the FLDOE in accordance with rules of the State Board of Education.
© Neola 2016
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The Board authorizes the Superintendent to collaborate with one (1) or more neighboring counties in the
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F.S. 445.006
F.S. 446 et seq.
F.S. 450.081
F.S. 1000.05
F.S. 1001.42
F.S. 1003.01
F.S. 1003.4156
F.S. 1003.428
F.S. 1003.491
F.S. 1003.492
F.S. 1003.493
F.S. 1003.4935
F.S. 1004.91
F.S. 1004.92
F.S. 1009.21
F.S. 1009.22
F.S. 1009.26
F.S. 1009.536
F.S. 1011.62
F.S. 1011.80
29 U.S.C. 201
29 U.S.C. 202
29 U.S.C. 203
29 U.S.C. 204
29 U.S.C. 206
29 U.S.C. 207
29 U.S.C. 209
29 U.S.C. 210
29 U.S.C. 211
29 U.S.C. 212
29 U.S.C. 213
29 U.S.C. 214
29 U.S.C. 215
29 U.S.C. 216
29 U.S.C. 216b
29 U.S.C. 217
29 U.S.C. 218
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29 U.S.C. 218c
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Last Modified by Sophia Watson on November 8, 2019

44

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

BoardDocs® PL

Page 1 of 2

Book

Policy Manual

Section

Vol. 20 No. 1 - REVISIONS

Title

ADULT AND COMMUNITY EDUCATION

Code

po2450 sw11_8_19

Status
Adopted

June 13, 2017

2450 - ADULT AND COMMUNITY EDUCATION
With regard to adult/community education, the School Board also shall provide a basic and high school continuation
program as an opportunity for anyone over the age of sixteen (16) who is not attending high school in this District.
The Board shall also maintain an Americanization program of instruction for the benefit of foreign-born residents of
the District.
A person who is not at least eighteen (18) years of age may be permitted to take the General Educational
Development (GED) tests upon submission of an underage waiver packet recommended by the Superintendent's
designee. The underage waiver shall be based on at least one of the following circumstances:

A. The candidate justifies a need to be employed that would prevent school attendance; or
B. The candidate is a parent who does not have access to child care; or
C. The candidate justifies health condition(s) that would prevent school attendance.
The Superintendent shall develop and implement administrative procedures whereby the schools are available to
citizens of the District for the above-stated purposes.

Veterans Benefits and Transition Act
The Board shall permit for GI Bill and Vocational Rehabilitation and Employment Program beneficiaries to attend a
course of education or training for up to ninety (90) days pending payment from the Veterans Administration (VA)
for the course. To be eligible, the beneficiary must provide a certificate of eligibility for entitlement to educational
assistance (valid/current VAF 28-1905) and a written request to use the entitlement. Documentation must be
submitted no later than the first day the course or training commences. The ninety (90) day period starts on the
date when the District certifies tuition and fees following receipt of the required documents.
The District shall not impose a penalty, deny access to classes or facilities, or require the beneficiary to borrow
additional funds to cover tuition and fees due to late payments from the VA. The State Approving Agency (SAA) or
the VA may act to approve or disapprove certain courses of education, which may be subject to a waiver by the VA.

The Superintendent shall develop and update as needed administrative procedures to implement this policy.
The Veterans Benefits and Transition Act - 2018 (38 U.S.C. Sections 3679, 3698(c, 1, C), P.L. 115-407, Sections
103-104)
© Neola 2002
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3120 - EMPLOYMENT OF INSTRUCTIONAL STAFF
The School Board recognizes that it is vital to the successful operation of the District that positions created by the
Board be filled with highly qualified and competent personnel. Any person employed in an instructional position
requiring certification shall possess a valid certificate issued pursuant to Florida law and shall file the certificate with
the District.
For purposes of this policy, instructional staff includes: any staff member whose function includes the provision of
direct instructional services to students including those whose function provides direct support in the learning of
students, not including education paraprofessionals.
The Superintendent shall also conduct employment history checks of all candidates offered an instructional staff
position. The employment history check shall include, but not be limited to, contacting any previous employer and
screening the candidate through the use of the screening tools described in State law. If contact with (a) previous
employer(s) cannot be made, the Superintendent shall document the efforts made to do so.
Any instructional staff member's misstatement of fact material to qualification for employment or the determination
of salary shall be considered to constitute grounds for dismissal.
A candidate shall be disqualified from employment in any position that requires direct contact with students if the
candidate is ineligible for such employment under F.S. 1012.315.
The Board shall act upon written recommendations submitted by the Superintendent for positions to be filled. The
Board may reject for good cause any candidate nominated. (F.S. 1012.22[1, a, 1])
Upon Board approval of employment, each instructional staff member shall execute a written contract as required by
State law and Policy 3128 - Contracts: Instructional Personnel
INSTRUCTIONAL PERSONNEL
Qualifications of instructional personnel shall be as required by the law and the Florida Administrative Code. To be
eligible for appointment in any position in the District, a person must be of good moral character; must have
attained the age of eighteen (18) years; and must, when required by law, hold a certificate or license issued under
rules of the state Board of Education, except when employed pursuant to F.S. 1012.55 or under the emergency
provisions of F.S. 1012.24.
All core area teachers employed by the District shall be "highly qualified". Core area teachers are defined in State
and Federal law to include English, reading or language arts, mathematics, science, foreign languages, civic and
government, economics, arts, history, and geography. This also includes exception student education teachers who
teach core area subjects.
Pursuant to Federal law, the specific requirements to attain "highly qualified" status are established by the Florida
Department of Education and are set forth in State Board Rules.
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Any employee who does not achieve a passing score on any subtest of the general knowledge examination
will be provided information regarding the availability of State-level and District-level supports and
instruction to assist him/her in achieving a passing score. Such information will include, but is not limited
to, State-level test information guides, School District preparation resources, and preparation courses
offered by State universities and Florida college system institutions.

CERTIFICATION

A. State Certification
For purposes of this policy, “primary instructor” refers to any instructional employee of a Florida public school
district who provides direct support in the learning process by planning, delivering, and evaluating
instruction, including through virtual or blended environments, for all students during the entire class period.
Teachers who teach in classes for which FEFP funds are earned shall be certified teachers as defined in F.S.
1012.56 and the Florida State Board of Education Administrative Rule, F.A.C. 6A-1.0503 and 6A-1.0502.

B. In-Field
To be considered "in-field", a primary instructor must meet one of the following qualifications:

1. the teacher is assigned to a course covering subject matter for which the teacher holds a certificate
per F.S. 1012.55; or

2. demonstrates sufficient subject matter expertise as determined by F.A.C. 6A-1.0503, (2, a-h).
F.S. 1012.42

C. District Certification
It is the intent of the Board that vocational instructional personnel possess the credentials, knowledge,
and/or expertise necessary to provide quality education in the School District. The purpose of District
certification is to provide evidence of instructional qualifications in order to protect the interest of students,
parents, and the public. The requirements for District certification may be found in the Standard Operating
Procedures for the District Human Resources Department.
The Board may revoke a District certificate for cause. The application fee for the District Vocational Certificate
shall be the same as a State issued Educator's Certificate.
D. District Adjunct Teaching Certification
The District may issue an adjunct teaching certificate for a part-time or full-time teaching position; however,
an adjunct teaching certificate issued for a full-time teaching position is valid for no more than three (3)
years and is nonrenewable. The District will post requirements on its website for the issuance of an adjunct
teaching certificate, including the subject area test through which an applicant demonstrates subject area
mastery.
Annually, the District will report to the FLDOE the number of adjunct teaching certificates issued for part-time
and full-time teaching positions pursuant to this provision.
CERTIFICATED PERSONNEL
Any person employed in a position requiring certification shall possess a valid certificate issued pursuant to Florida
law or issued by the Board and shall file said certificate with the Human Resources Department.
LICENSED PERSONNEL
Speech pathologists, occupational therapists, physical therapists, and audiologists will receive contracts, salary, and
benefits. To be eligible for employment these individuals must hold a license to practice in the State of Florida.
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F.S. 1012.01
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3121.01 - CRIMINAL BACKGROUND AND EMPLOYMENT HISTORY CHECKS
The safety of its students is of paramount importance to the District. Consistent with this concern for student safety,
and in compliance with Florida law, the District requires that, prior to initial employment or re-employment if there
has been a break in service, all candidates for all positions shall be subject to a criminal background check to
determine eligibility for employment. No individuals, prior to receiving clearance to work from the Human Resources
Department, shall receive any salary or other compensation or be allowed on School District property to provide
services.
The application for employment shall inform the applicants that they are subject to criminal background and
employment history checks.
The cost of the background screening related to initial employment or re-employment after a break in service will be
borne by the candidate for employment.
Fingerprints of candidates for employment or re-employment if there has been a break in service shall be submitted
to the Florida Department of Law Enforcement (FDLE) for Statewide criminal and juvenile records checks and to the
Federal Bureau of Investigation (FBI) for Federal criminal records checks. Also a review of the Department of
Education's (DOE) Certification and Professional Practices Disciplinary databases will be conducted. A person who is
found ineligible for employment under F.S. 1012.315, or otherwise found through background screening to have
been convicted of any crime involving moral turpitude as defined by rule of the State Board of Education, any crime
related to fraud or theft, felony possession of a concealed weapon, misdemeanor drug and/or paraphernalia
offenses, misdemeanor battery/assault or cruelty to or neglect of animals, shall not be employed in any position. All
other offenses and those outside of the timelines will also be considered. A pattern of behavior or an extensive
criminal record may also render the applicant ineligible. A pattern of 3 DUIs in the last ten years or 4 DUIs in a
lifetime will make the applicant ineligible. For purposes of this policy, "convicted" means that there has been a
determination of guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, regardless of whether
adjudication is withheld, and includes an adjudication of delinquency of a juvenile as specified in F.S. 943.0435.
Individuals whose fingerprints have not been retained by the FDLE must be re-fingerprinted and re-screened upon
re-employment or re-engagement to provide services as an instructional staff member in order to comply with the
law.
Furthermore, before employing instructional personnel in any position that requires direct contact with students, the
hiring administrator shall conduct employment history checks of each of the candidate's previous employer(s),
screen the candidate through use of the educator screening tools described in F.S. 1001.10(5), and document the
findings. If unable to contact a previous employer, the hiring administrator shall document efforts to contact the
employer (F.S. 1012.27(6)).
Pursuant to State law, all instructional staff members employed by the District must self-report arrests for any and
all offenses regardless of the level of the charges within forty-eight (48) business hours. Failure to report arrests
and/or convictions as required by this policy shall be grounds for termination of employment (see AP 3121.01).
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Applicants for employment are required to self-report any criminal history as required by the security portion of the
School District’s employment application. Failure to self-report criminal history as required is considered falsification
of the application which will result in the termination of employment or otherwise cause the application to be denied.
Applicants may re-apply under this section in one year.
Additionally, the fingerprints of all instructional staff members who are employed by the District and have no break
in service must be re-submitted to the FDLE and to the FBI every five (5) years so that subsequent Statewide
criminal and juvenile records checks and Federal criminal records checks can be completed as required by law.
The cost of this subsequent background screening will be borne by the Board.
The information contained in reports received from the FDLE and the FBI is confidential.
Although permissible by State law, the District will not share information received as the result of the criminal
history background check with other school districts.
Furthermore, if information received as a result of the criminal history records check indicates that a certificated
instructional staff member has been convicted of certain crimes enumerated by law, the Superintendent must report
this information to the Florida Department of Education per Policy 8141 - Mandatory Reporting of Misconduct by
Certificated Employees.
Revised 2/27/18
© Neola 2017
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F.S. 435.09
F.S. 943.0435
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3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

General Statement
The School Board does not discriminate on the basis of race(including anti-Semitism [as defined in Bylaw
0100]), ethnicity,, color, national origin, sex (including sexual orientation, transgender status, or gender identity),
disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law),
religion, military status, ancestry, or genetic information which are classes protected by State and/or Federal law
(collectively, "protected classes") in its programs and activities, including employment opportunities.

It is the legal obligation and the policy of the Board to employ only those persons who are best qualified,
with or without reasonable accommodations.
Further, nothing in this policy shall be construed to abridge the rights of students or school employees that
are protected by the First Amendment to the Constitution of the United States.
The Superintendent shall appoint compliance officer(s) whose responsibility it will be to require that Federal and
State regulations are complied with and that any inquiries or complaints are dealt with promptly in accordance with
law. The Superintendent shall also require that proper notice of nondiscrimination for Title II, Title VI, and Title VII
of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation
Act of 1973, Americans with Disabilities Act of 1990, and the Age Discrimination in Employment Act will be provided
to staff members and the general public. Any sections of the District's collectively-bargained, negotiated agreements
dealing with hiring, promotion, and tenure will contain a statement of nondiscrimination similar to that in the Board's
statement above.
District Compliance Officer(s)
The following persons are designated as the Compliance Officer(s) (COs) and shall also serve as the District's
Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinator:
Employee-Related Equity Issues:
Ray Pinder, Director of Human Resources
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
pinder_r@hcsb.k12.fl.us
Matthew Goldrick, Supervisor of Professional Standards
Phone: 352-797-7019
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us
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Awilda Fonte
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
fonte_a@hcsb.k12.fl.us

Student-Related Equity Issues:
Jill Kolasa, Director of Student Services
Phone: 352-797-7022
1036 Varsity Drive
Brooksville, Florida 34601
kolasa_l@hcsb.k12.fl.us

The name(s), title(s), and contact information of this/these individual(s) will be published annually in the staff
handbooks and/or on the School District's website.
Complaint Procedures
If aan employee person believes that s/he has been subjected to unlawful discrimination, s/hethe person may utilize
the following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and
equitable resolution of the matter. Nothing contained in this policy is intended to interfere with the rights of any
individual to pursue a complaint of unlawful harassment or retaliation with the U.S. Department of Education's Office
for Civil Rights ("OCR"), the Florida Commission on Human Relations ("FCHR"), or the Equal Employment
Opportunity Commission ("EEOC").
In accordance with Federal and State law, employees will be notified of their right to file an internal complaint
regarding an alleged violation, misinterpretation, or misapplication of Federal and/or State law. In addition,
employees will be notified of their right to file a complaint with the OCRU.S. Department of Education's Office for
Civil Rights, the FCHRFlorida Commission on Human Relations, or the EEOCEqual Employment Opportunity
Commission.
Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have
given rise to the complaint, and offer possible solutions to the dispute. The complaint must be filed with a
compliance officer within the time limits specified below. The compliance officer is available to assist individuals in
filing a complaint.
Internal Complaint Procedure
The following internal complaint procedure is available to employees for the prompt and equitable resolution of
complaints alleging discrimination that is prohibited in this policy based upon disability. This complaint procedure is
not available to unsuccessful applicants. Use of the internal complaint procedure is not a prerequisite to the pursuit
of other remedies, including the filing of a complaint with the OCR, FCHR, or EEOCU.S. Department of Education's
Office for Civil Rights, the Florida Commission on Human Relations, or the Equal Employment Opportunity
Commission.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the
problem with the compliance officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file
a formal written complaint with the compliance officer. The written complaint must contain the name and
address of the individual or representative filing the complaint, be signed by the complainant or someone
authorized to sign for the complainant, describe the alleged discriminatory action in sufficient detail to inform
the compliance officer of the nature and date of the alleged violation, and propose a resolution. The
complaint must be filed within thirty (30) calendar days of the circumstances or event giving rise to the
complaint, unless the time for filing is extended by the compliance officer for good cause.

53

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

3.a

BoardDocs® PL

Page 3 of 4
3.a

include a hearing). This complaint procedure contemplates informal, but thorough investigations, affording all
interested persons and their representatives, if any, an opportunity to present witnesses and other evidence
relevant to the complaint. The compliance officer will provide the complainant with a written disposition of
the complaint within ten (10) work days. If no decision is rendered within ten (10) work days, or the decision
is unsatisfactory in the opinion of the complainant, the employee may file, in writing, an appeal with the
Superintendent.

D. The Superintendent will, within ten (10) work days of receiving the written appeal, conduct a hearing with all
parties involved in an attempt to resolve the complaint.
The Superintendent will render his/her decision within ten (10) work days of the hearing.

E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.
F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the
person’s pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights or the filing
of a court case. Use of this internal complaint procedure is not a prerequisite to the pursuit of other
remedies.
If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what
corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.
Filing a Complaint with OCR/FCHRFlorida Commission on Human Relations/EEOC
At any time, if an employee believes that s/he has been subjected to unlawful discrimination, s/he the individual
may file a complaint with the OCR, FCHR, or EEOC. U.S. Department of Education's Office for Civil Rights ("OCR"),
the Florida Commission on Human Relations (FCHR), or the Equal Employment Opportunity Commission ("EEOC").
Retaliation
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates
as a witness in an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce,
intimidate, threaten or interfere with any individual because the person opposed any act or practice prohibited by
this polciymade unlawful by Section 504 or the ADA, or because that individual made a charge, testified, assisted or
participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual
exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or
protected by those laws.
Training
The compliance officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Federal and State law, and are informed of the Board's policies and practices
with respect to fully implementing and complying with the requirements of Federal and State law.
Notice
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the compliance officers
will be posted throughout the District, and published in the District's recruitment statements or general information
publications as required by Federal and State law and this policy.
Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including, but not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports/allegations/complaints/statements;
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C. a narrative of all actions taken by District personnel;

E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;

G. dated written determinations to the parties;
H. dated written descriptions of verbal notifications to the parties;
I. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

J. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
Revised 2/27/18
Revised 8/28/18
Revised 8/27/19
© Neola 2018

Legal

F.S. 110.1221
F.S. 250.481
F.S. 760.01
F.S. 760.10
F.S. 1000.05
20 U.S.C. 1681 et seq., Title IX
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 701 et seq., Rehabilitation Act of 1973
42 U.S.C., 2000e, et seq., Civil Rights Act of 1964
42 U.S.C. 12112, Americans with Disabilities Act of 1990
29 C.F.R. Part 1635
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act
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313029 - APPOINTMENT, ASSIGNMENT, TRANSFER, AND PROMOTION OF INSTRUCTIONAL STAFF
The School Board believes that the appropriate placement of qualified and competent staff is essential to the
successful functioning of the District.
Appointment and Assignment
When developing his/her recommendation for appointments of instructional staff, the Superintendent shall consider
nominations for staff appointments submitted by the principals. Further, if the Superintendent intends to
recommend placement of a staff member in a school who was not nominated by the principal, the Superintendent
will consult with that principal. In accordance with State law, a principal may refuse to accept the Superintendent's
proposed assignment of an instructional staff member to his/her school unless that instructional staff member has a
performance rating of effective or highly effective under F.S. 1012.34.
After such required consideration and consultation, the Superintendent shall submit written recommendations with
regard to the appointment and assignment of instructional staff for Board action.
The Board shall act not later than three (3) weeks following the receipt of State mandated testing scores and data,
including school grades, or June 30th, whichever is later, on the Superintendent's nominations of supervisors,
principals, and members of the instructional staff.
In accordance with State law, the Board may reject the Superintendent's recommendation for initial appointment
and assignment, or re-appointment and assignment, for good cause.
The Board authorizes the Superintendent to temporarily reassign employees when the Superintendent determines
that it is in the employee’s and/or School District’s best interest(s).
The Superintendent shall seek Board approval for any temporary reassignment that will exceed thirty (30) school
days.
Assignment to Schools Graded “D” or “F”
Pursuant to statutory requirements, the percentage of temporarily certified teachers, teachers in need of
improvement, or out-of-field teachers assigned to schools graded “D” or “F” under State law shall not be greater
than the District average. Such assignments shall be consistent with the collective bargaining agreement.
A newly hired instructional staff member may be assigned to a school that has earned a grade of “F’ in the previous
year, or any combination of three (3) consecutive grades of “D” or “F” in the previous years, if the individual:

A. has received an “effective” or “highly effective” rating in the immediate prior year’s performance evaluation;
B. has successfully completed or is enrolled in a teacher preparation program, is provided with high-quality
mentoring during the first two (2) years of employment, holds a professional certificate and holds a
probationary contract; or
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C. holds a probationary contract, holds a professional certificate and has successful teaching experience, and if,
The Superintendent will annually certify to the Commission of Education that these requirements are being met.
Assignment to Teacher Preparation Programs
All instructional personnel who supervise or direct teacher preparation students during field experience courses or
internships in which candidates demonstrate an impact on student learning growth must have evidence of “clinical
educator” training, a valid professional certificate and at least three (3) years K-12 teaching experience and must
have earned an “effective” or “highly effective” rating on the prior year’s performance evaluation or be a peer
evaluator under the District’s evaluation system.
All instructional personnel who supervise or direct teacher preparation students during field experience courses or
internships in another state, in which a candidate demonstrates an impact on student learning growth, through a
Florida online or distance program must have received “clinical educator” training or its equivalent in that state, hold
a valid professional certificate issued by the state in which the field experience takes place, and have at least three
(3) years of K-12 teaching experience.
All instructional personnel who supervise or direct teacher preparation students during field experience courses or
internships, in which a candidate demonstrates an impact on student learning growth, on a United States military
base in another country through a Florida online or distance program must have received “clinical educator” training
or its equivalent, hold a valid professional certificate issued by the United States Department of Defense or a state
or territory of the United States, and have at least three (3) years of K-12 teaching experience.
Teachers Teaching Out-of-Field

"Out-of-field" means a teacher is assigned to a course covering subject matter outside the field for which
the teacher holds a certificate pursuant to F.S. 1012.55 or for which the teacher has not demonstrated
sufficient subject matter expertise pursuant to F.S. 1012.42 and as determined by F.A.C. 6A-1.0503, (2)
(a)-(h).
A. Out-of-Field Teacher Plan
The Superintendent shall prepare a plan to assist any teacher teaching out-of-field with priority consideration
to be given in professional development activities.
The plan must include provisions that require out-of-field teachers to participate in a certification or staff
development program designed to provide the teachers with the competencies required for their assigned
duties.
The plan must also include duties of administrative personnel and other instructional personnel to provide
students with instructional services.
The plan shall be reviewed and considered for adoption by the Board during a publicly-noticed meeting.

B. Approval of Out-of-Field Teachers
A teacher considered out-of-field per F.A.C. 6A-1.0503, (1)(c), shall be approved by the Board to
teach out-of-field after a determination that a teacher with appropriate certification coverage is not
available. All evidence of such qualifications and approval must be reflected in the individual’s
official personnel record; however, such approval may be granted by the Board only under one (1)
of the conditions listed in F.A.C. 6A-1.0503, (3) (a)-(c).
C. Notification Requirements and Transfer Requests
When a teacher is assigned instructional duties in a class containing subject matter outside the field in which
the teacher is certified, outside the field that was the applicant’s minor field of study, or outside the field in
which the applicant has demonstrated sufficient subject area expertise, as determined by the State Board of
Education rule (F.A.C. 6A-1.0503), the parents of all students in the class shall be notified in writing of such
assignment.
The Board shall report out-of-field teachers on the District’s website within thirty (30) days before the
beginning of each semester.
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A parent whose student is assigned an out-of-field teacher may request that their child be transferred to an
in-field classroom teacher within the school and grade in which the student is currently enrolled through the
process set forth in Policy 5780.
Promotion and Transfer
Pursuant to State law, the Superintendent's primary consideration in recommending an individual for promotion
must be the individual's demonstrated effectiveness pursuant to State law.
Before transferring an instructional staff member from one (1) school to another, the Superintendent shall consult
with the principal of the school to which the teacher will be assigned and allow the principal the opportunity to
review the teacher's records, including student performance demonstrated under F.S. 1012.34, and interview the
teacher. If, in the judgment of the principal, students would not benefit from the placement, an alternative
placement may be sought. A principal may refuse to accept the Superintendent's assignment or transfer of an
instructional staff member who holds a professional teaching certificate to his/her school, unless that instructional
staff member has a performance rating of effective or highly effective under F.S. 1012.34.
After the required considerations and consultations, the Superintendent shall submit written recommendations with
regard to the promotion or transfer of instructional staff for Board action.
In accordance with State law, the Board may reject the Superintendent's recommendation for the transfer or
promotion of an instructional staff member for good cause.
Required Reporting
The Superintendent must annually notify the parent of any student who is assigned to classroom with a teacher
having two (2) consecutive annual performance evaluation ratings of unsatisfactory, two (2) annual performance
evaluation ratings of unsatisfactory within a three (3) year period, or three (3) consecutive annual performance
evaluation ratings of needs improvement or a combination of needs improvement and unsatisfactory.
Duties, Days, and Hours
The Superintendent shall make known through administrative channels the duties, days, and hours of the various
classes of instructional personnel.

A. Instructional staff members shall perform the duties required by Florida statutes, Board policy, and the
collective bargaining agreement, as well as other reasonable duties as may be assigned by their immediate
supervisor. Failure to perform such duties in an acceptable manner shall constitute a violation of the
instructional staff member's contract and just cause for disciplinary action.

B. Instructional staff members are responsible for student control and supervision at any location on campus or
during school-sponsored activities.

C. Instructional staff members shall not permit their family members or friends by their presence to interfere
with performance of their duties during working hours.
Employment and Supervision of Relatives (Nepotism)
For purposes of this policy, a "relative" is an individual included within the definition of "relative" set forth in F.S.
112.3135, which includes the following individuals: father, mother, son, daughter, brother, sister, uncle, aunt, first
cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law,
sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother, or half-sister.

Neither the superintendent nor a Board member may appoint or employ a relative to work under their
direct supervision. These limitations do not apply to employees appointed or employed before the election
or appointment of the superintendent or a Board member.

• A relative may be employed in the same school/department when specifically recommended by the
principal and approved by the Superintendent on the grounds that it is to the educational advantage
of the school.
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Instructional staff members may not nominate for employment, or directly supervise, relatives at the same work
location. The instructional staff member of any District entity or office shall disclose to the Superintendent any
relative for whom the instructional staff member is responsible with respect to employment decisions, payroll
authorization, or job performance evaluations. All employees shall disclose to the Superintendent, the names of all
relatives working at the same work location. Failure to immediately make such disclosures shall be grounds for
disciplinary action, up to and including termination.

Work location is defined to include payroll cost center or any administrative unit under the direct supervision of a
permanent employee of the District.
"Relative" means an individual who is related to the supervisor as father, mother, son, daughter, brother, sister,
uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law,
brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother,
half-sister, grandfather, grandmother, or grandchild.
© NEOLA 20196
F.A.C. 6A-1.0503

Legal

F.S. 112.3135
F.S. 1004.04
F.S. 1012.22
F.S. 1012.23
F.S. 1012.2315
F.S. 1012.27
F.S. 1012.28
F.S. 1012.42

Last Modified by Lisa Becker on December 10, 2019

59

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

• Under no circumstances shall a person supervise the work of a relative.

BoardDocs® PL

Page 1 of 10

Book

Policy Manual

Section

Vol. 20 No. 1 - REVISIONS

Title

ANTI-HARASSMENT

Code

po3362 MG 12-5-2019

Status
Adopted

June 13, 2017

Last Revised

August 27, 2019

3362 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the School Board to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity
sponsored by the Board.
The Superintendent will vigorously enforce its prohibition against discriminatory harassment on the basis of race
(including anti-Semitism [as defined in Bylaw 0100]), ethnicity , color, national origin, sex (including sexual
orientation, transgender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy,
marital status, age (except as authorized by law), religion, military status, ancestry, or genetic information which
are classes protected by State and/or Federal law (collectively, "protected classes") (hereinafter referred to as
unlawful harassment), and encourages those within the School District community as well as third parties, who feel
aggrieved to seek assistance to rectify such problems. The Superintendent will direct site administrators to
investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
immediate steps will be taken to end the harassment, prevent its reoccurrence, and remedy its effects. Individuals
who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
For purposes of this policy, "School District community" means students, administrators, teachers, staff, as well as
Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the
Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District
property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or
seeking to do business with, the Board, and other individuals who come in contact with members of the School
District community at school-related events/activities (whether on or off School District property).

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that
are protected by the First Amendment to the Constitution of the United States.
Other Violations of the Anti-Harassment Policy
The Superintendent will also take immediate steps to impose disciplinary action on employees engaging in any of
the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
has participated as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
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harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict
physical hurt or psychological distress on one (1) or more students or employees and that bullying is based upon
sex, race (including anti-Semitism), color, national origin, religion, or disability, that is, characteristics that are
protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or
pervasive enough to create an intimidating, hostile, or offensive educational environment; cause discomfort or
humiliation; or unreasonably interfere with the individual's school performance or participation. This unlawful
harassment may include, but not be limited to, the following:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
F. cyberbullying;
G. physical violence;
H. theft;
I. sexual, religious, or racial harassment;
J. public humiliation; or
K. destruction of property.
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or
written, verbal or physical conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her
property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or
benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual
harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature,
when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational
decisions affecting such individual.

61

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

C. Disregarding, failing to investigate adequately, or delaying the investigation of allegations of unlawful

BoardDocs® PL

Page 3 of 10
3.a

of creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with
one's ability to participate in or benefit from a class or an educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite
gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that
may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's
body, dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes, or
innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls or texts.

E. Sexually suggestive objects, pictures, videotapes, audio recordings, or literature placed in the work or
educational environment, which may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or
has the effect of creating discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history.

I. Consensual sexual relationships where such a relationship leads to favoritism of a subordinate employee with
whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.

J. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that
does not involve conduct of a sexual nature.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based and gender-based
conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an
individual's employment, or such that it creates a hostile or abusive employment or educational environment.
NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual conduct with
a student may also be guilty of a crime.
Sexual Cyberharassment
Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate through
electronic means to another person a sexually explicit image of a person that contains or conveys the personal
identification information of the depicted person to an Internet website without the depicted person's consent,
contrary to the depicted person's reasonable expectation that the image would remain private, for no legitimate
purpose, with the intent of causing substantial emotional distress to the depicted person. contrary to the depicted
person's reasonable expectation that the image would remain private,Sexual cyberharassment may be a form of
sexual harassment.
Race/Color Harassment Including Anti-Semitism)
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working, and/or learning environment; or
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Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's religion or creed and when the conduct has the purpose or effect of interfering with the individual's work
or educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is based upon a certain perception of the Jewish people, which
may be expressed as hatred toward Jewish people, rhetorical and physical manifestations of anti-Semitism directed
toward a person, his/her property, or toward Jewish community institutions or religious facilities.
National Origin Harassment
Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's national origin and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is directed at the characteristics of a person's national origin,
such as negative comments regarding customs, the manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's disability and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as
negative comments about speech patterns, movement, physical impairments, or defects/appearances, or the like.
Such harassment may further occur where conduct is directed at or pertains to a person's genetic information.
Pregnancy Harassment
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's pregnancy and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's pregnancy and condition of
pregnancy.
Reports and Complaints of Harassing Conduct
Members of the School District community and third parties, which includes all staff, are encouraged to promptly
report incidents of unlawful harassing conduct to an administrator, supervisor, or other School District official so that
the Superintendent may address the conduct before it becomes severe, pervasive, or persistent. Any administrator,
supervisor, or other District official who receives such a complaint shall file it with the Professional Standards office
within five (5)business days.
Members of the School District community or third parties who believe they have been unlawfully harassed by
another member of the School District community or a third party are entitled to utilize the Board's complaint
process that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the
complaining individual's employment or participation in educational or extra-curricular programs unless the
complaining individual makes the complaint maliciously or with the knowledge that it is false. While there are no

63

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial
slurs, nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.

BoardDocs® PL

Page 5 of 10
3.a

If, during an investigation of reported act of bullying and/or harassment in accordance with Policy 5517.01 –
Bullying and Harassment, the principal or his/her designee believes that the reported misconduct may have created
a hostile work environment and may have constituted unlawful discriminatory harassment based on sex, race
(including anti-Semitism), color, national origin, religion, or disability, the principal or his/her designee will report
the act of bullying and/or harassment and their findings to one of the Compliance Officers who shall investigate the
allegation in accordance with this policy. The Professional Standards office shall keep the Professional Standards
office informed of the status of the process and the next steps needed to resolve the matter.
Anti-Harassment Compliance Officers
The following individuals serve as "Anti-Harassment Compliance Officers" for the District and shall also serve as the
District's Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinators. They are hereinafter
referred to as the "Compliance Officers".
Employee Related Equity Issues:
Ray Pinder, Director of Human Resources
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
pinder_r@hcsb.k12.fl.us
Matthew Goldrick, Supervisor of Professional Standards
Phone: 352-797-7019
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us

Student-Related Equity and 504 Issues:
Jill Kolasa, Director of Exceptional Student Support Services
Phone 352-797-7022
1036 Varsity Drive
Brooksville, Florida 34601
kolasa_j@hcsb.k12.fl.us
Staff ADA Coordinator:
Awilda Rodriguez-Fonte, Manager of Risk, Benefits, and Compliance
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
fonte_a@hcsb.k12.fl.us

The names, titles, and/or contact information of the persons presently serving as Compliance Officers may change
from time to time, and such changes shall be deemed technical corrections within the meaning of Bylaw 0131.1 and
shall be made pursuant to that bylaw.
Duties and Responsibilities
A Compliance Officer will be available during regular school/work hours to discuss concerns related to unlawful
harassment, to assist staff, other members of the School District community, and third parties who seek support or
advice when informing another individual about "unwelcome" conduct, or to intercede informally on behalf of the
individual in those instances where concerns have not resulted in the filing of a formal complaint and where all
parties are in agreement to participate in an informal process.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this
policy, to report such observations to a site administrator within two (2) business days. Thereafter, the site
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administrator or designee must contact the student, if over age eighteen (18) or the student's parents if under the
age eighteen (18), within two (2) business days to advise s/he/them of the intent to investigate the alleged
misconduct, including the obligation of the compliance officer or designee to conduct an investigation following all
the procedures outlined for a formal complaint.
Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member of the
School District community or a visitor to the District or to receive complaints which are initially filed with a school
building administrator. Upon receipt of a complaint either directly or through a school building administrator, the
Compliance Officer will begin either an informal or formal process (depending on the request of the member of the
School District community alleging harassment), or the Compliance Officer will designate a specific individual to
conduct such a process. In the case of a formal complaint, the Compliance Officer will prepare, after consultation
with the Superintendent, recommendations for the Superintendent or will oversee the preparation of such
recommendations by a designee. All members of the School District community must report incidents of unlawful
harassment which are reported to them to a Compliance Officer within two (2) calendar days of learning of the
incident.
Investigation and Complaint Procedure
Any employee or other member of the School District community or visitor to the District who believes that s/he has
been subjected to unlawful harassment may seek resolution of his/her complaint through either the informal or
formal procedures as described below. Further, a process for investigating claims of harassment and a process for
rendering a decision regarding whether the claim of legally prohibited harassment or retaliation was substantiated
are set forth below. The site administrator will be the first level of review for all formal complaints for that site
unless s/he is the subject of the complaint at which point the first level will be their immediate supervisor.
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available. Once the
formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within thirty
(30) calendar days of the complaint being received). If further time is needed, the site administrator must request
an extension that can be granted for good cause by a compliance officer. If the compliance officer investigates, then
the extension must be granted by the Superintendent.
The formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education, Office for Civil
Rights, the Florida Civil Rights Commission, or the Equal Employment Opportunity Commission.
Formal Complaint Procedure
This formal complaint process is not intended to interfere with the rights of an employee, other member of the
School District community, or third party to pursue a complaint of unlawful harassment with the United States
Department of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment
Opportunity Commission.
An individual who believes s/he has been subjected to offensive conduct/harassment hereinafter referred to as the
"complainant", may file a formal complaint, either orally or in writing with a principal &/or the Compliance Officer.
Due to the sensitivity surrounding complaints of unlawful harassment and retaliation, time lines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available.
All formal complaints must include the following information to the extent it is available: the identity of the
individual believed to have engaged in, or engaging in, offensive conduct/harassment/retaliation; a detailed
description of the facts upon which the complaint is based; a list of potential witnesses; and the resolution sought by
the complainant.
If the complainant is unwilling or unable to provide a written statement including the information set forth above,
the site administrator shall ask for such details in an oral interview. Thereafter the site administrator will prepare a
written summary of the oral interview, and the complainant will be asked to verify the accuracy of the reported
charge by signing the document.
Upon receiving a formal complaint, the site administrator will consider whether any action should be taken in the
investigatory phase to protect the complainant from further harassment or retaliation including but not limited to a
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change of work assignment or schedule for the complainant and/or the alleged harasser. In making such a
determination, the site administrator should consult the complainant to assess his/her agreement to any action
deemed appropriate. If the complainant is unwilling to consent to any change that is deemed appropriate by the site
administrator, the site administrator may still take whatever actions s/he deems appropriate in consultation with the
compliance officer.
Within ten (10) business days of receiving a formal complaint, the site administrator or a designee will initiate a
formal investigation to determine whether the complainant has been subjected to offensive
conduct/harassment/retaliation.
Simultaneously, the site administrator will inform the individual alleged to have engaged in the harassing conduct,
hereinafter referred to as the "respondent", that a complaint has been received. The respondent will be informed
about the nature of the allegations and a copy of these administrative procedures and the Board's anti-harassment
policy shall be provided to the respondent at that time. The respondent must also be informed of the opportunity to
submit a written response to the complaint within two (2) business days.
Although certain cases may require additional time, the site administrator or a designee will attempt to complete an
investigation into the allegations of harassment/retaliation within thirty (30) calendar days of receiving the formal
complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any
other witness which is reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the site administrator or the designee shall compose a written report which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence
and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
complainant has been subject to unlawful harassment. The site administrator's recommendations must be based
upon the totality of the circumstances, including the ages and maturity levels of those involved. In determining if
discriminatory harassment or retaliation occurred, a preponderance of evidence standard will be used. The report
shall be submitted to the Compliance Officer for review with the Superintendent.
Absent extenuating circumstances, within fifteen (15) business days of receiving the report, the Superintendent
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or
request further investigation. A copy of the Superintendent's final decision will be delivered to both the complainant
and the respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information
that is to be gathered, and such additional investigation must be completed within fifteen (15) business days. At the
conclusion of the additional investigation, the Superintendent must issue a final written decision as described above.
The decision of the Superintendent shall be final.
The Superintendent reserves the right to investigate and resolve a complaint or report of unlawful harassment
regardless of whether the member of the School District community or third party alleging the unlawful harassment
pursues the complaint. The Superintendent also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Superintendent.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the complainant, the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal
obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. All
records generated under the terms of this policy and related administrative procedures shall be maintained as
confidential to the extent permitted by law. Confidentiality, however, cannot be guaranteed. All complainants
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During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of
the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose
any information that s/he learns or that s/he provides during the course of the investigation.
Sanctions and Monitoring
The Superintendent shall vigorously enforce the Board's prohibitions against unlawful harassment by taking
appropriate action reasonably calculated to stop the harassment and prevent further such harassment. While
observing the principles of due process, a violation of this policy may result in disciplinary action up to and including
the discharge of an employee. All disciplinary action will be taken in accordance with applicable State law and the
terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those
involved. In those cases where unlawful harassment is not substantiated, the Superintendent may consider whether
the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).
Where the Superintendent becomes aware that a prior remedial action has been taken against a member of the
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or
who has participated as a witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen
(18) is a victim of child abuse or neglect to immediately report that knowledge or suspicion to the Department of
Children and Family Services. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the
complainant, a report of such knowledge must be made in accordance with State law and Board policy.
If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.
Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
Mandatory Reporting of Misconduct by Certificated Employees
The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy and shall provide training for
District students and staff where appropriate.
Retention of Public Records, Student Records, and Investigatory Records and Materials
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A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports/allegations/complaints/statements;
C. a narrative of all actions taken by District personnel;
D. any written documentation of actions taken by District personnel;
E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;

G. dated written determinations to the parties;
H. dated written descriptions of verbal notifications to the parties;
I. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

J. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
Revised 8/28/18
Revised 2/5/19
Revised 8/27/19
© Neola 2018
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F.S. 110.1221
F.S. 250.481
F.S. 760.01
F.S. 760.10
F.S. 784.049
F.S. 1000.05
F.S. 1006.07
20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004,
as amended (commonly known as the Individuals with Disabilities Act)
20 U.S.C. 1681 et seq
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973
29 C.F.R. Part 1635
29 U.S.C. 6101, The Age Discrimination Act of 1975
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 2000d et seq.
42 U.S.C. 2000e et seq
42 U.S.C. 1983
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act National
School Boards Association Inquiry and Analysis - May 2008

Last Modified by Lisa Becker on December 10, 2019
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EMPLOYMENT OF SUPPORT STAFF

Code

po4120 rp12/4/19

Status
Adopted

June 13, 2017

Last Revised

August 28, 2018

4120 - EMPLOYMENT OF SUPPORT STAFF
Support employees include all those employees who work in noninstructional, confidential, or
professional/technical/supervisory roles and serve at the pleasure of the School Board subject to dismissal, transfer,
promotion, or resignation and the provisions of the collective bargaining agreement.
A regular employee is a person employed in a continuing position on a daily schedule after having completed a sixty
(60) work day probationary period. The sixty (60) work days excludes weekends, paid and unpaid holidays.
Employees who have not completed such period of employment may be discharged without recourse and shall not
be subject to the provisions of the grievance procedure for bargaining unit employees.
Support positions are those listed in the applicable bargaining unit agreement as well as some nonbargaining
positions.
The employment of support staff members prior to approval by the Board is authorized when their employment is
required to maintain continuity in District operations. Employment shall be recommended to the Board at a regular
or special meeting.
A candidate shall be disqualified from employment in any position that requires direct contact with students if the
candidate is ineligible for such employment under F.S. 1012.315.
The Board shall approve employment, upon recommendation of the Superintendent.
Any support staff member's misstatement of fact material to qualifications for employment or the determination of
salary shall be considered to constitute grounds for dismissal.
All support personnel shall become familiar with the policies of the Board and other such policies, regulations,
memoranda, bulletins, and handbooks that pertain to their duties in the District. Any support staff member
employed by the Board who shall be guilty of any willful violation of the policies of the Board shall be guilty of gross
insubordination and shall be subject to dismissal or such other lesser penalty as the Superintendent or Board may
prescribe.
REQUIREMENTS FOR PARAPROFESSIONALS
All paraprofessionals employed by the District to provide instructional support services in Title I schoolwide
programs and instructional paraprofessionals paid with Title I, Part A funds in targeted assistance programs shall be
"highly qualified".
The requirements to be considered a "highly qualified" instructional paraprofessional are established by the Florida
Department of Education. Accordingly, one of the following requirements must be met:

A. an associate's or higher degree;
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B. two (2) years of study at an institution of higher education, sixty (60) college credits; or

1. assist in instruction in reading, writing, and mathematics or reading, writing, and mathematics; or
2. assist in instructing reading readiness, writing readiness, and mathematics readiness, as appropriate.
General Knowledge Examination Assistance
Any employee who does not achieve a passing score on any subtest of the general knowledge
examination will be provided information regarding the availability of State-level and Districtlevel supports and instruction to assist him/her in achieving a passing score. Such information
will include, but is not limited to, State-level test information guides, School District
preparation resources, and preparation courses offered by State universities and Florida college
system institutions.
Revised 8/28/18
© Neola 2010

Legal

F.S. 1012.01
F.S. 1012.37
F.S. 1012.40
F.A.C. 6A-1.0502(11)
F.A.C. 6A-1.070
20 U.S.C. 6301

Last Modified by Ray Pinder on December 4, 2019
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August 28, 2018

4121.01 - CRIMINAL BACKGROUND AND EMPLOYMENT HISTORY CHECKS
The safety of its students is of paramount importance to the District. Consistent with this concern for student safety,
and in compliance with Florida law, the District requires that, prior to initial employment or re-employment if there
has been a break in service, all candidates for all positions shall be subject to a criminal background check to
determine eligibility for employment. No individual, prior to receiving clearance to work from the Human Resources
Department shall receive any salary or other compensation or be allowed on School District property to provide
services.
The application for employment shall inform the applicants that they are subject to criminal background and
employment history checks.
The cost of the background screening related to initial employment or re-employment after a break in service will be
borne by the candidate for employment.
Fingerprints of candidates for employment or re-employment if there has been a break in service shall be submitted
to the Florida Department of Law Enforcement (FDLE) for Statewide criminal and juvenile records checks and to the
Federal Bureau of Investigation (FBI) for Federal criminal records checks.
A person who is found ineligible for employment under F.S. 1012.315, or otherwise found through background
screening to have been convicted of any crime involving moral turpitude as defined by rule of the State Board of
Education, any crime related to fraud or theft, felony possession of a concealed weapon, misdemeanor drug and/or
paraphernalia offenses, misdemeanor battery/assault or cruelty to or neglect of animals, or otherwise found
ineligible for employment under F.S. 1012.315, shall not be employed in any position. All other offenses and those
outside of the timelines will also be considered. A pattern of behavior or an extensive criminal record may also
render the applicant ineligible. A pattern of 3 DUIs in the last ten years or 4 DUIs in a lifetime will make the
applicant ineligible. For purposes of this policy, "convicted" means that there has been a determination of guilt as a
result of a trial or the entry of a plea of guilty or nolo contendere, regardless of whether adjudication is withheld,
and includes an adjudication of delinquency of a juvenile as specified in F.S. 943.0435.
Individuals whose fingerprints have not been retained by the FDLE must be re-fingerprinted and re-screened upon
re-employment or re-engagement to provide service as a support staff member.
Furthermore, before employment of support staff in any position, the hiring administrator shall conduct employment
history checks and document the findings.
All support staff members employed by the District must self-report arrests for any and all offenses regardless of the
level of the charges within forty-eight (48) business hours (see AP 4121.01). Failure to report arrests or convictions
as required by this policy shall be grounds for termination of employment.
Applicants for employment are required to self-report any criminal history as required by the security portion of the
School District's employment application. Failure to self-report criminal history as required is considered falsification
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Additionally, the fingerprints of all support staff members who are employed by the District and have no break in
service must be re- submitted to the FDLE and to the FBI every five (5) years so that subsequent Statewide criminal
and juvenile records checks and Federal criminal records checks can be completed as required by law.
The cost of this subsequent background screening will be borne by the Board.
The information contained in reports received from the FDLE and the FBI is confidential.
Although permissible by State law, the District will not share information received as the result of the criminal
history background check with other school districts.
Revised 8/28/18
© Neola 2017

Legal

F.S. 435.09
F.S. 943.0435
F.S. 943.0585(4)(a)
F.S. 943.059(4)(a)
F.S. 1001.10(5)
F.S. 1001.41
F.S. 1001.42
F.S. 1012.27(6)
F.S. 1012.315
F.S. 1012.32
F.S. 1012.56
F.A.C. 6A-10.083

Last Modified by Lisa Becker on December 11, 2019
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4122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

General Statement
The School Board does not discriminate on the basis of race (including anti-Semitism [as defined in Bylaw
0100]), ethnicity, color, national origin, sex (including sexual orientation, transgender status, or gender identity),
disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law),
religion, military status, ancestry, or genetic information which are classes protected by State and/or Federal law
(collectively, "protected classes") in its programs and activities, including employment opportunities.
It is the legal obligation and the policy of the Board to employ only those persons who are best qualified, with or
without reasonable accommodations.

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that
are protected by the First Amendment to the Constitution of the United States.
The Superintendent shall appoint compliance officer(s) whose responsibility it will be to require that Federal and
State regulations are complied with and that any inquiries or complaints are dealt with promptly in accordance with
law. The Superintendent shall also require that proper notice of nondiscrimination for Title II, Title VI, and Title VII
of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation
Act of 1973, Americans with Disabilities Act of 1990, and the Age Discrimination in Employment Act will be provided
to staff members and the general public. Any sections of the District's collectively- bargained negotiated agreements
dealing with hiring and promotion will contain a statement of nondiscrimination similar to that in the Board's
statement above.
District Compliance Officer(s)
The following persons are designated as the Compliance Officer(s) (COs) and shall also serve as the District's
Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinator:
Employee-Related Equity Issues:
Ray Pinder, Director of Human Resources
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
pinder_r@hcsb.k12.fl.us
Matthew Goldrick, Supervisor of Professional Standards
Phone: 352-797-7019
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us
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Awilda Fonte
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
fonte_a@hcsb.k12.fl.us

Student-Related Equity Issues:

Jill Kolasa, Director of Student Services
Phone 352-797-7022
1036 Varsity Drive
Brooksville, Florida 34601
kolasa_j@hcsb.k12.fl.us
The name(s), title(s), and contact information of this/these individual(s) will be published annually in the staff
handbooks and/or on the School District's website.
Complaint Procedures
If an employee person believes that s/he has been subjected to unlawful discrimination, s/hethe person may utilize
the following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and
equitable resolution of the matter. Nothing contained in this policy is intended to interfere with the rights of

any individual to pursue a complaint of unlawful harassment or retaliation with the U.S. Department of
Education's Office for Civil Rights ("OCR"), the Florida Commission on Human Relations ("FCHR"), or the
Equal Employment Opportunity Commission ("EEOC").
In accordance with Federal and State law, employees will be notified of their right to file an internal complaint
regarding an alleged violation, misinterpretation, or misapplication of Federal and/or State law. In addition,
employees will be notified of their right to file a complaint with the OCR, FCHR, or the EEOC.U.S. Department of
Education's Office for Civil Rights, the Florida Commission on Human Relations, or the Equal Employment
Opportunity Commission.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have
given rise to the complaint, and offer possible solutions to the dispute. The complaint must be filed with a
compliance officer within the time limits specified below. The compliance officer is available to assist individuals in
filing a complaint.
Internal Complaint Procedure
The following internal complaint procedure is available to employees for the prompt and equitable resolution of
complaints alleging discrimination that is prohibited in this policy based upon disability. This complaint procedure is
not available to unsuccessful applicants. Use of the internal complaint procedure is not a prerequisite to the pursuit
of other remedies, including the filing of a complaint with the OCR, FCHR, or EEOC.U.S. Department of Education's
Office for Civil Rights, the Florida Commission on Human Relations, or the Equal Employment Opportunity
Commission.

A. An employee with a complaint based on alleged discrimination on the may first discuss the problem with the
compliance officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file
a formal written complaint with the compliance officer. The written complaint must contain the name and
address of the individual or representative filing the complaint, be signed by the complainant or someone
authorized to sign for the complainant, describe the alleged discriminatory action in sufficient detail to inform
the compliance officer of the nature and date of the alleged violation, and propose a resolution. The
complaint must be filed within thirty (30) calendar days of the circumstances or event giving rise to the
complaint, unless the time for filing is extended by the compliance officer for good cause.
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include a hearing). This complaint procedure contemplates informal, but thorough investigations, affording all
interested persons and their representatives, if any, an opportunity to present witnesses and other evidence
relevant to the complaint. The compliance officer will provide the complainant with a written disposition of
the complaint within ten (10) work days. If no decision is rendered within ten (10) work days, or the decision
is unsatisfactory in the opinion of the complainant, the employee may file, in writing, an appeal with the
Superintendent.

D. The Superintendent will, within ten (10) work days of receiving the written appeal, conduct a hearing with all
parties involved in an attempt to resolve the complaint.
The Superintendent will render his/her decision within ten (10) work days of the hearing.

E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.
F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the
person’s pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights or the filing
of a court case. Use of this internal complaint procedure is not a prerequisite to the pursuit of other
remedies.
If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what
corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.
Filing a Complaint with OCR/FCHRFlorida Commission on Human Relations/EEOC
At any time, if an employee believes that s/he has been subjected to unlawful discrimination, s/he the individual
may file a complaint with the OCR, FCHR, or EEOC.U.S. Department of Education's Office for Civil Rights ("OCR"),
the Florida Commission on Human Relations (FCHR), or the Equal Employment Opportunity Commission ("EEOC").
Retaliation
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates
as a witness in an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce,
intimidate, threaten or interfere with any individual because the person opposed any act or practice prohibited by
this policymade unlawful by Section 504 or the ADA, or because that individual made a charge, testified, assisted or
participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual
exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or
protected by those laws.
Training
The compliance officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Federal and State law, and are informed of the Board's policies and practices
with respect to fully implementing and complying with the requirements of Federal and State law.
Notice
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the compliance officers
will be posted throughout the District, and published in the District's recruitment statements or general information
publications as required by Federal and State law and this policy.
Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including, but not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports/allegations/complaints/statements;

76

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

C. The compliance officer will conduct an independent investigation of the matter (which may or may not

BoardDocs® PL

Page 4 of 4
3.a

C. a narrative of all actions taken by District personnel;

E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;

G. dated written determinations to the parties;
H. dated written descriptions of verbal notifications to the parties;
I. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

J. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
Revised 2/27/18
Revised 8/28/18
Revised 8/27/19
© Neola 2018

Legal

F.S. 110.1221
F.S. 250.481
F.S. 760.01
F.S. 760.10
F.S. 1000.05
20 U.S.C. 1681 et seq., Title IX
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 701 et seq., Rehabilitation Act of 1973
42 U.S.C. 2000e, et seq., Civil Rights Act of 1964
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 12112, Americans with Disabilities Act of 1990
29 C.F.R. Part 1635
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act

Last Modified by Lisa Becker on December 10, 2019
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po4130 lb6.20.19
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Adopted

June 13, 2017

4130 - APPOINTMENT, ASSIGNMENT, TRANSFER, AND PROMOTION OF SUPPORT STAFF
The School Board believes that the appropriate placement of qualified and competent staff is essential to the success
of the District.
Appointment and Assignment
When developing his/her recommendation for appointments of support staff, the Superintendent shall consider
nominations for staff appointments submitted by the principals. Further, if the Superintendent intends to
recommend placement of a staff member in a school who was not nominated by the principal, the Superintendent
will consult with that principal.
After such required consideration and consultation, the Superintendent shall submit written recommendations with
regard to the appointment and assignment of support staff for Board action.
In accordance with State law, the Board may reject the Superintendent's recommendation for initial appointment
and assignment, or re-appointment and assignment, for good cause.
The Board authorizes the Superintendent to temporarily reassign employees when the Superintendent determines
that it is in the employee’s and/or School District’s best interest(s).
The Superintendent shall seek Board approval for any temporary reassignment that will exceed fifteen (15) school
days.
Promotion and Transfer
Pursuant to State law, the Superintendent's primary consideration in recommending an individual for promotion
must be the individual's demonstrated effectiveness pursuant to State law.
Before transferring a support staff member from one (1) school to another, the Superintendent shall consult with
the principal of the school to which the support staff member will be assigned and allow the principal the opportunity
to review the support staff member's records and interview the support staff member.
After the required considerations and consultations, the Superintendent shall submit written recommendations with
regard to the promotion or transfer of support staff for Board action.
In accordance with State law, the Board may reject the Superintendent's recommendation for the transfer or
promotion of a support staff member for good cause.
Duties, Days, and Hours
The Superintendent shall make known through administrative channels the duties, days, and hours of the various
classes of support staff.

A. Support staff members shall perform the duties required by Florida statutes, Board policy, and the collective
bargaining agreement, as well as other reasonable duties as may be assigned by their immediate supervisor.
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B. Support staff members are responsible for student control and supervision at any location on campus or
during school- sponsored activities.

C. Support staff members shall not permit their family members or friends by their presence to interfere with
performance of their duties during working hours.
Employment and Supervision of Relatives (Nepotism)
For purposes of this policy, a "relative" is an individual included within the definition of "relative" set forth in F.S.
112.3135, which includes the following individuals: father, mother, son, daughter, brother, sister, uncle, aunt, first
cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law,
sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother, or half-sister.
Neither the superintendent nor a Board member may appoint or employ a relative to work under their
direct supervision. These limitations do not apply to employees appointed or employed before the
election or appointment of the superintendent or a Board member.

• A relative may be employed in the same school/department when specifically recommended by the
principal and approved by the Superintendent on the grounds that it is to the advantage of the
school.
• Under no circumstances shall a person supervise the work of a relative.
Support staff members may not nominate for employment, or directly supervise, relatives at the same work
location. The support staff member of any District entity or office shall disclose to the Superintendent any relative
for whom the support staff member is responsible with respect to employment decisions, payroll authorization, or
job performance evaluations. All employees shall disclose to the Superintendent, the names of all relatives working
at the same work location. Failure to immediately make such disclosures shall be grounds for disciplinary action, up
to and including termination.

Work location is defined to include payroll cost center or any administrative unit under the direct supervision of a
permanent employee of the District.
"Relative" means an individual who is related to the supervisor as father, mother, son, daughter, brother, sister,
uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law,
brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother,
half-sister, grandfather, grandmother, or grandchild.
© Neola 20196

Legal

F.S. 112.3135
F.S. 1012.22
F.S. 1012.23
F.S. 1012.27
F.S. 1012.28
F.A.C. 6A-1.070

Last Modified by Lisa Becker on November 12, 2019
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4362 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the School Board to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property or at another location if such conduct occurs during an activity
sponsored by the Board.
The Superintendent will vigorously enforce its prohibition against discriminatory harassment on the basis of
race (including anti-Semitism [as defined in Bylaw 0100]), ethnicity,, color, national origin, sex (including sexual
orientation transgender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy,
marital status, age (except as authorized by law), religion, military status, ancestry, or genetic information which
are classes protected by State and/or Federal law (collectively, "protected classes") (hereinafter referred to as
unlawful harassment), and encourages those within the School District community as well as third parties, who feel
aggrieved to seek assistance to rectify such problems. The Superintendent will direct site administrators to
investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
immediate steps will be taken to end the harassment, prevent its reoccurrence, and remedy its effects. Employees
who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
For purposes of this policy, "School District community" means students, administrators, teachers, staff, as well as
Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the
Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District
property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or
seeking to do business with, the Board, and other individuals who come in contact with members of the School
District community at school-related events/activities (whether on or off School District property).

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that
are protected by the First Amendment to the Constitution of the United States.
Other Violations of the Anti-Harassment Policy
The Superintendent will also take immediate steps to impose disciplinary action on employees engaging in any of
the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
has participated as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
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harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict
physical hurt or psychological distress on one (1) or more students or employees and that bullying is based upon
sex, race(including anti-Semitism), color, national origin, religion, or disability, that is, characteristics that are
protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or
pervasive enough to create an intimidating, hostile, or offensive educational environment; cause discomfort or
humiliation; or unreasonably interfere with the individual's school performance or participation. This unlawful
harassment may include, but not be limited to, the following:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
F. cyberbullying;
G. physical violence;
H. theft;
I. sexual, religious, or racial harassment;
J. public humiliation; or
K. destruction of property.
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or
written, verbal or physical conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her
property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or
benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual
harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature,
when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational
decisions affecting such individual.
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of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with
one's ability to participate in or benefit from a class or an educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite
gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that
may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's
body, dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes, or
innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls or texts.

E. Sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or
educational environment, which may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or
has the effect of creating discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history.

I. Consensual sexual relationships where such a relationship leads to favoritism of a subordinate employee with
whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.

J. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that
does not involve conduct of a sexual nature.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based and gender-based
conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an
individual's employment, or such that it creates a hostile or abusive employment or educational environment.
NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual conduct with
a student may also be guilty of a crime.
Sexual Cyberharassment
Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate through
electronic means to another person a sexually explicit image of a person that contains or conveys the personal
identification information of the depicted person to an Internet website without the depicted person's
consent, contrary to the depicted person's reasonable expectation that the image would remain private, for no
legitimate purpose, with the intent of causing substantial emotional distress to the depicted person. Evidence that
the depicted person sent a sexually explicit image to another person does not, on its own, remove his/her
reasonable expectation of privacy for that image. Sexual cyberharassment may be a form of sexual harassment.
Race/Color Harassment (Including Anti-Semitism)
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
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Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is based upon a certain perception of the Jewish people, which
may be expressed as hatred toward Jewish people, rhetorical and physical manifestations of anti-Semitism directed
toward a person, his/her property, or toward Jewish community institutions or religious facilities.
Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's religion or creed and when the conduct has the purpose or effect of interfering with the individual's work
or educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
National Origin Harassment
Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's national origin and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is directed at the characteristics of a person's national origin,
such as negative comments regarding customs, the manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's disability and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as
negative comments about speech patterns, movement, physical impairments, or defects/appearances, or the like.
Such harassment may further occur where conduct is directed at or pertains to a person's genetic information.
Pregnancy Harassment
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's pregnancy and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's pregnancy and condition of
pregnancy.
Reports and Complaints of Harassing Conduct
Members of the School District community and third parties, which includes all staff, are encouraged to promptly
report incidents of unlawful harassing conduct to an administrator, supervisor or other School District official so that
the Superintendent may address the conduct before it becomes severe, pervasive, or persistent. Any administrator,
supervisor, or other District official who receives such a complaint shall file it with the Professional Standards office
within five (5) business days.
Members of the School District community or third parties who believe they have been unlawfully harassed by
another member of the School District community or a third party are entitled to utilize the Board's complaint
process that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the
complaining individual's employment or participation in educational or extra-curricular programs unless the
complaining individual makes the complaint maliciously or with the knowledge that it is false. While there are no

83

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial
slurs, nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.

BoardDocs® PL

Page 5 of 10
3.a

If, during an investigation of reported act of bullying and/or harassment in accordance with Policy 5517.01 –
Bullying and Harassment, the principal or his/her designee believes that the reported misconduct may have created
a hostile work environment and may have constituted unlawful discriminatory harassment based on sex, race
(including anti-Semitism), color, national origin, religion, or disability, the principal or his/her designee will report
the act of bullying and/or harassment and their findings to one of the Compliance Officers who shall investigate the
allegation in accordance with this policy. The Professional Standards office shall keep the Professional Standards
office informed of the status of the process and the next steps needed to resolve the matter.
Anti-Harassment Compliance Officers
The following individuals serve as "Anti-Harassment Compliance Officers" for the District and shall also serve as the
District's Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinators. They are hereinafter
referred to as the "Compliance Officers".

Employee Related Equity Issues:
Ray Pinder, Director of Human Resources
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
pinder_r@hcsb.k12.fl.us
Matthew Goldrick, Supervisor of Professional Standards
Phone: 352-797-7019
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us
Student-Related Equity and 504 Issues:
Jill Kolasa, Director of Student Services
Phone 352-797-7022
1036 Varsity Drive
Brooksville, Florida 34601
kolasa_j@hcsb.k12.fl.us

Staff ADA Coordinator:
Awilda Rodriguez-Fonte, Manager of Risk, Benefits, and Compliance
Phone: 352-797-7005
919 N. Broad Street
Brooksville, Florida 34601
fonte_a@hcsb.k12.fl.us

The names, titles, and/or contact information of the persons presently serving as Compliance Officers may change
from time to time, and such changes shall be deemed technical corrections within the meaning of Bylaw 0131.1 and
shall be made pursuant to that bylaw.
Duties and Responsibilities
A Compliance Officer will be available during regular school/work hours to discuss concerns related to unlawful
harassment, to assist staff, other members of the School District community, and third parties who seek support or
advice when informing another individual about "unwelcome" conduct, or to intercede informally on behalf of the
individual in those instances where concerns have not resulted in the filing of a formal complaint and where all
parties are in agreement to participate in an informal process.
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Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this
policy, to report such observations to a site administrator within two (2) business days and begin an investigation.
Thereafter, the site administrator or designee must contact the student, if over age eighteen (18) or the student's
parents if under the age eighteen (18), within two (2) business days to advise s/he/them of the intent to investigate
the alleged misconduct, including the obligation of the compliance officer or designee to conduct an investigation
following all the procedures outlined for a formal complaint.
Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member of the
School District community or a visitor to the District or to receive complaints which are initially filed with a school
building administrator. Upon receipt of a complaint either directly or through a school building administrator, the
Compliance Officer will begin either an informal or formal process (depending on the request of the member of the
School District community alleging harassment), or the Compliance Officer will designate a specific individual to
conduct such a process. In the case of a formal complaint, the Compliance Officer will prepare, after consultation
with Superintendent, recommendations for the Superintendent or will oversee the preparation of such
recommendations by a designee. All members of the School District community must report incidents of unlawful
harassment that are reported to them to a Compliance Officer within two (2) calendar days of learning of the
incident.
Investigation and Complaint Procedure
Any employee or other member of the School District community or visitor to the District who believes that s/he has
been subjected to unlawful harassment may seek resolution of his/her complaint through either the informal or
formal procedures as described below. Further, a process for investigating claims of harassment and a process for
rendering a decision regarding whether the claim of legally prohibited harassment or retaliation was substantiated
are set forth below. The site administrator will be the first level of review for all formal complaints for that site
unless s/he is the subject of the complaint at which point the first level will be their immediate supervisor.
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available. Once the
formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within thirty
(30) calendar days of the complaint being received). If further time is needed the site administrator must request an
extension that can be granted for good cause by a compliance officer. If the compliance officer investigates then the
extension must be granted by the Superintendent.
The formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education, Office for Civil
Rights, the Florida Civil Rights Commission, or the Equal Employment Opportunity Commission.
Formal Complaint Procedure
This formal complaint process is not intended to interfere with the rights of an employee, other member of the
School District community, or third party to pursue a complaint of unlawful harassment with the United States
Department of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment
Opportunity Commission.
An individual who believes s/he has been subjected to offensive conduct/harassment hereinafter referred to as the
"complainant", may file a formal complaint, either orally or in writing with a principal &/or the Compliance Officer.
Due to the sensitivity surrounding complaints of unlawful harassment and retaliation, time lines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available.
All formal complaints must include the following information to the extent it is available: the identity of the
individual believed to have engaged in, or engaging in, offensive conduct/harassment/retaliation; a detailed
description of the facts upon which the complaint is based; a list of potential witnesses; and the resolution sought by
the complainant.
If the complainant is unwilling or unable to provide a written statement including the information set forth above,
the site administrator shall ask for such details in an oral interview. Thereafter the site administrator will prepare a
written summary of the oral interview, and the complainant will be asked to verify the accuracy of the reported
charge by signing the document.
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Upon receiving a formal complaint, the site administrator will consider whether any action should be taken in the
investigatory phase to protect the complainant from further harassment or retaliation including but not limited to a
change of work assignment or schedule for the complainant and/or the alleged harasser. In making such a
determination, the site administrator should consult the complainant to assess his/her agreement to any action
deemed appropriate. If the complainant is unwilling to consent to any change that is deemed appropriate by the site
administrator, the site administrator may still take whatever actions s/he deems appropriate in consultation with the
compliance officer.
Within ten (10) business days of receiving a formal complaint, the site administrator or a designee will initiate a
formal investigation to determine whether the complainant has been subjected to offensive
conduct/harassment/retaliation.
Simultaneously, the site administrator will inform the individual alleged to have engaged in the harassing conduct,
hereinafter referred to as the "respondent", that a complaint has been received. The respondent will be informed
about the nature of the allegations and a copy of these administrative procedures and the Board's anti-harassment
policy shall be provided to the respondent at that time. The respondent must also be informed of the opportunity to
submit a written response to the complaint within two (2) business days.
Although certain cases may require additional time, the site administrator or a designee will attempt to complete an
investigation into the allegations of harassment/retaliation within thirty (30) calendar days of receiving the formal
complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any
other witness which is reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the site administrator or the designee shall compose a written report which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence
and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
complainant has been subject to unlawful harassment. The site administrator's recommendations must be based
upon the totality of the circumstances, including the ages and maturity levels of those involved. In determining if
discriminatory harassment or retaliation occurred, a preponderance of evidence standard will be used. The report
shall be submitted to the Compliance Officer for review with the Superintendent.
Absent extenuating circumstances, within fifteen (15) business days of receiving the report, the Superintendent
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or
request further investigation. A copy of the Superintendent's final decision will be delivered to both the complainant
and the respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information
that is to be gathered, and such additional investigation must be completed within fifteen (15) business days. At the
conclusion of the additional investigation, the Superintendent must issue a final written decision as described above.
The decision of the Superintendent shall be final.
The Superintendent reserves the right to investigate and resolve a complaint or report of unlawful harassment
regardless of whether the member of the School District community or third party alleging the unlawful harassment
pursues the complaint. The Superintendent also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Superintendent.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the complainant, the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal
obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. All
records generated under the terms of this policy and related administrative procedures shall be maintained as
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During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of
the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose
any information that s/he learns or that s/he provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records which are considered
student records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner
consistent with the provisions of the Federal and State laws.
Sanctions and Monitoring
The Superintendent shall vigorously enforce the Board's prohibitions against unlawful harassment by taking
appropriate action reasonably calculated to stop the harassment and prevent further such harassment. While
observing the principles of due process, a violation of this policy may result in disciplinary action up to and including
the discharge of an employee. All disciplinary action will be taken in accordance with applicable State law and the
terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those
involved. In those cases where unlawful harassment is not substantiated, the Superintendent may consider whether
the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).
Where the Superintendent becomes aware that a prior remedial action has been taken against a member of the
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or
who has participated as a witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen
(18) is a victim of child abuse or neglect to immediately report that knowledge or suspicion to the Department of
Children and Family Services. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the
complainant, a report of such knowledge must be made in accordance with State law and Board policy.
If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.
Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
Mandatory Reporting of Misconduct by Certificated Employees
The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
Education and Training
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In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy and shall provide training for
District students and staff where appropriate.
Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including, but not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports/allegations/complaints/statements;
C. a narrative of all actions taken by District personnel;
D. any written documentation of actions taken by District personnel;
E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;

G. dated written determinations to the parties;
H. dated written descriptions of verbal notifications to the parties;
I. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

J. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
Revised 8/28/18
Revised 2/5/19
Revised 8/27/19
© Neola 2018
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F.S. 110.1221
F.S. 250.481
F.S. 760.01
F.S. 760.10
F.S. 784.049
F.S. 1000.05
F.S. 1006.07
20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004,
as amended (commonly known as the Individuals with Disabilities Act)
20 U.S.C. 1681 et seq.
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973
29 C.F.R. Part 1635
29 U.S.C. 6101, The Age Discrimination Act of 1975
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 2000d et seq.
42 U.S.C. 2000e et seq.
42 U.S.C. 1983
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
National School Boards Association Inquiry and Analysis – May 2008

Last Modified by Lisa Becker on December 10, 2019
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ENTRANCE REQUIREMENTS

Code

po5112 JK11.18.19
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Adopted

June 13, 2017

Last Revised

August 27, 2019

5112 - ENTRANCE REQUIREMENTS
The School Board hereby establishes entrance age requirements for students which are consistent with statute and
sound educational practice and requires the equitable treatment of all eligible children.
Pursuant to State law, all children who have attained the age of six (6) years or who will have attained the age of
six (6) years by February 1st of any school year or who are older than six (6) years of age but who have not
attained the age of sixteen (16) years, except as otherwise provided in Florida statute, are required to attend school
regularly during the entire school term. Further, all children enrolling in a District school shall meet the
immunization requirements set forth in F.S. 1003.22, as well as provide evidence of a physical exam as required by
State law.
The superintendent may require evidence of the age of any child who seeks to enroll in the District or who the
superintendent believes to be within the limits of compulsory attendance as provided by law; however, the
superintendent will not require evidence from any child who meets regular attendance requirements by attending
any of the following schools or programs:

A. a parochial, religious, or denominational school;
B. a private school supported in whole or in part by tuition charges or by endowments or gifts;
C. a home education program that meets the requirements of F.S. Chapter 1002; or
D. a private tutoring program that meets the requirements of F.S. Chapter 1002.
In addition, consistent with rules adopted by the State Board of Education, children with disabilities who have
attained the age of three (3) years shall be eligible for admission to the District's special education programs and for
related services. Children with disabilities younger than three (3) years of age who are deaf or hard of hearing,
visually impaired, dual sensory impaired, orthopedically impaired, other health impaired, who have experienced
traumatic brain injury, who have autism spectrum disorder, established conditions, or who exhibit developmental
delays or intellectual disabilities may be eligible for special programs and may receive services in accordance with
rules of the State Board of Education. The identification of established conditions for children birth through two (2)
years of age and developmental delays for children birth through five (5) years of age shall be in accordance rules
adopted by the State Board of Education.
Further, as required by F.S. 1003.22 and Policy 5320, Immunizations all children enrolling in a District school shall
meet the immunization requirements set forth in State law, as well as provide evidence of a physical exam as
required by State law.
Kindergarten
Children entering kindergarten in this District for the first time must comply with F.S. 1003.21 regarding entry age.
A child must be five (5) years old on or before September 1st, in order to meet the Florida age requirement for
kindergarten. A child under age six (6) who is enrolled in kindergarten will be considered of compulsory school age.
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Children entering first grade in this District for the first time must comply with F.S. 1003.21. Any child who has
attained the age of six (6) years on or before September 1st of the school year and who has been enrolled in a
public school or who has attained the age of six (6) years on or before September 1st and has satisfactorily
completed the requirements for kindergarten in a non-public school, or who otherwise meets the criteria for
admission or transfer in a manner similar to that applicable to other grades, shall progress according to the District's
student progression plan.
Students transferring to first grade from a kindergarten program other than the one offered by the District will need
written verification of satisfactory completion of kindergarten from the public or non-public school attended. Home
education is not an option. Verification forms are available at each elementary school.
Initial Entry

A. Children entering the District for the first time must comply with F.S. 1003.21 and with the District's Student
Progression Plan. Students must have an immunization record on file at the school. Any student who does
not have the proper immunization shall be temporarily excluded from attendance until compliance has been
documented.

B. Each child who is entitled to admittance to kindergarten or is entitled to any other initial entrance into a
public school in the District must have a certification of a school-entry health examination performed within
one (1) year before enrollment in school. Students transferring into the District from a school within the
State of Florida who have completed physical examination form as part of their school record need not be reexamined. Examinations taken out-of-state may be accepted if performed within one (1) year of entry and
include documentation and reported on the official forms of the physician. A student shall have up to thirty
(30) school days to present a certification of a school-entry health examination. Children and youths who are
experiencing homelessness and children who are known to the Department, as defined in F.S. 39.0016, shall
be given a temporary exemption for thirty (30) school days. The school health services plan shall contain
provisions to assist students in obtaining health examinations.

C. A child may be exempt from the required health examination and/or immunization upon written request of
the parent or guardian of such child stating an objection to examination and/or immunization on religious
grounds or for medical reasons certified by a competent medical authority.

D. Any student and/or his/her parent(s) who enters the District for the first time must disclose the following
information at the time of enrollment:

1. prior school expulsions;
2. arrests resulting in a charge;
3. juvenile justice actions; and
4. any corresponding referral to mental health services by a school district that the student previously
attended;

5. disciplinary placement.
Any student who discloses any of the above-referenced matters is subject to the provisions of the Code of
Student Conduct, Policy 5500, and Policy 5610 relating to disciplinary placement and/or assignment of
students.
Verification of Residence
Verification of a parent or guardian's residence shall be required at the time the child registers in a District school.
Verification of residence may also be required at any other time at the discretion of the Superintendent.
A student whose parent is transferred or is pending transfer to a military installation within the District while on
active military duty pursuant to an official military order shall be considered a resident of the District for purposes of
enrollment when the order is submitted to the District.
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In cases in which a student is temporarily not residing with his/her parents or legal guardian for a short period of
time, the parent or legal guardian of the student shall designate in writing that adult person with whom the student
resides who stands in loco parentis to the student in order for him/her to be admitted or continue in school. This
statement shall be notarized and presented to the principal.
Revised 8/28/18
Revised 2/5/19
Revised 8/27/19
© Neola 2019

Legal

F.S. 1003.01
F.S. 1003.21
F.S. 1003.22
F.S. 1006.07
F.S. 1012.584
F.A.C. 6A-1.0985

Last Modified by Jill Kolasa on December 11, 2019
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5121 - CONTROLLED OPEN ENROLLMENT
The School Board shall permit a program of controlled open enrollment as set forth herein and in accordance with
Florida law. "Controlled open enrollment" means a public education delivery system that allows school districts to
make student school assignments using parents’ indicated preferential educational school choice as a significant
factor. The District’s controlled open enrollment program is in addition to the educational choice options provided by
Policy 2271 - Articulation and Access to Florida College System Institutions; Policy 2370 - Educational Options;
Policy 2370.01 - Virtual Instruction; Policy 2421 - Career and Technical Education; and Policy 9800 - Charter
Schools.
Components of the District’s Controlled Open Enrollment Program
The District’s controlled open enrollment program:

A. adheres to Federal desegregation requirements;
B. allows parents to declare school preferences, including placement of siblings within the same school;
C. provides a lottery procedure to determine student assignment and establishes an appeals process for
hardship cases;

D. affords parents of students in multiple session schools preferred access to controlled open enrollment;
E. maintains socioeconomic, demographic, and racial balance;
F. addresses the availability of transportation;
G. maintains existing academic eligibility criteria for public school choice programs pursuant to Florida law;
H. identifies schools that have not reached capacity, as determined by the District; and
I. ensures that preferential treatment is provided to individuals as set forth in Florida law.
Eligibility for Participation in the Controlled Open Enrollment Program
In addition to the public school choice programs available under Florida law and provided in the District pursuant to
the policies listed above, a parent of a student under the age of eighteen (18) or an eligible student who lives in the
District or in any other school district in the State of Florida who is not subject to a current expulsion or suspension
may seek to enroll in a public school in the District that has not reached capacity, subject to the maximum class size
pursuant to F.S. 1003.03 and Section 1, Art. IX of the Florida Constitution.
In determining the capacity of each District school, the Board shall incorporate the specifications, plans, elements,
and commitments contained in the District’s educational facilities plan and the long-term work programs required
under Florida law.
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"Capacity" as defined herein is subject to program-specific enrollment limitations. Programs with enrollment
limitations may include, but are not limited to, self-contained Exceptional Student Education (ESE) programs,
career-tech programs, magnet programs, international baccalaureate programs, advanced placement courses, and
other academic programs that require student-teacher ratios less than the FISH capacity for that space.
The capacity at each public school in the District shall be identified on the District’s website at
www.hernandoschools.org.
The capacity information provided on the website shall be by grade level and/or specific program offered at each
District school.
Application and Preferential Treatment
Applications to participate in the District’s controlled open enrollment program shall be accepted beginning in
February and ending in March.Applications are available online and must be submitted no later than 11:59 pm on
the last date of open enrollment online.
Computer access is available at each District school for parents to complete the application. Applicants will be
required to identify their primary school of choice in the application including up to two (2) alternate choices ranked
in order of preference. Applicants will also be required to identify specific programs, if any, in which they want to
enroll at their preferred and alternate school choices.
An applicant’s failure to disclose information (e.g., being subject to suspension or expulsion, having a current IEP,
being assigned to a Department of Juvenile Justice program, et cetera) that would be relevant to the District’s
determination that the applicant could be served in a program at his/her preferred or alternate schools and
therefore would be accepted shall constitute grounds for revocation of approval to enroll under this policy.
After the close of the application period and the determination of capacity at each school, the District shall conduct a
lottery as described below and then process the applications according to the random numbers assigned.
Applications shall be grouped accordingly:

A. Phase 1
Applicants in this phase shall reside in the District and also qualify for preferential treatment in at least one of
the following ways:

1. Dependent children of active duty military personnel whose move resulted from military orders.
2. Children who have been relocated due to a foster care placement in a different school zone.
3. Children who move due to a court-ordered change in custody due to separation or divorce, or the
serious illness or death of a custodial parent.

4. Students in multiple session schools.
5. Students requesting to be reassigned to the same school as their sibling(s), with the exception of
students who are exiting grades 5, 8, or 12 and/or students who are enrolled through specific
programs such as magnet, international baccalaureate, or career technical programs.

6. Students whose parent/guardian is employed by the District.
7. A student whose parent is transferred or is pending transfer to a military installation within the
District while on active military duty pursuant to an official military order. The student and/or parent
must submit the official military order to the District in order to qualify for preferential treatment

B. Phase 2

94

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

A District school shall be at “capacity” once the percentage of enrolled students in a District school equals or
exceeds ninety percent (90%) of permanent student stations for each of the grade levels and/or programs offered in
that school. The District's five (5) year work plan can be viewed at http://bit.ly/2mrm5cG.

BoardDocs® PL

Page 3 of 8
3.a

Applicants included in this phase reside in the District but are entitled to no other preferential treatment.

Applicants included in this phase do not reside in the District but are entitled to preferential treatment in at
least one of the following ways:

1. dependent children of active duty military personnel whose move resulted from military orders;
2. children who have been relocated due to a foster care placement in a different school zone;
3. children who move due to a court-ordered change in custody due to separation or divorce, or the
serious illness or death of a custodial parent;

4. students in multiple session schools;
5. students whose parent/guardian is employed by the District.
D. Phase 4
Applicants included in this phase are not entitled to preferential treatment under State law.
Lottery
The lottery will conducted by two (2) or more staff members designated by the Superintendent.
The lottery involves the assignment of a random number to each applicant (siblings shall be paired unless requested
otherwise). Separate lotteries will be conducted for applicants in Phases 1 through 4. Random numbers will be
selected, and the applications in each phase shall be placed in order of their selection.
Review of Applications
Once the application period ends and the lottery has been conducted, the District will review all fully completed
applications received by the application deadline. Consideration of applications will be based on the current capacity
of each public school in the District. (See definition of "capacity" above). Only those schools identified in the
application will be considered by the District.

A. Phase 1: Applicants Residing in the District Entitled to Additional Preferential Treatment
The District will review the Phase 1 applications in the order assigned by means of the lottery and will
attempt to honor the ranked choices of each applicant.
If a student’s application indicates an intent to enroll in a program with enrollment limitations, the
Superintendent shall determine whether the student’s preferred school has a program already in place in
which the student wants to enroll. If there is such a program and it is not at capacity, the student will be
enrolled.
If the student’s preferred school does not have capacity in the program in which the student wants to enroll,
the student shall not be enrolled in that school. The Superintendent shall then determine whether any of the
alternate school(s) identified in the student’s application have the program in which the student wants to
enroll and that program is not at capacity. If so, the District shall offer the student the opportunity to enroll
in that school’s program.
If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the
student will remain at the current school/program in which s/he is enrolled. If the student is transitioning to
a new level of his/her academic program (i.e. from elementary school to middle school or middle school to
high school), his/her assignment shall be in accordance with Policy 5120 - Assignment Within District.
This process will continue until the choices listed on each fully completed application has been honored or
until all available classroom slots have been filled.
Approved applicants will be notified in writing and shall have ten (10) school days to acceptenrollment at
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If, after submitting an application to participate in the District’s controlled open enrollment program and
before a decision is made about the application, a student is suspended or expelled, placed on an IEP,
assigned to a Department of Juvenile Justice program, or subject to any alternate assignment as a result of
his/her behavior, within ten (10) days the student shall notify the District by submitting documentation
related to this change in the student’s status. Failure to do so shall constitute grounds for revocation of
approval to enroll, if given, under this policy.
Failure to acceptenrollment by the deadline identified in the written notification shall result in an automatic
revocation of the District’s approval of the application. Once the deadline passes for students to enroll at
their chosen school, if any capacity remains, the District will begin contacting students in order of lottery
selection regarding enrollment opportunities.
If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining
Phase 1 applications will be maintained on a waiting list in order of lottery number assigned until two (2)
weeks before the first day of school.

B. Phase 2: Applicants Residing in the District Not Entitled to Additional Preferential Treatment
If capacity is available after Phase 1, the District will process applications from applicants residing in the
District not entitled to additional preferential treatment.
The District will review the Phase 2 applications in the order assigned by means of the lottery and will
attempt to honor the ranked choices of each applicant.
If a student’s application indicates an intent to enroll in a program with enrollment limitations, the
Superintendent shall determine whether the student’s preferred school has a program already in place in
which the student wants to enroll. If there is such a program and it is not at capacity, the student will be
enrolled.
If the student’s preferred school does not have capacity in the program in which the student wants to enroll,
the student shall not be enrolled in that school.
The Superintendent shall then determine whether any of the alternate school(s) identified in the student’s
application have the program in which the student wants to enroll and that program is not at capacity. If so,
the District shall offer the student the opportunity to enroll in that school’s program.
If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the
student will remain at the current school/program in which s/he is enrolled. If the student is transitioning to
a new level of his/her academic program (i.e. from elementary school to middle school or middle school to
high school), his/her assignment shall be in accordance with Policy 5120 – Assignment Within District.
This process will continue until the choices listed on each fully completed application has been honored or
until all available classroom slots have been filled.
The approved applicants will be notified in writing and shall have ten (10) calendar days to
accept enrollment at the school where s/he has been offered the opportunity to enroll. If the last day for
enrollment falls on a day that the school office is not open for business, the deadline shall be extended to the
next day that the school office is open for business.
If, after submitting an application to participate in the District’s controlled open enrollment program and
before a decision is made about the application, a student is suspended or expelled, placed on an IEP,
assigned to a Department of Juvenile Justice program, or subject to any alternate assignment as a result of
his/her behavior, within ten (10) days the student shall notify the District by submitting documentation
related to this change in the student’s status. Failure to do so shall constitute grounds for revocation of
approval to enroll, if given, under this policy.
Failure to acceptenrollment by the deadline identified in the written notification shall result in an automatic
revocation of the District’s approval of the application. Once the deadline passes for students to enroll at
their chosen school, if any capacity remains, the District will begin contacting students in order of lottery
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If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining
Phase 2 applications will be maintained on a waiting list in order of lottery number assigned until two (2)
weeks before the first day of school.

C. Phase 3: Applicants Residing Outside the District Entitled to Preferential Treatment
If capacity is available after Phases 1 and 2, the District will process applications from applicants residing
outside the District who are afforded preferential treatment as set forth above.
The District will review the Phase 3 applications in the order assigned by means of the lottery and will
attempt to honor the ranked choices of each applicant.
If a student’s application indicates an intent to enroll in a program with enrollment limitations, the
Superintendent shall determine whether the student’s preferred school has a program already in place in
which the student wants to enroll. If there is such a program and it is not at capacity, the student will be
enrolled.
If the student’s preferred school does not have capacity in the program in which the student wants to enroll,
the student shall not be enrolled in that school.
The Superintendent then shall determine whether any of the alternate school(s) identified in the student’s
application have the program in which the student wants to enroll and that program is not at capacity. If so,
the District shall offer the student the opportunity to enroll in that school’s program.
If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the
student’s application will be denied.
This process will continue until the choices listed on each fully completed application has been honored or
until all available classroom slots have been filled.
The approved applicants will be notified in writing and shall have ten (10) calendar days to
acceptenrollment at their chosen school. If the last day for enrollment falls on a day that the school office is
not open for business, the deadline shall be extended to the next day that the school office is open for
business.
If, after submitting an application to participate in the District’s controlled open enrollment program and
before a decision is made about the application, a student is suspended or expelled, placed on an IEP,
assigned to a Department of Juvenile Justice program, or subject to any alternate assignment as a result of
his/her behavior, within ten (10) days the student shall notify the District by submitting documentation
related to this change in the student’s status. Failure to do so shall constitute grounds for revocation of
approval to enroll, if given, under this policy.
Failure to accept enrollment by the deadline identified in the written notification shall result in an automatic
revocation of the District’s approval of the application. Once the deadline passes for students to enroll at
their chosen school, if any capacity remains, the District will begin contacting students in order of lottery
selection regarding enrollment opportunities.
If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining
Phase 3 applications will be maintained on a waiting list in order of lottery number assigned until two (2)
weeks before the first day of school.

D. Phase 4: All Remaining Applicants Not Entitled to Preferential Treatment
If capacity is available after Phases 1 through 3, the District will process applications from applicants residing
outside the District not entitled to preferential treatment.
The District will review the Phase 4 applications in the order assigned by means of the lottery and will
attempt to honor the ranked choices of each applicant.
If a student’s application indicates an intent to enroll in a program with enrollment limitations, the
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If the student’s preferred school does not have capacity in the program in which the student wants to enroll,
the student shall not be enrolled in that school.
The Superintendent then shall determine whether any of the alternate school(s) identified in the student’s
application have the program in which the student wants to enroll and that program is not at capacity. If so,
the District shall offer the student the opportunity to enroll in that school’s program.
If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the
student’s application will be denied.
This process will continue until the choices listed on each fully completed application has been honored or
until all available classroom slots have been filled.
The approved applicants will be notified in writing and shall have ten (10) calendar days to enroll at their
chosen school. If the last day for enrollment falls on a day that the school office is not open for business, the
deadline shall be extended to the next day that the school office is open for business.
If, after submitting an application to participate in the District’s controlled open enrollment program and
before a decision is made about the application, a student is suspended or expelled, placed on an IEP,
assigned to a Department of Juvenile Justice program, or subject to any alternate assignment as a result of
his/her behavior, within ten (10) days the student shall notify the District by submitting documentation
related to this change in the student’s status. Failure to do so shall constitute grounds for revocation of
approval to enroll, if given, under this policy.
Failure to enroll by the deadline identified in the written notification shall result in an automatic revocation of
the District’s approval of the application. Once the deadline passes for students to enroll at their chosen
school, if any capacity remains, the District will begin contacting students in order of lottery selection
regarding enrollment opportunities.
If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining
Phase 4 applications will be maintained on a waiting list in order of lottery number assigned until two (2)
weeks before the first day of school.
Appeals
Applicants who are not accepted for enrollment may appeal tothe District hardship committee within ten (10)
calendar days of receipt of the District’s notice advising them that their application was denied. If the last day for
appeal falls on a day that the school office is not open for business, the deadline shall be extended to the next day
that the school office is open for business.
The appeal must be submitted in writing, must be based on hardship, and must include as much detail as possible
regarding the hardship. Appeals will be considered by the District hardship committee. The hardship committee
shall consist of the Executive Director of Academic Services, Supervisor of School Choice, and Supervisor of Student
Services. Parents who are deined their appeal through the hardship committee may appeal the decision to the
Superintendent. The Board retains the right to consider an appeal of the decision to deny a hardship appeal.
Applicants will be notified in writing of the District hardship committee's decision.
"Hardship" includes, but is not limited to, the following:

A. medical and/or psychological matters
B. law enforcement matters
C. any other circumstances demonstrating a hardship
Appropriate documentation of the hardship is required for the District hardship committee to consider the request.
Students Residing in the District
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Completion of Highest Grade Level
A student who enrolls in the District through the District’s controlled open enrollment program may remain at
his/her current school until completion of the highest grade at the school.
After completing the highest grade at the school, a student who resides in another school district and wants to
transition to the next level of the academic program in this District must reapply for enrollment through the
controlled open enrollment program.
After completing the highest grade at the school, a student who resides in the District and wants to transition to the
next level of the academic program at a school other than the one to which s/he would be assigned in accordance
with Policy 5120 - Assignment Within the District must reapply for enrollment at his/her preferred school, as well as
(an) alternate school(s), through the controlled open enrollment program.
Maintaining Appropriate Socioeconomic, Demographic, and Racial Balance
Given our diverse society and the importance of preparing students for education, work, and citizenship, the Board
is committed to providing students with equal educational opportunities, promoting educational diversity in the
District, and providing students with the educational benefits of a diverse student body. To that end, should a
concern arise regarding socioeconomic, demographic, or racial balance in one or more of the District’s schools, the
Superintendent shall consult with legal counsel to determine the appropriate steps that should be taken, including,
but not limited to, any necessary policy revisions and other actions necessary to comply with Florida and Federal
law. The Superintendent shall then make the appropriate recommendations to the Board.
Transportation
The District does not provide transportation to students enrolling under this policy unless otherwise required by
State or Federal laws.
Interscholastic and Intra-scholastic Extracurricular Activities
A student who enrolls in the District through the District’s controlled open enrollment program is immediately
eligible to participate in interscholastic and intra-scholastic extra-curricular activities; however, a student may not
participate in a sport if the student participated in that same sport at another school during that school year, unless
the student meets one (1) of the following criteria:

A. Dependent children of active duty military personnel whose move resulted from military orders.
B. Children who have been relocated due to a foster care placement in a different school zone.
C. Children who move due to a court-ordered change in custody due to separation or divorce, or the serious
illness or death of a custodial parent.

D. Authorized for good cause.
"Good cause" is defined in Policy 2431.01 – Participation by Transfer Students.
A student who believes "good cause" exists must submit a written request to the District Athletic Director identifying
the facts and circumstances the student believes establishes "good cause". The Superintendent will consider the
written request and make a recommendation to the Board during a publicly noticed meeting.
© Neola 2017
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5225 - ABSENCES FOR RELIGIOUS HOLIDAYS
It is the policy of the School Board that absences from school for observance of a religious holiday or because the
tenets of a student's religion forbid secular activity during a school day or portion thereof shall be excused subject to
compliance with this policy.
The following religious holidays for the 2018-2019 school year for which student absence will be excused:

A. July
1. July 9th - Martyrdom of the Bab* (Baha'i)
2. July 11th - St. Benedict Day (Catholic Christian)
3. July 13th - 15th - Obon (Ulamabana)*(Buddhist and Shinto)
4. July 15th - St. Vladimir the Great Day (Orthodox Christian)
5. July 16h - Asalha Puja Day* (Buddhist)July 22nd - Tish'a B'av (Jewish)
6. July 24th - Pioneer Day (Mormon Christian)
7. July 25th - St. James the Great Day (Christian)
8. July 27th - Asalha Puja Day (Buddhist)
B. August
1. August 1st
a. Fast in Honor of the Holy Mother of Lord Jesus (Eastern Orthodox Christian)
b. Lammas (Christian)
c. Lughnassad - Imbolc* (Wicca/Pagan (northern and southern hemispheres))
2. August 2nd - Lughnassad - Imbolc (Wicca/Pagan (northern and southern hemispheres))
3. August 6th - Transfiguration of the Lord (Orthodox Christian)
4. August 10th
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1.

2. Waqf al Arafa* (Islam)
3. August 12th-15th - Eis al Adha* (Islam)

5. August 15th

a. Assumption of Blessed Virgin Mary (Catholic Christian)
b. Dormition of the Theotokos (Orthodox Christian)
6. August 22nd - 25th - Eid al Adha (Islam)
7. August 29th
a. Beheading of St. John the Baptist (Christian)
b. Raksha Bandhan (Hindu)
C. September

1. September 1st a. September 1st - EcclesiasticalReligious year begins (Orthodox Christian)b. Hijra - New
Year* (Islam)2. September 3rd - Paryushana Parva* (Jain)Krishna Janmashtami (Hindu)3. September 8th Nativity of Virgin Mary (Christian) 4. September 10th - Ashura* (Islam)

1. September 10th - 11th - Rosh Hashannah (Jewish)
2. September 12th - Hijra - New Year (Islam)
3. September 13th - Ganesh Chaturthi (Hindu)
5. September 14th
a. Elevation of the Life Giving Cross (Holy Cross) (Christian)
b. Paryushana Parva (Jain)
4. September 19th - Yom Kippur (Jewish)
5. September 21st - Ashura (Islam)
6. September 23rd22nd - Mabon - Ostara *(Wicca/Pagan (northern and southern hemispheres))
7. September 24th - 31st - Sukkot (Jewish)
8. September 27th - Meskel (Ethiopian Orthodox Christian)
9. September 29th - Michael and All Angels (Christian)
10. September 30th-October 1st - Rosh Hashanah* (Jewish)
D. October
1. October 1st - Shemini Atzeret (Jewish)
2. October 2nd - Simchat Torah (Jewish)
3. October 4th
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b. Blessing of the Animals (Christian)
4. October 8th -Dasara* (Hindu) Thanksgiving - Canada (Interfaith)
5. October 9th 9th - Yom Kippur* (Jewish- 16th - Navaratri (Hindu)
6. October 14th-20th - Sukkot* (Jewish)
7. October 14th - Thanksgiving - Canada (Interfaith)
8.
9. October 18th - St. Luke, Apostle & Evangelist (Christian)
10. October 19th - Dasara (Hindu)
11. October 20th
a. Birth of Báb (Baha'i)
b. Installation of Scriptures of Guru Granth (Sikh)
12. October 21st - Shemini Atzeret* (Jewish)
13. October 22nd - Simchat Torah* (Jewish)
14. October 27th
1. Christ the King (Christian)
2. Diwali (Sikh, Hindu, Jain)
15. October 28th
a. Jain New Year (Jain)Reformation Day (Protestant Christian)
b. Milvian Bridge Day (Christian)
16. October 29th - Reformation Day (Protestant Christian)
17. October 31st
a. All Hallows Eve (Christian)
b. Reformation Day (Protestant Christian)
E. November
1. November 1st
a. All Saints' Day (Christian)
b. Samhain-Beltane* (Wicca/Pagan (northern and southern hemispheres))
2. November 2nd - All Souls' Day (Catholic Christian)
3. November 7th - Diwali (Sikh, Jain, and Hindu)
4. November 8th
a. Jain New Year (Jain)
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5. November 10th - Mawlid an Nabi* (Islam)
6. November 12th
1. - Birth of Baha'u'llah *(Baha'i)
2. Birthday of Guru Nanak Dev Sahib (Sikh)
7. November 15th - Nativity Feast begins-ends Dec. 24th (Orthodox Christian)
8. November 21st - Mawlid an Nabi (Islam)
9. November 23rd22nd - Thanksgiving (Interfaith USA)
10. November 24th23rd - Martyrdom of Guru Tegh BahdurGuru Nanak Dev Sahib birthday (Sikh)
11. November 25th - Christ the King (Christian)
12. November 26th
1. Christ the King (Christian)
2. Day of the Covenant* (Baha'i)
13. November 28th 1. Ascension of 'Abdu'l Baha (Baha'i)
2. Thanksgiving (Interfaith USA)
14. November 30th - St. Andrew's Day (Christian)
F. December
1. December 1st2nd - 24th - Advent (Christian)
2. December 3rd - 10th - Hanukkah (Jewish)
3. December 6th - Saint Nicholas Day (Christian)
4. December 8th
a. Bodhi Day (Rohatsu) (Buddhist)
b. Immaculate Conception of Mary (Catholic Christian)
5. December 12th - Feast day - Our Lady of Guadalupe (Catholic Christian)
6. December 16th - 25th - Posadas Navidenas (Hispanic Christian)
7. December 21st
a. Yule (Christian)
b. Yule - Litha* (Wicca/Pagan (northern and southern hemispheres))
c. Saint Thomas the Apostle (Christian)
8. December 23rd-30th - Hanukkah (Jewish)
9. December 24th - Christmas Eve (Christian)
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a. Christmas (Christian)
b. Feast of the Nativity *(Orthodox Christian)
11. December 26th
a. Zarathosht Diso (Death of Prophet Zarathushtra) (Zoroastrian)
b. St. Stephen's Day (Christian)
12. December 27th - Saint John - Apostle and Evangelist (Christian)
13. December 28th - Holy Innocents (Christian)
14. December 30th - Holy Family (Catholic Christian)
15. December 31st - Watch Night (Christian)
G. January
1. January 1st
a. Gantan-sai (New Years) (Shinto)
b. Mary, Mother of God (Catholic Christian)
c. Feast Day of St. Basil (Orthodox Christian)
d. Feast of the Holy Name of Jesus (Orthodox Christian)
2. January 3rd - Vasant Panchami* (Hindu)
3. January 5th
a. Birthday of Guru Gobindh Singh (Sikh)
b. Twelfth Night (Christian)
4. January 6th
a. Epiphany (Christian)
b. Feast of the Ephiphany (Theophany) (Orthodox Christian)
c. Nativity of Christ (Armenian Orthodox)
d. Dia de los Reyes (Three Kings Day) (Christian)
5. January 7th - Feast of the Nativity* (Orthodox Christian)
6. January 8th - Feast of the Holy Family (Catholic Christian)
7. January 10th-12th - Mahayana New Year* (Buddhist)
8. January 12th - Baptism of the Lord Jesus (Christian)
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a. Maghi (Sikh)
b. Baptism of the Lord Jesus (Christian)
10. January 17th - Blessing of the Animals (Hispanic Catholic Christian)
11. January 18th - 25th - Week of Prayer for Christian Unity (Christian)
12. January 19th - World Religion Day* (Baha'i)
13. January20th 19th - Timkat (Ethiopian Orthodox Christian)
14. January 20th
a. World Religion Day (Baha'i)
b. Tu BiShavat (Jewish)
15. January 21st - 23rd - Mahayana New Year (Buddhist)
16. January 25th - Conversion of St. Paul (Christian)
17. January 28th - Tu BiShavat* (Jewish)
H. February
1. February 2nd
a. Candlemas - Presentation of Christ in the Temple (Christian)
b. Imbolc - Lughnassad *(Wicca/Pagan (northern and southern hemispheres))
c. Saint Brighid of Kildare (Celtic Christian)
2. February 3rd
a. St. Blaze Day (Christian)
b. Setsebun-sai (beginning of spring) (Shinto)
c. Four Chaplains Sunday (Interfaith)
3. February 5th - Chinese New Year (Confucian, Daoist, Buddhist)
4. February 8th - Nirvana Day (Buddhist)
5. February 9th - Triodion begins (Orthodox Christian)
6. February 10th - Cheesefare Sundary (Orthodox Christian)
7. February 12th - Triodion (Orthodox Christian)
8. February 14th - St. Valentine's Day (Christian)
9. February 15th - Nirvana Day* (Buddhist and Jain)
10. February 17th - Triodion begins (Orthodox Christian)
11. February 22nd - Maha Shivaratri* (Hindu)
12. February 23rd
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13. February 25th - Shrove Tuesday (Christian)
14. February 26th
1. - March 1st - Intercalary Days begin(Baha'i)
2. Ash Wednesday - Lent begins (Christian)
I. March
1. March 1st 1. St. David of Wales (Christian)
2. Intercalary Days ends (Baha'i)
3. Cheesefare Sunday (Orthodox Christian)
2. March 2nd - Clean Monday - Great Lent begins (Orthodox Christian)
3. March 2nd - 20th - Nineteen Day Fast *(Baha'i)
4. March 3rd - Hindi New Year* (Hindu)
a. Meatfare Sunday (Orthodox Christian)
b. Transfiguration Sunday (Christian)
5. March 5th - Shrove Tuesday (Christian)
6. March 6th - Ash Wednesday - Lent begins (Christian)
7. March 8th10th - Orthodox Sunday (Orthodox Christian)
8. March 9th - Magha Puja Day* (Buddhist)
9. March 10th
1. Holi* (Hindu)
2. Purim* (Jewish)
3. Hola Mohalla (Sikh)
10. March 13th - L. Ron Hubbard's Birthday (Scientology)
11. March 17th - St. Patrick's Day (Christian)
12. March 19th 1. St. Joseph's Day (Christian)
2. Lord's Evening Meal (Jehovah's Witness Christian)
13. March 20th - Ostara - Mabon *(Wicca/Pagan (northern and southern hemispheres))
14. March 21st
a. Norooz (New Year) (Persian/Zoroastrian)Lord's Evening Meal (Jehovah's Witness Christian)
b. Naw Ruz (New Year)* (Baha'i)Purim (Jewish)
15. March 25th - Annunciation of the Blessed Virgin Mary (Christian)
16. March 25th-April 2nd - Ramayana* (Hindu)
17. March 28th - Khordad Sal (Birth of Prophet Zaranthushtra) (Zoroastrian)
J. April
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April
April
April
April
April
April

2nd - Ramanavami* (Hindu)
3rd - Laylat al Miraj* (Islam)
5th - Palm Sunday (Christian)
8th - Hanuman Jayanti* (Hindu)
9th-11th - Theravadin New Year* (Buddhist)
9th-15th - Pesach* (Jewish)
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1.
2.
3.
4.
5.
6.

7. April 9th
1. - Mahavir Jayanti (Jain)
2. Maundy Thursday (Christian)
8. April 10th - Good Friday (Christian)
9. April 11th - Lazarus Saturday (Orthodox Christian)
10. April 12th
1. Easter (Christian)
2. Palm Sunday (Orthodox Christian)
3. Lag B'Omer (Jewish)
11. April 14th
a. Baisakhi (Vaisakhi) (Sikh)
b. Palm Sunday (Christian)
12. April 17th - Holy FridayOrthodox Sunday (Orthodox Christian)
13. April 18th - Maundy Thursday (Christian)
14. April 19th - Pascha - Easter (Orthodox Christian)Good Friday (Christian)
15. April 19th - 21st - Theravadin New Year (Buddhist)
16. April 20th - 27th - Pesach (Jewish)
17. April 20th - Lazarus Saturday (Orthodox Christian)
18. April 21st
a. Yom HaShoah (Jewish)Easter (Christian)
b. First Day of Ridvan* (Baha'i)
c. Lailat al Bara'ah* (Islam)
d. Palm Sunday (Orthodox Christian)
19. April 23rd - St. George's Day (Christian)
20. April 27th26th - Mahavir Jayanti* (Jain)Holy Friday (Orthodox Christian)
21. April 28th - Pascha - Easter (Orthodox Christian)
22. April 29th 1. Ninth Day of Ridvan (Baha'i)
2.
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1. Feast Day of Saints Peter and Paul (Christian)
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2. Yom Ha'Atzmaut* (Jewish)
23. April 30th - St. James the Great Day (Orthodox Christian)
K. May
1. May 1st - Beltane - Samhain* (Wicca/Pagan (northern and southern hemispheres))
2. May 2nd
a. Last Day of Ridvan (Baha'i)
b. National Day of Prayer USA (Interfaith)
c. Yom HaShoah (Jewish)
3. May 3rd - Saints Philip & James (Christian)
4. May 6th- Ramadan begins (Islam)
5. May 7th
1.
1. Visakha Puja - Buddha Day* (Buddhist)
2. National Day of Prayer USA (Interfaith)
6. May 21st - Ascension of Jesus (Christian)
7. May 29th
1. - Ascension of Baha'u'llah* (Baha'i)
2. Ascension of Jesus (Orthodox Christian)
8. May 29th-30th - Shavuot* (Jewish)
9. May 31st - Pentecost (Christian)
10. May 30th - Ascension of Jesus (Christian)
L. June
1. June 1st - Laylat al Kadr *(Islam)
2. June 5th - 7th - Eid al Fitr* (Islam)
3. June 7th6th - Ascension of Jesus (Orthodox Christian)
1. Pentecost (Orthodox Christian)
2. Trinity Sunday (Christian)

4. June 9th

a. St. Columba of Iona (Celtic Christian)
b. Pentecost (Christian)
5. June 11th - Corpus Christi (Catholic Christian)
6. June 14th - All Saints (Orthodox Christian)
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7. June 15th - Saint Vladimir Day (Christian)

a. Martyrdom of Guru Arjan (Sikh)
b. Trinity Sunday (Christian)
9. June 19th 1. Sacred Heart of Jesus (Catholic Christian)
2. New Church Day (Swedenborgian Christian)
10. June 20th - Corpus Christi (Catholic Christian)
11. June 21st - Litha - Yule* (Wicca/Pagan (northern and southern hempispheres))
12. June 22nd - First Nations Day (Canadian Native People)
13. June 23rd - All Saints (Orthodox Christian)
14. June 28th - Sacred Heart of Jesus (Catholic Christian)
15. June 29th - Feast of Saints Peter and Paul (Christian)
*Approximate date based on lunar calendar. Every attempt has been made to ensure the accuracy of the dates.
The information has been verified through the use of various sources and some dates may vary due to the lunar,
Gregorian, and Julian calendars.
Periodically, the Superintendent may consult with religious institutions and leaders in the community with regard to
modification of the above list of religious holidays. The Board, however, is not bound by the information provided to
the Superintendent by religious institutions and leaders.
The Superintendent shall establish procedures and time limits to be observed:

A. by students, teachers, and administrators in making available to each student, so excused, an opportunity to
make up any examination, study, or work assignment which has been missed;

B. by a student's parent(s) or guardian when giving prior notice of the student's intended absence; and
C. when giving affected students and parents an opportunity to be heard in connection with the decision not to
excuse an absence on a day or portion thereof which is not included in the above list of religious holidays.
Revised 2/27/18
Revised 8/28/18
© Neola 2018

Legal

F.S. 1003.21
F.A.C. 6A-1.09514

Last Modified by Lisa Cropley on November 8, 2019
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5320 - IMMUNIZATION AND HEALTH EXAMINATION
In order to safeguard the school community from the spread of certain communicable diseases, students are
required to undergo a health examination and to be immunized against such diseases, as follows.
Health Examination
Each child who is entitled to admittance to kindergarten, or is entitled to any other initial entrance into a public
school in the District, must have a certification of a school-entry health examination performed within one (1) year
before enrollment in school. A student shall have up to thirty (30) school days to present a certification of a schoolentry health examination. Children and youths who are experiencing homelessness and children who are known to
the department, as defined in F.S. 39.0016, shall be given a temporary exemption for thirty (30) school days. The
school health services plan shall contain provisions to assist students in obtaining the health examinations. However,
a child shall be exempted from the requirement of a health examination upon written request of the parent of the
child stating objections to the examination on religious grounds.
Immunization
Prior to admittance to or attendance in a public school in the District, grades kindergarten through 12, or any other
initial entrance into a Florida public school, each child shall present or have on file with the immunization registry
school a certification of immunization for the prevention of those communicable diseases for which immunization is
required by the Department of Health. , and shall be screened for scoliosis at the proper age. Any child who is
excluded from participation in the immunization registry pursuant to F.S. 381.003(1, e)2 must present or have on
file with the school such certification of immunization. Certification of immunization Such certification shall be made
on forms approved and provided by the Department of Health or be on file with the immunization registry and shall
become a part of each student’s permanent record, to be transferred when the student transfers, is promoted, or
changes schools. The transfer of such immunization certification shall be accomplished using the Florida Automated
System for Transferring Education Records and shall be deemed to satisfy the requirements of this paragraph.
Immunizations shall be required for poliomyelitis, diphtheria, rubeola, rubella, pertussis, mumps, varicella (chicken
pox), tetanus, and other communicable diseases as determined by rules of the Department of Health.
The manner and frequency of administration of the immunization or testing shall conform to recognized standards of
medical practice. Immunizations required by this policy are available at no cost from the county health department.
The provisions of this policy shall not apply if:

A. the parent of the child objects in writing that the administration of immunizing agents conflicts with his/her
religious tenets or practices;

B. a physician licensed under the provisions of F.S. Chapter 458 or Chapter 459 certifies in writing, on a form
approved and provided by the Department of Health, that the child should be permanently exempt from the
required immunization for medical reasons stated in writing, based upon valid clinical reasoning or evidence,
demonstrating the need for the permanent exemption;

111

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

3.a

BoardDocs® PL

Page 2 of 3
3.a

writing, on a form approved and provided by the Department of Health, that the child has received as many
immunizations as are medically indicated at the time and is in the process of completing necessary
immunizations;

D. the Department of Health determines that, according to recognized standards of medical practice, any
required immunization is unnecessary or hazardous; or

E. the principal issues a temporary exemption, for up to thirty (30) school days, to permit a student who
transfers from another district or school system to attend class until his/her records can be obtained.
Children and youths who are experiencing homelessness and children who are known to the department, as
defined in F.S. 39.0016, shall be given a temporary exemption for thirty (30) school days.
The school nurse is responsible for follow-up of each such student until proper documentation or immunizations are
obtained. An exemption for thirty (30) days may be issued for a student who enters a juvenile justice program to
permit the student to attend class until his/her records can be obtained or until the immunizations can be obtained.
An authorized juvenile justice official is responsible for follow-up of each student who enters a juvenile justice
program until proper documentation or immunizations are obtained.
No person licensed by this State as a physician or nurse shall be liable for any injury caused by his/her action or
failure to act in the administration of a vaccine or other immunizing agent pursuant to the provisions of this policy if
the person acts as a reasonably prudent person with similar professional training would have acted under the same
or similar circumstances.
No member of the School Board or any of its employees shall be liable for any injury caused by the administration of
a vaccine to any student who is required to be so immunized or for a failure to diagnose scoliosis pursuant to the
provisions of this policy.
The parents of any child admitted to or in attendance at a public school, grades prekindergarten through 12, are
responsible for assuring that the child is in compliance with the provisions of this policy.
Each public school, including public kindergarten, shall provide to the county health department director or
administrator annual reports of compliance with the provisions of this policy. Reports shall be completed on forms
provided by the Department of Health for each kindergarten and other grade as specified, and the reports shall
include the status of children who were admitted at the beginning of the school year.
The presence of any of the communicable diseases for which immunization is required by the Department of Health
in a public school shall permit the county health department director or administrator or the State Health Officer to
declare a communicable disease emergency. The declaration of such emergency shall mandate that all students in
attendance in the school who are not in compliance with the provisions of this policy be identified by the Board, and
the school health and immunization records of such children shall be made available to the county health
department director or administrator. Those children identified as not being immunized against the disease for which
the emergency has been declared shall be temporarily excluded from school until such time as is specified by the
county health department director or administrator.
Any child otherwise entitled to admittance to kindergarten or any other initial entrance into a Florida public or
private school who is not in compliance with the requirements of this policy shall be denied admittance until such
requirements are satisfied.
The provisions of this policy do not apply to those persons admitted to or attending adult education classes unless
the adult students are under twenty-one (21) years of age.
Any immunization program conducted by the District requires prior approval of the Board and can only extend to
those immunizations provided for by statute and Board policy.
© Neola 2015
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F.S. 1003.22
F.A.C. 64D-3.046, Immunization Requirements: Public and Nonpublic Schools,
Grades Preschool, Kindergarten Through 12, and Adult Education Classes
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5350 - STUDENT SUICIDE PREVENTION, AWARENESS, AND SCREENING
The School Board recognizes that suicide is one of the leading causes of death for Florida's youth. To address the
prevalence of student suicide, the Board believes there must be a partnership between families, the community, and
schools. It is critical for families and community members to communicate with and provide information to school
staff to identify students at risk of suicide.
The Board will provide access to suicide prevention educational resources to all instructional and administrative staff
as part of the District's professional development program. The suicide educational resources will include material
approved by the Statewide Office for Suicide Prevention, the Florida Suicide Prevention Coalition, and the
Coordinated School Health Resource Center. The District's student personnel services staff will be responsible for
providing suicide prevention and awareness, and screening training and resources to students and staff.
All school personnel should be alert to signs of suicide ideation and to students who threaten or attempt suicide.
Suicide ideation is the process of fantasizing, planning, practicing, and motivating oneself to commit suicide. Any
such signs or the report of such signs from another student or staff member should be taken with the utmost
seriousness. Families, community members, and students are encouraged to report any such signs to the Principal.
Professional development training in youth suicide prevention shall be provided for student personnel services staff,
administration, and instructional staff. Further, additional professional development training regarding risk
assessment and intervention shall be provided to mental health employees, counselors, psychologists, and school
nurses.
The training for the student personnel services staff, administration, and instructional staff shall develop an
understanding of how to use an intervention procedure which includes the following:
Step 1 - Stabilization
Step 2 - Assessment of the Risk
Step 3 - Use of Appropriate Risk Procedure
Step 4 - Communication with Appropriate Parties
Step 5 - Follow-up
Throughout any intervention, it is essential that Board policies and District procedures regarding confidentiality be
observed at all times.

Youth Suicide Awareness and Prevention, and Screening

Training
A two (2) hour continuing education training program of youth suicide awareness and prevention, and screening
training, utilizing training materials from the list approved by the Florida Department of Education (FLDOE) shall be
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If provided at a school, the training shall be included in the existing continuing education or inservice training
requirements for instructional personnel. If all instructional personnel at a District school participates in the two (2)
hours of youth suicide awareness and prevention training that school will be considered "Suicide Prevention Certified
School".
The Superintendent will notify the FLDOE of all schools qualifying for this designation. Each school shall also post on
its own website whether it is a Suicide Prevention Certified School, and the District shall post on its website a list of
the Suicide Prevention Certified Schools in the District.
Pursuant to State law, participating in the training does not create any new duty of care or the basis of liability.
© Neola 2016

Legal

F.S. 14.2019
F.S. 14.20195
F.S. 1001.32(2)
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5410.01 - PROMOTION, ACCELERATION, PLACEMENT, AND RETENTION
The School Board recognizes that the personal, social, physical, and educational growth of children will vary and that
they should be placed in the educational setting most appropriate to their needs at the various stages of their
growth.
The Board shall provide for the placement, acceleration, and progression of students through adopted student
progression plans. The District student progression plan includes the standards for evaluating each student's
performance, including how well s/he masters the performance standards approved by the State Board of Education.
A student will be promoted to the succeeding grade level when s/he has demonstrated sufficient proficiency to
permit him/her to move ahead in the educational program of the next grade.
No student may be assigned to a grade level based solely on age or other factors that constitute social promotion.
(F.S. 1008.25(6)(a))
Progress Monitoring Plans and Remediation
Each student must participate in the Statewide, standardized assessment program that is required by F.S. 1008.22.
Each student who does not achieve a Level 3 or above on Statewide, standardized English language arts
assessment; the Statewide, standardized mathematics assessment; or the Algebra I end-of-course (EOC)
assessment must be evaluated to determine the nature of the student's difficulty, the areas of academic need, and
strategies for providing academic supports to improve the student's performance.
A student who is not meeting the District or State requirements for satisfactory performance in English language
arts and mathematics must be covered by one (1) of the following plans:

A. a Federally required student plan such as an individual education plan;
B. a schoolwide system of progress monitoring for all students, except a student who scores Level 3 or above
on the English language arts and mathematics assessments may be exempted from participation by the
principal; or

C. an individualized progress monitoring plan.
Any student who exhibits a substantial deficiency in reading, based upon locally determined or statewide
assessments conducted in kindergarten or grade 1, grade 2, or grade 3, or through teacher observations, must be
given intensive reading instruction immediately following the identification of the reading deficiency. The student’s
reading proficiency must be monitored and the intensive instruction must continue until the student demonstrates
grade level proficiency in a manner determined by the District, which may include achieving a Level 3 on the
Statewide, standardized English language arts assessment.
The parent of any student who exhibits a substantial deficiency in reading, as described in the above paragraph,
must be notified in writing of the following:

A. that his/her child has been identified as having a substantial deficiency in reading;

116

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

3.a

BoardDocs® PL

Page 2 of 4
3.a

B. a description of the current services that are provided to the child;

child that are designed to remediate the identified area of reading deficiency;

D. that if the child's reading deficiency is not remediated by the end of grade 3, the child must be retained
unless s/he is exempt from mandatory retention for good cause;

E. strategies for parents to use in helping their child succeed in reading proficiency;
F. that the Statewide, standardized English language arts assessment is not the sole determiner of promotion
and that additional evaluations, portfolio reviews, and assessments are available to the child to assist parents
and the School District in knowing when a child is reading at or above grade level and ready for grade
promotion;

G. the District's specific criteria and policies for a portfolio as provided in F.S. 1008.22 and the evidence
required for a student to demonstrate mastery of Florida's academic standards for English language arts;

H. the District's specific criteria and policies for midyear promotion. Midyear promotion means promotion of a
retained student at any time during the year of retention once the student has demonstrated ability to read
at grade level.
To be promoted to grade 4, a student must score a Level 2 or higher on the Statewide, standardized English
language arts assessment required under F.S. 1008.22 for grade 3. If a student’s reading deficiency is not remedied
by the end of grade 3, as demonstrated by scoring Level 2 or higher on the Statewide, standardized assessment
required under F.S. 1008.22 for grade 3, the student must be retained.
A student who has been retained in third grade due to a reading deficiency shall be promoted mid-year if the
student has demonstrated mastery of the State-mandated requirements in grade 4 reading.
A student may be eligible for a waiver of retention criteria for acceptable good cause as outlined in the student
progression plan.
A student may be retained at the same grade level/course(s) when s/he has not demonstrated satisfactory mastery
of the State-mandated requirements in the required subject areas. Parents must be informed in advance of the
possibility of retention of a student at a grade level.

Middle Grades Promotion
In order for a student to be promoted to high school from a school that includes middle grades 6, 7, and 8,
the student must successfully complete the following courses:
1. Three (3) middle grades or higher courses in English Language Arts (ELA).
2. Three (3) middle grades or higher courses in mathematics.
1. Each school that includes middle grades must offer at least one (1) high school level
mathematics course for which students may earn high school credit. Successful completion of
a high school level Algebra I or Geometry course is not contingent upon the student’s
performance on the Statewide standardized end-of-course (EOC) assessment.
2. To earn high school credit for Algebra I, a middle grades student must take the Statewide
standardized Algebra I EOC assessment and pass the course, and in addition, a student’s
performance on the Algebra I EOC assessment constitutes thirty percent (30%) of the
student’s final course grade.
3. To earn high school credit for a Geometry course, a middle grades student must take the
Statewide standardized Geometry EOC assessment, which constitutes thirty percent (30%) of
the student’s final course grade, and earn a passing grade in the course.
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1. One (1) of these courses must be at least a one (1) semester civics education course that
includes the roles and responsibilities of Federal, State, and local governments; the structures
and functions of the legislative, executive, and judicial branches of government; and the
meaning and significance of historic documents, such as the Articles of Confederation, the
Declaration of Independence, and the Constitution of the United States.
2. Each student’s performance on the Statewide standardized EOC assessment in civics
education required under F.S. 1008.22 constitutes thirty percent (30%) of the student’s final
course grade.
3. Based, customizable to each student, and include research-based assessments to assist
students in determining educational and career options and goals. The course must result in a
completed personalized academic and career plan for the student that may be revised as the
student progresses through middle school and high school; must emphasize the importance of
entrepreneurship and employability skills; and must include information from the Department
of Economic Opportunity's economic security report under F.S. 445.07.
4. The required personalized academic and career plan must inform students of high school
graduation requirements, including a detailed explanation of the following:
1. requirements for earning a high school diploma designation under F.S. 1003.4285;
2. requirements for each scholarship in the Florida Bright Futures Scholarship Program;
3. state university and Florida college system institution admission requirements;
4. available opportunities to earn college credit in high school, including advanced
placement courses;
5. the International Baccalaureate Program;
6. the Advanced International Certificate of Education Program;
7. dual enrollment, including career dual enrollment; and
8. career education courses, including career-themed courses, preapprenticeship and
apprenticeship programs, and course sequences that lead to industry certification
pursuant to F.S. 1003.492 or 1008.44.
5. The course may be implemented as a stand-alone course or integrated into another course or
courses.
Retention of Students with Disabilities
Retention and assignment of a student with disability will be determined by the student’s Individual Education Plan
(IEP) Team and follow the requirements of Florida law. The assignment of and services to be provided to a student
with a disability will be documented on the student’s IEP. Extended school year services may be provided for any
student who would severely regress in his/her skills and overall functioning as demonstrated by supporting
documentation and determined necessary by the student’s IEP team.
© Neola 2015
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5451 - STUDENT RECOGNITION
The School Board values excellence and seeks to develop in students the desire to do their best in all things. It shall
be the policy of this Board, therefore, to recognize outstanding accomplishment in curricular, co-curricular, and
extra-curricular areas.
The Board authorizes the Superintendent to develop a plan for recognition of outstanding student achievement
based on well-defined, consistent criteria and standards.
Pursuant to State law, District funds may be budgeted and expended to purchase awards to be presented to
students in recognition of their achievements and/or service. These awards may include, but are not limited to,
certificates, plaques, medals, ribbons, and photographs.

A "College and Career Decision Day" shall be declared to recognize high school seniors for their
postsecondary education plans, to encourage early preparation for college, and to encourage students to
pursue advanced career pathways through the attainment of industry certifications for which there are
statewide college credit articulation agreements.
© Neola 2010
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5460 - GRADUATION REQUIREMENTS
It shall be the policy of the School Board to acknowledge each student's successful completion of the instructional
program appropriate to the achievement of District goals and objectives as well as personal proficiency by the
awarding of a diploma at a fitting graduation ceremony.
Standards for Graduation
Receipt Beginning with students entering grade 9 in the 2013-14 school year, receipt of a standard high school
diploma requires successful completion of twenty-four (24) or eighteen (18) ACCEL credit options, an International
Baccalaureate curriculum, or an Advanced International Certificate of Education completion., or the Career and
Technical Education (CTE) pathway.
The required credits may be earned through equivalent, applied, or integrated courses or career education courses,
excluding work-related internships approved by the State Board of Education and identified in the course code
directory. Any must pass assessment requirement must be met.
Credit Distribution
Subject
English Language Arts
Mathematics
Science
Social Studies
Performing Arts, Speech & Debate or Practical Arts
Physical Education
Electives
One (1) online course

24 Credits

18 Credits

4
4
3
3
1
1
8
1

4
4
3
3
1
N/A
3
N/A

A financial literacy course consisting of at least one-half (1/2) credit as an elective shall be offered.
A student who earns credit upon completion of an apprenticeship or pre-apprenticeship program registered with
Florida Department of Education (FLDOE) under F.S. Chapter 446 may use such credit to satisfy the high school
graduation credit requirements for one (1) fine or performing arts, speech and debate, or practical arts, or two (2)
electives.

High school students will be provided opportunities to take "computer science" courses and earn
technology-related industry certifications to satisfy high school graduation requirements. Computer science
courses and technology-related industry certifications that are identified as eligible for meeting
mathematics or science requirements for high school graduation will be included in the Course Code
Directory.
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The required credits may be earned through equivalent, applied, or integrated courses or career education
courses as defined in F.S. 1003.01(4), including work-related internships approved by the State Board of
Education and identified in the course code directory. However, any must-pass assessment requirements
must be met.
An equivalent course is one (1) or more courses identified by content-area experts as being a match to the
core curricular content of another course, based upon a review of the Next Generation Sunshine State
Standards and includes real-world applications of a career and technical education standard used in
business or industry. An integrated course includes content from several courses within a content area or
across content areas.
The earning and awarding of high school credits will be in accordance with Florida law including, but not
necessarily limited to, the provisions of F.S. 1003.4282 and those identified in the Student Progression
Plan.

Online Course Requirement
Excluding a driver education course, at least one (1) course within the twenty-four (24) credits required
must be completed through online learning. Students are not required to take the online course outside
the school day or in addition to a student's courses for a given semester. An online course taken in grade
6, grade 7, or grade 8 fulfills this requirement. This requirement is met through an online course offered
by the Florida Virtual School, a virtual education provider approved by the State Board of Education, a high
school, or an online dual enrollment course. A student who is enrolled in a full-time or part-time virtual
instruction program pursuant to Policy 2370.01 - Virtual Instruction Program meets this requirement.
The virtual instruction options available through the District are outlined in Policy 2370.01 - Virtual
Instruction.

Students may satisfy online course requirements in one of the following three (3) ways:

A. completing a blended learning course;
B. completing a course in which the student earns a nationally recognized industry certification in information
technology that is identified on the CAPE Industry Certification Funding List pursuant to F.S. 1008.44; or

C. passing the information technology certification examination without enrolling in or completing the
corresponding course or courses, as applicable
This requirement does not apply to a student who has an individualized education plan (IEP) pursuant to Policy 2460
- Exceptional Student Education which indicates that an online course would be inappropriate or to an out-of-state
transfer student who is enrolled in a Florida high school and has one (1) academic year or less remaining in high
school.

For courses that require Statewide standardized end-of-course assessments, a minimum of thirty percent
(30%) of a student's course grade shall be comprised of performance on the Statewide standardized endof-course assessment.
In order to graduate, students must earn passing scores on the Florida State Assessment (State mandated
testing) or scores on a standardized test that are concordant with passing scores on the State mandated
testing. Additionally, a student must earn a cumulative GPA of 2.0 on a 4.0 scale.

High School Diploma
The Board shall award a standard high school diploma to every student enrolled in this District who meets the
requirements of graduation established by this Board or who properly completes the goals and objectives specified
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Students may earn one (1) or more designations on their standard diploma pursuant to F.S. 1003.4285.

Each student's standard high school diploma will include, as applicable, the following designations, if the
student meets the criteria:
1. Scholar Designation
In order to earn the Scholar Designation, the student must, in addition to the requirements for a
standard high school diploma, satisfy the following:
1. English Language Arts (ELA) - When the State transitions to common core assessments, pass
the 11th grade ELA common core assessment.
2. Mathematics - Earn one (1) credit in Algebra II or an equally rigorous course and one (1)
credit in statistics or an equally rigorous course. When the State transitions to common core
assessments, students must pass the Geometry common core assessment.
3. Science - Pass the Statewide standardized Biology I end-of-course assessment and earn one
(1) credit in chemistry or physics and one (1) credit in a course equally rigorous to chemistry
or physics.
4. Social Studies - Pass the Statewide standardized United States History end-of-course
assessment.
5. Foreign Language - Earn two (2) credits in the same foreign language.
6. Electives - Earn at least one (1) credit in an Advanced Placement, an International
Baccalaureate, an Advanced International Certificate of Education, or a dual enrollment
course.
1. Merit Designation
In order to earn the Merit Designation, a student must, in addition to the requirements for a
standard high school diploma, attain one (1) or more industry certifications on the Florida
Department of Education's current "Industry Certification Funding List".
Students and parents shall be provided information about diploma designations through an online education and
career planning tool, which allows students to monitor their progress toward the attainment of each designation.
Honorary Diploma
An honorary diploma may be awarded in the case of such unfortunate circumstances as the severe disability or
death of a student prior to graduation. The student must have been a senior in good standing to meet the
requirements of graduation established by the Board at the time of the disability/death.
Early Admission Program
High school graduation by means of the Early Admission to College Program is an alternative for the college-bound
student during the normal senior year in high school. When the prescribed District conditions as set forth in the
student handbook have been met, the student shall be awarded a high school diploma with the regular high school
graduating class. The official college transcript shall be made a part of the student's high school permanent record
file.
When students leave high school as Early Admission to College Program students, they may participate in
graduation exercises with their graduation class and may be ranked in the class pursuant to Policy 5430.
Early High School Graduation
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A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns three (3) credits in electives (a total of
eighteen (18) credits), and earns a cumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a
standard high school diploma.
A student also has the option of early graduation if the student has completed a minimum of twenty-four (24)
credits and otherwise meets the requirements for graduation.
Academically Challenging Curriculum to Enhance Learning (ACCEL)
The following ACCEL options are available: whole-grade and midyear promotion; subject-matter acceleration; virtual
instruction in higher grade-level subjects; and the Credit Acceleration Program described below. Additional options
may be available.
Students shall be advised of courses through which they can earn college credit, including Advanced Placement,
International Baccalaureate, Advanced Certificate of Education, dual enrollment, and early admission courses, and
career academy courses, and courses that lead to industry certification, as well as the availability of course offerings
through virtual instruction.
Credit Acceleration Program (CAP)
High school credit in courses required for high school graduation may be earned through the passage of an end-ofcourse assessment administrated under F.S. 1008.22, an advanced placement examination, or a College Level
Examination Program (CLEP). Course credit shall be awarded to a student who is not enrolled in the course, or who
has not completed the course if the student attains a passing score on the corresponding end-of-course assessment,
advanced placement examination, or CLEP. Public school or home education students in the District shall take the
assessment or examination during the regular administration of the assessment or examination.
The District shall notify the parent of a student who is eligible to graduate early.
A student who graduates early may continue to participate in school activities and social events and to attend and
participate in graduation events with the student’s cohort. The student will be included in the class ranking, honors,
and award determinations for the student’s cohort. The student must comply with Board rules and policies regarding
access to the school facilities and grounds during normal operating hours. Graduating students who are not part of
the graduating cohort will not be considered for class ranking recognition (i.e., top ten percent (10%), twenty
percent (20%), valedictorian, and salutatorian).

Career and Technical Education Graduation Pathway Option
A student is eligible to complete an alternative pathway to earning a standard high school diploma through the CTE
pathway option. Receipt of a standard high school diploma awarded through the CTE pathway option requires the
student's successful completion of at least eighteen (18) credits. A student completing the CTE pathway option must
earn at least a cumulative grade point average (GPA) of 2.0 on a 4.0 scale. In order for a student to satisfy the
requirements of the CTE pathway option, s/he must meet the GPA requirement and:

1. meet the requirements as set forth in F.S. 1003.4282;
2. complete two (2) credits in career and technical education; and
The courses must result in a program completion and an industry certification.

3. complete two (2) credits in work-based learning programs. A student may substitute up to two (2) credits of
electives, including one-half (1/2) credit in financial literacy, for work-based learning program courses to
fulfill this requirement.
The CTE pathway option to graduation will be incorporated into the District's Student Progression Plan.

High School Equivalency Diploma
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The Board shall offer the high school equivalency diploma examination and the subject area examinations to all
candidates pursuant to the rules of the State Board of Education. To be eligible to be a candidate for a high school
equivalency diploma, a student must be at least eighteen (18) years of age on the date of the examination.
However, in extraordinary circumstances and if the student resides or attends school in the District, the student may
take the examination after reaching the age of sixteen (16). All high school equivalency diplomas have equal status
with other high school diplomas. A student may be awarded a standard high school diploma pursuant to the Florida
Department of Education rules.
Certificate of Completion
A student who completes the minimum number of credits and other requirements for graduation but cannot earn a
passing score on the State mandated testing, achieve a cumulative grade point average of 2.0 on a 4.0 scale or its
equivalent, or complete all other applicable requirements prescribed by the Board pursuant to Florida statutes shall
be awarded a certificate of completion in a form prescribed by the State Board of Education.
A student who is entitled to a certificate may elect to remain as a full-time student or a part-time student for up to
one (1) additional year and receive special instruction designed to remedy the student's identified deficiencies.
Notice to Students and Parents
The District will notify students and parents, in writing, of the requirements for a standard high school diploma,
available designations, and the eligibility requirements for State scholarship programs and postsecondary
admissions.
Commencement Exercises
Commencement exercises will include only those students who have successfully completed requirements for a
standard high school diploma, Early Admission to College Program, a special diploma, or a certificate of completion
for graduation as certified by the high school principal. No student who has completed the requirements for
graduation shall be denied a diploma as a disciplinary measure. A student may be denied participation in the
ceremony of graduation when personal conduct or outstanding financial obligation so warrants.
Students are permitted to lawfully wear dress uniforms of any of the Armed Forces of the United States or of the
State at their graduation ceremony.
Revised 2/27/18
Revised 2/5/19
© Neola 2018
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Last Modified by John Morris on December 11, 2019
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5516 - STUDENT HAZING
Hazing activities of any type are inconsistent with and disruptive to the educational process and prohibited at any
time in school facilities, on school property, and/or off school property if the misconduct is connected to activities or
incidents that have occurred on school property. No administrator, faculty member, or other School Board employee
shall encourage, permit, authorize, condone, or tolerate any hazing activities. No student shall plan, encourage, or
engage in any hazing.
Hazing is defined as any action or situation that endangers the mental or physical health or safety of a student at a
school for purposes including, but not limited to, initiation into any organization operating under the sanction of a
District school; or admission into or affiliation with any organization operating under the sanction of a District
school; affiliation with any organization operating under the sanction of a District school; or the

perpetuation or furtherance of a tradition or ritual of any organization operating under the
sanction of a District school.

. "Hazing" includes, but is not limited to, pressuring, coercing, or forcing a student into violating State or Federal
law, any brutality of a physical nature, such as whipping, beating, branding, or exposure to the elements, or forced
consumption of any food, liquor, drug, or other substance, or other forced physical activity that could adversely
affect the physical health or safety of the student; or any activity that would subject the student to extreme mental
stress, such as sleep deprivation, forced exclusion from social contact, forced conduct that could result in extreme
embarrassment, or other forced activity that could adversely affect the mental health or dignity of the student..
Hazing does not include customary athletic events or other similar contests or competitions or any activity or
conduct that furthers a legal and legitimate objective. Permission, consent, or assumption of risk by an individual
subjected to hazing shall not lessen the prohibitions contained in this policy.
Administrators, faculty members, and other employees of the Board shall be alert particularly to possible situations,
circumstances, or events that might include hazing. Administrators, staff members, and volunteers shall not
intentionally remain ignorant of hazing or potential hazing activities. If hazing or planned hazing is discovered, the
students involved shall be informed by the discoverer of the prohibitions contained in this policy and shall be
ordered to end all hazing activities or planned activities immediately. All hazing incidents shall be reported
immediately to the Superintendent in accordance with procedures set forth herein. Students, administrators, faculty
members, and other employees who fail to abide by this policy may be subject to disciplinary action and may be
held personally liable for civil and criminal penalties in accordance with law.
Procedure for Reporting
The Board designates the principal as the person responsible for receiving all complaints of hazing. Any student or
student's parent/guardian who believes s/he has been or is the victim of harassment should immediately report the
situation to the school principal. Complaints against the principal should be filed with the Superintendent.
Complaints against the Superintendent should be filed with the Board Chair.
All school employees are required to report alleged violations of this policy and alleged acts of hazing to the principal
or as described above. School employees must report the alleged violations and acts to the principal within twentyfour (24) hours.
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Written and oral reports shall be considered official reports. Reports may be made anonymously, but formal
disciplinary action may not be based solely on the basis of an anonymous report.
Discipline for Hazing
Students found to have engaged in acts of hazing as defined herein shall be subject to disciplinary action in
accordance with the Student Code of Conduct.
Reports to Law Enforcement (Grades 9 through 12)
An alleged act of hazing involving any student in grades 9-12 shall be reported to the local law enforcement agency
if the alleged act meets the following criteria:

A. a person who commits an act of hazing upon another person who is a member of or an applicant to any type
of student organization, if the person knew or should have known the act would result in serious bodily injury
or death of such other person and the act results in the serious bodily injury or death of such other person;
or

B. a person who commits an act of hazing upon another person who is a member of or applicant to any type of
student organization, if the person knew or should have known the act would create a potential risk of
physical injury or death to such other person and the act creates a potential risk of physical injury or death of
such other person.
Referral of Victims and Perpetrators of Hazing to a Certified School Counselor
Individual(s) who are alleged victims or perpetrators of hazing shall be referred to a certified school counselor whose
responsibility it will be to address any counseling needs of the victim or perpetrator deemed necessary by the
certified school counselor which may include, but is not limited to, counseling and support to address the needs of
the victim and perpetrator, interventions to address the behavior of students who perpetrated the hazing, and
interventions which include assistance and support for victims of hazing.
District Reporting of Hazing Incidents
Hazing incidents shall be reported in each school’s safety and discipline report required under F.S. 1006.09. The
report shall include the number of hazing incidents reported, the number of incidents referred to a local law
enforcement agency, the number of incidents that result in disciplinary action taken by the school, and the number
of incidents that do not result in either referral to a local law enforcement agency or disciplinary action taken by the
school.
Notice
The Superintendent shall distribute this policy to all students and Board employees, and shall incorporate it into
building, staff, and student handbooks.
© Neola 2014

Legal

F.S. 1001.43
F.S. 1006.09
F.S. 1006.135

Last Modified by Jill Kolasa on December 11, 2019
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5517 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the School Board to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity
sponsored by the Board.
The Board will vigorously enforce its prohibition against discriminatory harassment on the basis of race, (including
anti-Semitism [as defined in Bylaw 0100]), ethnicity, color, national origin, sex (including sexual orientation,
transgender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital
status, age (except as authorized by law), religion, military status, ancestry, or genetic information which are
classes protected by State and/or Federal law (collectively, "protected classes") (hereinafter referred to as unlawful
harassment), and encourages those within the School District community as well as third parties, who feel aggrieved
to seek assistance to rectify such problems. The Board will investigate all allegations of unlawful harassment and in
those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the
harassment, prevent its reoccurrence, and remedy its effects. Individuals who are found to have engaged in
unlawful harassment will be subject to appropriate disciplinary action.
The District will offer counseling services to any person found to have been subjected to unlawful harassment, and,
where appropriate, the person(s) who committed the unlawful harassment.
For purposes of this policy, "School District community" means students, administrators, teachers, staff, as well as
Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the
Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District
property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or
seeking to do business with, the Board, and other individuals who come in contact with members of the School
District community at school-related events/activities (whether on or off School District property).

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that
are protected by the First Amendment to the Constitution of the United States.
Other Violations of the Anti-Harassment Policy
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the
following prohibited acts:
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A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful
harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict
physical hurt or psychological distress on one (1) or more students or employees and that bullying is based upon
sex, race, (including anti-Semitism), color, national origin, religion, or disability, that is, characteristics that are
protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or
pervasive enough to create an intimidating, hostile, or offensive educational environment; cause discomfort or
humiliation; or unreasonably interfere with the individual's school performance or participation; and may involve:

A. teasing;
B. social exclusion;
C. threats;
D. intimidation;
E. stalking;
F. cyberstalking;
G. cyberbullying;
H. physical violence;
I. theft;
J. sexual, religious, or racial harassment;
K. public or private humiliation; or
L. destruction of property.
Harassment
Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or
written, verbal or physical conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her
property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or
benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual
harassment" is defined as:
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A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational
decisions affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance;
of creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with
one's ability to participate in or benefit from a class or an educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite
gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that
may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Physical and/or sexual assault.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's
body, dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes, or
innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or
educational environment, which may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or
has the effect of creating discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history.

I. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that
does not involve conduct of a sexual
nature.

J. Inappropriate boundary invasions by a District employee or other adult member of the School District
community into a student's personal space and personal life.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based
conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an
individual's education, or such that it creates a hostile or abusive educational environment, or such that it is
intended to, or has the effect of, denying or limiting a student's ability to participate in or benefit from the
educational program or activities.
NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual conduct with
a student may also be guilty of a crime.
Sexual Cyberharassment
Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate through
electronic means to another person a sexually explicit image of a person that contains or conveys the personal
identification information of the depicted person to an Internet website without the depicted person's consent,
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contrary to the depicted person's reasonable expectation that the image would remain private, for no legitimate
purpose, with the intent of causing substantial emotional distress to the depicted person. Evidence that the depicted
person sent a sexually explicit image to another person does not, on its own, remove his/her reasonable expectation
of privacy for that image. Sexual cyberharassment may be a form of sexual harassment.
Race/Color Harassment
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working, and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial
slurs, nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.
Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is based upon a certain perception of the Jewish people, which
may be expressed as hatred toward Jewish people, rhetorical and physical manifestations of anti-Semitism directed
toward a person, his/her property, or toward Jewish community institutions or religious facilities.
Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's religion or creed and when the conduct has the purpose or effect of interfering with the individual's work
or educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
National Origin Harassment
Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's national origin and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity. Such harassment may occur where conduct is directed at the characteristics of a person's national origin,
such as negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's disability and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as
negative comments about speech patterns, movement, physical impairments or defects/appearances, or the like.
Pregnancy Harassment
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's pregnancy and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or
of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's pregnancy and condition of
pregnancy.
Reports and Complaints of Harassing Conduct
Board employees are required to promptly report incidents of unlawful harassing conduct to an administrator,
supervisor, or other School District official so that the Board may address the conduct before it becomes severe,
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pervasive, or persistent. Students and all other members of the School District community, as well as third parties,
are encouraged to promptly report incidents of unlawful harassing conduct to a teacher, administrator, supervisor,
or other School District employee or official so that the Board may address the conduct before it becomes severe,
pervasive, or persistent. Any teacher, administrator, supervisor, or other District employee or official who receives
such a complaint shall file it with the District’s Anti-Harassment Compliance Officer at his/her first convenience.
Members of the School District community, which includes students, or third parties who believe they have been
unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below. Initiating a
complaint, whether formally or informally, will not adversely affect the complaining individual's employment or
participation in educational or extra-curricular programs unless the complaining individual makes the complaint
maliciously or with knowledge that it is false. While there are no time limits for initiating complaints of harassment
under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct
occurs while the facts are known and potential witnesses are available.
If, during an investigation of reported act of bullying and/or harassment in accordance with Policy 5517.01 –
Bullying and Harassment, the principal or his/her designee believes that the reported misconduct may have created
a hostile learning environment and may have constituted unlawful discriminatory harassment based on sex, race,
(including anti-Semitism) color, national origin, religion, or disability, the principal or his/her designee will report the
act of bullying and/or harassment to one of the Compliance Officers who shall investigate the allegation in
accordance with this policy. While the Compliance Officer investigates the allegation, the Principal shall suspend
his/her Policy 5517.01 investigation to await the Compliance Officer's written report. The Compliance Officer shall
keep the Principal informed of the status of the Policy 5517 investigation and provide him/her with a copy of the
resulting written report.
Anti-Harassment Compliance Officers
The Board designates the following individuals to serve as the District's "Anti-Harassment Compliance Officers" (also
known as "Civil Rights Coordinators" for the District. They are hereinafter referred to as the "COsCompliance
Officers".
The COs shall also serve as the District's Section 504 Compliance Officer/ADA Coordinator and Title IX
Coordinators.

Jill Kolasa, Director Supervisor of Student Services
1036 Varsity Drive.
Brooksville, Florida 34601
352-797-7008
kolasa_j@hcsb.k12.fl.us
Ray Pinder, Director of Human Resources
919 North Broad Street
Brooksville, Florida 34601
352-797-7005
pinder_r@hcsb.k12.fl.us
Matthew Goldrick, Supervisor of Professional Standards
919 North Broad Street
Brooksville, Florida 34601
352-797-7019
goldrick_m@hcsb.k12.fl.us
Cathy Dofka, Director of Exceptional Student Support Services
1036 Varsity Dr.
Brooksville, Florida 34601
352-797-7022
dofka_c@hcsb.k12.fl.us

Section 504 Compliance Officers
Jill Kolasa, Director of Student Services
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352-797-7008
1036 Varsity Drive
Brooksville, Florida 34601
kolasa_j@hcsb.k12.fl.us
Cathy Dofka, Director of Exceptional Student Education
352-797-7022
1036 Varsity Drive
Brooksville, Florida 34601
dofka_c@hcsb.k12.fl.us
The names, titles, and contact information for these individuals will be published annually in the parent and staff
handbooks and/or on the School District's website.
A Compliance Officer will be available during regular school/work hours to discuss concerns related to unlawful
harassment, to assist students, other members of the School District community, and third parties who seek support
or advice when informing another individual about "unwelcome" conduct, or to intercede informally on behalf of the
student.

Duties and Responsibilities
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this
policy, to report such observations to one of the Compliance Officers within two (2) business days. Thereafter, the
Compliance Officer or designee must contact the student, if age eighteen (18) or older, or the student's parents if
under the age of eighteen (18), within two (2) business days to advise s/he/them of the Board's intent to
investigate the alleged misconduct, including the obligation of the compliance officer or designee to conduct an
investigation following all the procedures outlined for a formal complaint.
The Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member of the
School District community or a visitor to the District, or to receive complaints that are initially filed with a school
building administrator. Upon receipt of a complaint either directly or through a school building administrator, a
Compliance Officer will begin either an informal or formal process (depending on the request of the member of the
School District community alleging harassment or the nature of the alleged harassment), or the Compliance Officer
will designate a specific individual to conduct such a process. In the case of a formal complaint, the Compliance
Officer will prepare recommendations for the Superintendent or will oversee the preparation of such
recommendations by a designee. All members of the School District community must report incidents of harassment
that are reported to them to the Compliance Officer within two (2) calendar days of learning of the incident.
Investigation and Complaint Procedure
Any student who believes that s/he has been subjected to unlawful harassment may seek resolution of his/her
complaint through either the informal or formal procedures as described below. Further, a process for investigating
claims of harassment and a process for rendering a decision regarding whether the claim of legally prohibited
harassment was substantiated are set forth below.
Due to the sensitivity surrounding complaints of unlawful harassment, time lines are flexible for initiating the
complaint process; however, individuals should make every effort to file a complaint within thirty (30) days after the
conduct occurs while the facts are known and potential witnesses are available. Once the formal complaint process is
begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) calendar days of the
complaint being received).
The informal and formal procedures set forth below are not intended to interfere with the rights of a student to
pursue a complaint of unlawful harassment with the United States Department of Education, Office for Civil Rights,
the Florida Civil Rights Commission, or the Equal Employment Opportunity Commission.
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and facilitate
resolution through an informal means, if possible. The informal complaint procedure is provided as a less formal
option for a student who believes s/he has been unlawfully harassed. This informal procedure is not required as a
precursor to the filing of a formal complaint.
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Students, other members of the School District community or third parties who believe that they have been
unlawfully harassed may initiate their complaint through this informal complaint process, but are not required to do
so. The informal process is only available in those circumstances where the parties (alleged target of harassment
and alleged harasser(s)) agree to participate in the informal process.
Students, other members of the School District community or third parties who believe that they have been
unlawfully harassed may proceed immediately to the formal complaint process and individuals who seek resolution
through the informal procedure may request that the informal process be terminated at any time to move to the
formal complaint process.
However, all complaints of harassment involving a District employee or any other adult member of the School
District community against a student will be formally investigated.
As an initial course of action, if a student feels that s/he is being unlawfully harassed and s/he is able and feels safe
doing so, the individual should tell or otherwise inform the harasser that the conduct is unwelcome and must stop.
The complaining individual should address the allegedly harassing conduct as soon after it occurs as possible. The
Compliance Officers is available to support and counsel individuals when taking this initial step or to intervene on
behalf of the individual if requested to do so. An individual who is uncomfortable or unwilling to inform the harasser
of his/her complaint is not prohibited from otherwise filing an informal or a formal complaint. In addition, with
regard to certain types of unlawful harassment, such as sexual harassment, the Compliance Officer may advise
against the use of the informal complaint process.
A student who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in
writing: (1) to a teacher, other employee, or building administrator in the school the student attends; (2) to the
Superintendent or other District-level employee; and/or (3) directly to one of the Compliance Officers.
All informal complaints must be reported to the Compliance Officers who will either facilitate an informal resolution
as described below on his/her own, or appoint another individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide students, other members of the School
District community and third parties who believe they are being unlawfully harassed by a student with a range of
options designed to bring about a resolution of their concerns. Depending upon the nature of the complaint and the
wishes of the student claiming unlawful harassment, informal resolution may involve, but not be limited to, one or
more of the following:

A. Advising the student about how to communicate the unwelcome nature of the behavior to the alleged
harasser.

B. Distributing a copy of the anti-harassment policy as a reminder to the individuals in the school building or
office where the individual whose behavior is being questioned works or attends.

C. If both parties agree, the Compliance Officers may arrange and facilitate a meeting between the student
claiming harassment and the individual accused of harassment to work out a mutual resolution.
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officers or
designee will exercise his/her authority to attempt to resolve all informal complaints within fifteen (15) days of
receiving the informal complaint. Parties who are dissatisfied with the results of the informal complaint process may
proceed to file a formal complaint. And, as stated above, parties may request that the informal process be
terminated at any time to move to the formal complaint process.
Formal Complaint Procedure
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the
informal complaint process be terminated to move to the formal complaint process, or if the student elects to file a
formal complaint initially, the formal complaint process as described below shall be implemented.
This formal complaint process is not intended to interfere with the rights of a student, other member of the School
District community, or third party to pursue a complaint of unlawful harassment with the United States Department
of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment Opportunity
Commission.
A student who believes she/he has been subjected to offensive conduct/harassment hereinafter referred to as the
"complainant", may file a formal complaint, either orally or in writing with a teacher, principal, or other District
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employee at the student’s school, the Compliance Officer, Superintendent, or other District employee who works at
another school or at the district level. Due to the sensitivity surrounding complaints of unlawful harassment, time
lines are flexible for initiating the complaint process; however, individuals should make every effort to file a
complaint within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are
available. If a complainant informs a teacher, principal, or other District employee at the student’s school, the
Compliance Officer, Superintendent, or other District employee, either orally or in writing, about any complaint of
harassment, that employee must report such information to the Compliance Officer or designee within two (2)
business days.
Throughout the course of the process as described herein, the Compliance Officer should keep the parties informed
of the status of the investigation and the decision making process.
All formal complaints must include the following information to the extent it is available: the identity of the
individual believed to have engaged in, or engaging in, offensive conduct/harassment; a detailed description of the
facts upon which the complaint is based; and a list of potential witnesses and the resolution sought by the
complainant.
If the complainant is unwilling or unable to provide a written statement including the information set forth above,
the Compliance Officer shall ask for such details in an oral interview. Thereafter the Compliance Officer will prepare
a written summary of the oral interview, and the complainant will be asked to verify the accuracy of the reported
charge by signing the document.
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the
investigatory phase to protect the complainant from further harassment or retaliation including but not limited to a
change of class schedule for the complainant or the alleged harasser, or possibly a change of school for either or
both of the parties. In making such a determination, the Compliance Officer should consult the complainant to
assess his/her agreement to any action deemed appropriate. If the complainant is unwilling to consent to any
change that is deemed appropriate by the Compliance Officer, the Compliance Officer may still take whatever
actions s/he deem appropriate in consultation with the Superintendent and/or Board Attorney.
Within two (2) business days of receiving a formal complaint, the Compliance Officer will inform the individual
alleged to have engaged in the harassing conduct, hereinafter referred to as the "respondent", that a complaint has
been received. The respondent will be informed about the nature of the allegations and a copy of these
administrative procedures and the Board's anti-harassment policy shall be provided to the respondent at that time.
The respondent must also be informed of the opportunity to submit a written response to the complaint within five
(5) business days.
Within five (5) business days of receiving the complaint, the Compliance Officer or a designee will initiate a formal
investigation to determine whether the complainant has been subject to offensive conduct/harassment. A principal
will not conduct an investigation unless directed to do so by the Compliance Officer.
Simultaneously, the Compliance Officer will inform the individual alleged to have engaged in the harassing or
retaliatory conduct, hereinafter referred to as the "respondent", that a complaint has been received. The respondent
will be informed about the nature of the allegations and provided with a copy of any relevant administrative
procedures, including the Board's anti-harassment policy. The respondent must also be informed of the opportunity
to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the Compliance Officer or a designee will attempt to complete
an investigation into the allegations of harassment within fifteen (15) calendar days of receiving the formal
complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any
other witness which is reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written
report to the Superintendent which summarizes the evidence gathered during the investigation and provides
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recommendations based on the evidence and the definition of unlawful harassment as provided in Board policy and
State and Federal law as to whether the complainant has been subject to unlawful harassment. In determining if
discrimination occurred, a preponderance of evidence standard will be used. The Compliance Officer's
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of
those involved. The Compliance Officer may consult with the Board Attorney before finalizing the report to the
Superintendent.
Absent extenuating circumstances, within ten (10) business days of receiving the report of the Compliance Officer or
the designee, the Superintendent must either issue a final decision regarding whether or not the complaint of
harassment has been substantiated or request further investigation. A copy of the Superintendent's final decision
will be delivered to both the complainant and the respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the
conclusion of the additional investigation, the Superintendent must issue a final written decision as described above.
The decision of the Superintendent shall be final.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the complainant, the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal
obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. All
records generated under the terms of this policy and related administrative procedures shall be maintained as
confidential to the extent permitted by law. Confidentiality cannot be guaranteed however. All complainants
proceeding through the formal investigation process will be advised that their identities may be disclosed to the
respondent.
During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of
the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose
any information that s/he learns or that s/he provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records which are considered
student records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner
consistent with the provisions of the Federal law.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action
reasonably calculated to stop the harassment and prevent further such harassment. While observing the principles
of due process, a violation of this policy may result in disciplinary action up to and including the discharge of an
employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the
Superintendent shall consider the totality of the circumstances involved in the matter, including the ages and
maturity levels of those involved. In those cases where unlawful harassment is not substantiated, the Board may
consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against a member of the School
District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably
calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or
who has participated as a witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
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State law requires any teacher or school employee who knows or suspects that a child with a disability under the
age of twenty-one (21) or that a child under the age of eighteen (18) is a victim of child abuse or neglect to
immediately report that knowledge or suspicion to the Department of Children and Family Services. If, during the
course of a harassment investigation, the Compliance Officer or a designee has reason to believe or suspect that the
alleged conduct reasonably indicates abuse or neglect of the complainant, a report of such knowledge must be made
in accordance with State law and Board policy.
If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.
Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
Mandatory Reporting of Misconduct by Certificated Employees
The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy shall provide training for
District students and staff where appropriate. All training, as well as all information provided regarding this policy
and harassment in general will be age and content appropriate.
Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including, but not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports/allegations/complaints/statements;
C. a narrative of all actions taken by District personnel;
D. any written documentation of actions taken by District personnel;
E. written witness statements;
F. narratives of, notes from, or audio, video, or digital recordings of witness statements;
G. all documentary evidence;
H. e-mails, texts, or social media posts pertaining to the investigation;
I. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

J. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;

K. dated written determinations to the parties;
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L. dated written descriptions of verbal notifications to the parties;

contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

N. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
Revised 8/28/18
© Neola 2015

Legal

F.S. 110.1221
F.S. 784.049
F.S. 1000.05
F.S. 1006.07
20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004,
as amended (commonly known as The Individuals with Disabilities Act)
42 U.S.C. 2000d et seq.
42 U.S.C. 2000e et seq.
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973
29 U.S.C. 6101, The Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
20 U.S.C. 1681 et seq.
42 U.S.C. 1983
National School Boards Association Inquiry and Analysis – May 2008

Last Modified by Maggie Martin on December 12, 2019
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5780 - STUDENT/PARENT RIGHTS
The School Board recognizes that students possess not only the right to an education but the rights of citizenship as
well. Federal and State law prohibits the Board from adopting any policy or rule, or from entering into any
agreement, that infringes upon or waives the rights of freedoms afforded to students by the United States
Constitution.
In providing students the opportunity for an education to which they are entitled, the District shall attempt to offer
nurture, counsel, and custodial care appropriate to their age and maturity. The District shall, at the same time,
guarantee that no student is deprived of the basic right to equal treatment and equal access to the educational
program, due process, a presumption of innocence, free expression and association, and the privacy of his/her own
thoughts.
Attendant to the rights guaranteed to each student, however, are certain responsibilities, which include respect for
the rights of others, obedience to properly constituted school authority, and compliance with the procedures and
rules of the District.
The Board realizes that as students differ in age and maturity, so they differ in ability to handle both the rights of
citizens and the concomitant responsibilities. The exercise of each right shall be granted, therefore, with due regard
for the degree of responsibility possessed by the student and the student's need for the continuing guidance and
control of those responsible for his/her education.
Since a student who has reached the age of majority possesses the full rights of an adult, s/he may authorize those
school matters previously handled by his/her parents, but s/he also assumes the responsibility for his/her
performance in school, attendance, and compliance with school rules.
All K-12 students in Florida are entitled to a uniform, safe, secure, efficient, and high-quality system of education,
one that allows students the opportunity to obtain a high-quality education. Parents are responsible to ready their
children for school; however, neither the State of Florida nor the District can be a guarantor of any individual
student’s success.
Parental Access at School
Each parent has the right to pick-up, visit, and meet with his/her student at school, without the interference of or
the need for consent from the other parent, unless the school has received a certified copy of an enforceable court
order that provides to the contrary. The principal may restrict the times, location, frequency, and length of parent
visitations at school, based on legitimate pedagogical or scheduling reasons. The District will abide by enforceable
"no contact orders" which have been provided to the school.
Educational Decisions
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If the parents cannot agree on a significant decision about the student’s education or on matters affecting the
health, safety, or welfare of the student, the school will take action based on what it considers to be in the best
interests of the child.
Attendance

A. Termination of Enrollment
A student who attains the age of sixteen (16) years during the school year has the right to file a formal
declaration of intent to terminate school enrollment if the declaration is signed by the parent. The parent has
the right to be notified by the District of its receipt of the student’s declaration of intent to terminate school
enrollment. (see also Policy 5130 - Withdrawal from School)

B. Married or Pregnant
Students who become or have become married or who are pregnant and parenting have the right to attend
school and receive the same or equivalent educational instruction as other students. (see also Policy 5751 Parental Married Status of Students)

C. Compulsory Attendance
Parents of students who have attained the age of six (6) years by February 1st of any school year but who
have not attained the age of sixteen (16) years must comply with the compulsory school attendance laws.
Parents have the option to comply with the school attendance laws by the attendance of the student in a
public school; a parochial, religious, or denominational school; a private school; a home education program;
or a private tutoring program. (see also Policy 5112 - Entrance Requirements and Policy 5200 - Attendance)

D. Absence for Religious Purposes
A parent of a student may request and be granted permission for the absence of the student from school for
religious instruction or religious holidays. (see also Policy 5223 - Absences for Religious Instruction and Policy
5225 - Absences for Religious Holidays)

E. Dropout Prevention and Academic Intervention Programs
The parent of a student has the right to receive written notice by certified mail prior to the placement of the
student in a dropout prevention and academic intervention program. The parent will be notified in writing and
entitled to an administrative review of any action by school personnel relating to the student’s placement.

F. Absence for Treatment of Autism Spectrum Disorder
A parent of a student may request and be granted permission for absence of the student from school for an
appointment scheduled to receive a therapy service provided by a licensed health care practitioner or
behavior analyst certified pursuant to Florida law for the treatment of autism spectrum disorder including,
but not limited to, applied behavioral analysis, speech therapy, and occupational therapy.
Health Issues

A. School-Entry Health Examinations
The parent of any student shall be exempt from the requirement of a health examination upon written
request stating objections on religious grounds. (see also Policy 5112 - Entrance Requirements)

B. Immunizations
The parent of any student shall be exempt from the school immunization requirements upon meeting any of
the specified exemptions. (see also Policy 5320 - Immunizations and Policy 5112 - Entrance Requirements)
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Parents may request that their child be excused from performing dissection in biological science classes.
Alternate assignments will be given to students who do not participate in the dissection activities.

D. Reproductive Health and Disease Education
A public school student whose parent makes written request to the school principal shall be exempted from
the teaching of reproductive health or any disease, including HIV/AIDS. (see also Policy 2417 Comprehensive Health Education)

E. Contraceptive Services to Students
Students may not be referred to or offered contraceptive services at school facilities without the parent’s
consent.

F. Career Education Courses Involving Hazardous Substances
High school students must be given plano safety glasses or devices in career education courses involving the
use of hazardous substances likely to cause eye injury.

G. Substance Abuse Reports
The parent of a student must be timely notified of any verified report of a substance abuse violation by the
student.

H. Inhaler Use
Asthmatic students may carry a metered dose inhaler on their person while in school, participating in schoolsponsored activities, or in transit to or from school or school-sponsored activities if the school has been
provided with written parental and physician authorization. The parent or guardian must provide the District
with a written authority and contract to carry that are both signed and dated by the student (if applicable),
parent or guardian, and the physician. The written approval by the physician must include:

1. name of the medication in the metered dose inhaler;
2. the prescribed dosage;
3. the times or the special circumstances under which the medication is to be administered; and
4. any other special related information regarding the administration of the metered dose inhaler.
(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)

I. Epinephrine Use and Supply
A student who has experienced or is at risk for life-threatening allergic reactions may carry an epinephrine
auto-injector and self-administer epinephrine by auto-injector while in school, participating in schoolsponsored activities, or in transit to or from school or school-sponsored activities if the school has been
provided with written parental and physician authorization. The parent or guardian must provide the District
with a written authorization and contract to carry that are both signed and dated by the student (if
applicable), parent or guardian, and the physician. The written approval by the physician must include:

1. the times or the special circumstances under which the medication is to be administered; and
2. any other special related information regarding the administration of the epinephrine auto-injected.
The School District shall be indemnified by the parent of a student who is authorized to carry an epinephrine
auto-injector for any and all liability with respect to the student’s use of an epinephrine auto-injector
pursuant to this policy.
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The District and its employees and agents, including the physician who provides the standing protocol for
school epinephrine auto-injectors, are not liable for any injury arising from the use of an epinephrine autoinjector administered by trained school personnel who follow the adopted protocol and whose professional
opinion is that the student is having an anaphylactic reaction:

1. unless the trained school personnel’s action is willful and wanton;
2. notwithstanding that the parents or guardians of the student to whom the epinephrine is administered
have not been provided notice or have not signed a statement acknowledging that the School District
is not liable; and

3. regardless of whether authorization has been given by the student’s parents or guardians or by the
student’s physician, physician’s assistant, or advanced registered nurse practitioner.
(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)

J. Diabetes Management
The District may not assign a student who has diabetes to a particular school on the basis that the student
has diabetes, that the school does not have a full-time school nurse, or that the school does not have trained
diabetes personnel.
Diabetic students whose parent and physician provide their written authorization to the school principal may
carry diabetic supplies and equipment on their person and attend to the management and care of their
diabetes while in school, participating in school-sponsored activities, or in transit to or from school or schoolsponsored activities, to the extent authorized by the parent and physician and within the parameters set
forth by State Board of Education rule. The written authorization shall identify the diabetic supplies and
equipment that the student is authorized to carry and shall describe the activities the child is capable of
performing without assistance, such as performing blood-glucose level checks and urine ketone testing,
administering insulin through the insulin-delivery system used by the student, and treating hypoglycemia and
hyperglycemia.
The District and its employees and volunteers shall be indemnified by the parent of a student who is
authorized to carry diabetic supplies or equipment for any and all liability with respect to the student’s use of
such supplies and equipment pursuant to this policy.
(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)

K. Use of Prescribed Pancreatic Enzyme Supplements
A student who has experienced or is at risk for pancreatic insufficiency or who has been diagnosed as having
cystic fibrosis may carry and self- administer a prescribed pancreatic enzyme supplement while in school,
participating in school-sponsored activities, or in transit to or from school or school-sponsored activities, IF
the school has been provided a written authorization and contract to carry that are both signed and dated by
the student (if applicable), parent or guardian, and physician, and provide the prescription label containing
the following:

1. name of the medication;
2. the prescribed dosage;
3. the times or the special circumstances under which the medication is to be administered; and
4. any other special related information regarding the administration of the medication.
The District and its employees and volunteers shall be indemnified by the parent of a student who is
authorized to use prescribed pancreatic enzyme supplements for any and all liability with respect to the
student’s use of the supplements under this policy.
(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)
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The principal or the principal's designee shall immediately notify a parent of a student who is removed from
school, school transportation, or a school-sponsored activity and taken to a receiving facility for an
involuntary examination pursuant to F.S. 394.463. The principal or the principal's designee may delay
notification for no more than twenty-four (24) hours after a student is removed if the principal or principal's
designee deems the delay to be in the student's best interest and if a report has been submitted to the
central abuse hotline, pursuant to F.S. 39.201, based upon knowledge or suspicion of abuse, abandonment,
or neglect.
(see also Policy 2410 - School Health Services)

M. Sun-protective Measures in School
A student may possess and use a topical sunscreen product while on school property or at a schoolsponsored event or activity without a physician’s note or prescription if the product is regulated by the United
States Food and Drug Administration for over-the-counter use to limit ultraviolet light-induced skin damage.
It will be the responsibility of the student to apply the sunscreen and not the responsibility of school staff.
Discipline

A. Suspension
A student may be suspended only as provided by the policy of the District. A good faith effort must be made
to immediately inform the parent by telephone of the student’s suspension and the reason. Each suspension
and the reason must be reported in writing within twenty-four (24) hours to the parent by United States
mail. A good faith effort must be made to use parental assistance before suspension unless the situation
requires immediate suspension. (see also Policy 5610 - Removal, Suspension, and Expulsion of Students)
A student with a disability may only be recommended for suspension or expulsion in accordance with the
State Board of Education rules.

B. Expulsion
Public school students and their parents have the right to written notice of a recommendation of expulsion,
including the charges against the student and a statement of the right of the student to due process. (see
also Policy 5610 - Removal, Suspension, and Expulsion of Students)
Safety
Students who have been victims of certain felony offenses by other students, as well as the siblings of the student
victims, have the right to be kept separated from the student offender, both at school and during school
transportation.
Educational Choice

A. Public School Choices
Parents may seek whatever public school options are applicable and available to students in the School
District.
These options may include:

1. controlled open enrollment
2. virtual instruction programs
3. charter schools
4. magnet schools
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5. alternative schools

7. auditory-oral education programs
8. advanced placement
9. dual enrollment
10. International Baccalaureate
11. CAPE digital tools
12. CAPE industry certifications
13. collegiate high school programs
14. credit by examination or demonstration of competency
15. the Florida School for the Deaf and the Blind
16. the Florida Virtual School
Options also include the public educational choice options of the Hope Scholarship Program (see Policy 2371 Hope Scholarships), the Opportunity Scholarship Program and the McKay Scholarships for Students with
Disabilities Program. (see also Policy 2370 - Educational Options, Policy 2370.01 - Virtual Instruction, and
Policy 5113 - School Choice Options Provided by the No Child Left Behind Act)

B. Private Educational Choices
Parents may seek private educational choice options under certain programsestablished under F.S. Chapter
1002.

1. Under the McKay Scholarships for Students with Disabilities Program, the parent of a public school
student with a disability may request and receive a McKay Scholarship for the student to attend a
private school in accordance with State law.

2. Under the Florida Tax Credit Scholarship Program, the parent of a student who qualifies for free or
reduced-price school lunch or who is currently placed, or during the previous State fiscal year was
placed, in foster care may seek a scholarship from an eligible nonprofit scholarship-funding
organization in accordance with State law.

3. Under the Gardiner Scholarship Program, the parent of a student with a qualifying disability may
apply for a Gardiner Scholarship to be used for individual educational needs in accordance with State
law.

4. Under the Hope Scholarship Program, the parent of a student who was subjected to and reported
battery; harassment; hazing; bullying; kidnapping; physical attack; robbery; sexual offenses,
harassment, assault, or battery; threat or intimidation; or fighting at school, as defined in F.S.
1006.09(6), may seek to transfer the student to another public school or to request a scholarship for
the student to enroll in and attend an eligible private school. (see Policy 2371 - Hope Scholarships)

C. Home Education
The parent may choose to place the student in a home education program, in accordance with State law.
(see also Policy 9270 - Home-Education Programs)

D. Private Tutoring
The parent of a student may choose to place the student in a private tutoring program in accordance with
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State law.

The parent of a student in grades 3 through 5 who scored below a Level 3 on the third or fourth grade
Statewide, standardized English Language Arts (ELA) assessment in the prior school year may seek a reading
scholarship in accordance with State law.
By September 30th of each year, the District will notify the parent of each student in grades 3 through 5 who
scored below a Level 3 on the Statewide, standardized ELA assessment in the prior school year of the process
to request and receive a reading scholarship, subject to available funds.

F. Request to Transfer to Different Classroom Teacher
Although parents do not have a right to choose a specific classroom teacher, parents may request that their
child be transferred to a different classroom teacher. As part of the request, the parent must state with
specificity the grounds supporting the request. Requests must be in writing and must be provided to the
Principal.
All requests for a student to be transferred to another classroom teacher shall be considered by the Principal
or his/her designee. Within two (2) weeks of receiving a completed request, the Principal or his/her designee
shall notify the parent in writing as to whether the request is approved or denied. If denied, the Principal or
his/her designee shall specify the reasons for the denial.

G. Request to Transfer to In-Field Classroom Teacher
A parent whose student is assigned an out-of-field teacher may request that their child be transferred to an
in-field classroom teacher within the school and grade in which the student is currently enrolled. Although
parents do not have a right to choose a specific classroom teacher, parents may request that their child be
transferred. As part of the request, the parent must complete a written request and provide it to the
Principal.
All requests for a student to be transferred to another classroom teacher shall be considered by the Principal.
Within two (2) weeks of receiving a request in writing, the Principal shall notify the parent in writing as to
whether the request is approved or denied.
If an in-field teacher for the student’s course and grade level is employed by the school and the transfer
would not violate maximum class size requirements, the request shall be approved. The student shall be
transferred no later than two (2) weeks from the date the written request is received.
If denied, the Principal shall specify the reasons for the denial.
Nondiscrimination
All education programs, activities, and opportunities offered by the District are available without discrimination on
the basis of race (including anti-Semitism [as defined in Bylaw 0100]), color, ethnicity, national origin, sex
(including sexual orientation, transgender status, or gender identity) gender, disability(including HIV, AIDS, or sickle
cell trait), pregnancy, marital status,age (except as authorized by law), religion, military status, ancestry, or genetic
information, which are classes protected by State and/or Federal law (collectively, "protected classes") sexual
orientation, or transgender identity. (see also Policy 2260 - Nondiscrimination and Access to Equal Educational
Opportunity and Policy 2260.01 - Section 504/ADA Prohibition Against Discrimination Based on Disability)
Students with Disabilities

A. Notice and Due Process
Parents of students with disabilities and parents of students in residential care facilities are entitled to notice
and due process. (see also Policy 2460 - Exceptional Student Education)

B. Graduation
Students with disabilities are provided the opportunity to meet the graduation requirements for a standard
high school diploma. Certain students with disabilities may be awarded a special diploma upon high school
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graduation. (see also Policy 2623 - Student Assessment)

Parents of students with disabilities, or eligible students with disabilities, may be accompanied by another
person of their choice at any meeting with District personnel.
District personnel will not object to the attendance of such adult or discourage or attempt to discourage
through any action, statement, or other means, parents or an eligible student, from inviting another person
of their choice to attend any meeting. Parents, eligible students, or other individuals invited to attend such
meetings by parents or eligible students on school grounds shall sign-in at the front office of such school as a
guest.
Parents, or eligible students, and District personnel shall sign Form 5780 F1 at the meeting's conclusion
which states whether or not any District personnel have prohibited, discouraged, or attempted to discourage
the parents, or eligible student from inviting a person of their choice to the meeting pertaining to their
child's, or their own, educational environment, placement, or discipline.
Blind Students
Students who are blind have the right to an individualized written education program and appropriate instructional
materials to attain literacy.
Limited English Proficient Students
Limited English proficient students have the right to receive English for Speakers of Other Languages (ESOL)
instruction designed to develop the student’s mastery of listening, speaking, reading, and writing in English as
rapidly as possible. The students’ parents have the right of parental involvement in the ESOL program.
Students with Reading Deficiencies
Each elementary school shall regularly assess the reading ability of each K-3 student. The parent of any K-3 student
who exhibits a reading deficiency shall be immediately notified of the student’s deficiency with a description and
explanation, in terms understandable to the parent, of the exact nature of the student’s difficulty in learning and
lack of achievement in reading; shall be consulted in the development of a progress monitoring plan; and shall be
informed that the student will be given intensive reading instruction until the deficiency is corrected.
Pledge of Allegiance
A student will be excused from reciting the pledge of allegiance, upon written request by the student’s parent, in
accordance with State law.
Student Records

A. Each parent has an equal right of access, right to waive access, right to challenge and hearing and right of
privacy in the education records of his or her student who is a minor or a dependent adult pursuant to law,
unless the school has received a certified copy of an enforceable court order that provides to the contrary.
(see also Policy 8330 - Student Records)

B. A student is not required to provide his/her social security number as a condition for enrollment or
graduation. (see also Policy 8330 - Student Records)
Student Report Cards
Students and their parents have the right to receive student report cards on a regular basis that clearly depict and
grade the student’s academic performance in each class or course, the student’s conduct, and the student’s
attendance.
Student Progress Reports
Parents shall be informed at regular intervals of the academic progress and other needed information regarding their
child, including ways they can help their child to succeed in school. (see also Policy 5420 - Reporting Student
Progress)
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Parents of public school students are entitled to an easy-to-read report card about the school’s grade designation or,
if applicable, school’s improvement rating, and the school’s accountability report, including the school financial
report.
High School Athletics

A. Eligibility
A student is eligible in the school in which s/he first enrolls each school year, the school in which the student
makes himself/ herself a candidate for an athletic team by engaging in practice or tryouts before enrolling, or
the school to which the student has transferred with approval of the Board, in accordance with State law.
(see also Policy 2431 - Interscholastic Athletics)

B. Medical Evaluation
Students must satisfactorily pass a medical evaluation each year before participating in athletics, unless the
parent objects in writing based on religious tenets or practices, in accordance with State law. (see also Policy
2431 - Interscholastic Athletics)
Extra-Curricular Activities

A. Eligibility
Students who meet specified academic and conduct requirements are eligible to participate in extra-curricular
activities. (see also Policy 2430 - District-Sponsored Clubs and Activities)

B. Home Education Students
Home education students who meet specified academic and conduct requirements are eligible to participate
in extra-curricular activities at the public school to which the student would be assigned or could choose to
attend according to Board policies, or may develop an agreement to participate at a private school.

C. Charter School Students
Charter school students who meet specified academic and conduct requirements are eligible to participate in
extra-curricular activities at the school to which the student would be assigned or could choose to attend
according to Board policies unless such activity is provided by the student’s charter school.

D. Florida Virtual School Full-Time Students
Florida Virtual School full-time students who meet specified academic and conduct requirements are eligible
to participate in extra-curricular activities at the public school to which the student would be assigned or
could choose to attend according to Board policies.
Instructional Materials

A. Core Courses
Each student is entitled to sufficient instructional materials in the core courses of mathematics, language
arts, social studies, science, reading, and literature.

B. Curricular Objectives
The parent of each student has the right to receive effective communication from the school principal as to
the manner in which instructional materials are used to implement the school’s curricular objectives.

C. Dual Enrollment Students
Instructional materials purchased by the District or a Florida College System institution board of trustees on
behalf of dual enrollment students is available to the dual enrollment students free of charge.
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Students who are in juvenile justice programs have the right to receive educational programs and services, in
accordance with State law.
Parental Input and Meetings

A. Meetings with School District Personnel
Parents may be accompanied by another adult of their choice at a meeting with School District personnel.

B. District Educational Facilities Program
Parents and other members of the public have the right to receive proper public notice and opportunity for
public comment regarding the District’s educational facilities work program, in accordance with State law.
Transportation

A. Transportation to School
Students are provided with transportation to school in accordance with the provisions of State law. (see also
Policy 8600 - Transportation)

B. Hazardous Walking Conditions
Students in grades K-6 are provided transportation if they are subjected to hazardous walking conditions, in
accordance with State law.

C. Parental Consent
Each parent of a public school student must be notified in writing and give written consent before the student`
may be transported in a privately owned motor vehicle to a school function in accordance with State law.
(see also Policy 8660 - Transporting Students by Private Vehicles)
Orderly, Disciplined Classrooms
Students will be in orderly, disciplined classrooms conducive to learning without the distraction caused by
disobedient, disrespectful, violent, abusive, uncontrollable, or disruptive students. (see also Policy 5600 - Student
Discipline)
Economic Security Report
Prior to registration, each middle school and high school student or the student’s parent will be provided a two (2)
page summary of the Department of Economic Opportunity’s economic security report of employment and earning
outcomes and electronic access to the report.
Revised 2/27/18
Revised 2/5/19
© Neola 2017
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6100 - UNIFORM RECORDS AND ACCOUNTS
The Superintendent shall provide for keeping or having kept accurate records of all financial transactions and the
making of all needed or required reports in the proper form as required by law (Federal and State), Administrative
Rules of the State Board, and additional records and reports as approved by the School Board. Sound business
principles and procedures are to be observed.
Additionally, the Board and Superintendent shall establish and maintain internal controls designed to:
A. prevent and detect fraud, waste, and abuse as defined in F.S. 11.45(1);
B. promote and encourage compliance with applicable laws, rules, contracts, grant agreements, and best
practices;
C. support economical and efficient operations;
D. ensure reliability of financial records and reports; and
E. safeguard assets.

A. Method of Accounting
The District's system of accounting shall comply with all requirements of the Governmental Accounting
Standards Board, Statement No. 54 (GASB 54). In accordance with GASB 54, the District will report its fund
balance in the following categories:

1. Nonspendable fund balance - that is, amounts that are not in a spendable form (such as inventory) or
are required to be maintained intact (such as the corpus of an endowment fund).

2. Restricted fund balance - amounts constrained to specific purposes by their providers (such as
grantors, bondholders, and higher levels of government), through constitutional provisions, or by
enabling legislation.

3. Committed fund balance - amounts constrained to specific purposes by the Board; to be reported as
committed, amounts cannot be used for any other purpose unless the Board takes action to remove
or change the constraint.

4. Assigned fund balance - amounts the Board intends to use for a specific purpose; intent can be
expressed by the Board or by an official or committee to which the Board delegates the authority.

5. Unassigned fund balance - amounts that are available for any purpose; these amounts are reported
only in the general fund.

B. Audits
All schools shall be audited annually by an internal auditor employed by the Board or an independent CPA
firm or by the Office of the Auditor General pursuant to State law and Policy 6830 Audits.
These audits shall be based on generally accepted auditing standards, Federal and State laws and
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C. Inventory
All warehouse stock shall be inventoried annually to ensure adequate control and inventory.
© Neola 2015

Legal

F.S. 1001.42
F.S. 1001.51

Last Modified by Joyce McIntyre on November 8, 2019
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6210 - FISCAL PLANNING
The School Board shall collect and assemble the information necessary to discharge its responsibility for the fiscal
management of the School District and to plan for the financial needs of the educational program. The Board shall
also maintain both short and long range projections of District financial requirements and student achievement data
obtained pursuant to Florida statutes.
Pursuant to Florida statutes and Policy 6220, the Board shall develop, advertise, and then approve a balanced
budget for each fiscal year. A summary of the tentative budget, the tentative budget, and the official budget of the
Board shall be posted on the District's official website.
In addition, the Board shall also develop a Five (5) Year Capital Work Program.
Costs shall be contained, where possible, so that annual expenditures do not exceed the annual resources.
Furthermore, to maintain the District's financial stability, it is essential to maintain an adequate operating fund
balance to foster positive business relationships with bond rating agencies, investors, and financial institutions; for
potential revenue shortfalls; emergencies and unanticipated expenditures. Therefore the Board shall strive to
maintain a fund balance in its operating funds that are not classified pursuant to Policy 6100 as restricted,
committed, or non-spendable equal to five percent (5%) of the District's projected annual general fund revenues for
each fiscal yearresources.
Any use of such funds to satisfy projected District obligations, such as funding provisions of a union contract or
supplementing the capital work program, shall be approved by the Board. Therefore, recurring revenue estimates
from existing sources shall serve as the ceiling for the Superintendent's recommended annual budget. Capital
expenditures shall be funded from a local millage levy of one and one-half (1 1/2) mills, the local impact fees, and
State capital outlay sources, unless the Board specifically directs otherwise in advance of drafting the budget.
As required by Florida statutes and Board Policy 8310 - Public Records, all records related to the annual budget and
the Five (5) Year Capital Work Program shall be open to the public for inspection.
It is understood that the District's records and financial statements shall be audited by the Auditor General, State of
Florida, or, in those years not audited by the State Auditor General, by a contracted certified public accounting firm.
The auditor shall prepare and submit to the Board an annual review and opinion of said records.
The Superintendent shall develop, update as needed, the administrative procedures necessary to provide for an
equitable distribution of resources within the District and for the regular review of the fiscal budget and Five (5) Year
Capital Work Program.
© Neola 2013

154

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

3.a

BoardDocs® PL

Page 2 of 2
3.a

F.S. 11.45

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

Legal

F.S. 218.39
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F.S. 1010.30
F.S. 1013.35

Last Modified by Lisa Becker on December 11, 2019
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6233 - DISTRICT BUDGET

A. Preparation
The budget shall be prepared and administered in accordance with Florida statutes and in accordance with
Policy 6220.

B. Implementation of Budget
Implementation of the official District budget shall give appropriations and reserves therein the force and
effect of fixed appropriations and reserves, and the same shall not be altered, amended, or exceeded except
as authorized.

The School Board shall monitor the budget on a monthly basis.
1. funds for student transportation;
2. funds for research-based reading instruction , but only if the required additional hour of
instruction beyond the normal school day for each day of the entire school year has been
provided for the students in each low-performing elementary school in the District pursuant
to F.S. 1011.62(9, a);
3. funds for instructional materials.
Such a transfer can only be recommended by the Superintendent and approved by the Board if all
instructional materials necessary to provide update materials aligned to Next Generation Sunshine
State Standards and benchmarks and that meet statutory requirements of content and learning have
been purchased for that fiscal year, and such a transfer is recommended by the Superintendent and
approved by the Board no sooner than March 1st of the fiscal year. Pursuant to State law, funds for
instructional materials available after March 1st may be used to purchase hardware for student
instruction.

4. funds for the guaranteed allocation related to exceptional education students as provided in
F.S. 1011.62(1, e)2;
5. funds for the supplemental academic instruction allocation as provided in F.S. 1011.62(1, f);
6. funds for the Florida digital classrooms allocation as provided in F.S. 1011.62(12);
7. funds for the Federally connected student supplement as provided in F.S. 1011.62(13); and
8. funds for the class size reduction as provided in F.S. 1001.685.
C. Expenditures may exceed the amount budgeted by function or object provided the School Board approves
the expenditures and amends the budget no later than the annual due date established by the State
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Pursuant to State law, if the Board finds and declares in a resolution adopted at a regular meeting of the
Board that the funds received for any of the following categorical appropriations are urgently needed to
maintain Board specified academic classroom instruction or improve school safety, the Board may consider
and approve an amendment to the School District operating budget transferring the identified amount of the
categorical funds to the appropriate account for expenditure:
The Board shall monitor the budget on a quarterly basis.

C. General Fund Ending Fund Balance
The Constitution of the State of Florida requires that the District operate under a balanced budget. The Board
understands that there may be unforeseen circumstances that can result in increases or decreases in
revenue and/or expenditures. These circumstances would thereby impact the financial stability of the District.
As required by Florida statute, the Board shall maintain a General Fund ending fund balance not classified as
restricted, committed, or nonspendable in the District's approved operating budget that is sufficient to
address normal contingencies.

1. To maintain the District's financial stability, it is essential to maintain an adequate operating fund
balance to foster positive business relationships with bond rating agencies, investors, and financial
institutions; for potential revenue shortfalls; emergencies and unanticipated
expenditures. Therefore the Board shall strive to maintain a fund balance in its operating funds that
are not classified pursuant to Policy 6100 as restricted, committed, or non-spendable equal to five
percent (5%) of the District's projected annual general fund revenues for each fiscal year.
2. Any time the portion of the General Fund's ending fund balance not classified as restricted,
committed, or nonspendable in the District's approved operating budget is projected to fall below
three percent (3%) of projected General Fund revenues during the current fiscal year, the
Superintendent shall develop and submit to the Board for approval a plan to restore the ending fund
balance to three percent (3%) of projected General Fund revenues.

3. The Superintendent shall provide written notification to the Board and the Commission or Education
any time the portion of the General Fund's ending fund balance not classified as restricted,
committed, or nonspendable in the District's approved operating budget is projected to fall below
three percent (3%) of projected General Fund revenues during the current fiscal year. If the
projected portion of the general fund's ending fund balance not classified as restricted, committed The
Superintendent shall submit to the Board for approval a plan to avoid a financial emergency as
determined pursuant to F.S. 218.503. If such a financial condition exists for two (2) consecutive

fiscal years, the Superintendent will reduce the District's administrative expenditures
reported pursuant to F.S. 1010.215 in proportion to the reduction in the general fund's
ending balance or the reduction in student enrollment, whichever is greater, as part of the
plan submitted to the Board to avoid a financial emergency as determined pursuant to F.S.
218.503.

Legal

F.S. 1001.42
F.S. 1001.43
F.S. 1011.01
F.S. 1011.035
F.S. 1011.051
F.S. 1011.62
F.A.C. 6A-1.002
F.A.C. 6A-1.006

Last Modified by Lisa Becker on December 11, 2019
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6322 - CONSTRUCTION CONTRACTING AND BIDDING
All school construction bids shall be the responsibility of the Superintendent. Bidding and contracting for
construction, remodeling, and renovation shall comply with all applicable provisions of the most recent version of the
State Requirements for Educational Facilities (SREF).
This policy shall generally apply to contracts for construction projects that shall be funded with capital outlay funds
or capital grants that relate to new construction, additions, remodeling, renovations, maintenance, or repairs to
existing facilities.
This policy shall not apply to the acquisition of architectural, engineering, landscape architectural, construction
management at risk, design-build, total program management, or surveying and mapping services, which shall be
acquired pursuant to Policy 6330 - Acquisition of Professional Architectural, Engineering, Landscape Architectural or
Land Surveying Services.
The School Board may contract for construction of new facilities, or for additions, remodeling, renovation,
maintenance, or repairs to existing facilities, through means including, but not be limited to:

A. competitive bids;
B. design-build pursuant to F.S. 287.055;
C. selecting a construction management entity, pursuant to F.S. 255.103 or 287.055, that would be responsible
for all scheduling and coordination of both the design and construction phases and would be responsible for
the successful, timely, and economical completion of the construction project;

D. selecting a program management entity, pursuant to F.S. 255.103 or 287.055, that would act as the agent of
the Board and would be responsible for schedule control, cost control, and coordination in providing or
procuring planning, design, and construction services;

E. proposals to enter into a public-private partnership with a private entity for the acquisition, design,
construction, improvement, renovation, expansion, equipping, maintenance, or operation of a qualifying
project pursuant to F.S. 255.065;
The Superintendent shall be responsible for submitting proposed public-private partnership agreements to
the Board for consideration, including unsolicited proposals from private entities. The Board shall evaluate
and consider all proposed public-private partnership agreements pursuant to the guidelines set forth in F.S.
255.065.

F. day-labor contracts not exceeding $200,000 for construction, renovation, remodeling, or maintenance of
existing facilities.
Beginning January 2009, this amount shall be adjusted annually based upon changes in the Consumer Price
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For purposes of this policy, "day-labor contract" means a project constructed using persons employed directly
by the Board or by contracted labor.
Bonds

A. For Projects Costing Less than $200,000
In order to encourage participation in construction, remodeling, and renovation projects by small, womanowned and minority-owned businesses, no bid security or performance or payment bond shall be required for
bids in an amount less than $200,000, unless it is determined necessary by the Superintendent. If bonds are
required, the information will be specified in the project documentation and the provisions of subjection B
below will apply.

B. For Projects Costing $200,000 or Greater
Bonds may be required as specified in the bids for construction, remodeling, and renovation of District
facilities must be accompanied by a bid security meeting the following requirements, for bids $200,000 or
greater:

1. Bid security shall be a certified check, cashier's check, Treasurer's check, bank draft, or bid bond
acceptable to the Board in a form and manner that is acceptable to the Board.

2. Should the accepted bidder refuse to enter into the contract or fail to furnish performance and
materials and payment bonds, the amount of the bid security may be forfeited to the District.
The accepted bidder must deliver performance and payment bonds equal to the contract price, no later than the
date of execution of the contract or the first request for payment under the contract, whichever is first. Bonds must
be issued by surety companies admitted to do business in the State of Florida and listed in the Federal Register of
the U.S. Department of Treasury for Surety Companies Acceptable on Federal Bonds.
Notice and Terms
The Superintendent or designee shall be responsible for preparing the legal notice for bids and shall determine that
such notice meets the requirements of Florida statutes and State Board of Education Rules and contains the
information needed by the prospective bidders, to including the following:

A. date, time, and place relating to submitting of bids;
B. procedures for presenting bids;
C. conditions and terms for receiving bids;
D. procedures to be followed in the opening and presenting bids to the Board; and
E. conditions for awarding contracts based on bids.
These provisions shall be followed for construction bids:

A. The bid time and date shall be established by the Superintendent or designee.
B. Bids by telegram or facsimile shall not be accepted nor shall any other type of bid be accepted which cannot
be classified as a sealed bid. Bids received by mail shall be stamped with the time and date received by the
District office.

C. Bids shall be opened at the designated time in the invitation to bid. At the designated time, the person
presiding shall inquire if all bids have been received; no other bids shall be accepted and no bid may be
withdrawn after the deadline. Negligence on the part of the bidder in preparing the bid shall confer no right
for withdrawal after the designated time for the opening of bids.

D. All bids shall be opened, read aloud, and recorded.
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E. Unless all bids are rejected by the Board for valid reasons, the contract shall be awarded to the lowest
The specifications for construction bids may not be written to limit any purchase of systems or materials to a specific
brand or a single course of supply, unless the Board, after consideration of all available alternative materials and
systems, determines that the specifications of a sole material or system is justifiable.
All bid requests shall include a notification to bidders that failure to file a bid protest within the time and in the
manner prescribed by Florida statutes and Policy 6320 - Purchasing and Contracting for Commodities and
Contractual Services, shall constitute a waiver of any further right to protest such bid award.
Competitive Solicitation Requirements for Construction Contracting
Contracts governed by this policy shall be approved and executed as set forth below. A "construction project" shall
be deemed to include a single contract or group of contracts with the same provider which is directly connected in
terms of time, location, or services, such that a reasonable person would consider the services to be provided as a
single project.

A. Construction Projects Involving Expenditures of $0.00 - $25,000.00
Contracts for construction projects involving expenditures of $0.00 - $25,000.00 shall be approved and
executed as follows:

1. Architect/Engineer Services
Unless otherwise deemed appropriate by the Director of Facilities, contracts governed by this
subsection do not require the assistance and services of a registered architect/engineer.

2. Direct Negotiations Authorized
Unless otherwise deemed appropriate by the Director of Facilities, contracts governed by this
subsection do not require solicitation of formal bids. The District may negotiate directly with potential
service providers for contracts governed by this subsection. In order to secure the most efficient and
effective contracts, the District is encouraged to secure multiple quotes or to negotiate with multiple
providers before entering into contracts hereunder.

B. Construction Projects Involving Expenditures of $25,000.01 - $75,000.00
Contracts for construction projects involving expenditures of $25,000.01 - $75,000.00 shall be approved and
executed as follows:

1. Architect/Engineer Services
Unless otherwise deemed appropriate by the Director of Facilities, contracts governed by this
subsection do not require the assistance and services of a registered architect/engineer.

2. Three (3) Quotations Required
Unless otherwise deemed appropriate by the Director of Facilities, contracts governed by this
subsection do not require solicitation of formal bids. The District may approve and enter into contracts
governed by this subsection after securing three (3) written quotes and conducting any further
negotiations that may be deemed appropriate, the Superintendent shall recommend that the Board
approve a purchase order or execute a contract with the most efficient and effective proposer.

C. Construction Projects, Other Than Electrical Projects, Involving Expenditures of $50,000.01 - $200,000.00
Contracts for construction projects, other than electrical projects, involving expenditures of $50,000.01 $200,000.00 shall be approved and executed as follows:
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Contracts governed by this subsection shall require the assistance and services of a registered
architect/engineer.

2. Three (3) Quotations Required
Unless otherwise deemed appropriate by the Director of Facilities, contracts governed by this
subsection do not require solicitation of formal bids. The District may approve and enter into contracts
governed by this subsection after securing three (3) written quotes from qualified providers. After
securing the quotes and conducting any further negotiations that may be deemed appropriate, the
Superintendent shall recommend that the Board approve a purchase order or execute a contract with
the most efficient and effective proposer.

D. Electrical Projects Involving Expenditures of $75,000.01 - $200,000.00
Contracts for electrical projects involving expenditures of $75,000.01 - $200,000.00 shall be approved and
executed as follows:

1. Architect/Engineer Services
Contracts governed by this subsection shall require the assistance and services of a registered
architect/engineer.

2. Bid Solicitation Required
Contracts governed by this subsection shall be advertised in conformance with the procedures
outlined in this section.

a. Legal Notice
The District shall publish notice of projects governed by this section in a local newspaper with
general circulation throughout the District for a minimum of once per week for three (3)
consecutive weeks with the last publication appearing at least seven (7) days prior to bid
opening.

b. Rejection of Bids/Waiver of Technicalities
The Board reserves the right in its sole discretion to reject all bids and to waive technicalities
in any and all bids.

E. Construction Projects Involving Expenditures in Excess of $200,000.00
Contracts for projects involving expenditures in excess of $200,000.00 shall be approved and executed as
follows:

1. Architect/Engineer Services
Contracts governed by this subsection shall require the assistance and services of a registered
architect/engineer.

2. Bid Solicitation Required
Contracts governed by this subsection shall be advertised in conformance with the procedures
outlined in this section.

a. Legal Notice
The District will publish notice of projects governed by this section in a local newspaper with
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b. Rejection of Bids/Waiver of Technicalities
The Board reserves the right in its sole discretion to reject all bids and to waive technicalities
in any and all bids.

F. Construction Projects Involving Fifty Percent (50%) or More State-Appropriated Funds
For a competitive solicitation for construction services in which fifty percent (50%) or more of the cost will be
paid from State-appropriated funds which have been appropriated at the time of the competitive solicitation,
the Board will not use a policy that provides a preference based upon the contractor's:

1. maintaining an office or place of business within a particular local jurisdiction;
2. hiring employees or subcontractors from within a particular local jurisdiction; or
3. prior payment of local taxes, assessments, or duties within a particular local jurisdiction.
For any such competitive solicitation, the Board will disclose in the solicitation document that any applicable
local policy does not include any of the preferences listed above.
Exception to Construction Requirements
The Board may, with a supermajority vote at a public meeting that begins no earlier than 5 p.m., adopt a resolution
to implement one (1) or more of the exceptions to the educational facilities construction requirements described
below.
Before voting on the resolution, the Board will conduct a cost-benefit analysis prepared according to a professionally
accepted methodology that describes how each exception selected by the Board achieves cost savings, improves the
efficient use of District resources, and impacts the life-cycle costs and life span for each educational facility to be
constructed, as applicable, and demonstrates that implementation of the exception will not compromise student
safety or the quality of student instruction.
The Board will conduct at least one (1) public workshop to discuss and receive public comment on the proposed
resolution and cost-benefit analysis, to begin no earlier than 5 p.m. The workshop may occur at the same meeting
at which the resolution will be voted upon.
The Board’s resolution may propose the implementation of exceptions to requirements of the uniform Statewide
building code for the planning and construction of public educational and ancillary plants relating to the following:

A. Interior non-load bearing walls by approving the use of fire-rated wood stud walls in new construction or
remodeling for interior non-load bearing wall assemblies that will not be exposed to water or located in wet
areas.

B. Walkways, roadways, driveways, and parking areas by approving the use of designated, stabilized, and welldrained gravel or grassed student parking areas.

C. Standards for relocatables used as classroom space by approving construction specifications for installation of
relocatable buildings that do not have covered walkways leading to the permanent buildings onsite.

D. Site lighting by approving construction specifications for site lighting that:
1. Do not provide for lighting of gravel or grassed auxiliary or student parking areas.
2. Provide lighting for walkways, roadways, driveways, paved parking lots, exterior stairs, ramps, and
walkways from the exterior of the building to a public walkway through the installation of a timer that
is set to provide lighting only during periods when the site is occupied.
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3. Allow lighting for building entrances and exits to be installed with a timer that is set to provide lighting

E. Any other provisions that limit the ability of a school to operate in a facility on the same basis as a charter
school pursuant to F.S. 1002.33(18) so long as the regional planning council determines that there is
sufficient shelter capacity within the District as documented in the Statewide Emergency Shelter Plan.
Opening of Competitive Bids
Notwithstanding F.S. 119.071(1, b), in any competitive solicitation for construction or repairs on a Board building or
facility, the Superintendent will:

A. open the sealed bid, or the portion of the sealed bid that includes the price submitted, at a public meeting
conducted in compliance with F.S. 286.011 and Board Bylaw 0164 - Notice of Meetings, and Bylaw 0168 Minutes;

B. announce the name of each bidder and the price submitted in the bid at that meeting; and
C. make available the name of each bidder and the price submitted in the bid, upon request.
Receipt of Less than Two (2) Responsive Proposals for Commodities and Contractual Services
In the event the Board receives less than the two (2) responsive proposals for commodities and contractual
services, the Board may negotiate on the best terms and conditions or decide to reject all proposals. The Board
shall document the reasons for the decision to negotiate terms and conditions with the sole proposer in lieu of resoliciting proposals.
Contract Execution
Contracts governed by this policy shall be awarded to the lowest responsive and responsible bidder, considering the
base bid and accepted alternatives; and be executed pursuant to Policy 6320 - Purchasing and Contracting for
Goods and Services. Award of a bid by the Board shall only represent an identification by the Board that a bid
represents the lowest responsible bid received by the District. Award of the bid shall not create a binding obligation
on the Board, and no obligation shall be created or imposed on the District until such time as the Board
Chair/designee executes a contract in a form satisfactory to the District.
Each Board contract for services must include a provision that requires the contractor to comply with public records
laws, specifically to:

A. keep and maintain public records that ordinarily and necessarily would be required by the Board in order to
perform the service under the contract;

B. provide the public with access to its public records on the same terms and conditions as the Board would
provide the records, and at a cost that does not exceed the cost provided in Policy 8310 - Public Records;

C. ensure that any of its public records that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed, except as authorized by law;

D. meet all requirements for retaining public record and, upon termination of the contract, transfer to the Board,
at no cost, all public records in its possession and destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. All records stored electronically must
be provided to the Board in a format that is compatible with the Board's information technology systems.
Certified Copy of Recorded Bond
Before commencing the work or before recommencing the work after a default or abandonment, the contractor shall
provide to the Board a certified copy of the recorded bond. Notwithstanding the terms of the contract or any other
law governing prompt payment for construction services, the Board may not make a payment to the contractor until
the contractor has complied with this paragraph. This paragraph applies to contracts entered into on or after
October 1, 2012.
Revised 2/5/19
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F.S. 255.05
F.S. 255.0516
F.S. 255.0518
F.S. 255.065
F.S. 255.0991
F.S. 287.055
F.S. 1001.43
F.S. 1010.04
F.S. 1010.07(2)
F.S. 1010.48
F.S. 1013.385
F.S. 1013.45
F.S. 1013.46
F.S. 1013.47
Purchasing Policies, F.A.C. 6A-1.012
Educational Facilities, F.A.C. 6A-2.0010

Last Modified by Sean Arnold on November 6, 2019
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NEW POLICY - VOL. 19, NO. 2
7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING
The School Board authorizes the use of video surveillance and electronic monitoring equipment at various school
sites throughout the District and on school buses. The video surveillance/electronic monitoring equipment shall be
used to protect Board property and assets from theft and vandalism, through deterrence and video documentation.
The system is not designed nor intended to protect individuals from being victims of violent or property crimes, nor
to detect other potentially illegal and undesirable activities that may occur, although information may be used as
evidence in such cases.
The monitoring of actions and behavior of individuals who come onto school property is a significant factor in
maintaining order and discipline. Video surveillance/electronic monitoring systems serve to complement other
means being employed in the District to promote and foster a safe and secure teaching and learning environment
for students and staff. The Board recognizes that the use of a video surveillance/electronic monitoring system does
not replace the need for the ongoing vigilance of designated school staff to monitor and supervise the school
building; rather, the video surveillance/electronic monitoring system serves as an appropriate and useful tool with
which to augment or support the in-person supervision provided by staff. The principal is responsible for verifying
that due diligence is observed in maintaining general campus security.
The Superintendent is responsible for determining where to install and operate fixed-location video
surveillance/electronic monitoring equipment in the District. The determination of where and when to use video
surveillance/electronic monitoring equipment will be made in a nondiscriminatory manner. Any person who takes
action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to disciplinary
action.
Any information obtained from video surveillance/electronic monitoring systems may only be used to support the
orderly operation of the School District's schools and facilities, and for law enforcement purposes, and not for any
other purposes. As such, recordings obtained through the use of video surveillance/electronic monitoring equipment
may be used as evidence in any disciplinary proceedings, administrative proceeding or criminal proceeding, subject
to Board policy and regulations. Further, such recordings may become a part of a student's education record or staff
member's personnel file. The Board will not use video surveillance/electronic monitoring equipment to obtain
information for the purpose of routine staff appraisal/evaluation or monitoring.
Ordinarily, video surveillance/electronic monitoring equipment will not be used to make an audio recording of
conversation occurring on school grounds or property where individuals have a reasonable expectation of privacy;
however, notice shall be given to all individuals present on the grounds of a school site or on a school bus that their
conversations may be recorded through the video surveillance/electronic monitoring equipment and, as a result,
individuals on the grounds of a school site or on a school bus should not have an expectation that their
conversations will remain private.

166

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/13/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

3.a

BoardDocs® PL

Page 2 of 2

Recordings of students will be treated as confidential. Consequently, because the Board is bound by Florida's Public
Records Act and the Family Educational Rights and Privacy Act (FERPA), copies of video recordings containing
personally identifiable information about students shall not be released except to school officials with legitimate
educational interests. Parents or guardians of minor students, and students who are eighteen (18) years of age or
older, who are charged with disciplinary violations may view relevant portions of any video recording related to the
charge, upon written request to the principal, provided that viewing the recording does not violate State and/or
Federal law (i.e., the privacy rights of any other students whose images appear on the recording). Likewise, school
personnel may view relevant portions of any video relating to any disciplinary charge against them, upon written
request to the building principal, provided that viewing the recording does not violate State and/or Federal law (i.e.,
the privacy rights of any students whose images appear on the recordings). Otherwise, such confidential recordings
shall only be released as authorized under or required by State and Federal laws.
Video surveillance/electronic monitoring recordings may be retained beyond the retention period required by law if
they are going to be utilized for training purposes or as required by law pursuant to Policy 8315 - Information
Management and Administrative Procedure 8315 - Litigation Hold Procedure. This policy does not address or cover
instances where school officials record a specific event (e.g., a play, music performance, athletic contest,
graduation, or Board meeting) or an isolated instance where a classroom is videotaped for educational or research
purposes. Authorized videotaping digital recording for educational, instructional and/or research purposes is
permitted and is not addressed by this policy.
Video surveillance is to be implemented in accordance with this policy and the related administrative procedures.
The Board will not accept or tolerate the improper use of video surveillance/electronic monitoring equipment and will
take appropriate action in any cases of wrongful use of this policy.
Periodically, the Superintendent shall conduct a review to verify that this policy and its implementing procedures are
being adhered to and report to the Board on the use of video surveillance/electronic monitoring equipment in the
District.
© Neola 2019

Legal

F.A.C. 1B-24.003(1)(a)
Title I of the Electronic Communication Privacy Act of 1986
18 U.S.C. 2510
18 U.S.C. 2511
18 U.S.C. 2512
18 U.S.C. 2513
18 U.S.C. 2515
18 U.S.C. 2516
18 U.S.C. 2517
18 U.S.C. 2518
18 U.S.C. 2519
18 U.S.C. 2520
18 U.S.C. 2521
20 U.S.C. 1232g
34 C.F.R. 99.1-99.67

Last Modified by Maggie Martin on December 13, 2019
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7530.02 - STAFF AND SCHOOL OFFICIALS USE OF WIRELESS COMMUNICATION DEVICES
Use of wireless communication devices ("WCD") (as defined in Bylaw 0100) has become pervasive in the workplace.
Whether the WCD is Board-owned and assigned to a specific employee or school official or personally-owned by the
employee or school official (regardless of whether the Board pays the employee an allowance for his/her use of the
device, the Board reimburses the employee or school official on a per use basis for their business-related use of
his/her WCD, or the employee or school official receives no remuneration for his/her use of a personally-owned
WCD, the employee or school official is responsible for using the device in a safe and appropriate manner and in
accordance with this policy and its accompanying procedure, as well as other pertinent Board policies and
procedures.
Conducting District Business Using a WCD
Employees and school officials are permitted to use a Board-owned and/or personally-owned WCD to make/receive
calls, send/receive e-mails, send/receive texts, send/receive instant messages that concern District business of any
kind.
Employees and school officials are responsible for archiving such communication(s) in accordance with the District's
requirements.

Employees and school officials who receive District business-related communication(s) on Board-owned and
personally-owned WCDs on a function that is not permitted under this policy are still responsible for the following:

1. archiving such communication(s) sent or received in accordance with the District's requirements; and
2. responding to an individual who sends such communication using the employee's or school official's Districtissued e-mail account with the following message: "On __________ [insert date], I received a message
from you on my Board-owned and or personally-owned WCD. Pursuant to Board Policy 7530.02, please
contact me with such communications regarding District business of any kind via my wireless communication
device, the District issued email account from which I am sending this message. Thank you."
Safe and Appropriate Use of a WCD
Employees and school officials whose job responsibilities include regular or occasional driving and who use a WCD
for business use are expected to refrain from using their device while driving. Safety must come before all other
concerns. Regardless of the circumstances, including slow or stopped traffic, employees and school officials should
pull off to the side of the road and safely stop the vehicle before placing or accepting a call. Reading or sending a
text message, instant message, or e-mail, or browsing the Internet using a WCD while driving is a violation of State
law and is strictly prohibited. If accepting a call is unavoidable and pulling over is not an option, employees are
expected to keep the call short, use hands-free options (e.g., headsets or voice activation) if available, refrain from
the discussion of complicated or emotional topics, and keep their eyes on the road. Pursuant to Policy 8625, use of a
WCD in a handheld manner in a designated school crossing, school zone, or work zone area as defined in F.S.
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316.003 is prohibited. Special care should be taken in situations where there is traffic, inclement weather, or the
employee is driving in an unfamiliar area. In the interest of safety for employees, school officials, and other drivers,
employees and school officials are required to comply with all applicable State laws and local ordinances while
driving, including any laws that prohibit texting or using a cell phone or other WCD while driving.
In situations where job responsibilities include regular driving and accepting of business calls, the employee or
school official should use hands-free equipment to facilitate the provisions of this policy.
All employees and school officials must comply with Policy 8625 – Ban on Texting While Driving.
Duty to Maintain Confidentiality of Student Personally Identifiable Information - Public and Student
Record Requirements
Employees and school officials are subject to all applicable policies and procedures pertaining to protection of the
security, integrity, and availability of the data stored on a WCD regardless of whether they are Board-owned and
assigned to a specific employee or personally-owned by the employee.
WCD communications, including calls, text messages, instant messages, and e-mails sent or received may not be
secure. Therefore, employees should use discretion when using a WCD to relay confidential information, particularly
as it relates to students.
Additionally, WCD communications, including text messages, instant messages, and e-mails sent and/or received by
a public employee or school official using a WCD may constitute public records.
Further, WCD communications about students, including text messages, instant messages, and e-mails sent and/or
received by a District employee or school official using his/her WCD may constitute education records if the content
includes personally identifiable information about a student.
Communications, including text messages, instant messages, and e-mails sent and/or received by a District
employee or school official using his/her WCD, that are public records or student records are subject to retention
and disclosure, upon request, in accordance with Policy 8310 - Public Records. Cellular/Wireless communications
that are student records should be maintained pursuant to Policy 8330 - Students Records.
It is the responsibility of the District employee or school official who uses a WCD for District business-related use to
archive all text messages, instant messages and e-mails sent and/or received using his/her WCD in accordance with
the District's requirements.
Finally, cellular/wireless communications and other electronically stored information (ESI) stored on the staff
member's or school official's WCD may be subject to a litigation hold pursuant to Policy 8315 - Information
Management. Staff and school officials are required to comply with District requests to produce copies of
cellular/wireless communications in their possession that are either public records or education records or that
constitute ESI that is subject to a litigation hold.

At the conclusion of an individual's employment (whether through resignation, nonrenewal, or termination), the
employee is responsible for informing the Superintendent or his/her designee of all public records, student records,
and ESI subject to a Litigation Hold that is maintained on the employee's Board-owned WCD. The District's IT
department/staff will then transfer the records/ESI to an alternative storage device.
If the employee utilized a personally-owned WCD for District-related communications, and the device contains public
records, students records, and/or ESI subject to a litigation hold, the employee must transfer the records/ESI to the
District's custody (e.g., server, alternative storage device) prior to the conclusion of his/her employment. The
District's IT department/staff is available to assist in this process. Once all public records, student records, and ESI
subject to a litigation hold are transferred to the District's custody, the employee is required to delete the
records/ESI from his/her personally-owned WCD. The employee will be required to sign a document confirming that
all such records/information has been transferred to the District's custody and deleted from his/her personallyowned WCD.
If a WCD is lost, stolen, hacked, or otherwise subjected to unauthorized access, the employee or school official must
immediately notify the Superintendent so a determination can be made as to whether any public records, students
records, and/or ESI subject to a litigation hold has been compromised and/or lost. Pursuant to Policy 8305 Information Security and its accompanying procedure, the Superintendent shall determine whether any security
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The Board prohibits employees and school officials from maintaining the following types of records and/or
information on their WCDs:

A. social security numbers
B. driver's license numbers
C. credit and debit card information
D. financial account numbers
E. student personally identifiable information
F. information required to be kept confidential pursuant to the Americans with Disabilities Act (ADA)
G. personal health information as defined by the Health Insurance Portability and Accountability Act (HIPAA)
If an employee or school official maintains records and/or information on a WCD that is confidential, privileged, or
otherwise protected by State and/or Federal law, the employee is required to encrypt the records and/or
information.
It is required that employees and school officials lock and password protect their WCDs when not in use.
Employees and school officials are responsible for making sure no third parties (including family members) have
access to records and/or information, which is maintained on a WCD in their possession, that is confidential,
privileged, or otherwise protected by State and/or Federal law.
Privacy Issues
Except in emergency situations or as otherwise authorized by the Superintendent or as necessary to fulfill their job
responsibilities, employees and school officials are prohibited from using WCDs to capture, record, and/or transmit
the words or sounds (i.e., audio) and/or images (i.e., pictures/video) of any student, staff member, or other person
in the school or while attending a school-related activity. Using a WCD to capture, record, and/or transmit audio
and/or pictures/video of an individual without proper consent is considered an invasion of privacy and is not
permitted.
WCDs, including but not limited to those with cameras, may not be activated or utilized at any time in any school
situation where a reasonable expectation of personal privacy exists. These locations and circumstances include, but
are not limited to, gymnasiums, locker rooms, shower facilities, rest/bathrooms, and any other areas where
students or others may change clothes or be in any stage or degree of disrobing or changing clothes. The
Superintendent and building principals are authorized to determine other specific locations and situations where use
of a WCD is absolutely prohibited.
Potential Disciplinary Action
Violation of any provision of this policy may constitute just cause for disciplinary action up to and including
termination.
Use of a WCD in any manner contrary to local, State, or Federal laws may also result in disciplinary action up to and
including termination.
Revised 8/28/18
© Neola 2018
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F.S. Chapter 119
F.S. 1001.41
F.S. 1001.42
F.S. 1001.43
F.S. 1002.221
F.A.C. 6A-10.081
Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, Stat.
4096 (2008)
Children’s Internet Protection Act (CIPA), Pub. L. No. 106-554 (2001)
20 U.S.C. 1232g
34 C.F.R. Part 99

Last Modified by Joe Amato on December 10, 2019
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8600.04 - BUS OPERATOR QUALIFICATIONS, CERTIFICATION, DISCIPLINE, AND TERMINATION
Purpose
The safety and welfare of District students is of paramount importance to the School Board and transportation
personnel of the District are charged with the responsibility of student transportation safety. Thus, it is essential that
school buses be operated by properly qualified and licensed drivers who meet all other requirements of State and
Federal laws, State Board rules, and Board policies for the transport of students.
Applicants
In addition to requirements of employment for support staff, the Board requires that each applicant for a bus
operator’s position possess a valid Florida Commercial Driver License Class B with Passenger and S Endorsements,
together with an acceptable driving record, a current valid medical examiner’s certificate, and such other licenses
and endorsements as may be required by applicable law and regulation, and meet all other minimum qualifications
as may be required by Federal law, State law, State Board Rule, Board policy, and the District’s safe driver plan. The
driving record of all applicants shall be obtained from the Florida Department of Highway Safety and Motor Vehicles
(DHSMV) and reviewed by the District as and when required by law to verify an acceptable driving history and
compliance with the standards of this policy and applicable law and regulation.
Any of the following infractions or offenses will render a bus operator candidate unqualified and, therefore, ineligible
for employment:

A. driving under the influence (DUI, DWI, DUBAL) either drugs or alcohol within the last ten (10) years
B. falsifying an accident report
C. at-fault accident resulting in a fatality
D. more than twenty (20) points on license
E. passing a stopped school bus
F. reckless driving
G. more than two (2) careless driving infractions within any one (1) year period
H. failing to give notice of a crash to a local police department or county sheriff when such crash results in
injury to or death of any persons or damage to any vehicle or other property in an apparent amount of at
least $500

I. fleeing or attempting to elude a police officer
J. speeding in a school zone
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K. railroad crossing offenses

M. more than three (3) moving violations within a twelve (12) month period including adjudication withheld
N. speeding in excess of twenty-one (21) miles per hour over posted speed limit
O. loss of or suspension of driver’s license for traffic related offenses/violations of F.S. Chapter 316, or multiple
non-traffic related offenses

P. use of a wireless communication in a handheld manner while operating a motor vehicle in a designated
school crossing, school zone, or work zone area as defined in F.S. 316.003, which is a violation of F.S.
316.306
Employees
Prior to transporting students on a school bus each operator shall meet the following requirements:

A. hold a valid commercial driver license with a passenger endorsement and a school bus endorsement;
B. successfully complete forty (40) hours of preservice training, which must include certified cardiopulmonary
resuscitation (CPR) and first aid training, and must consist of consisting of at least twenty (20) hours of
classroom instruction and eight (8) hours of behind-the-wheel. The classroom instruction and behind-thewheel training shall be training based upon the Department’s Basic School Bus Operator Curriculum, Revised
2006;

C. demonstrate the ability to prepare required written reports;
D. be physically capable of operating the vehicle as determined by physical examination, given by a physician
designated by the Board, and as determined by a dexterity test administered by the District;

E. demonstrate physical and mental capabilities required to carry out all assigned responsibilities as a school
bus operator; and

F. meets the qualifications described in 49 C.F.R. Part 391, relating to physical qualifications and examination,
which includes the physical standards established by the Federal Motor Carrier Safety Administration
pursuant to 49 C.F.R. Sections 391.41 and 391.43
The District shall issue a certificate of training to each operator who successfully completes the forty (40) hours of
preservice training provided by the Commissioner.
In addition to the requirements set forth above, a bus operator employed by the Board shall at all times during the
term of their employment maintain an acceptable driving record, possess a current valid medical examiner’s
certificate, hold such other licenses and endorsements as may be required by applicable law and regulation, and
meet all other minimum qualifications as may be required by Federal law, State law, State Board rule, Board policy,
and the District’s safe driver plan.
It is the intent of this Board to protect its students from drivers whose certification is invalidated under Florida law
or the District’s safe driver plan. Any employee who operates a school bus with a license s/he knows, or should have
known, is suspended or revoked shall be subject to discipline, up to and including termination.
The driving record of all school bus operators shall be obtained and reviewed prior to each fall semester, and shall
be subject to continuous screening by using the Motor Vehicle Operator Tracking and Reporting System (MOTRS)
the Automated School Bus Driver's License Record Check System though the Florida Department of Motor Vehicles
and Highway Safety database.
Any bus operator whose driving record is found to include a plea of guilty, nolo contendere, or adjudication withheld
of guilt for any of the following infractions shall be subject to disciplinary action up to and including termination in
accordance with the District’s safe driver plan.

A. driving under the influence (DUI, DWI, DUBAL) either drugs or alcohol
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C. at-fault accident resulting in a fatality
D. more than twenty (20) points on license
E. passing a stopped school bus
F. reckless driving
G. more than two (2) careless driving infractions within any one (1) year period
H. failing to give notice of a crash to a local police department or county sheriff when such crash results in
injury to or death of any persons or damage to any vehicle or other property in an apparent amount of at
least $500

I. fleeing or attempting to elude a police officer
J. speeding in a school zone
K. railroad crossing offenses
L. leaving the scene of an accident involving injuries or property damage
M. more than three (3) moving violations within a twelve (12) month period including adjudication withheld
N. speeding in excess of twenty-one (21) miles per hour over posted speed limit
O. loss of or suspension of driver’s license for traffic related offenses/violations of F.S. Chapter 316, or multiple
non-traffic related offenses

P. use of a wireless communication in a handheld manner while operating a motor vehicle in a designated
school crossing, school zone, or work zone area as defined in F.S. 316.003, which is a violation of F.S.
316.306

In addition, a bus operator who violates Board policies regarding the unnecessary idling of school buses or using a
wireless communication device while operating a school bus shall be subject to disciplinary action in accordance with
the District’s safe driver plan.
All bus operators must conform to the provisions of 49 C.F.R. Part 40 and Part 382 relating to the substance abuse
testing and alcohol detection program. A driver testing positive for a controlled substance under the provisions noted
above shall be terminated from school bus driving duties.
All bus operators are required to sign a driver’s license status statement for each pay period, attesting that bus
operator has not received any point violation in the interim. Falsification may result in disciplinary action, up to and
including termination.
All bus operators are required to submit to follow-up criminal background checks in accordance with State law.
At least annually, the Board shall require that each operator of a school bus meets the following requirements:

A. successfully complete the requirements prescribed by this policy;
B. successfully complete a minimum of eight (8) hours of inservice training related to the operator’s
responsibilities for transporting students, ;which may include training hours from the required certified CPR
and first aid training, pursuant to F.A.C. Rule 6A-3.0121;

C. successfully pass a dexterity test administered by the District and maintain a valid Medical Examiners
Certificate verifying that the operator meets the requirements of 49 C.F.R. Part 391.
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At the time of reemployment, the Board shall assure that each school bus operator meets all of the requirements
contained herein. If not more than a twelve (12) continuous calendar month break in service has occurred, an
operator shall be required to complete eight (8) hours of inservice training related to their responsibilities for
transporting students prior to driving a school bus with students. If a period exceeding twelve (12) calendar months
has occurred, the operator shall be required to successfully complete all of the requirements of this policy.
© Neola 2013 2019
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BAN ON TEXTING WHILE DRIVING
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po8625 RL 11.15.19

Status
Adopted

June 13, 2017

8625 - BAN ON TEXTING WHILE DRIVING
It is the intent of the School Board to improve roadway safety for operators and passengers of District motor
vehicles and buses and motor vehicles personal vehicles while employees are driving to/from any location for District
business. being operated on District property.
DEFINITIONS
"Motor vehicle" means all District-owned, operated, rented, contracted or leased passenger vehicles, including
school buses, as well as any motor vehicle that is privately owned or leased and is used to transport Board
employees and students where such use is subject to Board or Superintendent authorization and approval, or
operated by a Board employee while traveling to or from any location on official school business. A motor vehicle
(other than a school bus) that is stationary is not being operated and is not subject to the prohibition in this policy.
Policy 8606 and Policy 8600.04 further governs the use of wireless communication devices by school bus operators.
"Wireless communication device" means any handheld device used or capable of being used in a handheld
manner, that is designed or intended to receive or transmit text or character-based messages, access or store data,
or connected to the Internet or any communications service as defined in F.S. 812.15 and that allows text
communications. WCDs include, but are not limited to, cellular and wireless telephones, pagers/beepers, personal
digital assistants (PDAs), Blackberries/Smartphones, and other Wi-Fi- enabled or broadband access devices.
General Prohibitions
A Board employee shall not operate a District motor vehicle at any time, or a personal vehicle while driving to/from
any location on school business, while manually typing or entering multiple letters, numbers, symbols, or other
characters into a wireless communications device or while sending or reading messages on such a device for the
purpose of non-voice interpersonal communication, including, but not limited to, communication methods known as
texting, e-mailing, instant messaging, and snap chatting.
This prohibition does not apply to those acts authorized by F.S. 316.305 that, include, but are not limited to, the
following:

A. performing certain official duties while operating an authorized emergency vehicle as defined in F.S. 322.01,
a law enforcement or fire service professional, or an emergency medical services professional;

B. reporting an emergency or criminal or suspicious activity to law enforcement authorities;
C. receiving messages that are:
1. related to the operation or navigation of the motor vehicle;
2. safety-related information, including emergency, traffic, or weather alerts;
3. data used primarily by the motor vehicle; or
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4. radio broadcasts.

E. conducting wireless interpersonal communication that does not require manual entry of information or
reading text messages, except to activate, deactivate, or initiate a feature or function.
A Board employee who violates this policy is subject to disciplinary action up to and including termination.

Hands-Free in School Crossings, School Zones, and Work Zone Areas
Board employees shall not operate a District motor vehicle at any time, or a personal vehicle while driving to/from
any location on school business while using a wireless communications device in a handheld manner in a designated
school crossing, school zone, or work zone areas as defined in F.S. 316.003.
This prohibition does not apply to those acts authorized by F.S. 316.306 that, include, but are not limited to, the
following:

1. performing certain official duties while operating an authorized emergency vehicle as defined in F.S. 322.01,
a law enforcement or fire service professional, or an emergency medical services professional;

2. reporting an emergency or criminal or suspicious activity to law enforcement authorities;
3. receiving messages that are:
1. related to the operation or navigation of the motor vehicle;
2. safety-related information, including emergency, traffic, or weather alerts;
3. data used primarily by the motor vehicle; or
4. radio broadcasts.
4. using a device or system in a hands-free manner for navigation purposes;
5. using a wireless communications device hands-free or hands-free in voice-operated mode, including but not
limited to, a factory-installed or after-market Bluetooth device; or

6. operating an autonomous vehicle, as defined in F.S. 316.003, in autonomous mode.
A Board employee who violates this policy is subject to disciplinary action up to and including termination.

Notwithstanding the provisions of F.S. 316.305(3)(c), a Board employee’s billing records for a Board-supplied
wireless communication device or the testimony of or written statements from appropriate authorities receiving such
messages may be admissible as evidence in any District-initiated proceeding to determine whether a violation of this
policy has been committed.
© Neola 2013 2019
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8660 - TRANSPORTING STUDENTS BY PRIVATE VEHICLES
The School Board shall use school buses, as defined in Florida statutes, for all regular transportation of students,
pre-kindergarten through grade 12. School buses are to be used whenever practical.
For purposes of this policy, "regular transportation" or "regular use" means transportation to and from school or
school-related activities which are part of a scheduled series or sequence of events to the same location.
Regular transportation of students in motor vehicles other than school buses may occur only under the following
conditions:

A. when transportation is for a physically handicapped or isolated students and the Board has elected to
provide for the transportation of the student through written agreements entered into a written agreement
for the transportation of the student;

B. when the transportation is part of a comprehensive contract for a specialized educational program between
the Board and a service provider for instruction, transportation, and other services;

C. when the transportation is provided through a public transit system;
D. when the transportation is for trips to and from school sites or agricultural education sites or for trips to and
from agricultural education-related events or competitions but is not customary transportation between a
student's residence and such sites; and when the transportation of students is necessary or practical in a
Board owned or commercially leased passenger car not to exceed seven (7) students in designated seating
positions.
E. when the transportation is for trips to and from school sites to allow students to participate in a career
education program that is not offered at the high school in which such students are enrolled but is not
customary transportation between a student's residence and such sites.

When the transportation of students is provided, as authorized in this policy, in a vehicle other than a
school bus that is owned, operated, rented, contracted, or leased by the District, the following provisions
shall apply:
1. The vehicle must be a passenger car or multipurpose passenger vehicle or truck, as defined in 49
C.F.R. Part 571, designed to transport fewer than ten (10) students. Students must be transported
in designated seating positions and must use the occupant crash protection system provided by the
manufacturer unless the student’s physical condition prohibits such use.
2. An authorized vehicle may not be driven by a student on a public right-of-way. An authorized
vehicle may be driven by a student on school or private property as part of the student’s
educational curriculum if no other student is in the vehicle.
3. The driver of an authorized vehicle transporting students must maintain a valid driver license and
must comply with the requirements of the School District’s locally adopted safe driver plan, which
includes a review of driving records for disqualifying violations.
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A. When a student is ill or injured and must be taken home or to a medical treatment facility under nonemergency circumstances and

1. the school has been unable to contact the student's parent or guardian, or such parent, guardian, or
responsible adult designated by the parent or guardian is not available to provide the transportation;
and

2. proper adult supervision of the student is available at the location to which the student is being
transported; and

3. the transportation is approved by the school principal or designee; and
4. if the school had been unable to contact the parent or guardian prior to the transportation, the school
continues to attempt to contact the parent or guardian until the school is able to notify the parent or
guardian of the transportation and the circumstances.

B. When the transportation is in connection with a school function or event in which the school has undertaken
to participate and

1. the function is a single event which is not part of a scheduled series or sequence of events to the
same location; such as, but not limited to, a field trip, recreational outing, a competitive or
cooperative event, or an event connected to an educational program; and

2. transportation is not available, as a practical matter, using a school bus or Board passenger car; and
3. each student's parent or guardian is notified in writing about the transportation arrangement and
gives written consent before a student is transported in a private vehicle.

C. When Board employees are required to use their own vehicle to perform duties of employment and such
duties include the occasional transportation of students.
Any private vehicle used to transport students under this policy shall be currently registered in the State of Florida,
be insured for personal injury protection and property damage liability in at least the minimum amounts required by
law, and be in good working order. A Board employee, parent, or other adult wishing to transport students in a
private vehicle will request approval by submitting his/her driver's license, vehicle registration, and insurance ID
card along with the completed Form 8660 F1 to the principal in a reasonable amount of time before the planned
travel. The principal will follow the established procedure to determine whether approval of the request to transport
students in a private vehicle is appropriate.
Student transportation in private vehicles may only be authorized for trips within the State of Florida. When
transportation is authorized in a private vehicle, students may only be required to use the occupant crash protection
system provided by the vehicle manufacturer. A student who is transported to an activity in a private vehicle
approved under this policy shall return from the activity in the same vehicle, unless the student is released to
his/her parent.
Board employees will be covered by the Board's liability program when they are transporting students as part of
their assigned or related duties. Benefits due from private vehicle insurance will be primary, except for workers'
compensation, in accordance with State law.
Parents or other adults are not covered by the Board's liability program when they are transporting students and,
therefore, must have adequate insurance during the time that the vehicle is being used to transport students.
Notwithstanding any other provision of this policy, in an emergency situation which constitutes an imminent threat
to student health or safety, school personnel may take whatever action is necessary under the circumstances to
protect students.
Any violation of this policy may subject an employee to discipline up to and including termination from employment.
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9800 - CHARTER SCHOOLS
F.S.1002.33 empowers the School Board with oversight responsibility for all charter schools situated within
Hernando County. The Board designates the Supervisor of School Choice, under the direction of the Superintendent,
to receive and review all charter applications. The Superintendent shall recommend to the Board the approval or
denial of each charter application and charter contract as required by State law. The Board shall have final authority,
by majority vote, to approve or deny any application and charter contract.
Approved charter schools are public schools and shall receive goods and services from the Board as required by law
and/or specified through a contract with the Board.
If approved, the initial charter shall be for a term of five (5) years, excluding two (2) planning years. The Board may
renew charters under the conditions and for terms as set forth in State law.
In addition, a charter school that satisfied the requirements set forth in State law for designation as a highperforming charter school may receive a modification of its term to fifteen (15) years or a fifteen (15) year charter
renewal. The charter may be modified or renewed for a shorter term at the option of the high-performing charter
school.
The Board shall enter into a charter with a charter operator and the focus is on three (3) areas of charter school
operation: academic accountability, fiscal management, and governance. The Board, as sponsor, shall perform the
duties provided in F.S. 1002.33.
Student academic achievement for all students is the most important factor when determining whether to renew or
terminate a charter. Additionally, the Board has the right to non-renew or terminate any charter if the Board finds
that one (1) of the following grounds exists by clear and convincing evidence:

A. fails to participate in the State's education accountability system created in F.S. 1008.31, or fails to meet the
requirement for student performance as specified in the charter;

B. fails to meet generally accepted standards of fiscal management;
C. materially violates the law;
D. materially breaches the charter, as described in State law; and/or
E. for other good cause shown.
Application Procedure
Potential applicants should send letters notifying the Board of their intent to submit an application to open a public
charter school not later than December 1st. Such correspondence should be directed to the office of the
Superintendent and the Supervisor of School Choice. Failing to send the letter of intent will in no way negatively
impact the application.
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Final applications for a public charter school that are to be opened eighteen (18) months later, or at the beginning of
the District's next school year, or to be opened at a time agreed to by the application and the District, will be
accepted to later than 4:00 p.m., on the submission deadline of February 1st, or before. If the submission deadline
falls on a non-business day, the deadline shall be postponed to 4:00 p.m. on the next business day. Applications
may be mailed or hand delivered but receipt by the Board must be on or before the deadline.
The District will not refuse to receive an application submitted before February 1st but will not accept applications
received later than February 1st.
The following pertains to the submission of a final application:

A. An individual, teachers, parents, a group of individuals, a municipality, or a legal entity organized under the
laws of this State anticipating submission of an application are urged to contact the Supervisor of School
Choice for assistance prior to completion of an application.

B. Charter school applicants must participate in training provided by the Florida Department of Education
(FLDOE) before filing an application unless they have participated in qualified training provided by the
District.

C. The Board and/or any of its designees shall not take unlawful reprisal against another Board employee
because that employee is either directly or indirectly involved with a charter school application.

D. Applicants must submit an application on the FLDOE's Standard Florida Charter School Application template
and forms.

E. The Board shall not charge any fees for processing or consideration of a final charter school application. The
Board's approval of a charter shall not be predicated on the promise of any future payment of any kind.

F. The applicant and Board may mutually agree, in writing, to extend the statutory timeline to consider the
charter application. Such an agreement shall detail the extension date or timeframe.

G. Charter schools shall not use or bear the name of an existing traditional public, charter, or private/parochial
school in Hernando County.
Applications shall be submitted to:
The Supervisor of School Choice
919 N. Broad Street
Brooksville, Florida 34601
The Board shall review all applications using the evaluation instrument developed by the FLDOE.
Application Contents

A. State Application Form
Applications must be submitted using the Standard Charter School Application form developed and
distributed by the FLDOE.

B. Statement of Assurances
Applicants are required to sign under the penalties of perjury the Statement of Assurances form contained
within the Standard Charter School Application developed and distributed by the FLDOE, thereby attesting to
the following:

1. The charter school will be nonsectarian in its programs, admission policies, employment practices, and
operations.
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2. The charter school will enroll any eligible student who submits a timely application unless the school

3. The charter school will adhere to the antidiscrimination provisions of F.S. 1000.05.
4. The charter school will adhere to all applicable provisions of State and Federal law relating to the
education of students with disabilities, including the Individuals with Disabilities Education Act;
Section 504 of the Rehabilitation Act of 1974; and Title II of the Americans with Disabilities Act of
1990.

5. The charter school will adhere to all applicable provisions of Federal law relating to students who are
limited English proficient, including Title VI of the Civil Rights Act of 1964 and the Equal Educational
Opportunities Act of 1974.

6. The charter school will participate in the Statewide assessment program created under F.S. 1008.22.
7. The charter school will comply with Florida statutes relating to public records and public meetings,
including F.S. Chapter 119 and F.S. 286.011 which are applicable to applicants even prior to being
granted a charter.

8. The charter school will obtain and keep current all necessary permits, licenses, and certifications
related to fire, health, and safety within the building and on school property.

9. The charter school will provide for an annual financial audit in accordance with F.S. 218.39.
C. Draft Charter
The application must include a draft of the proposed charter and all forms required by the FLDOE. The
information contained in the proposed charter must be in substantially the same format as the Florida
Standard Charter Contract Form prescribed by the FLDOE.

D. Proposed Contracts for Services
Applicants anticipating a request for District services (i.e., transportation, payroll services, use of facilities,
etc.) must include a proposed contract for each service desired.
Final Application Evaluation Process

A. The District shall receive and review all final applications using an evaluation instrument developed by the
FLDOE.

B. The Board shall evaluate all timely applications as submitted. During the evaluation process, 1) applications
cannot be amended and 2) missing documentation and unsolicited information will not be accepted or
considered. However, as required by law, the Board shall allow the applicant, upon receipt of written
notification, seven (7) calendar days to make technical or nonsubstantive corrections and clarifications,
including, but not limited to corrections of grammatical, typographical, and like errors or to add missing
signatures, if such errors are identified as cause to deny the final application.

C. The Board shall deny any final application that does not comply with the statutory requirements and/or
Board's instructions for charter school applications.

D. Additional Information
1. The Board may solicit information regarding 1) history and background of individual applicants and/or
founding/governing boards and its individual members including, but not limited to, a demonstration
of the professional experience or competence of those individuals or organizations applying to operate
the charter school or those hired or retained to perform professional services; and 2) the description
of clearly delineated responsibilities and the policies and practices needed to effectively manage the
charter school. A description of internal audit procedures and the establishment of controls to ensure
that the financial resources are properly managed must be included. This information may be used to
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evaluate the applicant's ability to operate a charter school.

application such as whether the applicant currently operates charter schools in Florida and if the
proposed school will be a replication of an existing school design. This information may be used to
evaluate the applicant's ability to operate a charter school.

3. The applicant may provide evidence of prior experience in establishing and operating public charter
schools. Evidence of prior experience and success in establishing and operating charter schools shall
be weighed in making a determination to recommend approval or denial of an application.

E. Charter Review Committee (CRC)
The purpose of this committee is to identify deficiencies in the written application and/or areas that require
clarification to fully evaluate the quality of the application or the capacity of the group to properly implement
the proposed plan.
The CRC shall be comprised of members of the Superintendent's cabinet or their appropriate designees and
other District staff with expertise in each area of the application.
A majority of the entire membership constitutes a quorum for voting purposes. The chair shall be a nonvoting member except in case of a tie vote.
Applicants shall be notified and given the opportunity to attend the review. The applicant will be encouraged
to have at least one (1) governing board member present. The CRC may, at its sole discretion, evaluate the
application without any additional input from the applicant if at least one (1) governing board member of the
charter school is not available.
By majority vote, the CRC shall make a recommendation to the Superintendent to approve or deny each
application.
All applications will be submitted to the Board by the Superintendent with a recommendation for approval or
denial no later than ninety (90) calendar days after the application is received, unless the applicant and the
Board mutually agree, in writing, to postpone the vote to a specific date, at which time the Board shall
approve or deny the application.
An application submitted by a high-performing charter school that has satisfied the requirements set forth in
State law for such designation or a high-performing charter school system as set forth in F.S. 1002.332 may
be denied by the Board only if the Superintendent demonstrates by clear and convincing evidence that the
application failed to meet one (1) or more of the criteria set forth in F.S. 1002.33(6)(b)(3)(b):

1. The application of a high-performing charter school does not materially comply with the requirements
set forth in F.S. 1002.33(3)(a) or, for a high-performing charter school system, the application does
not materially comply with F.S. 1002.332(2)(b).

2. The charter school proposed in the application does not materially comply with the requirements in
F.S. 1002.33(9).

3. The proposed charter school's educational program does not substantially replicate that of the
applicant's high-performing charter school.

4. The applicant has made a material misrepresentation or false statement or concealed an essential or
material fact during the application process.

5. The proposed charter school's educational program and financial management practices do not
materially comply with the requirements of F.S. 1002.33.
If the Board denies an application submitted by a high-performing charter school or a high-performing
charter school system, the specific reasons, based upon the criteria set forth in F.S. 1002.33(3)(b), for the
denial shall be provided in writing to the applicant and the FLDOE within ten (10) calendar days after such
denial.
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Pursuant to State law, an applicant may, no later thirty (30) calendar days after receiving the Board's final order
denying a final application or upon the Board's failure to act on a final application, appeal the Board's decision to the
State Board of Education. The application shall notify the Board of the appeal.
Such appeals shall be conducted in accordance with F.S. 1002.33(6) and applicable State Board rules.
In accordance with State Board rule, the State Board of Education shall by majority vote accept or reject the
decision of the Board no later than ninety (90) calendar days after the appeal is filed. The State Board of Education
shall remand the application to the Board with its written decision that the Board approves or denies the application.
The Board shall implement the decision of the State Board of Education. The decision of the State Board of
Education is not subject to the provisions of the Administrative Procedure Act.
If the Board denies an application submitted by a high-performing charter school or a high-performing charter
school system, the Board shall, within ten (10) calendar days after such denial, state in writing the specific reasons,
based upon the criteria of F.S. 1002.33 supporting its denial of the final application and must provide the letter of
denial and supporting documentation to the applicant and to the Department. The applicant may appeal the Board's
denial of the final application in accordance with F.S. 1002.33.
Appeal of a Proposed Termination or Nonrenewal of a Charter
At least ninety (90) days before renewing, nonrenewing, or terminating a charter, the Board shall notify the charter
school's governing board in writing of its proposed action. The notice shall state in reasonable detail the grounds for
the proposed action and stipulate that the charter school's governing board may, within fourteen (14) calendar days
after receiving the notice, request a hearing. The hearing shall be conducted by an administrative law judge
assigned by the Florida Division of Administrative Hearings. The hearing shall be conducted within ninety (90) days
after receipt of the request for a hearing and in accordance with F.S. Chapter 120. The administrative law judge's
final order shall be submitted to the Board. The administrative law judge shall award the prevailing party reasonable
attorney fees and costs incurred during the administrative proceeding and any appeals.
The charter school's governing board may, within thirty (30) calendar days after receiving the Board's final order,
appeal the decision pursuant to F.S. 120.68.
A charter may be terminated immediately if the Board sets forth in writing the particular facts and circumstances
indicating that an immediate and serious danger to the health, safety, or welfare of the charter school's students
exists. The Board's determination is subject to the procedures set forth in F.S. 1002.33(8)(b) and (c), except that
the hearing may take place after the charter has been terminated. The Board shall notify in writing the charter
school's governing board, the charter school principal, and FLDOE if a charter is terminated immediately. The Board
shall clearly identify the specific issues that resulted in the immediate termination and provide evidence of prior
notification of issues resulting in the immediate termination when appropriate. Upon receiving written notice from
the board, the charter school's governing board has ten (10) calendar days to request a hearing. A requested
hearing must be expedited and the final order must be issued within sixty (60) days after the date of request. The
Board shall assume operation of the charter school throughout the pendency of the hearing unless the continued
operation of the charter school would material threaten the health, safety, or welfare of the students.
Charter School Obligations Upon Initial Notification of Nonrenewal, Closure, or Termination of a Charter
Upon initial notification of nonrenewal, closure, or termination of its charter, a charter school may not expend more
than $10,000 per expenditure without prior written approval from the District unless such expenditure was included
within the annual budget submitted to the District pursuant to the charter contract, is for reasonable attorney fees
and costs during the pendency of any appeal, or is for reasonable fees and costs to conduct an independent audit.
An independent audit shall be completed within thirty (30) days after notice of nonrenewal, closure, or termination
to account for all public funds and assets.
A provision in a charter contract that contains an acceleration clause requiring the expenditure of funds based upon
closure or upon notification of nonrenewal or termination is void and unenforceable.
A charter school may not enter into a contract with an employee that exceeds the term of the school’s charter
contract with the District.
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Charter Contract and Contract Negotiation Process
A standard charter contract shall be consistent with this policy and approved by the Contract Review Committee to
be used as the basis for all charters approved under this policy. All contracts and contract amendments, as approved
by the CRC, must be presented to the Board for approval. The charter contract must contain all information set forth
in the Florida Standard Charter Contract Form prescribed by the FLDOE. The charter contract shall also include a
provision requiring the charter school to be held responsible for all costs associated with, but not limited to,
mediation, damages, and attorney fees incurred by the District in connection with complaints to the Office of Civil
Rights or the Equal Employment Opportunity Commission.

A. Initial Charter Contract
1. Initial contract shall be for a term of four (4) or five (5) years unless a longer term is specifically
required by law.

2. Before a recommendation regarding whether or not the Board should approve an initial contract,
evidence of the following shall be provided:

a. Evidence of a proper legal structure (e.g., articles of incorporation, bylaws, municipal charter).
The applicant shall be a not for profit organized pursuant to F.S. Chapter 617.

b. Except for virtual charter schools, actual locations and evidence that a facility has been
secured for the term of the charter, or a deadline for submitting evidence that a facility has
been secured. Evidence should include, but is not limited to:

1. letter of intent from the landlord or mortgagee indicating property usage and term of
occupancy;

2. executed lease or certification of occupancy; and/or
3. use or occupational license indicating proper use.
All facilities must meet the requirements set forth in F.S. 1002.33.

B. Charter Contract Negotiations
The Board shall have thirty (30) days after approval of an application to provide an initial proposed charter
contract to the charter school. The applicant and the Board shall have forty (40) days thereafter to negotiate
and notice the charter contract for final approval by the Board unless both parties agree to an extension. The
proposed charter contract shall be provided to the charter school at least seven (7) calendar days prior to the
date of the meeting at which the charter is scheduled to be voted upon by the Board. The Department of
Education shall provide mediation services for any dispute regarding this section subsequent to the approval
of a charter application and for any dispute relating to the approved charter, except disputes regarding
charter school application denials. If the Commission of Education determines that the dispute cannot be
settled through mediation, the dispute may be appealed to an administrative law judge appointed by the
Florida Division of Administrative Hearings. The administrative law judge has final order authority to rule on
issues of equitable treatment of the charter school as a public school, whether proposed provisions of the
charter violate the intended flexibility granted charter schools by statute, or on any other matter regarding
this section except a charter school application denial, a charter termination, or a charter nonrenewal and
shall award the prevailing party reasonable attorney's fees and costs incurred during the mediation process,
administrative proceeding, and any appeals to be paid by the losing party.

C. Request to Extend Negotiations/School Opening
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consider approval of the charter contract for a period not to exceed one (1) year from the approved
opening date in the charter school application. Requests shall be submitted, in writing, to Charter
School Operations by an authorized agent of the charter school, detailing the reason for the requested
extension.

2. In the event that the statutory timeline to negotiate and enter into a charter contract is extended, the
applicant shall update its charter school application prior to resuming negotiations with regard to: (1)
updated budget; and (2) applicable application revisions necessitated by the delay.

3. The application shall be automatically rescinded, without further action by the Board, if the applicant
does not enter into contract negotiations or open the school within: (1) the timeframe specified by
law, or (2) the date of extension which has been mutually agreed upon in writing by both parties.

4. Upon approval of an application, the initial startup shall commence with the beginning of the Board's
school calendar. A charter school may defer the opening of the school's operations for up to two (2)
years to provide time for adequate facility planning. The charter school must provide written notice of
such intent to the Board and the parents of enrolled students at least thirty (30) calendar days before
the first day of school. In the event that the opening of the approved applicant’s charter school is
deferred, the applicant shall update its charter school application prior to the opening of the charter
school with regard to: (1) updated budget; and (2) applicable application revisions.

5. An approved contract shall be automatically revoked, without further action by the Board, if the
applicant does not open the school:

a. on the first day of school of the initial school year indicated in the contract; or
b. on the first day of the school year indicated in the approved deferral.
D. Charter Contract Amendments/Modifications
1. A charter may be modified during its initial term or any renewal term upon the recommendation of the
Board or the charter school's governing board and the approval of both parties to the agreement. All
modifications must be mutual and in writing. Unilateral modification made by the charter school is
grounds for termination or non-renewal. Modification during any term may include, but is not limited
to, consolidation of multiple charters into a single charter if the charters are operated under the same
governing board, regardless of the renewal cycle. A charter school that is not subject to a school
improvement plan and that closes as part of a consolidation shall be reported by the District as a
consolidation.

2. Modifications may be considered by the Board for a number of reasons, which may include, but is not
limited to, protect the health, safety, or welfare of the students.

3. All contract amendment requests shall be submitted in writing to Charter School Operations by an
authorized agent of the charter school. Additional information or documentation may be requested for
consideration of any amendment requests.

4. The charter school shall provide evidence of governing board approval for all proposed amendments
(e.g., governing board resolution, governing board meeting minutes).

5. Requirements for Amendment Requests
a. Education Program Amendments
Significant changes in the curriculum or changes in grade levels constitute a change in the
educational program and shall require an amendment that is mutually acceptable and
approved by both parties. Requests for such amendments shall include the following
information and supporting documentation:
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1. justification for change

3. evidence that financial implications, feasibility, and student access issues have been
addressed, including provisions for all required resources, staff, and materials

4. evidence of parental support
A high-performing charter school that has met the requirements set forth in State law for such
designation shall notify the Board of any increase in enrollment by March 1st of the school year
preceding the increase. The written notice shall specify the grade levels that will be added.
Student enrollment may not exceed the capacity of the facility at the time the enrollment
increase will take effect. Facility capacity for purposes of grade level expansion shall include
any improvements to an existing facility in which a majority of the students of the highperforming charter school will enroll. If a charter school notifies the District of its intent to
expand, the District shall modify the charter within ninety (90) days to include the new
enrollment maximum and may not make any other changes. The District may deny a request
to increase the enrollment of a high-performing charter school if the Commissioner of
Education has declassified the charter school as high-performing. If a high-performing charter
school requests to consolidate multiple charters, the District shall have forty (40) days after
receipt of that request to provide an initial draft charter to the charter school. The District and
charter school shall have fifty (50) days thereafter to negotiate and notice the charter contract
for final approval by the District.

b. Location Amendments
1. Changes in locations or addition of location (i.e., relocation, secondary campus, satellite
locations) shall include the following information and supporting documentation:

a. description of location, including identification as permanent or temporary
If the relocation will be temporary, the request shall include the period of time
during which the school will be at the temporary location.

b. effective date of the relocation
c. evidence that financial implications, feasibility, and student access issues have
been addressed

d. evidence of parental support for the new facility
e. evidence of the school's property interest in the facility (owner or lessee)
f. a disclosure affidavit in accordance with F.S. 286.23, if the school leases the
facility

2. Nothing in this policy or State law obligates the Board to agree to an increase the
number of facilities, campuses, and/or locations associated with a charter school’s
operations.

3. The charter school shall not change or add facilities or locations at any time during the
term of the charter contract without prior approval of the Board through the contract
amendment process. Violation of this provision constitutes a unilateral amendment or
modification of this contract and good cause for termination.

4. If the request for a location amendment involves a facility in which other schools are
operating, the names of the school(s), the grade levels, number of classrooms, number
of students in each class, and the number of students enrolled in each school shall be
included in the request, in addition to the information and documentation described in
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paragraphs a and b above.

facility by the school, the school shall have an approved contract and evidence of all
necessary permits, licenses, zoning, use approval, facility certification and other
approvals required for use of the facility by the local government. A certificate of
occupancy or a temporary certificate of occupancy must be provided to the Board no
later than fifteen (15) calendar days before the first day of school.

c. Enrollment Capacity Amendments
Changes to enrollment capacity shall include the following information and supporting
documentation:

1. justification for change
2. effective date of the change
3. evidence of proper facility approvals and/or allowable facility capacity
4. evidence that financial implications, feasibility, and student access issues have been
addressed

5. evidence of parental support
A high-performing charter school that has met the requirements set forth in State law for such
designation shall be required to notify the Board in writing by March 1st of its intent to
increase enrollment the following school year. The written notice shall specify the amount of
the enrollment increase. The District shall not require a charter school to identify the names of
students to be enrolled or to enroll those students before the start of the school year as a
condition of approval or renewal of a charter.

6. When a contract is amended or renewed, it shall be updated to comply with this policy and the current
standard charter contract.
Controlled Open Enrollment
If a charter school in the District chooses to offer controlled open enrollment, the charter school shall comply with all
Florida controlled open enrollment laws (F.S. 1002.31).
Pre-Opening Requirements
No later than thirty (30) days prior to the initial use of the facility by the school, the school shall have an approved
contract and provide evidence of all necessary permits, licensing, zoning, use approval, facility certification and
other approvals required for use of the facility by the local government. Failure to comply may result in automatic
rescission of the contract, with no further action by the Board. A certificate of occupancy or a temporary certificate
of occupancy must be provided to the Board no later than fifteen (15) calendar days before the first day of school.
School Governance/Management

A. Charter schools shall organize or be operated by a not for profit organized pursuant to F.S. Chapter 617, a
municipality, or another public entity, as provided by law.

B. Charter School’s Governing Board Requirements
1. The charter school’s governing board shall be solely responsible for the operation of the charter school
which includes, but is not limited to, school operational policies; academic accountability; and financial
accountability.
As required by State law, each charter school’s governing board must appoint a representative to
facilitate parental involvement, provide access to information, assist parents and others with
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questions and concerns, and resolve disputes. Furthermore, this representative must reside in the
District in which the charter school is located. The individual serving as the parental involvement
representative must reside in the District and may be a governing board member, charter school
employee, or an individual with whom the charter school contracts to represent the board in this
capacity. If the governing board oversees more than one charter school in the District, a
representative to facilitate parental involvement shall be appointed for each school. The name and
contact information for the representative must be provided in writing to parents of children enrolled
in the charter school at least annually and must also be prominently posted on the charter school’s
website. Governing board members are not required to reside in the District if the charter school
otherwise complies with the terms of this paragraph.
The charter school’s governing board shall hold at least two (2) public meetings per school year in the
District. The meetings must be noticed, open, and accessible to the public and attendees must be
provided an opportunity to receive information and provide input regarding the charter school’s
operations. The appointed representative to facilitate parental involvement and the principal or
director or his/her equivalent must be physically present at each meeting. Members of the governing
board may attend in person or by means of communications media technology used in accordance
with rules adopted by the Administration Commission under F.S. Chapter 120.

2. Governing board members must:
a. notify the Board of changes in membership within forty-eight (48) hours of change; and
b. successfully fulfill a background check by the Board, as specified by law upon appointment to
the governing board.
Costs of background screening shall not be borne by the Charter School.

3. Governing board members must develop and approve by-laws that govern the operations of the board
and the charter school prior to execution of the charter contract and annually consult with charter
school staff to refine overall policy decision-making of the charter school as it regarding curriculum,
financial management, and internal controls.

4. Governing board members and their spouses are prohibited by State law from serving as an employee
of the charter school or receive compensation, directly or indirectly, from the charter school’s
operations, including but not limited to: grant funds; lease/mortgage payments; or contracted service
fees.

5. Governing board members must participate in FLDOE sponsored charter school governance training to
ensure that each board member is aware of his/her duties and responsibilities, pursuant to State
Board Rule F.A.C. 6A-6.0784:

a. Each governing board member must complete a minimum of four (4) hours of instruction
focusing on Government in the Sunshine, conflicts of interest, ethics, and financial
responsibility as specified in F.S. 1002.33(9)(k). After the initial four (4) hour training, each
member is required, within the subsequent three (3) years and for each three (3) year period
after that to complete a two (2) hour refresher training on the four (4) topics above in order to
retain his/her position on the charter school board. Any member who fails to obtain the two (2)
hour refresher training within any three (3) year period must take the four (4) hours of
instruction again in order to remain eligible as a charter school board member.

b. New members joining a charter school board must complete the four (4) hour training with
ninety (90) days of appointment to the board.

6. Dispute Procedures (Board versus Charter School Governing Board)
Application, nonrenewal, and termination decisions are not subject to this dispute resolution process
and must follow the procedures in F.S. 1002.33, Board policy, and the charter contract. Nothing
contained herein shall operate to limit a charter school's rights to utilize the dispute resolution
procedures set forth in F.S. 1002.33.
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a. The Board and the charter school agree that the existence and the details of a dispute

b. Either party shall notify the other party that a dispute exists between them. The notification
shall be in writing and shall identify the article and section of the contract that is in dispute and
the grounds for the position that such article and section is in dispute. The matter shall be
immediately submitted to the Board and the charter school’s director for further consideration
and discussion to attempt to resolve the dispute.

c. Should the representatives named in paragraph b above be unable to resolve the dispute
within ten (10) days of receipt of written notification by one to the other of the existence of
such dispute, then the matter may be submitted by either party to the Superintendent and to
the school’s governing board chair for further consideration and discussion to attempt to
resolve the dispute.

d. Should the parties still be unable to resolve their dispute within thirty (30) days of the date of
receipt of written notification by one to the other of the existence of such dispute, then either
party may proceed with utilizing the dispute resolution procedures set forth in F.S. 1002.33.

7. Conflict Resolution (Charter School versus Parents/Legal Guardians, Employees, and Vendors)
a. All conflicts between the charter school and the parents/legal guardians of the students
enrolled at the charter school shall be handled by the charter school or its governing board.
The procedures for handling such conflicts must be set forth in the charter contract.

b. Evidence of each parent’s acknowledgment of the charter school’s Parent Conflict Resolution
Process shall be available for review upon request by the Board.

c. All conflicts between the charter school and the employees of the charter school shall be
handled by the charter school or its governing board.

d. All conflicts between the charter school and vendors of the charter school shall be handled by
the charter school or its governing board.

e. The Board shall be provided with the name and contact information of the parties involved in
the charter school’s conflict resolution process. The Board shall be notified immediately of any
change in the contact information.

C. Management Companies
1. If a management company or a combination of contracted professionals will be managing the charter
school, the contract(s) between the charter school and company(ies) shall be submitted to the Board
for review prior to the approval of the charter school’s contract. If a decision to hire any of these
entities occurs subsequent to the execution of the charter contract or amendment, the contract(s)
between the charter school and company(ies) shall be submitted to the Board at least ten (10) days
before any payment is made to any of the entities.

2. Any proposed amendments to the contract with the management company shall be submitted to the
Board for approval prior to execution of that amended contract with the management company by the
charter school. A copy of all executed contracts must be provided to the Board within the timeframe
provided by the charter contract.

3. All management company contracts with the charter school must make it clear that the charter
governing body shall retain and exercise continuing oversight over all charter school operations and
must contain provisions specifying the ability for the charter school to terminate the contract and
must comply with terms as stated in the charter contract between the charter school and the Board.
Any default or breach of the terms of the charter contract by the management company(ies) shall
constitute a default or breach of the charter contract by the charter school.
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4. Neither employees of the management company nor "relatives" of the management company's

D. Voluntary Closure of Charter School
A charter may be terminated by a charter school’s governing board through voluntary closure. The decision
to cease operations must be determined at a public meeting. The governing board shall notify the parents
and Board of the public meeting in writing before the public meeting. The governing board must notify the
Board, parents of enrolled students, and FLDOE in writing within twenty-four (24) hours after the public
meeting of its determination. The notice shall state the charter school’s intent to continue operations or the
reason for the closure and acknowledge that the governing board agrees to follow the procedures for
dissolution and reversion of public funds pursuant to Florida law.
Employees of Charter Schools
A charter school shall employ or contract with employees who have undergone background screening as provided in
F.S. 1012.32. Members of the governing board of the charter school shall also undergo background screening in a
manner similar to that provided in F.S.1012.32 upon appointment to the governing board.
A charter school shall disqualify instructional personnel and school administrators, as defined in F.S. 1012.01, from
employment in any position that requires direct contact with students if the personnel or administrators are
ineligible for such employment under F.S.1012.315.
Charter school personnel may not appoint, employ, promote, or advance any relative, or advocate for appointment,
employment, promotion, or advancement of any relative to a position in the charter school in which the personnel
are serving or over which the personnel exercises jurisdiction or control. An individual may not be appointed,
employed, promoted, or advanced in or to a position in a charter school if such appointment, employment,
promotion, or advancement has been advocated by charter school personnel who serve in or exercise jurisdiction or
control over the charter school and who is a relative of the individual or if such appointment, employment,
promotion, or advancement is made by the governing board of which a relative of the individual is a member. For
purposes of this policy, the definition of relative shall be as it is defined in F.S. 1002.33(24)(a)(2).
Full disclosure of the identity of all relatives employed by the charter school shall be in accordance with F.S.
1002.33.
The governing board of a charter school shall adopt policies establishing standards of ethical conduct for
instructional personnel and school administrators.
The policies must require all instructional personnel and school administrators, as defined in F.S. 1012.01, to
complete training on the standards of ethical conduct; establish the duty of instructional personnel and school
administrators to report, and procedures for reporting, alleged misconduct by other instructional personnel and
school administrators which affects the health, safety, or welfare of a student; and include an explanation of the
liability protections provided under F.S. 39.203 and 768.095. A charter school, or any of its employees, may not
enter into a confidentiality agreement regarding terminated or dismissed instructional personnel or school
administrators, or personnel or administrators who resign in lieu of termination, based in whole or in part on
misconduct that affects the health, safety, or welfare of a student, and may not provide instructional personnel or
school administrators with employment references or discuss the personnel's or administrators' performance with
prospective employers in another educational setting, without disclosing the personnel's or administrators'
misconduct. Any part of an agreement or contract that has the purpose or effect of concealing misconduct by
instructional personnel or school administrators which affects the health, safety, or welfare of a student is void, is
contrary to public policy, and may not be enforced.
Before employing instructional personnel or school administrators in any position that requires direct contact with
students, a charter school shall conduct employment history checks of each of the personnel's or administrators'
previous employer(s), screen the instructional personnel or school administrators through use of the educator
screening tools described in F.S. 1001.10(5), and document the findings. If unable to contact a previous employer,
the charter school must document efforts to contact the employer.
The Board shall terminate a sponsor's charter if the sponsor knowingly fails to comply with F.S. 1002.33(12)(g).
School Operations
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A. The Board shall not impose any policies or practices to limit charter school enrollment except as may be
B. The Board may document, in writing, any discrepancies or deficiencies-- whether fiscal, educational, or
related to school climate--and the steps and timelines for correction and additional monitoring. At a
minimum, copies will be provided to the charter school’s governing board chair, charter school principal and
appropriate Board staff.

C. The charter school shall obtain the appropriate facility capacity approvals from the jurisdictional authority
where the facility is located (i.e., county, municipality, or both). The Board, at its discretion, may accept a
letter from the architect of record specifying the capacity if the capacity is not provided by the facility’s
jurisdictional authority. The Board may withhold monthly payments for FTE that exceed capacity specified by
the charter contract or approved facility capacity.

D. The charter school’s calendar will be consistent with the beginning of the Board’s calendar for the first school
year and must provide instruction for the minimum number of days and minutes required by law for other
public schools. Should the charter school elect to provide a summer program or year-round school, the
charter school shall notify the Board, in writing, each year to ensure appropriate record keeping.

E. Student Code of Conduct, Student Handbooks, Parent Contracts, and Application of Board Policies
1. Only the Board may expel a student.
2. The charter school may follow the Board’s Student Code of Conduct or an alternate code of conduct
approved by the Board. The charter school shall provide the Board with a copy of an approved
alternate student code of conduct annually. Any amendments must be approved by the Board prior to
implementation. Evidence of governing board approval is required for amendments.

3. Any student/parent handbooks and parent contracts shall also be submitted to the Board for approval
prior to implementation. Any amendments must be approved by the Board, prior to implementation.
Evidence of governing board approval is required for amendments.

4. The charter school may be required to provide proof of parent/guardian’s receipt of student code of
conduct, handbook, or parent contract.

5. Violations of parent contracts shall not result in involuntary withdrawal of a student in the same
school year of the violations. Violations of the parent contract may result in the student not being reenrolled or loss of enrollment preference for the following school year.

6. The Board shall not apply its policies to a charter school unless mutually agreed to by both the Board
and the charter school. If the Board subsequently amends any agreed-upon Board policy, the version
of the policy in effect at the time of the execution of the charter, or any subsequent modification
thereof, shall remain in effect and the sponsor may not hold the charter school responsible for any
provision of a newly revised policy until the revised policy is mutually agreed upon.

F. Charter School Student Transfers
The process for student transfers can be found in Policy 5131.

G. Food Service and Transportation
Transportation and food services are the responsibility of the charter school. These services must be provided
according to District, State, and Federal laws, rules, and regulations.

H. Facility Leases
1. If a charter school will be leasing or subleasing a facility, the contract(s) between the charter school
and landlord or sub-lessor shall be submitted to the Board for review and approval.
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2. Any amendments to the lease shall be submitted to the Board for review prior to execution, by the
3. A copy of all executed contracts must be provided to the Board within the timeframe provided by the
charter contract.

4. Any default or breach of the terms of the charter contract by the lessor/sub-lessor may constitute a
default or breach of the charter contract by the charter school.

I. Academic Accountability
1. The Superintendent or designee shall have ongoing responsibility for monitoring all approved charter
schools with regard to the charter school's progress towards achieving the goals established in the
charter. The Superintendent shall have access to the charter school at all times.

2. The Board shall monitor adherence to the educational and related programs as specified in the
approved application, charter, curriculum, instructional methods, any distinctive instructional
techniques to be used, reading programs and specialized instruction for students who are reading
below grade level, compliance with State standards, assessment accountability, and achievement of
long- and short-term goals. An analysis comparing the charter school's standardized test scores to
those of similar student populations attending other public schools in the District will also be
conducted.

a. In the event a charter school earns a grade of "D" or "F" in the grading system set forth in
State law, the director and a representative of the governing board of the charter school shall
appear before the Board to present information concerning each contract component having
noted deficiencies and shall prepare and submit to the Board for approval a proposed School
Improvement Plan to raise student achievement. The proposed School Improvement Plan must
meet the requirements set forth in State law. The charter school shall implement the proposed
School Improvement Plan once approved by the Board.

b. If a charter school earns three (3) consecutive grades of "D", two (2) consecutive grades of
"D" followed by a grade of "F", or two (2) nonconsecutive grades of "F" within a three (3) year
period, the charter school governing board shall take corrective action as set forth in F.S.
1002.33. The corrective action must be implemented in the school year following receipt of a
third consecutive grade of "D", a grade of "F" following two (2) consecutive grades of "D", or a
second nonconsecutive grade of "F" within a three (3) year period. If the charter school does
not improve by at least one (1) letter grade after two (2) full school years of implementing the
corrective action, the charter school must select and implement a different corrective action in
accordance with F.S. 1002.33. If the charter school does improve by at least one (1) letter
grade, it is no longer required to implement the corrective action; however, the charter school
must continue to implement strategies identified in the School Improvement Plan.

c. Upon publication by the FLDOE of the list of charter schools that meet the criteria set forth in
paragraphs I.2.a. and b. above, the Board shall notify, in writing, each charter school in the
District that appears on the list that it is required to submit a School Improvement Plan and to
appear before the Board. Pursuant to State Board rule, such notification may be delivered
electronically, provided there is proof of receipt.
The notification shall include the following:

1. The date, time, and location of the publicly noticed meeting at which the director and a
representative of the charter school governing board shall appear before the Board. For
purposes of this requirement, "director" shall mean charter school director, principal,
chief executive officer, or other management personnel with similar authority. The
appearance shall be no earlier than thirty (30) calendar days and no later than ninety
(90) calendar days after the Board's notification is received by the charter school.

2. The date by which the charter school must submit its proposed School Improvement
Plan to the Board for review by staff, which shall be no earlier than thirty (30) calendar
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days.

d. The Board shall notify the charter school, in writing, within ten (10) calendar days of its
decision to approve or deny the School Improvement Plan.

1. The Board may deny a School Improvement Plan if it does not meet the requirements
of State law. If denied, the Board shall provide the charter school, in writing, the
specific reasons for denial and the timeline for its resubmission.

2. Either the charter school or the Board may request mediation pursuant to State law if
the parties cannot agree on a School Improvement Plan.

e. As required by State law, the Board will review the School Improvement Plan annually to
monitor the charter school's continued improvement.

1. The director and a representative of the governing board of the charter school shall
appear before the Board at least once per year to present information regarding the
progress of intervention and support strategies implemented by the charter school
pursuant to the School Improvement Plan and, if applicable, to review the corrective
actions taken pursuant to I.2.c above.

2. At the meeting, the Board will identify the services that the District will provide to the
charter school to assist the charter school in addressing its deficiencies, and following
the meeting, these services will be communicated, in writing, to the director.

3. A charter school that improves at least one (1) letter grade is not required to submit a
new School Improvement Plan but must continue to implement the strategies identified
in the approved School Improvement Plan and continue to report annually to the Board.
The Board shall notify, in writing, each charter school implementing a School
Improvement Plan of the requirement to appear before the Board to present
information regarding the progress of the approved School Improvement Plan. The
notification shall include the date, time, and location of the publicly noticed meeting at
which the director and a representative of the charter school shall appear.

f. A charter school's contract shall be automatically terminated if the school earns two (2)
consecutive grades of "F" after all school grade appeals are final, unless one of the exceptions
set forth in State law is applicable. If no exceptions apply, the Board will notify the charter
school's governing board, the charter school principal, and FLDOE in writing when the charter
contract is terminated under this subparagraph.

g. The laws applicable to School Improvement Plans and corrective actions do not limit the
Board’s authority to terminate the charter at any time in accordance with State law.

3. The charter school shall make annual progress reports to the Board.
4. Exceptional Student Education (ESE)
a. The Board is the Local Educational Agency (LEA) for all Board-approved charter schools and
will serve ESE students in the same manner as students attending other public schools in the
District. ESE students attending Board-approved charter schools shall be provided
supplementary and related services on site at the charter school to the same extent to which
the Board has a policy or practice of providing such services on site to its other public schools.
The Board shall provide funds under Part B of the IDEIA to Board-approved charter schools on
the same basis as the School District provides funds to the Board’s other public schools.

b. ESE students will be educated in the least restrictive environment. The charter school shall
ensure that ESE students are provided with programs and services implemented in accordance
with Federal, State, and local policies and procedures and specifically the IDEIA, Section 504 of
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the Rehabilitation Act of 1973, and other related statutes and State Board of Education rules.
If an IEP team determines that the charter school cannot meet the needs of an ESE student,
the charter school and the Board agree to provide the ESE student with the appropriate
placement as determined by the IEP team in accordance with State and Federal law.

c. The Board shall provide ESE administration services to charter schools which shall be set forth
in more detail in the charter.

d. With respect to the provision of special education and related services, the charter shall set
forth the specific roles and responsibilities of the charter school and the Board with respect to
exceptional student education.

e. Non-compliance may result in the Board’s withholding of subsequent payments to the charter
school without penalty of interest (including State capital payments), and may result in nonrenewal or termination for good cause.

5. English Language Learners (ELL) -- Students who are of limited proficiency in English will be served
by ESOL certified personnel. The charter school shall demonstrate an understanding of State and
Federal requirements regarding the education of English language learners, be committed to serving
the full range of needs of ELL students, create and implement sound plans for educating ELL students
that reflect the full range of programs and services required to provide all students with a high quality
education, and demonstrate capacity to meet the school’s obligations under State and Federal law
regarding the education of ELL students.

6. The Board may, in accordance with State law, require all charter schools to submit to the Board a
school improvement plan to ensure a plan to maintain or raise student academic achievement within
the timelines specified by the Board and the FLDOE.

J. Financial Accountability
1. Financial Policies: The charter school shall establish and implement accounting and reporting policies,
procedures, and practices for maintaining complete records of all receipts and expenditures. The
charter school shall provide a copy of these policies to the Board annually.

2. Payments to charter schools by the Board
a. The Board shall make timely and efficient payment and reimbursement to charter schools,
including processing paperwork required to access special State and Federal funding for which
they may be eligible. Payments of funds as described in F.S. 1002.33(17)(b) shall be made
monthly or twice a month, beginning with the start of the Board's fiscal year. Each payment
shall be 1/12 or 1/24, as applicable, of the total State and local funds described in F.S.
1002.33(17)(b) as adjusted. For the first two (2) years of the charter school's operation, if a
minimum of seventy- five percent (75%) of the projected enrollment is entered into the
Board's student information system by the first day of the current month, the Board shall
distribute funds to the charter school for the months of July through October based on the
projected full-time equivalent student membership of the charter school as submitted in the
approved application. If less than seventy-five percent (75%) of the projected enrollment is
entered into the Board's student information system by the first day of the current month, the
Board shall base payments on the actual number of student enrollment entered into the
sponsor's student information system. Thereafter, the results of full-time equivalent student
membership surveys shall be used in adjusting the amount of funds distributed monthly to the
charter school for the remainder of the fiscal year. The payments shall be issued no later than
ten (10) working days after the Board receives a distribution of State or Federal funds or the
date the payment is due pursuant to F.S. 1002.33(17)(e). Timing of receipt of local funds by
the Board shall not delay payment to the charter school of the funds identified in F.S. 1002.33
(17)(b).

b. Capital Outlay Payments – The Board shall make payments to the school upon receipt of all
required supporting documentation as referenced in section 8.h. – Capital Outlay Payment
Process. Charter schools must be located in the State of Florida to be eligible for public
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educational capital outlay (PECO) funds.

school upon receipt of funding from FLDOE for various programs including Title I and MAP. The
Board’s payment is subject to the charter school’s fulfillment of its responsibilities under the
applicable State and Federal laws.
Unless otherwise mutually agreed to by the charter school and the District, and consistent with
State and Federal rules and regulations governing the use and disbursement of Federal funds,
the District shall reimburse the charter school on a monthly basis for all invoices submitted by
the charter school for Federal funds available to the District for the benefit of the charter
school, the charter school’s students, and the charter school’s students as public school
students in the District. Such Federal funds include, but are not limited to, Title I, Title II, and
Individuals with Disabilities Education Act (IDEA) funds. To receive timely reimbursement for
an invoice, the charter school must submit the invoice to the District at least thirty (30) days
before the monthly date of reimbursement set by the District. In order to be reimbursed, any
expenditure made by the charter school must comply with all applicable State rules and
Federal regulations, including, but not limited to, the applicable Federal Office of Management
and Budget Circulars, the Federal Education Department General Administrative Regulations,
and program-specific statutes, rules, and regulations. Such funds may not be made available
to the charter school until a plan is submitted to the District for approval of the use of the
funds in accordance with applicable Federal requirements. The District has thirty (30) days to
review and approve any plan submitted pursuant to this paragraph.

d. Conditions for Non-payment – The Board may withhold payment, without penalty of interest,
for violation of law or as specified in the charter school contractual agreement. This includes,
but is not limited to: failure to comply with financial requirements, failure to provide proper
banking wiring instructions, exceeding contracted enrollment capacity or allowable facility
capacity, insufficient instructional minutes and/or days, inappropriate facility licenses,
approvals and/or permits, and failure to obtain successful background clearance for potential
employees, contractors, and/or governing board members.

3. Financial Reports: Charter schools shall provide the District, upon approval of the charter contract, a
concise, uniform, monthly financial statement summary sheet that contains a balance sheet and a
statement of revenue, expenditures, and changes in fund balance. The balance sheet and the
statement of revenue, expenditures, and changes in fund balance shall be in the governmental funds
format prescribed by the Governmental Accounting Standards Board. A high-performing charter
school may provide a quarterly financial statement in the same format and requirements as the
uniform monthly financial statement summary sheet. The Board shall review each monthly or
quarterly financial statement to identify whether any of the conditions in F.S. 1002.345(1)(a) exist.
Charter schools shall maintain and provide financial accountability information as required in this
section.

4. Annual Financial Statements
a. Unaudited June 30th year-end financial statements shall be submitted to the Board within the
timelines specified by the charter contract. These financial statements must be prepared in
accordance with Generally Accepted Accounting Principles using governmental accounting.

b. Annual Financial Audit - The charter school agrees to submit to and pay for an annual financial
audit, in compliance with Federal, State, and Board regulations, showing all revenue received,
from all sources, and all expenditures for services rendered. The audit shall be conducted by
an independent certified public accountant or auditor selected by the governing board of the
charter school, and shall be delivered to the Board in compliance with the charter contract. If
the charter school’s audit reveals a deficit financial position, the auditors are required to notify
the charter school’s governing board, the Board and the Florida Department of Education in the
manner defined in the charter contract. No later than May 1st of each year, the charter school
must formally notify the Board of the name, address, and phone number of the auditor
engaged to perform the year end audit.
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selecting an auditor to conduct the annual financial audit pursuant to the processes
described in F.S. 218.39 and 218.391, which includes, but is not limited to: the
establishment of an audit committee and request for proposal (RFP) for audit services,
public advertisement of RFP, and development of evaluation and selection criteria.

2. Requirements -- Pursuant to F.S. 218.391, the procurement of audit services shall be
evidenced by a written contract embodying all provisions and conditions of the
procurement of such services. An engagement letter signed and executed by
both parties shall constitute a written contract. The written contract shall, at a
minimum, include the following:

a. a provision specifying the services to be provided and fees or other
compensation for such services

b. a provision requiring that invoices for fees or other compensation be submitted
in sufficient detail to demonstrate compliance with the terms of the contract

c. a provision specifying the contract period, including renewals, and conditions
under which the contract may be terminated or renewed

c. Failure to comply with the timely submission of all financial statements in the required format
specified by the Board, shall constitute a material breach of the charter contract and may
result in the Board’s withholding of subsequent payments to the charter school without penalty
of interest, (including state capital payments), and may result in non- renewal or termination
for good cause.

5. Capital Outlay Funding
Pursuant to F.S. 1013.62(5), the application for, approval of, and process for documenting
expenditures from charter school capital outlay funds shall be in accordance with the procedures and
requirements specified by the Commissioner of Education.
Before receiving capital outlay funds the charter school governing board must enter into a written
agreement with the Board. Such agreement must provide for the reversion of any unencumbered
funds and all equipment and property purchased with public education funds to the ownership of the
Board, as provided for in F.S. 1013.62(4), if the charter school terminates operations. Any funds
recovered by the State shall be deposited in the General Revenue Fund.
As required by State law, the Board shall remit capital outlay funds to a charter school no later than
February 1st of each year, as required by F.S. 1002.32(3)(e), based on the amount of funds received
by the Board.

6. Review and Audit
a. The Board has the right at any time to review and audit all financial records of the charter
school to ensure fiscal accountability and sound financial management pursuant to F.S.
1002.33. The charter school shall provide the Board with a copy of the management letter
from any audits as well as any responses to the auditor's findings with a corrective plan that
shall be prepared and submitted within thirty (30) days from the date of the management
letter.

b. Deteriorating Financial Condition and Financial Emergencies (F.S. 1002.345)
1. Deteriorating Financial Condition – "Deteriorating financial condition" means a
circumstance that significantly impairs the ability of a charter school or a charter
technical career center to generate enough revenues to meet its expenditures without
causing the occurrence of a condition described in F.S. 218.503(1).
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a. A charter school shall be subject to an expedited review by the Board upon the
b. The Board shall notify the governing board within seven (7) business days after
one or more of the conditions set forth in F.S. 1002.345(1)(a)(1)-(4) are
identified or occur.

c. The governing board and the Board shall develop a corrective action plan and
file the plan with the Commissioner of Education within thirty (30) business days
after notification is received as provided in paragraph 9(b)(1)(b) herein. If the
governing board and the Board are unable to agree on a corrective action plan,
the Commissioner of Education shall determine the components of the plan. The
governing board shall implement such plan.

d. Failure to implement the corrective action plan within one (1) year shall result in
additional action prescribed by the State Board of Education, including the
appearance of the chair of the governing board before the State Board of
Education.

2. Financial Emergency – If a financial audit conducted by a CPA in accordance with
F.S. 218.39 reveals that one (1) or more of the conditions in F.S. 218.503(1) have
occurred or will occur if action is not taken to assist the charter school, the auditor shall
notify the governing board of the charter school, as appropriate, the Board, and the
Commissioner of Education within seven (7) business days after the finding is made. If
the charter school is found to be in a state of financial emergency pursuant to
F.S. 218.503(4), the charter school shall file a financial recovery plan pursuant to F.S.
218.503 with the Board and the Commissioner of Education within thirty (30) days after
being notified by the Commissioner of Education that a financial recovery plan is
needed.

3. Annual progress of the corrective action plans and/or financial recovery plans shall be
included in an annual progress report to the Board.

4. The Board may require periodic appearances of governing board members and charter
school representative.

c. A Financial Recovery Plan Staff Group (FRSG) shall be appointed by the Board and convened to
review and monitor financial statements, corrective action plans and financial recovery plan(s)
submitted by the charter school(s). The FRSG shall report progress and when applicable,
make recommendations to the Chief Auditor. At least one (1) representative of the charter
school must be available to answer questions.

1. The FRSG shall be comprised of staff members from Financial Operations, Charter
School Operations, and, when appropriate, the Office of Management and Compliance
Audits.

2. The Chief Auditor will present the FRSG’s recommendation to the Board’s independent
Audit Committee for review and recommendation to the Board.

3. Inability to cure a deteriorating financial condition and/or status of financial emergency
may result in termination of the charter school contract.

7. Grants
a. If the Board is required to be the fiscal agent for a grant, the charter school shall comply with
the Board’s grant procedures as indicated in the charter contract.

b. The Board shall receive written approval from the charter school to include the charter school
in a District-wide grant. The appropriate pro-rata share of grants will be allocated to the
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charter school, as defined by the grant awarded.

for the minimum years prescribed by the law. The Board may review these records, upon
reasonable notice.

8. Health, Safety, and Welfare of Staff and Students
Carefully planned and executed fire exit drills shall be conducted at the beginning of each semester,
at times designated by the principal, following instruction of all classes regarding exits to be used in
case of fire. At least one (1) fire exit drill shall be conducted every month school is in session. Any
emergency evacuation drill (e.g., "crisis event"), completely performed, may be substituted for a
required fire exit drill in a given month. All drills and all deficiencies affecting egress shall be
documented in writing.
Inspections of all buildings including educational facilities, ancillary plants, and auxiliary facilities for
casualty safety, and sanitation shall be conducted at least once during each fiscal year. Conditions
that may affect environmental health and safety or impair operation of the plant will be reported, with
recommendations for corrective action.
Each school cafeteria must post in a visible location and on the school website the school’s semiannual
sanitation certificate and a copy of its most recent sanitation inspection report.
Under the direction of the fire official appointed by the Board, fire- safety inspections of each
educational and ancillary plant located on property owned or leased by the charter school’s governing
board, or other educational facilities operated by the charter school’s governing board, shall be made
no sooner than one (1) year after issuance of a certificate of occupancy and annually thereafter. Such
inspections shall be made by persons properly certified by the Division of State Fire Marshal to
conduct fire-safety inspections in public educational and ancillary plants.
A copy of the fire safety inspection report shall be submitted to the Board and the county,
municipality, or independent special fire control district providing fire protection services to the school
facility within ten (10) business days after the date of the inspection, in accordance with Florida
statute.
Each year the Board shall submit to the FLDOE the information set forth in A through D.
Nonexclusive Interlocal Agreements
The Board may enter into nonexclusive interlocal agreements with Federal and State agencies, counties,
municipalities, and other governmental entities that operate within the geographical borders of the District to
act on behalf of such governmental entities in the inspection, issuance, and other necessary activities for all
necessary permits, licenses, and other permissions that a charter school needs in order for development,
construction, or operation. A charter school may use, but may not be required to use, the District for these
services. The interlocal agreement must include, but need not be limited to, the identification of fees that
charter schools will be charged for such services. The fees must consist of the governmental entity’s fees plus
a fee for the Board to recover no more than actual costs for providing such services. These services and fees
are not included within the services to be provided pursuant to F.S. 1002.33(20).
Services
The Board will provide certain administrative and educational services to charter schools. These services shall
include contract management services; full-time equivalent and data reporting services, exceptional student
education administration services; services related to eligibility and reporting duties required to ensure that
school lunch services under the National School Lunch Program, consistent with the needs of the charter
school, are provided by the Board at the request of the charter school, that any funds due to the charter
school under the National School Lunch Program be paid to the charter school as soon as the charter school
begins serving food under the National School Lunch Program and that the charter school is paid at the same
time and in the same manner under the National School Lunch Program as other public schools serviced by
the Board; test administration services, including payment of the costs of State-required or Board-required
student assessments; processing of teacher certificate data services; and information services, including
equal access to student information systems that are used by public schools in the District. Student
performance data for each student in a charter school, including, but not limited to, State mandated testing
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The Board may withhold an administrative fee for the provision of such services which shall be a percentage
of the available funds defined in F.S. 1002.33(17)(b) calculated based on weighted full-time equivalent
students. If the charter school services seventy-five percent (75%) or more exceptional education students
as defined in F.S. 1003.01(3), the percentage shall be calculated based on unweighted full-time equivalent
students. The administrative fee shall be calculated as follows:

A. Up to five percent (5%) for the following:
1. enrollment of up to and including 250 students in a charter school as defined in F.S. 1002.33
(20);

2. enrollment of up to and including 500 students within a charter school system which meets all
of the following:

a. includes conversion charter schools and nonconversion charter schools;
b. has all of its schools located in the same county;
c. has a total enrollment exceeding the total enrollment of at least one school district in
Florida;

d. has the same governing board for all of its schools; or
e. does not contract with a for-profit service provider for management of school
operations;

3. enrollment of up to and including 250 students in a virtual charter school.
B. Up to two percent (2%) for enrollment of up to and including 250 students in a high-performing
charter school as defined in F.S. 1002.331.
The Board will not charge charter schools any additional fees or surcharges for administrative and
educational services in addition to the maximum percentage of administrative fees withheld pursuant to this
policy.
The Board shall provide the FLDOE by no later than September 15th of each year the total amount of funding
withheld from charter schools pursuant to this policy and Florida law for the prior fiscal year.
If goods and services are made available to the charter school through the contract with the Board, they shall
be provided to the charter school at a rate no greater than the Board's actual cost unless mutually agreed
upon by the charter school and the Board in a contract negotiated separately from the charter. When
mediation has failed to resolve disputes over contracted services or contractual matters not included in the
charter, an appeal may be made to an administrative law judge appointed by the Division of Administrative
Hearings. The administrative law judge has final order authority to rule on the dispute. The administrative
law judge shall award the prevailing party reasonable attorney fees and costs incurred during the mediation
process, administrative proceeding, and any appeals to be paid by the party whom the administrative law
judge rule against. To maximum the use of State funds, the Board shall allow charter schools to participate in
the sponsor's bulk purchasing program if applicable.
The governing body of the charter school may provide transportation through an agreement or contract with
the Board. The charter school and the Board shall cooperate in making arrangements that ensure that
transportation is not a barrier to equal access for all students residing within a reasonable distance of the
charter school as determined in its charter.
Interpretation
If a court or agency of competent jurisdiction invalidates any provision of this policy or finds a specific
provision to be in conflict with the Florida Constitution, Florida statutes, the Florida Administrative Code, or
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scores, standardized test scores, previous public school student report cards, and student performance
measures, shall be provided by the Board to a charter school in the same manner provided to other public
schools in the District.
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In the event that an existing charter school contract provision is found to be inconsistent with this policy, the
charter contract provision prevails. Any charter approved after the adoption of this policy is required to be
fully consistent with this policy.
Revised 2/27/18
Revised 2/5/19
© Neola 2018

Legal

F.S. 39.203
F.S. Chapter 120
F.S. 218.39
F.S. 218.391
F.S. 218.503
F.S. 286.23
F.S. 768.095
F.S. 1001.10(5)
F.S. 1001.41
F.S. 1002.31
F.S. 1002.33
F.S. 1002.345
F.S. 1008.31
F.S. 1008.34
F.S. 1011.60
F.S. 1012.01
F.S. 1012.315
F.S. 1012.32
F.S. 1013.12
Chapter 96-186(1) Laws of Florida
F.A.C. 6A-1.0081
F.A.C. 6A-1.099827
F.A.C. 6A-2.0020
F.A.C. 6A-6.0781
F.A.C. 6A-6.0784
F.A.C. 6A-6.0786
F.A.C. 6A-6.07862
F.A.C. 6A-6.0787
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202

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login

12/12/2019

ITEM 3.a: Vol. 20 No. 1 - Workshop (4158 : Review and Tentative Approval of the NEOLA Policy Updates and Changes Vol. 20 No.1)

any rule or policy prescribed by the FLDOE, then all of the remaining provisions of this policy shall continue
unabated and in full force and effect.
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Budget Information: Either Section A or B

MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION.
(For Donations, use Section B)

A. Item Currently Budgeted Account Name

No financial impact

Account Number
Fund
Original
Approved
Budget

Budget
Amendments

+
-

$

$

Function
Expenditures /
Encumbrances
To Date

-

$

Object

Cost Center

Current
Available
Budget

=

$

0.00

Present
Request

-

$

Project

Sub Project

Remaining
Balance
Available

=

$

0.00

B. Item Currently Not Budgeted Funding Source
Account Name
Account Number
Fund
Amount $

Function

Object

Cost Center

Project

Sub Project
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